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1. llosgicHUTEbLHAA 3aIIUCKA

Kypc «/[okymenmoobopom u denonpouzgo0cmeoy 3aHUMaeT BaXKHOE MECTO
Ipu  TOJArOTOBKE OakayaBpoB 1o HampaBieHutro 38.03.01. - DOxoHOMHKA.
HanpasnenHnocts (poduinb) oOpa3oBaTebHOM MPOrpaMMbl byxranTepckuii y4er,
aHaIlu3 U ayIuT.

[lenpro OCBOGHUS TUCIHUIUTUHBI «Jl0OKyMEHTOOOOPOT U JEIOTPOU3BOACTBOY
SBJIIETCSI M3YYCHHE CHCTEM JIOKYMEHTAIlUW, OpTaHU3alMHA TOKYMEHTHPOBAHUS U
JIEIOTIPOU3BOICTBA, COCTABIISIOMUX OCHOBY HWH()OPMAIMOHHBIX TPOIECCOB B
HYKOHOMHUKE.

3agayn QUCIUAILINHEL:

. O3HAKOMJIEHUE CTYJIEHTOB C 3aKOHOJATEJIbHON U HOPMATHUBHOU 0a30i,
METOJUYECKUMU pa3pabOTKaMu U OCHOBHOUM HAy4YHOU JIUTEPATYypOi 1O KypcCy;
. U3y4€HUE MPAKTUKU OPraHU3alMU JOKYMEHTAIIMOHHOTO 00ecneueHus

YIIPaBJICHUA Ha IIPCAIIPUATHAX, OPTraHU3aAlUAX U YUPCIKICHUAX.

2. IlepeyeHb IIAHMPYEMBbIX Pe3yJIbTATOB O0yUEeHHUS MO AUCIHHUILINHE,
COOTHECEHHBIX C INIAHUPYEMbIMH Pe3y/JIbTATAMHU OCBOCHUA 00pa30BaTeIbHOU
NPorpamMmbl

HuciunnuHa  «/[okymenmoobopom u 0enonpou3goo0cmeoy Yy4acTBYET B
dhopMUPOBAHUHU CIIETYIONIEH KOMIIETCHIINH (CJICTYIOMMX KOMIIETEHIIUM ):

Komnerennun NuagukaTopbl JeckpunTopsl

VK-4 - Crnocoben [1YK-4.3 3nanusa: OCHOB JOKYMEHTAI[MOHHOTO
OCYIECTBIIATh AENOBYIO (OCyIIECTBISIET IETOBBIe| OOecleueHusl yrpaBieHuss B cdepe
KOMMYHHKAILIMIO B YCTHOH H KOMMYHUKaIIUH B| OM3Heca, cocraBa OpraHU3AIMOHHO-

MUCbMEHHOH  Qopmax  Ha
roCyJ1apCTBEHHOM SI3BIKE
Poccuiickoit ®enepauuun  u
WHOCTPaHHOM(BIX) SI3bIKE(aX)

YCTHOM M NHUCBbMEHHOH| IIPaBOBOMU, pacnopsIUTEIbHOMN,
dopMax Ha pycckoM H| MH(OPMALMOHHO-CIIPABOYHOM,

(nmm) WHOCTPAHHOM| IIJIJAHOBO-OTYETHOU JIOKyMEHTaLUU
S3BIKAX IIPaBHUJI €€ COCTAaBIICHHUS,

Ymenus: Onpenensrs COCTaB,
CTPYKTYPY 51 CoJepKaHue
JOKYMEHTALUH, obecrieunBaroIeit
YIIPaBJICHHUE HMPEATPUITHEM,
ONpENEeNATh BUABl YIPABICHYECKUX
JIOKYMEHTOB Ha MpeaNpHUsITHH,
COCTaBJIAT U O(OPMIIATH JEJOBbIE
MMChbMa U CITy>KeOHbIE 3alUCKH
HaBbiku: pa3paboTku Habopa
OpraHU3alMOHHO-TIPaBOBOM,
pacropsauTeabHo, MHYOpMaAIIMOHHO-

CIIPABOYHOM, MJIAHOBO-OTYETHOM
JIOKYMEHTAlWH, CHUCTEeMaTU3aluu
JIOKYMEHTAIMH.




3. MecTO AUCHUILIHHBI B CTPYKTYpe 00pa3oBaTeibHOM POrpaMMbl

Hucmummuaa b1.B.JIB.01.01
SBJIICTCSl JUCHMIUIMHONH 110 BBIOOPY 4YacTH,

«J1oKyMEHTOO0OPOT U JAETONPOU3BOJICTBOY
dbopmupyemMoil  ydacTHUKaMU

06p330BaTCHBHLD( OTHOILICHUU HJIsL IIOATOTOBKU CTYACHTOB IIO HAIIPABJICHHUIO

38.03.01. — DOkoHOMHKA, HampaBJICHHOCTh (Mpo¢uiIb) TMOATOTOBKH —
byxranrepckuil y4yeT, aHaau3 U ayJIUT
MCHMILTAHBI (MOAYJIH
IMpenmecTByommue Aucn (MOnyJ1H), IMocaenyrommue
NPAKTHKH y4e0HOro
MMCHUTLTHHBI (MOYJIH), JHCHATNTHHBI
Hudp NMPAKTUKH Y4eOHOT0 flIaia, B KOTOPLIX (MoayJin), NPAKTUKHA
KOMIIeTeHIHA i
KOMIIETeHIHH JIaHA, B KOTOPBIX

ocBauBaceTcCsHd
KOMIICTCHIUA

0CBaMBaeTCsl MapaLieIbHO
¢ U3y4yaemou
TUCHUILINHONA

yueOHOro IJIaHa, B
KOTOPBIX 0CBANBAETCS
KOMIeTEeHIHsA

VK-4 (4 stan)

1,2,3 atam — 1,2,3 cemecTpsl
WMHOCTpaHHBIN SI3bIK

4. O0beM TUCHUIIMHBI (MOAYJIs) B 3a4€THBIX eIMHUIAX C YKA3aHUEM
KOJIMYECTBA aKaJIeMUYeCKUX WIH ACTPOHOMHYECKHUX YaCOB, BbIIEJICHHbIX HA
KOHTAKTHYIO pa0doTy 00y4ar0LIUXCH ¢ npenojaasaresieM (Mo BUAaAM Y4eOHbIX

3aHATHH) U HA CAMOCTOSTEIbHYI0 Pa00Ty 00y4aKOIUXCA

OOmas

TPYIOEMKOCTb

OCBOCHU

yueOHOMI

IUCIUAILIINHEI

«/lokymenmoobopom u Odenonpouzeo0cmeo COCTABISET 3 3aYETHBIX €IUHUIl WU

108 akagemuueckux yaca. Jlucruruinaa usydaercs B 5 cemectpe. [IpomexxyTounas
aTTecTarus B hoopme 3a4yeTa B 5 ceMecTpe.

