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1. llosscHUTEIHLHAA 3AITUCKA

Kypc «/[oxymenmoobopom u denonpouszso0cmaeoy 3aHIMaeT BaKHOE MECTO
npu MOoArotoBke OakamaBpoB 1o Hampaeienuto 38.03.01. - DxoHOMHKA.
HanpasnennocTs (mpoduiab) o0pa3oBarenbHON MporpaMMbl br3Hec-aHaIMTHKA B
HYKOHOMUKE U YIIPaBJICHHUHU.

Lenpr0 0OCBOEHUS AUCUUIUIUHBI «J[OKyMEHTOOOO0POT U JIETIONPOU3BOICTBO»
ABJIAETCS. MU3YYEHUE CUCTEM JOKYMEHTAlMU, OPTAHU3ALMK JOKYMEHTUPOBAHUS U
JIEOMIPOU3BOACTBA, COCTABIIIOMIMX OCHOBY WH(GOPMAIIMOHHBIX MPOIECCOB B
HYKOHOMMUKE.

3amauy JUCIIUILINHGL:

. 03HAKOMJIEHHE CTYJIEHTOB C 3aKOHOJaTeJIbHOM M1 HOPMaTUBHOM 0a301i,
METOUIECKUMU pa3paboTKaMu M OCHOBHO I HAYYHOM JIUTEPaTypOH IO KypCy;

. U3y4eHHE MPAKTUKU OPTaHU3aIMK JOKYMEHTAIMOHHOTO 00ecTedeHus
YIPAaBJICHUS Ha MPEANPUATUAX, OPTaHU3AUUAX U YUPEKICHUAX.

2. [lepeyeHb NIIIAHUPYEMBIX Pe3yJIbTATOB 00y4eHUS 10 TN CIUIJINHE,
COOTHECEHHBIX C IJIAHUPYEMBIMU Pe3yJbTATAMH 0CBOEHHsI 00pa3oBaTelbHOI
MPorpaMMblI

Jucuurmumaa  «/J{oxymenmoobopom u 0elonpou3so0cmeoy Y4acTBYET B
dhopMHUpPOBAHUY CJICTYIONIEH KOMIIETCHITNH (CJICTYIOITMX KOMIIETCHIINHN ):

KoMmnere Humuu NuaukaTopsbl Jeckpunropsl
VK-4- CnocobeH VYK-4.3 OcymectBisier | 3nanusi: OCHOB TIOKyMEHTAIIHOHHOTO
OCYIICCTBIIATH JICIOBYIO JICIIOBBIC obecrieueHus ynpasiieHus B cepe
KOMMYHUKAIMIO B YCTHOU U KOMMYHUKAllUA B Ou3Heca, coCTaBa OpraHM3alMOHHO-
MACEMEHHOH (opmax Ha YCTHOW M NUCHMEHHOM | MPaBOBOM, paclOpAAUTENLHOM,
TOCYAapCTBCHHOM A3bIKC dopMax Ha pyccKOM MH(pOPMAIIHOHHO-CIIPABOYHO,
Poccwuiickoit Penepaimm 1 N

Y (MJM) MHOCTPAaHHOM | TJIAHOBO-OTYETHOM JOKYMEHTALIUU
MHOCTPAHHOM(BIX) fA3BIKE(aX)

SI3BIKAX MIPaBUJI €€ COCTABJICHHUS;

YMmenusi: Onpenensarb COCTasB,
CTPYKTYPY | COJIEp)KaHue
JIOKYMEHTAI[MH, 00€CTIeunBaOIICH
yIIpaBJeHUE MPEIIPHUATHEM,
OTIPEIENIATH BUBI YIIPABICHYCCKUX
JIOKyMEHTOB Ha MPEANPUSITUH,
COCTaBIIATh U OOPMIISTH JIETIOBBIE
NUChMa U CITy)KeOHBIE 3aIiCKU
HaBwbiku: pa3zpabotku Habopa
OpraHHU3aIMOHHO-TIPAaBOBOM,
pacmopsAUTEeIbHOM, HH(OPMAITMOHHO-
CIIPAaBOYHOM, MJIaHOBO-OTYETHOM
JOKyMEHTAI[UU, CUCTEeMaTU3aIu1
JIOKYMEHTAIHH.




3. MecTo IUCHUILIMHBI B CTPYKTYpe 00pa3oBaTe ibHOI MPOrpaMMbl

«/loxymenmoobopom u 0enonpou3800cmeoy SIBISETCS OUCYUNIUHOU NO
8b100py uacmu, hopmupyemorl yuacmHuKamu 00pa308amenbHblX OMHOWEHUU 115
MOATOTOBKM  CTyaeHTOB 1o  HampaBieHuto 38.03.01. - DkoHOMUKA,
HaIpaBJICHHOCTh (MpOoQMIb) MOATOTOBKH — bHU3HEC-aHATMTHKA B SKOHOMHUKE U
yIpaBJICHUU

IIpe piecrByronme ITocnenyromme
p y JAucuMmiuebl (MOLYJIH), y
AUCHUILINHBI (MOAYJIH), AUCHUILINHBI (MOAYJIN),
NPAaKTHKH y4eOHOro IJIaHa,
Mugp NPaKTHKH y4eOHOro NPaKTHKNY4e0HOro
B KOTOPbIX KOMIIeTe HIUSA
KOMIIe Te HIIUU IJIaHA, B KOTOPBIX IJIaHA, B KOTOPBIX
O0CBAHBAETCS Napa/IeJIbHO
OCBAaUBAaETCH y N OCBaHBaeTCs
¢ U3y4aeMOM AUCHUILINHON
KOMIIe Te HIUS KOMIIe Te HIUSI
YK-4 HNuocTpaHHBIN A3BIK
JlenoBoii MHOCTpaHHBIN
A3BIK
I'ocynapcrBennas
UTOIOBasi aTTECTALIMUS




4. O0beM IMCHUILUIMHBI (MO1YJIf) B 3a4€THHIX € IMHUIAX C YKa3aHUEM
KOJIMYECTBA AKaIeMIYeCKNX HJIH ACTPOHOMHUYECKUX YACOB, BbI/ICJICHHBIX HA
KOHTAKTHYIO pa00Ty 00y4aoImMXcs ¢ MpenojaBaresieM (o BUAaM y4eOHbIX
3aHATHI) 1 HA CAMOCTOSITEJIbHYIO Pa00Ty 00y4a 0 IIUXCH

OOmas TPYAOEMKOCTh OCBOEHHUA y4eOHOM JTACIIUIUINHEI
«/loxymernmoobopom u 0enonpouzso0cmeo COCTABISIET 3 3a4ETHBIX CAWHUIL WU
108 akamemMuyeckux yaca.