Cemectp No cemectpa 5 Beero,
aK.4acoB
OO61as TpyA0eMKOCTh (BCET0aK. 4acoB / 3.€1) 108/3 108/3
Jlexuun 16 16
KonTaktHas paborta
[IpakTiueckue 3aHATHA 16 16
CamocrosrenbHas pabora 67 67
Bun npomexxyrouHon
arTecTaluu 3auer 0,25/8,75 0,25/8,75
(koHT.pab./ camocT. pab.)




5. Conepxxanue JMCUMILIMHBI (MOAYJIs1), CTPYKTYPHPOBAHHOE 110 TEMaM
(pa3aenam) ¢ ykazaHMeM OTBEJICHHOI0 HA HUX KOJIMYEeCTBA aKaJeMU4YeCKHUX
WJIN ACTPOHOMHYECKHMX YaCOB U BH/IOB YUYeOHBIX 3aHATHI

Haumenosanue
pazzierna IUCUUILIUHBI
(Tema)

TpynoemMKocTb

BCETO

KonrtakTHas pabora

JICKIINH
IIPpaKTUY. 3aHATUA

na0op.3aHITHS

camocT. pabora

Conepxanue

S CEMECTp

OCHOBEI
JIOKYMEHTO000pOoTA.
OCHOBEHI
JIEJIONIPOU3BO/ICTBA.

25

17

[lonsiTue ©  [OKyMEHTe.
CsoiicTBa, IPU3HAKH,
byHKIHIT JIOKyMEHTA.
MeTtobl u CIOCO0BI
JIOKYMEHTUPOBAHHS.
HopmatusHo-
METOaUYECKast 6a3a
JOKYMEHTAMOHHOTO
o0ecrieyeHus  yIpaBICHUS
JIEATEIBbHOCTBIO
OpraHM3alIHH. Buner
YIPABJICHYECKUX
JIOKYMEHTOB, HEOOXOIUMBIX
JUISL ONMCAHMS PA3IHYHBIX
YIIPABJICHUYECKUX IEUCTBUM.
VYuudukanus "
CTaHapTU3aLMA
nokyMeHToB. [loHsiTne wu
COCTaB PEKBU3UTOB. DOPMBI
JIOKyMEHTAUU JUTS
pa3paboOTKU NPOJIyKTa

Cucremsl
JIOKyMEHTAllUH,
obpazyromuecs B
IIPOLIECCE  YNPABICHUS
JeSITEIIbHOCTBIO
OpraHu3aluim.
CnpaBouHo-
UH(POPMAaIIMOHHbIE
JIOKYMEHTHI.

25

17

CocraB, cTpykTypa H
coJiep)KaHue
JIOKyMEHTAllUH,
o0ecrieunBaroen
OpraHHU3aLHIo. Cocras
OpraHU3aI[IOHHO-
IIPaBOBOIA,
pacnopsIIUTENBHOM,
UH(POPMALIMOHHO-
CIIPaBOYHOM, IJIAHOBO-
OTYETHOM  JIOKYMEHTALIMH,
MpaBWiia €€ COCTABJICHUS U
opopmienus OCoOEHHOCTH
JIOKYMEHTOO0O0pOTa




Ob6mas XapaKTepUCTHKA
KaJpOBOTO cocraBa
PETPHUSITHSL.
Opranuzanus
JOKYMEHTAI[HOHHOTO
o0ecrnieueHus J1eATeIbHOCTH
PacniopsiqurensHble KaJIpOBOM CITY>KOBI
JIOKYMEHTHI. IPEIITPUITHS.
JloKkyMeHTaIlmOHHOE Opranmzanuss  paboThl ¢
3 obecrnieueHue o5 4 4 17 KaJIpOBOM JTOKyMEHTalHeH.
" | ynpaBnenus Ocobennoctu
MEPCOHAIIOM. UCIIOJIb30BaHUS ceTH
Opranu3anuoHHbIE WNureprer pns  perieHus
JIOKYMEHTHI. 3a1a4y KaJpOBOTO
JIeTTOTIPOU3BOICTBA.
Odopmnenue JIEIIOBBIX
nuceM,  JOKJIAIHBIX |
CITy’)KeOHBIX 3aMHCOK,
OTBETOB Ha Ka00bI
noTpeOuTene.
Opranuzanus paboTel  C
JIOKYMEHTaMH.
Cucremaruzanus
Opranu3zanus
JOKYMEHTAIlu B Ipoliecce
JIOKyMEHTO000pOoTA.
JeSITeTbHOCTH
4, Opramusarus 24 4 4 16 OpraHu3aIiH.
OTEPaTUBHOTO
XpaHeHHS JOKYMEHTOB. PopmHpoBaHHe 1
odopmieHue Je.
DKcnepTu3a LIEHHOCTH
JOKYMEHTOB,  TOJTrOTOBKA
JOKYMEHTOB K XPaHEHHUIO.
3auer 9 0,25 8,75
Hroro 108 | 16| 16,25 75,75

6. Ilepeyenb yueOHO-METOAMYECKOT0 00ecredeHUs /Il CAMOCTOSATEIbHOM
padoThl 00yYaKOIIMXCSH MO0 JUCUUILIMHE (MOTYJIIO)

Ne Bunel camocTosiTenbHON paboThI TpynoemkocTs, ®dopma KOHTpOII™
aK.4achl
1. [TpopaboTka TEOPETUYECKOTO
N Koncynbranus
MaTepuana IO KOHCIEKTaM JIeKLHUH,
. IpenojaBaTes,
PEKOMEHI0BaHHOM JUTEpaType, 22 CTHOe
JOTIOTHUTEIbHBIM HMCTOYHUKAM Y
cobeceioBaHNE
uHpopManuu
2. IToaroroBka K NIPAKTUYECKUM BeicTynuienue ¢
3aHSTHSIM: ITOMCK HE00X0AuMOn JOKJIaJIOM,
uHpopmanuu, obpaboTka 23 Mpe3eHTalHs,
uHpOpMallUK, HalWCaHWE JIOKJIaja, OTBETHI HA
HOJTrOTOBKA K BBICTYIIJICHUIO JIMCKYCCHOHHBIE
(IMCKYCCHM) BOIPOCHI