Ne cemectpa | Bcero,
Cemectp 5
aK.yacoB
OOm@as TpyImoeMKOCTh (BCEroak. 4acoB / 3.e1) 108/3 108/3
Jlexuun 16 16
KonTakrHast pabota
[IpakTiyeckue 3aHATHUS 16 16
CamocrositenbHas pabora 67 67
Bun npomexyrounoin
aTTecTaluu 3auer 0,25/8,75 0,25/8,75
(KOHT.pab.**/
camocT. pa0.)




5. Cozlepmamle AUCIHHUITJIMHBI (MOIly.IIH), CTPYKTYPHUPOBAHHOC 110 TCMaM
(pa3H€JIaM) CYKaA3aHHCM OTBCACHHOIO HA HUX KOJIMYIECCTBA AKAACMHUICCKHUX
HJIN AaCTPOHOMHYCCKHUX YaCOB 1 BUJIOB y‘lEﬁHLIX 3aHATHH

HanmenoBanue
pasznena AUCHUILIMHbI
(Tema)

TpynoeMKocThb

BCEro

KonTakrHas padora

JIEKIIU U
MPaKTHY. 3aHATHS

nabop.3aHsTHS

caMmocT. pabora

Conepxxanue

S ceMecTp

OCHOBEI
JTOKyMEHTO00OpOTA.
OCHOBBI
JISIIOTIPOM3BO/ICTBA.

25

17

[lonsitue o
CBolicTBa,
byHKIIUN JIOKYMEHTA.
Metonsl u CI0COOBI
JIOKYMEHTHUPOBAHHUSI.
HopmarusHo-
MeTOoIuYecKas
JOKyMEHTAI[MOHHOTI'O
obecrieueHHusT  yIIpaBJICHUS
JESATENIbHOCTHIO
OpraHu3alUU.
yIpaBIECHYECKUX
JOKyMEHTOB, HEOOXOAUMBIX
JUTsl ONUCAHUS Pa3TMYHBIX
YIIPaBJICHYECKUX JEUCTBHUU.
Yaudukanus u
CTaHapTU3AIUS
nokymeHToB. [loHsiTie U
cocTaB PeKBU3UTOB. DOpMbI
JOKyMEHTaI U1 VTS
pa3paboTKu MPOIYKTa

JIOKyMEHTE.
MPU3HAKH,

Oasza

Bunnl

Cucrembl
JOKYMEHTaIluH,
oOpa3yronmecs B
npoIecce YIpaBJIeHHS
JIeSITEIIbHOCTBIO
OpraHu3aluu.
CnpaBouHo-
uH(opMamoHHbIE
JTIOKYMEHTBI.

25

17

Cocras, CTpyKTYypa H
coJiepKaHue
JOKYMEHTAIIIH,
o0ecrnieunBaroleit
opranu3zamuto.CocTas
OpraHU3aIllMOHHO-
MPaBOBOM,pacOPSAUTEIbH
O, uH(QOpMaIInOHHO-
CIIPaBOYHOMH, IJIAHOBO-
OTYETHOM  JTOKYMEHTAIIWH,
npaBuiIa €€ COCTaBJICHUS U
odopmIteHHS

OcobenHoctu
JOKYMEHTO000poTa




Oo6mas XapaKTepUCTHKA
KaJJpOBOTO cocraBa
MIPETPUSATHSL.
Opranuzanus
JIOKYMEHTAI[MOHHOTO
obOecrieyeHus NesITEIbHOCTH
PacnopsinutenbHbie KaJIpOBOM CITYXKObI
JIOKYMEHTBHI. TIPEATPHUSITHS.
JlokyMeHTallMOHHOE Opranmzanusi  paboOThI ¢
3 oOecrieueHue o5 4 A 17 KaJIpOBOM JOKYMEHTAI[HUEM.
" | ynpaBieHus OcobenHocTH
MIEPCOHAIOM. HCITOJIB30BaHH CeTH
Opranu3anoHHbIC WNuTepHer st peuieHUs
JIOKYMEHTBHI. 3a7a4 KaJpOBOTO
JIEIIONTPOU3BO/ICTBA.
Odopmnenue JIEIIOBBIX
I CEM, JOKITAAHBIX |
CITy’KEOHBIX 3aIHUCOK,
OTBETOB Ha ’KajI00bI
MOTPEOUTENCH.
Opranuzauust  paboThl  C
JIOKYMEHTaMH.
Opranuzanus Cucremarusanus
JIOKyMEHTO000POTA. JOKYMEHTAIlMU B TMpoliecce
4, Opranuzanus 24 4 4 16 | AeATenbHOCTH
ONEepPaTUBHOTO opranuzanuu.@opMupoBaH
XpaHEHHU S TOKyMEHTOB. ue u odopmieHue e
Dxcrneprusa I[IEHHOCTHU
JOKYMEHTOB,  IOATOTOBKA
JIOKYMEHTOB K XpaHEHHUIO.
3auer 9 0,25 8,75
Hroro 108 | 16| 16,25 75,75

6. [lepeyeHb yueOHO-METOIHYECKOT0 00€crede HUA 115l CAMOCTOATEIbHOM
padoTHI 00y4YaOIIMXCS MO JUCIHUITIMHE (MOYJII0)

3aHATHUSIM: TTOMCK HEOOXOJMMOM
uHdopmaruu, 00paboTka HHPOPMALIHH,
HaIKMCaHue JI0KIa/a, MOAr0TOBKA K
BBICTYILJICHUIO (IUCKYCCHH )

Ne Bupr camocrositenbHO#M paboTh TpynoeMxkocTs, dopma KoHTposIsS*
aK.yachl
1 [IpopaboTka TeoOpeTUIeCcKOTO
o Koncynpramnus
MaTepuaa 110 KOHCIIEKTaM JIEKIUH,
. npenoaaBaTes,
PEKOMEHJOBAaHHOM JIUTEpaTypeE, 22 THOe
JIOTIOJIHUTEIbHBIM UCTOUHUKAM M
cobecenoBanue
uHpopmaruu
2. [ToaroToBKa K MpakTUYECKUM Beictymienue ¢

23

JIOKJIaJI0M,
Mpe3eHTALUS,
OTBETHI HA
JIMCKYCCUOHHBIE
BOIIPOCHI




3. [ToaroToBKa K TEKYILIEMYKOHTPOJIIO
(TecTHpoBaHME U/UITU HAITUCAHUE 22 Tectsl, pedepars
pedepara)

4. IloaroroBka K NpOMEXYTOYHOU YcrHOE
aTTeCTalluNA 8,75 cobecenoBanme,
(BOIIPOCHI K 3a4eTy, UTOTOBBIN TECT) TECTUPOBaHHE

Jlnsa camocTosITeNbHOM pabOThl MO AUCUUILIMHE (MOAYJI0) OOydaronmecs
UCTIOJIL3YIOT CIEAYIOIIee yueOHO-METOInYECKOe 00eCICUCHHE:

1) JenonpousBoactso : yueOuuk / T.A. BeikoBa, JI.M. Bsosa, HO.M.
Kykapuna, JI.B. Cankuna ; mox o6mi. pen. mom. T.A. beikoBoi. — 4-¢ u3f.,
nepepad. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexum nocrtyna:
https://znanium.com/catalog/product/1014190

2) Kopuees, U. K. Ympasnenne noxymentamu : yueOnuk / M1.K. Koprees,
A.B. ITmenko, B.A. MamrypuieB. — Mocksa : UTHOPA-M, 2020. — 300 c. Pexum
nocTtyma: https://znanium.com/catalog/product/1068920

3) OcHOBBI JeNOTPOU3BOCTBA : yueOHOe mocodue / A.M. Acammes, 1.N.
Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ u3a., uctp. u gon. — MoCKBa :
NHOPA-M, 2021. — 146 C. Pexum JNOCTyIA:
https://znanium.com/catalog/product/1246746

4) donn OILIECHOYHBIX u METOJNYECKUX MaTrepuaioB 10
TUCTUTUTNHE« JJOKyMEHTOO0O0POT U IETIOTTPOU3BOICTBOY.

7.q)OHIl OICHOYHBIX U METOANYCCKUX MATEPHUAJIOB J1J IIPOBCACHUA
HpOME)KyTO‘IHOﬁ atTrecranmuu oﬁyqamumxcsl o AMCHUIIJINHE

Bonpocsl 115 mpoBeIe HUSI MPOMEeKYTOYHOI aTTecTAlNHU (321eTa)

O60ocHOBaHNE HEOOXOAUMOCTH OO YUEHUS JOKYMEHTAITUOHHOMY

00€eCTIEYEHHNIO U €r0 aBTOMATU3aLMH.

JlokyMeHTO000pOT B Opranu3amnuu. Pabota c BXOASIIMMU JTOKYMEHTaMH.

Knaccugukatopsl 10KyMEHTOB.

DopMUPOBAHUE U XPAHEHHUE JIEII.

Pernamenrarust 1emonpou3BoICTBA

[pezenrtanus. Ee dynkuus n nHazHaueHre. OCHOBHBIC JIEMEHTHI.

OCHOBHBIE TOHSTHA JOKYMEHTAIMOHHOTO OOECTeYeHus YIpaBleHUs

(Ienonpou3BOACTBO, JOKYMEHTOO00POT, JOKYMEHT, PEKBU3HT, U . ).

Opranu3anoHHbIE JOKYMEHTHI. MX ¢GyHKIMM W Ha3HaueHWe. YCTaB

OpTraHu3aIH.

9. OcHoBHbIE (PYHKIMH JOKYMEHTA.

10. Opranuszanonssie AokyMeHThl. Mx ¢yHkumu u HaszHauenue. lllratHoe
pacrticaHue.

11. Vuuduxanus ¥ cTaH1apTU3aLus JOKYMEHTOB.

=

NOogabkowd

oo


https://znanium.com/catalog/product/1014190
https://znanium.com/catalog/product/1068920
https://znanium.com/catalog/product/1246746

12. Opranuzanuonsslie JOKyMeHThl. VX ¢dyHkunu 1 HazHaueHue. JJomkHoCTHasS
UHCTPYKLUS.

13.bnank. Ilonstue 6;1anka. TpeboBanus K 0popMIICHHIO OJTAHKOB.

14. PacniopsimutenbHble JOKyMeHThI. VX (yHKIMM 1 Ha3HaueHue. [Ipukas mo
OCHOBHOM JI€ITEILHOCTH.

15.PexBusur. [loHstre pekBu3nuTa, MOPs 10K UX OPOPMIICHHUS .

16. CnpaBouHO-UHGOpPMAIIMOHHBIE TOKYMEHThl. VX (QyHKIMU M Ha3HaueHUeE.
AKT.

17. Texuuyeckue CpeAcTBa, UCTIOIb3YEMbIE B IEITOTIPOU3BOJICTBE.

18. CnpaBouHO-MH(pOpMAITMOHHBIE TOKYMEHTH. VX QyHKIIMM W Ha3HAYCHHE.
IIpoToxon.

19.bnank. Bunsl 61ankoB. OcoOeHHOCTH UX OPOPMIICHUS .

20. JTokyMeHT00OO0POT B Opranu3aiui. PaboTta ¢ HCXOaAIMMHU JOKYMEHTaMHU.

21.bnank. BapuaHThl pacosioKeHusi peKBU3UTOB Ha OJIaHKaX.

22. TlogroroBka u nepeaayva e B apXuB.

23.1lpaBuna odopmieHust Aar, HyMepaluuu CTpaHul, o(opMieHus Taliuil,
MaTeMaTH4ecKux GOpMyJl U COKpALICHU.

24. PacniopsauTenbHble TOKyMeHThl. X QyHKIIMM 1 Ha3HaueHue. YKa3aHue.

25. JIokyMeHTO000pOT B Opranuzanuu. [Ipoiiecc KOHTPOIISI HICTIOJIHEHUS
JIOKYMEHTOB.

26. CripaBouHO-MH(OPMAITMOHHBIE JOKYMEHTHI. VIX (yHKITMM 1 Ha3HAYCHHUE.
OO0ObscHUTENbHASA U JOKJIaHAS 3alIUCKHU.

27.JlokymenTo000poT B opranuzaiun. PaboTa ¢ BXOaAIMMH TOKYMEHTAMHU.

28. PacnopsiautensHple  AOKyMeHTbl. MX  QyHKOMM W Ha3HaueHHe.
Pacnopsixenue.

29. OCHOBHBIE TOHATHS JOKYMEHTAIIHOHHOTO 00€CTICUCHHMS YTIPaBIICHUS.

30. CnpaBouHO-UHGOPMAITMOHHBIE TOKYMEHThL. VIX QyHKIMM 1 HA3HAYEHUE.
[IpoTokou.

IIpuMepHbIe NPAKTUKO-OPHEHTHPOBAHHBbIE 32/ 1aHUA

1.Odopmuts mpuKa3 0 HA3HAYEHUN OTBETCTBEHHOTO 32 00OpalleHuUE C

osankamu npeanpusitysa B cootBerctBuM ¢ ['OCT P 6.30-2003.

2.0(bOpMI/ITI> IIPOTOKOJ 3aCCaaHUs I-)KCHepTHOI\/'I KOMHCCHH B COOTBCTCTBHUH C

THUNOBOW HHCTPYKLIMEN 10 AETONPOU3BOACTBY.

3.CocTaBUTH CIY)KEOHYIO 3aITUCKY Ha MOOIIPEHUE COTPYIHUKA,

ISP CBLITTOJIHUBLICT O IIJIAHOBBIC ITIOKA3aTCIIN .

[lonHBIH KOMIUIEKT 3adaHuid M JTanoB (OPMHUPOBAHUS KOMIICTCHITUN

npenctanieH B DoHJIe OIIEHOYHBIX U METOIUYECKUX MATEPUAITIOB JJIsl IPOBEICHU S
MPOMEXKYTOUYHOM arrecTaliud OOYyYaroluxcsi MO JUCHUIUIUHE, O()OpMIICHHBIN
OT/EJIbHBIM JIOKyMEHTOM, MPEJICTABJICH B MPUJIOKEHUU 1.

10



8. [lepeyeHb 0CHOBHOM, 10MOJHUTEIbHON y4eOHOM JTUTEPATYPbI, pECYPCOB
HHG(OPMALMOHHO-TEJIEKOMMYHHKAIITHOHHOM ceTH « MHTEepHET», He00OX0AUMBIX
JJI51 0CBOEHUS TUCIUIJINHBI (MO1YJISA)

a) HOpMaTHUBHbIE IPABOBbIE AKTHI

1) Harmonans bl ctangapt PO TOCT P 7.0.8-2013 "Cuctema cTanaapToB
no uHopmanuu, OMOIMOTEUHOMY U U3JaTENLCKOMY Jeny. [lenonpon3BoACcTBO U
apxuBHOe neno. TepmuHbl M omnpeneneHus" (yrB. npukazoM DenepanbHOTO
areHTCTBA 10 TEXHUYECKOMY PEryJIUPOBAHHIO U MeTpojoruu ot 17 oktsops 2013
r. N 1185-cT)

2AIOCT P 6.30-2003 «YHuU(GUIMPOBAHHBIC CUCTEMbI JOKYMCHTAIIHU.
YHupuuupoBaHHas ~ CHCTEMa  OpPraHUM3allMOHHO -  PacHoOpsAUTENILHOU
nokyMeHTaruu. TpeboBaHus K 0 POPMIICHHUIO TOKYMEHTOBY

3) TOCT P 7.097-2016 «Cuctema cTaHAapTOB MO HHGOPMAIIWH,
OMOIMOTEUHOMY M M3JaTenbCcKoMy Jnieny. OpraHu3allOHHO-paclopsIUTENbHAs
nokymeHrtauusi. TpeOoBaHust K 0(POPMIICHHIO TOKYMEHTOBY

0) OCHOBHAasI IUTEpATypa:

1) JenonpousBoactso : yueOHuK / T.A. BwikoBa, JI.M. Bsosa, FO.M.
Kykapuna, JI.B. Cankuna ; mox o6mi. pea. noim. T.A. beikoBoi. — 4-¢ u3f.,
nepepad. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexum gocrtyna:
https://znanium.com/catalog/product/1014190

2) Kopuees, . K. Ynpasnenue nokymentamu : yueOonuk / UK. Kophees,
A.B. ITImenko, B.A. MarrypuieB. — Mocksa : UHOPA-M, 2020. — 300 c. Pexxum
noctyna: https://znanium.com/catalog/product/1068920

3) OCHOBBI JIEIONPOMU3BOACTBA : yueOHOoe mocobue / A.M. Acammes, .1
Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ u3 ., ucnp. u gon. — Mocksa :
NHOPA-M, 2021. — 146 C. Pexum JNOCTyIa:
https://znanium.com/catalog/product/1246746

B) I0OMOJIHUTEIbHAS JIUTEPATYpA:

1)  HudopMarmoHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00eCIieueHUH
yhOpaBjeHUsT W apXuBHOM Jene : yuyeOHuk mia By3oB / H. H. Kynaes, T. B.
Konnpamosa, E. B. TepentbeBa, A. I'. ®abpuunoB / mox o6mi. pexn. H. H.
Kynsea. - MockBa : Jloroc, 2020. - 408 c. Pexum pocrtyna:
https://znanium.com/catalog/product/1211641

2) Kabamos, C. K. DiekTpoHHOE NPABUTEIBCTBO. DJIEKTPOHHBIN
TOKyMeHTOo00opoT. Tepmuubl u ompeaeneHus : ydeOnoe mocobue / C.I1O.
KabamoB. — MockBa : HMHOPA-M, 2021. — 320 c. Pexum poctyma:
https://znanium.com/catalog/product/113215

3)  DIeKTpPOHHBIH JOKYMEHTOOOOpOT M oOecreucHue O0e30MMacHOCTH
crtaagapTHeIMU cpeacTBamu WINDOWS : yaue6HOC mocooue/ JI.M. EBgoknumoBa,
B.B. Kopsab6xkun, A.H. [Teubkun, O.I'. I1IBeukoBa. - Mocksa : KYPC, 2019. - 296
c. Pexxum noctyna: https://znanium.convcatalog/product/1001864

4) KonduaennuanpHoe JEJIONPOU3BOACTBO u 3alUIIECHHBIN
ANEKTPOHHBIN JOKyMeHTo0oOopoT : yuebnuk / H. H. Kynses, A. C. Aémymikun, T.
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B. Konapamosa, A. I'. ®abpuunoB ; mox obm. pea. H. H. Kynsesa. - 2-e u3n.,
nepepad. m gom. - Mocksa : Jloroc, 2020. - 500 c. Pexmm moctyma:
https://znanium.com/catalog/product/1212394

r) pecypcbl cetd « MHTEpHE T

1) Bcé o nemonpomssoactae hitp://delo-ved.ru/

2) lenompou3BOACTBO M JOKYMEHTOOOOPOT  HAa  MPEANPHUATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe nemompousBojACcTBO ©  TpydoBoe mpaso.  http://hr-
portal.ru/rubric/kdp

4) DnexrponHas oudimoteka HR-criermamictos. http://www.hrm.ru/

9. MeToauyeckue yKa3aHusi 1J1s1 00y4aoIMXcs 10 0CBOEHUIO
AUCUMUIIINHBI(MOTYJI51)

CamocTosiTenbHast MOAr0TOBKA 00Y4arOIMXCs TPOBOAUTCS IS YTIyOJIeHU S
U 3aKperuieHUs] 3HaHWM, MOJyYEeHHBIX Ha JISKIUAX U APYTuX BUIAX 3aHATUN, JJIs
BbIPAOOTKH HAaBBIKOB CAMOCTOSITEIbHOT'O NPUMEHEHUS HOBBIX, JOTOJHUTEIbHBIX
3HAHUM U OATOTOBKU K MPEACTOSIIUM Y4eOHBIM 3aHATHSIM, 3a4ETYy.