3. [TonroroBka K TEKyIIEMY KOHTPOJIIO
(TecTupoBaHMe ~ W/WIM  HaIMCaHUE 22 TecTsl, pedepaTh
pedepara)

4. IToaroroBka K MIPOMEKYTOUHOMN YcTHOE
aTTecTaluu 8,75 cobecenoBaHue,
(BOMPOCHI K 3a4ETY, UTOTOBBIN TECT) TECTUPOBAHUE

JIJIst caMOCTOSTENTbHON PabOThI MO JUCIUIUIMHE (MOIYII0) OOydJaroruecs
UCITOJIB3YIOT CJICYIONIee yueOHO-METOIUIECKOE O0eCIIeUeHHE:

1) JenonpousBonactBo : yueOHMK / T.A. beikoa, JIL.M. Bsuora, 10.M.
Kykapuna, JI.B. Cankuna ; mox o6mi. pex. gou. T.A. beikoBoit. — 4-e wusn.,
nepepadb. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexum noctyna:
https://znanium.com/catalog/product/1014190

2) Kopuees, U. K. Ynpasnenue nokymentamu : yueOnuk / M.K. Kopuees,
A.B. [Tmenko, B.A. Mamypues. — Mockga : UTHOPA-M, 2020. — 300 c. Pexum
nocryma: https://znanium.com/catalog/product/1068920

3) OcHOBBI AEIONPOU3BOACTBA : yueOHOe mocooue / A.M. Acanues, 1.1.
Muponosa, E.A. Kocapesa, I'.I'. BykoBud. — 2-¢ uzn., ucnp. u mon. — MockBsa :
NHOPA-M, 2021. — 146 C. Pexum JIOCTyma:
https://znanium.com/catalog/product/1246746

4) ®oHA OICHOYHBIX W METOJWYCCKAX MATePUaIOB TIO JUCITUILUIHHE
«J1oKyMEHTOOOOPOT U JIETOTPOU3BOJCTBOY.

7.(I)OHH OLHCHOYHBIX U METOAUYCCKHUX MATCPHUAJIOB I IPOBECACHUA
leOMC)KyTO‘-IHOﬁ arrecranmmun oﬁyqamumxcn o JIuCHMIIJIMHE

Bomnpocs! 1Uisi IpoBeieHNs MPOMEKYTOYHOI aTTecTanuu (3a4era)

1. OOocHoBaHWME HEOOXOJUMOCTH OOy4YeHUsS JOKYMEHTAIIHOHHOMY
00EeCIeUYEHHUIO U €ro aBTOMATU3ALINH.

2. JlokymeHTOOOOpOT B oOpranm3amuu. PaboTa ¢  BXOZSIIMMU
JIOKyMEHTaMHU.

3. Kuaccudukarops! 10KyMEHTOB.

4.  @®opMHUpOBaHUE U XPaHEHUE JEII.

5.  PernmameHranus 1enonpou3BOICTBA

6. Ilpesentamnus. Ee pyHkuus u HazHaueHrue. OCHOBHBIE 3JIEMEHTHI.

7.  OCHOBHBIE TOHSATHS JOKYMEHTAI[MOHHOIO OOECIEeUYEHUsl YIpaBJiIeHUs
(Iemompou3BOICTBO, TOKYMEHTOOO0POT, JOKYMEHT, PEKBU3UT, U JIp.).

8. OpraHuzanroHHble AOKyMeHThl. VX ¢GyHKIuM U HazHaueHue. YCTaB
OpraHU3alHH.

9. OcHoBHBIE (QYHKIINU TOKYMEHTA.

10. OpranuzanuoHHble JTOKyMEHTBl. WX (QyHKIMM W Ha3HAYCHHUE.
[ITaTHOE pacnucaHue.

11. VYuudukauus u crangapTu3anus J0KyMEHTOB.

12. OpranuzandoHHble JOKyMeHThl. MX ¢QyHKIMM U Ha3HayYeHUeE.
JIOJKHOCTHAs! UHCTPYKLIMSL.


https://znanium.com/catalog/product/1014190
https://znanium.com/catalog/product/1068920
https://znanium.com/catalog/product/1246746

13. bnank. [lonarue 6nanka. Tpeboanus kK 0HOpMIEHUIO OJIAHKOB.

14. PacnopsautenbHbie JOKYMeHTH. VX pynkium u HazHauenue. [Ipukas
110 OCHOBHOM JIESITEIbHOCTH.

15. PexBusut. [loHsiTHE pekBU3HUTA, TOPSIIOK UX OPOPMIICHUS.

16. CnpaBouHo-uH(pOpMalMOHHBIE  JOKYMeHTB. WX  QyHkimum wu
Ha3Ha4YeHUe. AKT.

17. Texuuyeckue CpeicTBa, UCIOIb3YEMBIE B JICIONPOU3BOJICTBE.

18. CmpaBouHo-uH(popManMOHHBIE  JOKyMEeHTH. Wx  dyHKUIMH U
Ha3zHadeHue. [IpoTokolr.

19. bnank. Bugsr 61ankoB. OcobeHHOCTH WX 0(hOpMIICHHUS.

20. JloxymeHTOOOOpOT B oOprau3anuud. Pabota ¢  HUCXOIAIIUMHU
JIOKyMEHTaMHU.

21. bnank. BapuaHTsl pacnonoXxeHus peKBU3UTOB Ha OJaHKaX.

22. TloaroroBka u nepegaya Jejil B apXuB.

23. IlpaBuna odopmiieHHs aT, HyMepaluu CTpaHull, opopmieHus Tabuil,
MaTeMaTU4YeCKuX (POPMYJ U COKpAIICHUH.

24. PacnopsauTenbHble JOKYMEHTHl. WX (QyHKIMM ¢ Ha3HAYCHHUE.
Yka3zanue.

25. JlokyMeHT000OpOT B opranuzanuu. [Ipoiiecc KOHTpOJISI MCTIOTHEHUS
JIOKYMEHTOB.

26. CnopaBouHO-MH(GOPMAIIMOHHBIE  JOKYMEHTHL. Mx  dyHKIMH U
HazHayeHue. OObACHUTENbHAS U JOKJIA HAS 3alTUCKHU.

27. JlokymeHTOOOOpOT B opranm3anmuu. PaboTa ¢  BXOZSMIMMU
JIOKyMEHTaMH.

28. PacnopsauTenpHbie JOKYMEHTHL. MX (QYHKIIMM ¥ Ha3HAYCHHE.
Pacnopsixxenue.

29. OCHOBHBIC MOHATHUS JOKYMEHTAIIMOHHOTO 00ECTICUCHUS YIIPABICHUS.

30. CmpaBouHOo-uH(MOPMAITMOHHBIE  JOKYMEHTH. Mx  dyHKUIMUM U
Ha3zHaueHue. [IpoTtokosr.

IIpumepHbIe NPAKTUKO-OPUEHTHUPOBAHHbIE 32]aHUSA

1.0dbopmuts mnpHKa3 O Ha3HAYEHWU OTBETCTBEHHOTO 3a OOpaleHue C
osmankamu npeanpusitust B cootBerctBuu ¢ 'OCT P 6.30-2003.