BaxHpIM  yCJOBHEM YCHENIHOTO W3YYEHHUS JUCUMUIUIMHBI SIBJISAETCA
nocerenue gekuui. Ilon nocemenuem noapasymeBaercst He (popma MacCUBHOIO
NPUCYTCTBUS, @ aKTUBHAs paboTa Mo U3y4eHHIo HOBOro marepuaina. [fogroroska k
JEKIIMOHHBIM 3aHATUSM BKIIOYAET B ceOs aHANM3 MpeJlaraeMblX sl U3y4eHHs
BOIIPOCOB, H3yYE€HHWE HOPMATHUBHBIX HMCTOYHMKOB M Yy4eOHOW U HaydHOMU
JUTEpaTyphl IO paccMaTpuBaeMbIM BOIpocaM JeKIMU. B mporecce sekuuu
oOyJaronmiicsi MOXET 3a7aBaTh yYTOYHSIOIIME BOIPOCHI, OCYIIECTBUTH
B3alMOCBSI3b HOBOI'O MaTepualia C YXKe H3YUYEHHBbIM, MOATOTOBUTH 0azy s
3¢ (GEKTUBHOTO HMCTOJIb30BAHUS MOJIYYCHHBIX 3HAHHUM, OOJErYUTh MOJTOTOBKY K
IPaKTHYECKOMY 3aHITHIO. DPQPEKTUBHBIM CIOCOOOM (PUKCAIMM JIEKITUOHHOTO
Marepuaia SBJSICTCSI KOHCIIEKTUPOBAHUE, MpeAcTaBisioniee coO0i HE TOIBKO
¢UKCaMI0 BaXXHEMIIMX MOMEHTOB JIEKIIMM, HO M YyKa3aHHe NpPUMEpPOB s
MOHUMAaHMSI TOTO UM HHOTO TEOPETUUECKOT0 MaTepuaia.

[Ipy moAroTOBKE K MPaKTUUECKOMY 3aHSATHIO HEOOXOJIMMO HCIO0JIb30BaTh
KOHCNEKTUPOBAHHBIE MaTepUaibl JIEKIHM, Y4eOHYI0O U HAy4HYIO JIUTEpaATypy.
[ToaroToBka OTBETOB IO BEIHOCHUMBIM Ha 00CYXKJI€HHE BOIIPOCAM MPAKTUYECKOTO
3aHSTHSI BKJIIOYAET B ce0sl HE TOJHKO MPOUTEHUE MaTepuaya, HO U €ro aHalu3 U
KPUTUYECKYI0 OLEHKY.. OOydaromemMycsi CJeQyeT BbIIBUTh MAaJOU3Yy4YECHHbIE
aCTEKThl pacCMaTPUBAEMBIX BOIIPOCOB, IPOSBUTh UHULIMATUBY MPU IOATOTOBKE K
NPaKTUYECKOMY 3aHSTHIO.

[Ipy MOAroTOBKE K MPAKTUYECKUM 3AHATHSIMU U 3a4€Ty PEKOMEHIYETCS
CUCTEMATU3UPOBATh 3HAHMs, M300paxkas UX B TaOIUYHOM, rpauyecKoM WU
CXEMAaTUYHOM BUJE. DTO O3BOJIUT YCTAHOBUTh B3aUMOCBSI3b U3Y4acMbIX SIBJICHUH,
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YIPOCTUT 3aJlady 3allOMUHAHUSA Marepuaja, OOJErduT MPOIECC MPAKTHIECKOTO
NPUMEHEHUS TTOTYYCHHBIX 3HAHUM.

3amauell  MPAaKTUYECKUX  3aHATUNA  SBJIAETCS  BBIPAOOTKA  yMEHUs
UCIIOJIb30BaTh TEOPETUYECKHE 3HAHMS, TMPOSBUTh HAIAYHWE TPAKTHUICCKUX
HaBBIKOB. [lpm  MmOATOTOBKE K  MPAKTHUECKOMY  3aHSATUIO  CIIEAYeT
3a0JIarOBPEMEHHOTO O00ECTICUNTh HaJIMYHE HEOOXOIMMO JJIsi JTAHHOTO 3aHSITHUs
Marepualia, CaMOCTOSITEIbHO TOBTOPUTH paHEe N3YUEHHBIE TEMBI.

JIs  yCTIEIIHOTO OCBOCHHUS JUCIMIUIMHBI BAKHBIM SIBIIICTCS yMEHHE
paboTaTh C TepMUHAMHU U UX OmpeneneHusMH. s paboTel ¢ TEPMUHOJOTHUEH
7(h(HEKTHBHBIM SIBJIICTCS MCMOJIb30BaHUE KaK y4eOHOW W HAYIHOUW JIMTEPaTypHI,
TaK U PUANIECKUX U PHI0COPCKUX CIIOBAPEH.

PabGoTa ¢ TepMUHAMU MOXET OCYIIECTBISITECS KaKk B (JOpME COCTaBJICHUS
COOCTBEHHBIX TEMAaTHYECKUX CIOBApPUKOB I yIOOCTBA M CKOPOCTH TOMCKA
HeoOXxoaumoro TepmuHA. C  3TOM 1EMbI0 HEOOXOAWMO KaXAbI HOBBIM
BCTPEUAIOIIMIACS TEPMHUH 3aIUCHIBATh W BO BPEeMsI TIOJATOTOBKH K CEMUHAPCKUM H
MPAKTHYECKAM 3aHSATHSIM yKa3bIBaTh COOTBETCTBYIOIEE OompeseneHue. B cioydae
BO3HUKHOBEHHUS CJIOKHOCTH BBIOOpa OMpEAENeHHs] W3 HMMEIOIIErocs o0hema B
paMKax Hay4YHOTO 3HAaHMUS HEOOXOIMMO 3aJlaBaTh BOIPOCHI MPEMNOJABATENIO B
paMKax JISKIIMOHHBIX U MPAKTHISCKHUX 3aHATHI.

WnatepaktuBHbIe  (GOPMBI  TPOBEACHUA 3aHATHA 1O  JUCIUIUIAHE
«/[okymenmoobopom u 0enonpou3800Ccn 60y BKIIOYAIOT B CE0SI CICTYIOIIE BUBI
3aHSATHM:

- WHTEPAKTHBHBIC JICKI[MH, TPEIINOJaraloT HCIOJIb30BaHHE METO/1a
npo6sieMHOTO M3JokeHus . [Ipu TakoM MoAX0/ie JIEKIMs CTAHOBUTCS TIOXOXKEH Ha
JUAJIOT, TIPENO/IaBaHie UMUTUPYET UCCIIENOBATEIbCKUIA MPOLecC (BBIABUTAIOTCS
MePBOHAYATFHO HECKOJIHKO KJIFOYEBBIX MOCTYJIATOB MO TEME JICKITUH, U3JI0KCHHE
BBICTPAMBACTCSl MO TMPUHIMIY CaMOCTOSITEIILHOTO aHajlu3a U O00O0OIICHUS
CTyJIEHTaMH Y4€OHOTO MaTrepuaiia). DTa METOJMKa MO3BOJISIET 3aMHTEPECOBAThH
CTyJI€HTa, BOBJIEUb €ro B mpoiiecc o0yueHus. [IpoTuBopeurs HaydHOTO MO3HAHUS
PACKpBIBAIOTCS TIOCPEACTBOM TOCTAaHOBKH MpoOJieMbl. YueOHas mnpoOiiema u
npoOJieMHass CUTyaIus SIBIISTIOTCS OCHOBHBIMH CTPYKTYPHBIMH KOMIIOHEHTaMHU
npobsiemHoro oOyueHwus. [lepen Hawamom M3ydeHUs: OMpENEIeHHON TeMbI Kypca
CTaBUTCS TEpe] CTyAEeHTaMH MPOOJIEMHBIN BOMPOC WM JAeTCsl MPOOJIEMHOE
3amanue. CTUMynupys paspenieHde npoOJieMbl, MpernojiaBareiib CHUMACT
MIPOTHBOPEUHS MEXKIY UMEIOIIMMCS €€ TIOHUMaHUEeM U TpeOyeMBbIMH OT CTY/ICHTa
3HaHUSAMH. D(HPEKTUBHOCTh TAKOTO METOJa B TOM, YTO OTHAEIbHBIC IPOOIEMBI
MOTYT IOJHUMAThCS CaMHMH CTyJIeHTaMH. [ JIaBHBIH yCIleX JaHHOTO METOoJa B
TOM, 4YTO TMpenojaBaTesib TOOMBACTCS OT aAyAUTOPUH «CaMOCTOSTEIHHOTO
pelIeHus» MOCTAaBICHHOW mnpoOneMbl. OpraHuzanus MNpoOJIEMHOr0 OOydeHHus
MPENCTABISACTCS TOCTAaTOYHO CJIOKHOM, TpeOyeT 3HAYMTEIbHOW IMOATOTOBKU
nekTopa. OHaKO Ha HAYAJILHOM 3Talle UCIOJIb30BaHMS ATOTO METO/1a €r0 MOKHO
BHE/PSATH B CTPYKTYPY F'OTOBBIX, paHee pa3paOOTaHHBIX JICKITUH, MIPaK THUCCKUX
3aHATUM KaK JIOTIOJTHEHUE.
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- TpYINIOBBIE JUCKYCCUM, IPUMEHSIOTCS JJs1 OOECleYeHUs] HaBBIKOB
KOMaH/IHOM pabOoThl M MEKIMYHOCTHONW KOMMYHHKAIIUN U MPEICTABISIIOT COO0OH
OIICHOYHOE CPEACTBO, IO3BOJISIONIEE BKIIOYUTh OOYYalOIIMXCS B MPOLECC
OOCYXKIEHUsI TMPEACTAaBICHHON TeMbl, MpPOOJIEMbl M OLEHUTh HUX YMEHHUE
apTyMEHTHPOBaTh COOCTBEHHYIO TOUYKYy 3peHus. Kpome Toro, B Xoje 3aHATUN
ITPOBOISITCS KPYTJIBIE CTOJIBI IO 33JaHHBIM TEMATHKaM .

- pOJEBbIE€ WIPBI, MPEACTABIAIOT COOOW MOJEIMPOBAHUE CHUTYyallud, B
KOTOPOM y4aCTHUKaM IPEJIaracTcsl MPUHATH ONPEAEICHHY O MO3ULHIO (pOJib) U
3aTeM BBIPA0OTaTh CIOCOO, KOTOPBHIH MO3BOJUT MPUBECTH 3Ty CHUTYalHIO K
HauIyqIieMy pe3yiabTaTy (urpa). PomneBeie mrpbl Hambosiee 3(PQGEKTUBHBI Kak
CpPEACTBO MPUOOPETEHHUS U COBEPIICHCTBOBAHMSI HABBIKOB HEMOCPEICTBEHHOTO
MEXJIMYHOCTHOTO OOIIEHUSI, KOMAaHIHOW padOThl, a TaK’K€ HABBIKOB MPUHITHS
pELICHUM.

- TPEHHUHTH, JUII 00ECIICYEHUs HABBIKOB MPUHATHS PEIICHUN W JHICPCKUX
kayecTB. lIpoBenenue 3aHsTUil B (Qopme TpPEeHUHra NpPearnojaraer MpOLEece
MOJTy4YEHUS! HABBIKOB M1 YMEHUN B KaKOW-JIMOO 00JIaCTU MOCPEICTBOM BBITIOJTHEH U ST
MOCJIEI0BATENbHBIX 3aJIaHUM, JEHCTBUI WM UT'P, HAIPABJICHHBIX HA IOCTHXKCHHE
HapaOOTKU M Pa3BUTUS TPeOyeMOro HaBbIKa. TPEHUHT MO3BOJIAECT NaTh €ro
Y4aCTHHUKAM HEI0CTAOIILYI0 HH(pOpMaIHio, chOpMUPOBATH HABBIKA YCTOMYHUBOCTH
K JIaBJICHUIO, HAaBBIKM Oe30macHOro mnoseneHus. HeocnmopuMbIM JOCTOMHCTBOM
TPEHHWHTa SBISETCS TO, YTO OH OOECleYMBaeT aKTHBHOE BOBJICUCHHE BCEX
YYaCTHUKOB B Mpolecc oOyueHus.PaznuuHble CUTyallud, BO3HHUKAIOUME B
rpymnmnax TpEeHUHTa, IBJISISICh Y4€OHBIMU U B ’TOM CMBICJIE YCIIOBHBIMU, UTPOBBIMH,
1S 00y4aeMoTo BBICTYIAIOT KaK BIIOJIHE pealbHBIC CUTYallH, B KOTOPBIX HAIO
JIECTBOBaTh CO BCEM OTBETCTBEHHOCTHIO 3a pe3yibTar AcHCTBUSA. UyBCTBO
OTBETCTBEHHOCTH 3/I€Ch 0Cc000€: HE TOJIbKO TMepea camMuM co0oil, HO U Tepen
NapTHEpPAMH M0 TPYIIIE, TaK KAaK YCIEIHOCTh AECHUCTBUS KAXKIOTO— 3TO  3aJ0T
ycIrexa IesTeIbHOCTH BCEU TPYIIIIBI.

- aHaJM3 CUTyalui (KEMC-MEeTOM) — TeXHHWKa OOYyJdeHHs, WCTOJIb3YIOMmas
ONHCaHWe pealbHbIX cuTyaluil. OOydaronmecss ODKHBI NPOaHAIM3UPOBATH
CUTYalMIo, pa3o0parbcsi B CyTU MPOOJEM, NPEIJIOKUTh BOZMOKHbBIEC PEILICHUS U
BBIOpaTh Jydliee W3 HUX.B OCHOBE MeTojga KOHKPETHBIX CHUTYyallud JICKHUT
OTHCaHNe KOHKPETHOUW MmpodecCHoHaTbHON NEATeIhbHOCTH WM 3MOIIMOHAIBHO -
IIOBEICHYECKUX ACIIEKTOB B3aMMOAEUCTBUA JOAEU. IIpy n3ydeHnn KOHKpETHOU
CUTyallud, W aHaJIu3€ KOHKPETHOrO MpHUMEPa CTYAEHT JOJDKEH BXKUTHCS B
KOHKPETHbIE OOCTOSITENIbCTBA, TMOHATH CHUTYalUIO, OLEHUTh OOCTaHOBKY,
OTIPEJIENTh, €CTh JIM B HEW MpoOsieMa v B 4eM ee cyTh. OnpeaenuTh CBOIO POJIb B
pelieHnu npo0JieMbl ¥ BbIpaboTaTh LENECO00Pa3HYIO JIMHUIO TTOBEICHHUS.

OueHoyHble M METOAMYECKHE  MaTepHalbl [0 JAUCLHIUIMHE
«/loxymenmoobopom u denonpou3eo0cmeoy npenctabieHb B DOMM.

[Ipy MOArOTOBKE K MNPOMEKYTOYHOMY WM UTOTOBOMY TECTUPOBAHHIO
HEOOXOMMO H3YyYUTh TEOPETUUYECKUNW M MpaKTUYECKUd marepuai. TecToBbie
3a7aHus (C MEpEeYHEM BO3MOKHBIX BapUAHTOB OTBETOB, CPEAU KOTOPHIX XOTS Obl
OJIMH OTBET SIBJISIETCSI HEBEPHBIM) OOECTIEUYMBAIOT CTPYKTYPHOCTH MBIIILICHHUS,
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BBIHY)KJICHHOTO BBIOpaTh M3 MPEJI0KEHHBIX BAPUAHTOB OTBET BCE MPABUJIHHBIC
BapuaHThl. TecToBbIE 3alaHKsl HA YCTAHOBJIEHUS COOTBETCTBHS IMOJIPA3yMEBAIOT
HEO0OXOIMMOCTh TIPOSIBICHMUSI HE TOJIBKO 3HAHHWS Y4eOHOTO Marepuayia, HO U
YMEHUS TPUMEHSATHh TMpaBwia (QopMalbHOW JIOTMKUA. TecToBble 3aJaHusl Ha
YHOPSI0YEHNE HAINIPABIIEHbI HA YCTAHOBJICHUE JIOTUYECKOU MOCIE0BATEIbHOCTH
paccMaTpruBaeMbIX SBJICHUN (BPEMEHH CYIIIECTBOBAHHWS SIBIICHUH, PacTIOI0KECHUS
CTPYKTYPHBIX 3JIEMEHTOB ITPABOBBIX JOKYMEHTOB U T.I1.).

OddexkTuBHBIM cIIOCOOOM ISl TMOJATOTOBKA K TECTUPOBAHUIO SIBJIAECTCS
paboTa 0OydJaromierocsi Mo PemeHno TeCTOBBIX 3aIaHUM, TPEI0CTABICHHBIX IS
CaMOCTOSTEbHOM paboThl. Taxke MpU MOATOTOBKE K TaKOW (Gopme KOHTPOJISI
3HAHWH, KaK PEIIeHue TECTOBBIX 3aJIaHUM, CIIEAYET CaMOCTOSITEILHO MOMBITATHCS
npopadboTaTh paccMaTrpuBaeMble B JIMUCIUIUIMHE BOMPOCHI B (JOpME COCTABIICHUS
TECTOBBIX 3aJaHUN.

[Ipy MOATOTOBKE K 3a4deTy CIIeAyeT MMETh B BHJY, YTO OH SBIIIETCS
UTOTOBOM (DOPMOI1 KOHTPOJISI IO U3YUEHUIO TaHHOUN YUeOHOM NTUCIUTIIMHBI. 3a4eT
MOJpa3yMeBacT  MAKCUMAJIbHYK)  KOHIIGHTPALMIO  3HAHUM W YMEHUH,
MPEANOIararuX NOJHOE U3YYEHUE MaTepHralia JUCIUTLITUHBI.

3ager mpoBoauTcs B ¢GopMe YCTHOTO COOECEIOBaHUS, BBITIOJTHCHUS
MUChbMEHHOTO 3anaHus. PemeHue mnpenogaBatenss 00 UTOMOBOM  OIICHKE
MPUHUMAETCS MO pe3yJbTarTaM YCTHOTO OTBETa MBBIMOJHEHHOTO MUCHMEHHOTO
3a/1aHusl, B 3aBUCUMOCTH OT LIKAJIbl OLIEHKH.

B kauecTBe HMCTOYHWKA JOTMOJHUTEIHLHBIX MaTEPHATIOB PEKOMEHIYETCS
MoJIb30BaThCsl HMH(POpMAIMEl OTKPHITOTO jJoctyna cetu Internet (maHHBIMU
uHGOPMAITMOHHO-TIPABOBBIX M 00Pa30BaTEIbHBIX MOPTAIOB, O(DUIINATEHBIX CANTOB
MUHHUCTEPCTB, BEAOMCTB, OTIEIbHBIX OPraHu3aliii, TaHHBIMH TOCYAAPCTBEHHOM
CTaTUCTUKH, pe3yJbTaTaMH SKCIEPTHO-aHAMTHYECKUX 0030poB). Kpome Toro,
MOYKHO BOCIIOJIb30BaThCsl BO3MO>KHOCTSIMU CIPABOYHO -ITPABOBBIX CUCTEM, 0a3bl
KOTOPBIX COJIEPKAT HE TOJBKO TEKCT HOPMATUBHBIX aKTOB, HO U HAy4YHbIC CTAThU
mo pasamuaeiM  Bompocam (Hampumep, CIIC «Koncymerant Ilmocy).
PexoMeHnyercs Takyke UCIOJIb30BaTh YJIEKTPOHHO-0UOIMOTECUHBIE CUCTEMBI.
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10. Oco6eHHOCTH 0CBOEHUSI M CIUNIMHBI 1J151 MHBAJIUI0B M JIMII C
OrpaHUY€eHHBIMU BO3MOZKHO CTSIMU 3]0 POBbSI

OOydeHne 00yYarOIMXCS C OTPAHUYEHHBIMU BO3MOYKHOCTSMH 310POBBSI
npu HEOOXOJMMOCTH OCYIIECTBIISIETCS HA OCHOBE aJanTHPOBAaHHOW paboueid
NporpaMMbl  C  HCIIOJB30BAHUEM  CHCHUAIBLHBIX METOJOB OOYYCHHS W
TUAAKTAYCCKAX ~ MaTepualioB, COCTABIICHHBIX C  YYETOM OCOOCHHOCTCH
NICUXO(PU3UIESCKOTO Pa3BUTHUS, WHIAUBUIYAIbHBIX BO3MOXKHOCTEH W COCTOSHUS
3710pOBbsI TAKMX 0Oy4Uaromuxcs (00yyaroierocs).