2.0¢hopMUTH TPOTOKOJT 3aCENaHUs IKCIIEPTHOW KOMUCCHUN B COOTBETCTBHH C
THoBON MHCTPYKLIHUEN IO ACTONPOU3BOJICTBY.

3.CocTtaBuTh  CIyXeOHYI0 3alMCKy Ha TMOONIIPEHHWE COTPYAHHKA,
MEPEBBITIOIHUBIIETO TIJIAHOBBIC MTOKA3ATEH.

[TonHpIE KOMIUIEKT 3aJaHWil W 93TanoB (OPMUPOBAHUS KOMIETEHIIUN
npeacrasicH B @OHJE OLIEHOYHBIX U METOJUYECKUX MaTEpHUaoB JJIs ITPOBEICHUS
MPOMEKYTOUYHON aTTeCTallud OOYYaroUIUXCs IO JUCIHUIUIMHE, O(QOpMIICHHBIN
OTJIEJIbHBIM JIOKYMEHTOM, MPEJCTABIEH B MPUIOKEHUU 1.



8. [lepeyeHb OCHOBHOI1, TONMOJIHUTEIbHON Y4eOHOM JTUTEPATYPbI, PECYPCOB
HH(GOPMAIIMOHHO-TEJIEKOMMYHUKAMOHHOI ceTH « AHTEepHET)», HEOOXOAMMBIX
JJISI OCBOCHUSI JUCUUILJIMHBI (MOXYJIs)

a) HOpMATHBHbIE PABOBbIE AKTHI

1) Harmonanwusiid crangapt PO I'OCT P 7.0.8-2013 "Cucrtema cTaHmapToB
o uHbopmarui, OMOINOTEUHOMY M U3/IaTeIhCKOMY Aeily. JleIonpons3BoACTBO H
apxuBHOoe geno. TepmunHsl W omnpeneneHus" (yTB. npukazoM DenepalbHOrO
areHTCTBa [0 TEXHUYECKOMY PEryJUPOBAHUIO0 U METPOJIOTHH OT 17 oktsi0ps 2013
r. N 1185-cT)

2)IOCT P 6.30-2003 «YHuHUIUpPOBAaHHBIE CUCTEMBI JOKYMEHTAIIHH.
YHuduuupoBanHas ~ cucTeMa  OpraHU3allMOHHO - pacnopsIuTeIbHON
nokymeHTauu. TpeboBanus kK 0(hOPMIICHUIO IOKYMEHTOBY

3) TOCT P 7.097-2016 «Cucrema cTaHmapToB 10 HH(DOPMAIUH,
OMOMMOTEUHOMY UM HW3JAaTeNbCcKoMy Jeiny. OpraHu3aluOHHO-PACTIOPSAUTEIIbHAS
nokymeHTaius. TpeboBanus K 0pOPMIICHHUIO JOKYMEHTOBY

0) OCHOBHAasI JIUTepaTypa:

1) JlenonpousBoiactBo : yueOHuk / T.A. beikoa, JIL.M. Bsutora, 10.M.
Kykapuna, JI.B. Cankuna ; mox o6mi. pea. jou. T.A. BeikoBoil. — 4-e wusm.,
nepepab. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexum nocryna:
https://znanium.com/catalog/product/1014190

2) Kopuees, U. K. Ynpasnenue nokymentamu : yueOnuk / M.K. Kopaees,
A.B. ITmmenko, B.A. Mamypues. — Mocksa : UHOPA-M, 2020. — 300 c. Pexxum
nocrtyma: https://znanium.com/catalog/product/1068920

3) OCHOBBI AEIONMPOM3BOACTBA : yueOHOe mocodoue / A.M. Acanues, W.U.
Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. — 2-e usn., ucrnp. u non. — Mockaa :
NHOPA-M, 2021. — 146 C. Pexum JOCTyMaA:
https://znanium.com/catalog/product/1246746

B) JONOJIHUTEJILHAS JINTEPaTypa:

1)  HudopmarvoHHbIle TEXHOJOTHH B JOKYMCHTAIIMOHHOM OOCCIICYCHUN
yOpaBJieHus U apXuBHOM Jnene : ydueOHuk mna By3oB / H. H. Kynaes, T. B.
Konnpamosa, E. B. TepentbeBa, A. I'. ®abpuunoB / mox ob6bm. pen. H. H.
Kynsea. - MockBa : Jloroc, 2020. - 408 <c¢. Pexum pgocryna:
https://znanium.com/catalog/product/1211641

2) Kabamos, C. H. DJeKTpOHHOE IPABUTEILCTBO. DJICKTPOHHBIN
JTOKyMeHTOo0OopoT. Tepmunbl U omnpenenenus : ydyeOHoe mnocobue / C.IO.
KabGamoB. — Mockea : MH®PA-M, 2021. — 320 c. Pexum pgocryna:
https://znanium.com/catalog/product/113215

3)  DAEKTPOHHBIA JOKYMEHTOOOOPOT M OOecredeHHe Oe30IMacHOCTH
crangapTHeiMu cpeactBaMu WINDOWS : yue6HOe mocooue / JI.M. EBnokumoga,
B.B. Kops6kun, A.H. [Iemmekun, O.I'. IlIBeukoBa. - Mocka : KYPC, 2019. - 296
c. Pexxum nmocryna: https://znanium.com/catalog/product/1001864
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4) Koudunennmansuoe JEJIONPOU3BOJACTBO u 3alUIICHHBIN
AJEKTPOHHBIN ToKyMeHTOo00opoT : yueOHnuk / H. H. Kynsies, A. C. Iémymkun, T.
B. Kongpamosa, A. I'. ®a6puunoB ; nox o6mr. pea. H. H. Kynsesa. - 2-e usn.,
nepepadb. u gom. - MockBa : Jloroc, 2020. - 500 c. Pexum pgoctymna:
https://znanium.com/catalog/product/1212394

r) pecypcbl cetd « AHTEpHETY !

1) Bcé o nenonpoussoactee http://delo-ved.ru/

2)  Jlenompou3BOACTBO M JOKYMEHTOOOOPOT Ha  MPESANPHUATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KampoBoe nemonpow3BOACTBO W TpymoBoe mpao. http:/hr-
portal.ru/rubric/kdp

4)  DnextponHas oubamoreka HR-crenmanucros. http://www.hrm.ru/

9. MeToanueckue yKkazaHusi JJ1s1 00y4arOIIHUXCs M0 0CBOEHHIO
AMCHHUIIMHBI(MOIYJIs1)

CaMocTosTenbHas MOJAr0TOBKA 00yJarOIUXCs IPOBOAUTCS ISl YTIyOneHUs
U 3aKpeIUIeHHs 3HAHUH, MOJYYEHHBIX Ha JIEKUMAX W APYTUX BUJAX 3aHATHH, IS
BbIPa0OTKH HaBBIKOB CAaMOCTOSITEIbHOTO NPUMEHEHHUS HOBBIX, JOMOJHUTEIbHBIX
3HAHUW U TIOJTOTOBKH K IMPEICTOALIUM YUEOHBIM 3aHATHSAM, 3aUETy.

BaxxHpIM  yclOBHEM  YCHEIIHOTO HW3Y4YE€HMs] JUCLMIUIMHBI  SIBISETCS
noceuenue jgekuuil. Ilox mocemenrneM noapasymeBaercss He (popMa MaCCUBHOTO
NPUCYTCTBHSI, @ aKTUBHAs paboTa Mo U3y4eHUI0 HOBOro Marepuana. [lonrotoBka k
JICKIIMOHHBIM 3aHSATUSAM BKIIOYAeT B ce0s aHANMM3 MpeJiaraeMbIX ISl U3y4eHUs
BOTPOCOB, H3yY€HHWE HOPMATUBHBIX HCTOYHWUKOB M Y4eOHON U HaydyHOU
JUTEpaTypsl MO paccMaTpUBaEMBIM BOIpoOcaM JIeKIMUA. B mporecce JeKiuu
OoOyJarolmuiicss MOXKET 3a/JaBaTb  YTOYHSIONIME BOMPOCHl, OCYIIECTBHUTH
B3aMMOCBS3b HOBOTO MaTe€pHalia C YXKE HW3YYCHHBIM, MOATOTOBHUTH 0azy s
3¢ (HEKTUBHOTO HCIIONB30BAHMS MONYUYEHHBIX 3HAHHWH, OOJETYHTh MOJATOTOBKY K
MPAKTUYECKOMY 3aHATHIO. D((PEKTUBHBIM CMOCOOOM (UKCAIMN JIEKIIMOHHOTO
MaTepuasa SBISIETCS KOHCIEKTHPOBAHME, MpPEJCTaBIsAIoLIee COOOM HE TOJIBKO
¢ukcalnnio BaXXHEHIIMX MOMEHTOB JIEKIMM, HO M YKa3aHUE NPUMEPOB IS
NOHMMAaHHUS TOTO UJIM MHOTO TEOPETHUECKOTr0 MaTepuaa.

[Ipy moAroToBKe K MPAaKTUYECKOMY 3aHSATHUIO HEOOXOAMMO MCIIOJIb30BATh
KOHCIIEKTUPOBAHHBIE MaTe€pUalbl JEKIUH, Y4eOHYI0 U HAYUHYIO JIUTEPATYpy.
[TonroroBKa OTBETOB MO BBIHOCHMBIM Ha OOCYXACHHE BOMPOCAM MPAKTUYECKOTO
3aHATHS BKJIIOYAET B ceOsl HE TOJBKO MPOYTEHHWE MaTepuala, HO M €ro aHalu3 |
KPUTUYECKYIO OILIEHKY.. OOyuaromeMycsi cleayeT BbIIBUTh MalOU3y4YEHHbIE
aCTIeKThl PACCMAaTPUBAEMBIX BOIPOCOB, MPOSBUTH MHUIIMATUBY TIPU MOATOTOBKE K
MPAKTHYECKOMY 3aHSTHIO.

[Ipy MOATOTOBKE K MPAKTUYECKUM 3aHATHUSAMH U 3a4eTy PEKOMEHIYETCS
CUCTEMATU3UPOBATh 3HAHMs, M300pakass WX B TaOJIMYHOM, TpadUUECKOM WIIH
CXEMaTUYHOM BHUJIE. DTO MO3BOJUT YCTAHOBUTH B3aUMOCBSI3b U3y4aeMbIX SIBIICHU,

11


https://znanium.com/catalog/product/1212394
http://delo-ved.ru/
http://www.delo-press.ru/journals.php?page=documents
http://hr-portal.ru/rubric/kdp
http://hr-portal.ru/rubric/kdp
http://www.hrm.ru/

YOPOCTUT 3ajauy 3allOMUHAHUSI Marepuaia, oOJIETYUT MPOLECC MPAKTUUYECKOTO
MIPUMEHEHUS MTOJTYYEHHBIX 3HAHUM.

3amauelt  TPAKTUYECKUX  3aHATUA  SBISETCS  BbIpaOOTKA  yMEHUS
UCIIOJIb30BaTh TEOPETUYECKUE 3HAHUS, TMPOSBUTh HAJUYUE NPAKTHUYECKUX
HaBbIKOB. IIpy  MmOAroTOBKE K  MPAKTUYECKOMY  3aHATHUIO  CIIEYET
3a0J1arOBPEMEHHOI0 00€CTeUnTh HadMuhe HEOOXOAMMO JUIsl JAHHOTO 3aHsTHS
MaTepuralia, CaMOCTOSTENIbHO TOBTOPUThH PAHEE N3YUYCHHBIE TEMBI.

JIns  ycnemHoro OCBOEHUS JUCHMIUIMHBI BaXKHBIM SIBIISIETCS  YMEHHE
paboTaTh C TepMHUHAMHU W WX OmpeneicHusMU. (s paGoThl ¢ TEPMUHOJIOTHEH
3¢ (HEKTUBHBIM SBIISIETCS MCIOJB30BAaHUE KaK YYCOHOW M HAYYHOW JIUTEpPATYpHI,
TaK W OPUIAYECKUX U GUIOCO(CKUX CIIOBAPEH.