B niensix ocBoeHus yaeOHOU PpOrpaMMBbl JUCITUTUTUHBI «/[oOKyMenmoobopom
U 0enonpou3600CcmMe0» NTHBATMIAMH U JIUIIAMH ¢ OTPAHUYCHHBIMHU BO3MOKHOCTSIMH
310poBbsi UIHCTUTYT 0OecTieunBaeT:

— JUIA MHBAJIMJIOB U JIMI[ C OTPAaHUYCHHBIMU BO3MOXHOCTSIMH 37J0POBBSI TIO
3PEHUI0: pa3MEIICHUE B JOCTYITHBIX JIJIT OO0YYarOIIMXCsI, SBJISIFOIIMXCS CIICTIBIMU
WIA CJIa0OBHIAINIMMH, MECTaX M B QJalTAPOBAHHON (opMe CIpaBOTHOM
uHpOpPMAIIMM O pACIHCAHWKM YYEOHBIX 3aHATHH; TPUCYTCTBHE AaCCUCTEHTA,

OKa3bIBAIOIIETO obOydJaroreMycs HEOOXO0TUMYIO TIOMOTIIb; BBITTYCK
ATbTCPHATUBHBIX (POPMATOB METOJUYCCKUX MaTepHAIOB (KPYIHBIM MPUDT HIH
ayio (pamer);

— JUIsl UHBAJIMIOB U JIUI] C OTPAHUYECHHBIMUA BO3MOXHOCTAMU 37I0POBbS 110
CIyXy: HaJJIOKAIIMMHU 3BYKOBBIMH CPEICTBAMH BOCIIPOU3BECHIE HH(DOPMAITUH;

— JII1 MHBAJMAOB W JIMI] C OTPaHUYCHHBIMH BO3MOYKHOCTSMH 3J0POBBS,
UMEIOIIMX  HApYIIEHUS  OIMOPHO-JBUTATEILHOTO  ammapara: BO3MOXKHOCTH
OecIpensITCTBEHHOT0 JOCTYIa 00y4aromuXcs B yueOHbIE TOMEIICHHUS, TYaJIeTHbIE
KOMHAaThl ¥ APYryue NOMENICHHUS], a TAKXKe MPeObIBaHNE B YKa3aHHBIX MOMEIIEHU I X.
OOyuaroniecst U3 4ucia WHBAMUAOB U Jil ¢ OB3 obOecriedeHsl MeYaTHBIMUA U
(vn) BIIEKTPOHHBIMU 00pa30BaTEILHBIMU pecypcamMu B hOpMax, alalTHPOBAHHBIX
K OTPAHUYCHUSIM UX 3710pOBbsi. OOpa3zoBaHUe 00YUYAIONIUXCS C OTPAaHUYECHHBIMU
BO3MOYHOCTSIMH 3JTOPOBbSI MOKET OBITH OPTaHU30BaHO KaKk COBMECTHO C TP YTUMU
00y4aroIMMHUCS, TaK M B OTACIBHBIX I'PYINTAX WIA B OTASIbHBIX OpTaHU3aIUIX.

11.lepeyenb MHMOPMAIMOHHBIX TEXHOJIOTHI, TPOdeCcCHoOHATIBLHBIX 023
JTAHHBIX,HCI0JIb3YeMBIX IIPH 0CYILECTBIEHUN 00pa30BaTeIbHOI0 POIECCA I10
AUCIHHUTIHHE (MO1YJII0), BKJIKYAS MlepevYeHb IPOrPaMMHOI0 00ecredeHm s U
HH(OPMALMOHHBIX CIIPABOYHBIX CUCTEM

[IporpammHOe oOecTieueHue:

1 Omneparmonnas cuctema (MicrosoftWindowsriponpuemapuas);

2. [MakeropucHbixnporpamm (MicrosoftOfficerzponpuemapnas);

3. Web-6payzep (Mozilla Firefox GNU Lesser General Public License);

NudbopManimoHHBIEC CIPABOYHBIE CUCTEMBI:

1)  ABromaru3upoBaHHas WHPOPMAIMOHHAS OWOJIMOTEYHAs cHCTEMa
Marc21SQL,;
2) CnpaBouHo-tipaBoBasi cuctema « Koncynsrantl Itrocy»
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12. MaTtepuajabHO-TeXHHYeCKasi 0a3a, He00X01UMAast 1JIsl 0CYIIeCTBIEHUS
00pa30BaTEJIbHOIO MPOLIECCA MO AUCIUILITIHHE (MOTYJII0)

Crieuua/IM3UpOBaHHbIE AYIUTOPHH:

VYuebHas ayauTopus ISl TPOBENCHHS 3aHATHH CEMHUHApCKOTO THIIA, KypCOBOTO
IPOEKTUPOBAHMS (BBIIOJHEHUS KypCOBBIX paloT), TPYHNNOBBIX M HWHIUBUIYAJIbHBIX
KOHCYJbTAIMH, TEKyIIET0 KOHTPOJISA U MPOMEKYTOUHOM aTTecTaliy / KOMIIBIOTEPHBIN K1acc
/ IOMEIIeHNE JUTSl CAMOCTOSITEIIbHON paboThI*

TexHnyeckue cpeacTBa 00yUeHUs:

KOMITBIOTEP C MPOTPaMMHBIM OOecrieueHreM, yKa3aHHbIM B 11.1 1, mocTyrmoMm k cetu
«HTEpHET» M 00ECIIEYeHUEM JIOCTYIIAa B DJIEKTPOHHYI0 HH(OPMAIIMOHHO -00pa30BaTEIbHYIO

cpeny

Cne MHAJTU3UPOBAHHBIC AYAUTOPUH:

VYueOHast ayTuTOpHs sl IPOBEICHUS 3aHATUH JIEKIIMOHHOIO THIIA, 3aHATHH CEeMHHApPCKOIo
TUIA, KYpCOBOTO NPOEKTUPOBAHMS (BBIMIOJIHEHUS KypCOBBIX paloT), TpPYyNIOBBIX U
WHJIMBUYaJIbHBIX KOHCYJIBTAI[M/, TEKYILIET0 KOHTPOJISI M POMEKYTOUYHOM aTTecTaiuu™

TexHu4eckue cpeACTBAa 00y4eHHS:

MYJIBTUMEIUMHBIN KOMILJIEKC

KOMIBIOTEP C IPOrpaMMHBIM OOecrieyeHneM, yka3aHHbIM B11.11

* AyauTtopun KOHKpeTHu3upyrotcs B cipabke MTO
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