PabGoTa ¢ TepMHHAMH MOXKET OCYIIECTBISATHCA Kak B ()OpME COCTaBICHUS
COOCTBEHHBIX TEMAaTHYECKHX CJIOBApPUKOB JUIsi YI0OCTBAa M CKOPOCTH ITOMCKa
HeoOxoaumoro TepMuHa. C  3TOH IIEIbI0O  HEOOXOIMMO KaXKIbId HOBBIM
BCTPEUAIOIINICA TEPMHUH 3aMKUCHIBATh U BO BPEMS MOJTOTOBKA K CEMHUHAPCKUM U
MPAKTUYECKUM 3aHATHSM YKa3blBaThb COOTBETCTBYIOLIEE ompezenceHue. B ciydae
BO3HMKHOBEHHUSI CJIOKHOCTH BBIOOpa OIpPEACIICHUs] W3 HMEIOIIEerocs odbhema B
paMKax Hay4YHOTO 3HAHHS HEOOXOJMMO 3aJaBaTh BOIPOCHI MPENoAaBaTENO B
paMKax JEKIMOHHBIX U MTPAKTHYECKUX 3aHSITUH.

WUurtepaktuBHble  GOPMBI  MPOBEJACHUS  3aHATUA 1O  JAUCIMILIUHE
«/loxymenmoobopom u 0enonpouze00cmao» BKIIOYAIOT B ce0s CICAYIONIUE BUIbI
3aHSITUN:

- UHTEPAKTUBHBIC JICKIIMH, TMPEANOJaraloT HUCIOJIb30BaHUE METOJa
npoOJsieMHOro u3oxeHus. [Ipu TakoMm moaxoje JeKIMs CTAaHOBUTCS MOXO0XKEH Ha
JIAAJIOT, TPENo/laBaHue UMUTHUPYET HCCIIEIOBATEIbCKUNM TpoliecC (BBIIBUTAOTCS
MEepPBOHAYATILHO HECKOJIBKO KIIFOUEBBIX MOCTYJATOB MO TEME JIEKIMU, U3JI0KCHHE
BBICTPAMBACTCS IO TMPHUHIUITY CAMOCTOSITEIBHOTO aHaiu3a | 000OIIEHUS
CTyJIEHTaMHU Y4eOHOro Marepuaia). JTa METOJMKA I03BOJISET 3aWHTEPECOBAThH
CTYJIEHTa, BOBJIEUb €ro B Mpoiiecc 00ydeHus. [IpoTuBopeurss HaydHOTO MTO3HAHUS
PacCKpBIBAIOTCS TIOCPEJCTBOM IIOCTAHOBKH MpoOieMbl. YdeOHas mpobOiema u
npoOieMHasi CUTyalusl SIBJISIOTCS OCHOBHBIMU CTPYKTYPHBIMU KOMIIOHEHTAMH
npobiemHoro obyuenus. [lepen HauamoMm u3ydeHUs OMPENETECHHON TeMbl Kypca
CTaBUTCA TIEpeNl CTyJACHTAaMU MPOOJIEMHBIA BOMPOC WM JAaeTCsl MPOOJIEMHOE
3amanue. CTuUMynupys paspelieHue MNpooOJieMbl, TMpernojiaBaTelb CHUMAET
MPOTUBOPEUHS MEXKIYy UMEIOIIMMCS €€ MTOHMMaHUEeM U TpeOyeMbIMHU OT CTYJIEHTa
3HaHUSAMHU. D(DPEKTUBHOCTh TAKOTO METOAa B TOM, YTO OTACNIbHBIC MPOOIEMBI
MOTYT TOJHUMATHCSI CAMUMHM CTYyJEHTaMmH. [ JIaBHBIA ycmexX TaHHOTO METOoJa B
TOM, YTO TIpenojaBareiib J0OHUBAeTCI OT ayJIUTOPHUU «CAMOCTOSITEIILHOTO
peuieHus’» mocTaBiIeHHOW mpoOiembl. OpraHuzanus MpoOJEMHOTO 00y4YeHUs
MPEACTABIACTCS JOCTaTOYHO CIIOKHOW, TpeOyeT 3HAYUTENBHOW TOATOTOBKH
nektopa. OHaKO Ha HAYAJIIBHOM 3Tare MCIOJIb30BAHUSI ATOTO METOJA €ro MOKHO
BHEJIPSITh B CTPYKTYpPY TOTOBBIX, paHee pa3paOOTaHHBIX JICKIUH, TMPAKTHUYECKHUX
3aHATHH KaK JIONOJHEHUE.
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- TpYNIOBbIE JUCKYCCUM, TPUMEHSIOTCA MJii OOECHeueHusi HaBBIKOB
KOMaHJIHOM pabOThl U MEAJIMYHOCTHOM KOMMYHMKAIIMU U TPENICTABIAIOT COOOM
OLICHOYHOE CPEACTBO, IO3BOJISIONIEE BKIIOYUTH OOYYaIOIMIUXCA B IPOIIECC
OOCYXXJIeHHUsI TPEACTaBICHHOM TEeMbI, MPOOJEMbl M OIEHUTh HX YyMEHHE
apryMEHTUPOBAaTh COOCTBEHHYIO TOYKY 3peHus. Kpome Toro, B xoje 3aHATHN
MIPOBOJSTCS KPYIJIbIE CTOJIBI 110 3aJaHHBIM TEMATHUKaM.

- pOJIEBBIE WIPBI, MPEACTABISIIOT COOOW MOJEIMPOBAHUE CHUTYyallud, B
KOTOPOM Y4YaCTHUKAM IpeIaraeTcsl MPUHATh ONPEIEICHHYIO MO3ULUIO (pOiib) U
3aTeM BBIpaObOTaTh CMOcO0, KOTOPHIA TMO3BOJUT MPUBECTH BTy CHUTYalHIO K
HaujIy4meMy pesyibTaTy (urpa). PoneBeie urpsl Hambosiee 3(h(PEKTUBHBI Kak
CPEICTBO TMPHOOPETEHUSI M COBEPIICHCTBOBAHMS HABBIKOB HEMOCPEICTBEHHOTO
MEXJIMYHOCTHOTO OOLIEHUsI, KOMAaHJIHON paOOThl, a TAaKKE€ HABBIKOB MPHUHATHS
pELIEHUN.

- TPEHUHTH, AJisl 00ECIEUEHUs] HAaBBIKOB NMPUHATHUS PEIICHUN U JIUIEPCKUX
kauecTB. [IpoBenenue 3aHsTHii B (QOpMe TpEHMHIra IMPEAINOoNaraeT IpOLEcC
MOJTyYEHUS] HAaBBIKOB U YMEHHI B Kakoi-InO0 00J1aCTH MOCPEACTBOM BBITIOJHEHUS
IIOCJIEIOBATEIbHBIX 3aIaHUN, NEHCTBUNA WM WUIpP, HANPABICHHBIX HA JIOCTH)KCHUE
HapaOOTKM U PAa3BUTUS TpeOyeMOro HaBblKa. TpPEHUHI MO3BOJIET JaTh €ro
y4acTHUKaM HEJOCTAIOILYI0 H(pOpMaLKIo, cOPMUPOBATH HABBIKM YCTOMYMBOCTH
K JIaBJICHUIO, HABbIKM 0€30macHOro mnoseieHus. HeocrnmopuMbeIM JOCTOMHCTBOM
TPEHUHIAa SBISETCA TO, YTO OH OOECHEeYMBAET AKTHMBHOE BOBJIEYEHHE BCEX
YYaCTHHKOB B Mpolecc oOydeHus. PaznuuHble cUTyaluu, BO3HUKAIOUIME B
rpynnax TpeHHHIa, SBJISSICh Y4€OHBIMU U B 3TOM CMBICJIE€ YCIOBHBIMH, UTPOBBIMH,
JUIsl 00y4aeMOoro BBICTYNAIOT KAaK BIOJIHE PEalibHbIE CUTYalllH, B KOTOPBIX HAA0
JEWCTBOBAaTh CO BCEW OTBETCTBEHHOCTBIO 3a pe3yJbTar AchcTBUSA. UyBCTBO
OTBETCTBEHHOCTH 37€Ch 0C000€: HE TOJIbKO Iepes camMuM coOoi, HO W mepen
NapTHEpPaMH O TpylIe, TaK KakK YCIEIIHOCTb JEHCTBHS KaXKIOTO— 3TO  3aJor
ycrexa JAesTeIbHOCTH BCEH TPYIIIIBIL.

- aHaIM3 CHUTyalud (KeHC-MEeTON) — TEeXHUKAa OOYyYEHHs, MCIOJIb3YIOIIas
ONKCaHuE pealbHbIX cuTyauuid. OOydarommecs ITOJDKHBI MPOaHAIU3UPOBAThH
CUTYalMIO, pa300paTbCsi B CYyTH IpOOJIEM, MPEUIOKUTh BOZMOXKHBIE PELICHUS U
BbIOpaTh Jydliee M3 HUX.B OCHOBE MeTola KOHKpPETHBIX CHUTyalud JEXUT
ONKCaHUE KOHKPETHOM NpO(eCCHOHATBHOM MEATENBHOCTH WM 3MOLMOHAIBHO-
[IOBEJICHYECKUX ACIEKTOB B3aMMOJECUCTBUSA JIIoAeH. IIpy M3yyeHUM KOHKPETHOM
CUTyallMd, M AaHAJIN3€ KOHKPETHOIO MpPUMEpPA CTYAEHT JOJDKEH BXKUTHCS B
KOHKPETHbIE  OOCTOSITENbCTBA, TMOHATh CHUTYallMIO, OLIEHUTh OOCTaHOBKY,
OTNPEIENNTh, €CTh JIU B HEH mpodisieMa U B ueM ee cyTh. OnpeaenuTb CBOIO poib B
penieHnuu npoosieMbl U BbIpadOTaTh 11eJ1eCO00Pa3HYyI0 JMHUIO TOBEICHUS.

OueHoyHple W METOAMYECKHME  MaTepuanbl [0  JACHUIUIMHE
«/loxymenmoobopom u denonpouszsoocmeo» npeacraBieHsl B GDOMM.

IIpy 1OArOTOBKE K NPOMEKYTOYHOMY WM HTOIOBOMY TECTUPOBAHHIO
HEOOXOJMMO M3YYHTh TEOPETHYECKHH W TMPAKTHYECKUN MaTepual. TecToBbie
3aaHus (C mepeyHeM BO3MOXKHBIX BapUaHTOB OTBETOB, CPEIU KOTOPBIX XOTsI Obl
OJIMH OTBET SBJISIETCSI HEBEPHBIM) OOECHEYMBAIOT CTPYKTYPHOCTHh MBILIEHMUS,
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BBIHYX/ICHHOTO BBIOpaTh U3 MPEAJIOKEHHBIX BAPUAHTOB OTBET BCE MPABHIIbHBIC
BapuaHThl. TecToBble 3aJaHUsl HAa YCTAHOBJICHUSI COOTBETCTBUS MOJIPAa3yMEBAIOT
HEOOXOJIMMOCTh MPOSIBICHUST HE TOJBKO 3HAHUS y4eOHOro marepuaia, HO H
YMEHUSI TPUMEHATh IMpaBuiia (OpMaIbHONW JIOTUKHU. TecTOBble 3a7aHusl Ha
yIOPSI0YEHUE HaIpaBJICHbl HAa YCTAHOBIICHUE JIOTMYECKOM IMOCIEeI0BATENLHOCTH
paccMaTpuBaeMbIX SIBJICHUI (BPEMEHHM CYLIECTBOBAHUS SIBJICHHH, PaCIONIOXKEHUS
CTPYKTYPHBIX 3JIEMEHTOB MIPABOBBIX JOKYMEHTOB U T.I1.).

OddexkTuBHBIM CcITOCOOOM IS MOATOTOBKA K TECTUPOBAHHIO SBIISETCS
paboTa 00ydaromierocsi Mo PEHIeHUI0 TECTOBBIX 3aJaHUM, MPEJOCTaBICHHBIX IS
CaMOCTOSITENIbHOM paboThl. Takke MpU MOATOTOBKE K Takod (opMe KOHTPOJIS
3HAHM, KaK PEIIEHUE TECTOBBIX 3aJaHUM, CIEIYET CAMOCTOSATEIbHO MONBITATHCS
npopaboTaTh paccMaTpuBaeMble B JUCIUIUIMHE BOMPOCHI B (JOpPME COCTABICHHUS
TE€CTOBBIX 3aJIAHUM.

IIpy moAroToBke K 3adery cieAyeT HMMETb B BHUAY, YTO OH SBISAETCSA
UTOTOBON (pOPMOM KOHTPOJIA MO U3YUYEHHUIO JAHHOM y4eOHOM AUCLMILINHBI. 3a4eT
NO/IPAa3yMEBAET  MAKCHUMAJIBHYIO  KOHIICHTPALlMIO  3HAHMM W yMEHUH,
IPEATNOIATraoIIMX MOJHOE U3YYEHUE MaTepHUalla JUCIUIUINHBI.

3auer mnpoBoaUTCA B (POpMe YCTHOro coOeceloBaHUs, BBIIOJHEHUS
NUCBMEHHOrO 3ajiaHus. Pemenwe mnpenojaBarenss 00 HUTOrOBOM — OLICHKE
IIPUHUMAETCS MO Pe3yJbTaTaM YCTHOTO OTBETA M BBINOJHEHHOTO IHCbMEHHOIO
3aJlaHusl, B 3aBUCHMOCTH OT IIKAJIbI OLIEHKH.

B xauecTBe HMCTOYHMKA JAOIMOJHHUTENIBHBIX MAaTEPUAIIOB PEKOMEHIYETCS
MOJIb30BaThCA HMH(POpPMALIMEH OTKPBITOro JocTyna cetd Internet (IaHHBIMU
MH(OPMAIMOHHO-TIPABOBBIX U 00pa30BaTENbHBIX MOPTATIOB, OPUIIMATBHBIX CAHTOB
MUHUCTEPCTB, BEIOMCTB, OTAEJIbHBIX OpTraHU3AlMi, JaHHBIMU TOCYJApPCTBEHHOM
CTaTUCTUKHU, pe3yJbTaTaMU 3KCIEPTHO-aHATUTUYECKUX 0030poB). Kpome Toro,
MOKHO BOCIIOJIb30BaThCsl BO3MOKHOCTSIMH CIIPABOYHO-TIPABOBBIX CUCTEM, 0a3bl
KOTOPBIX COAEPKAT HE TOJBKO TEKCT HOPMATUBHBIX AKTOB, HO U HAy4YHBIE CTaTbU
no pasnmuunHbiM  BompocaM  (Hampumep, CIIC  «Koncynbrant  Ilmrocy).
PexoMenayeTcst TakkKe UCIONIb30BaTh AIEKTPOHHO-OMOINOTEYHbIE CUCTEMBI.

10. Oco0eHHOCTH OCBOECHUS JUCIHHUIIMHBI 1JI1 HHBAJIHI0B U JIHII C
OrpaHNYeHHBIMHU BO3MOKHOCTSAMMU 3/I0POBbSA

OOyuenue oOydYaroIIMXCsl ¢ OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3JI0POBBS
npu HEOOXOIMMOCTH OCYHIIECTBIIIETCS Ha OCHOBE aJalTUPOBAHHON paboueit
OporpaMMbl  C  HCIOJIB30BAHMEM  CIELUUATBHBIX  METOJOB  OOY4YeHHS W
TUIAKTUUECKUX  MaTepUalioB, COCTaBJICHHBIX C y4e€TOM  OCOOeHHOCTel
NCUXO(U3NYECKOTO Pa3BUTHUS, WHAUBUAYAIbHBIX BO3MOXKHOCTEH M COCTOSIHHS
3JI0pOBBS TaKUX 00ydaromuxcs (00yyarouierocs).

B nensx ocBoeHust yueOHOM nporpaMmbl JUCHUILIUHBL «/[oKyMeHmoobopom
U 0en1onpou3800CcmME0y NHBAIIMIAMU U JIMIIAMU C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU
310poBbsi THCTUTYT 0OecrieunBaert:

— JUI. MTHBJIWJOB U JIMI] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3[10POBBS 10

3pCHUIO: pasSMCIICHHUC B AOCTYIIHBIX IJIs O6yan-OIHI/IXC$I, ABJAIOIIUXCA  CIICIIBIMUA
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WM  CIa0OBUIAIIMMHU, MECTaX H B aJanTHPOBAHHOW (opme crpaBOYHOMN
uHoOpMaIlUU O paCIHUCAHUM YYEOHBIX 3aHATHH; NPUCYTCTBUE AaCCUCTEHTA,

OKa3bIBAIOIIETO oOyuJaromemMycs HEOOXOANMYIO TIOMOIIIb; BBIITYCK
aIbTePHATUBHBIX (POPMATOB METOJUYECKUX MATEPUaOB (KPYMHBIA MPUPT WM
aynuodaiinl);

— U MHBAJUIOB U JIWI] C OTPaHUYCHHBIMH BO3MOYKHOCTSIMHU 37I0POBBSI TIO
CITyXy: HaJIJIS)KAITUMHU 3BYKOBBIMH CPEJICTBAMHU BOCTIPOM3BEICHIE HH(pOpMAIHH;

— JUIA WHBAJIUIOB W JIUI] C OTPAaHWYCHHBIMH BO3MOXKHOCTSIMH 3JI0POBBS,
UMEIOINX  HAPYIIEHUS  OMOPHO-JABUTATEILHOTO  alapaTa: BO3MOXHOCTH
OecnpensTCTBEHHOTO JOCTYIMa 00y4YaronuXxcsi B yueOHbIC MOMEIECHHUS, TyaJeTHbIE
KOMHATHI ¥ IPYTUe TTOMEIICHHSI, a TAaK)Ke MPeObIBAaHNE B YKa3aHHBIX MIOMEIICHHUSX.
OO6yuaronuecs u3 yucia uHBaauaoB u jui ¢ OB3 obOecrnieueHbl NmeYaTHBIMU U
(W) DIIEKTPOHHBIMHU 00pa30BaTEILHBIME pecypcamMu B GopMax, aanTHPOBAHHBIX
K OIpaHMYCHUAM HX 370poBbsi. OOpa3zoBaHHE OOYYAIOIIMUXCS C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMU 37I0POBbSI MOKET OBITh OPTaHU30BAHO KaK COBMECTHO C APYTHUMHU
OOYYarOIIMMHUCS, TaK U B OTJAEIBHBIX IPYIITIAX WA B OTACIBHBIX OPTaHU3AIUSIX

11. Ilepeyennb HGPOPMANUOHHBIX TEXHOJIOT U, MPO(eccHOHAIBLHBIX 0a3
JAHHBIX, HCIOJIb3yEeMbIX NPHU OCYIECTBJICHNH 00Pa30BaTeJIbHOIO Npoiecca
10 IMCIHHUILINHE (MOAYJII0), BKJIKOYasl epedeHb NPOrPaMMHOTI0 o0ecrnev4eHus
U MH(OPMAIUOHHBIX CIIPABOYHBIX CHCTEM

IIporpammHuoe o0ecnieueHue:

1. Onepanmonnas cuctema (Microsoft Windows 8.X Ilponpuerapnas);

2. ITaket oducHbix nporpamm Microsoft Office Professional 7 (MS Word,
MS Excel, MS Power Point I[Iponipueraphas);

3. Apxusatop (7-Zip GNU Lesser General Public License)

4. TIporpammHOe obecriedeHue A1 MPOCMOTPa DIEKTPOHHBIX TOKYMEHTOB B
crangapte PDF (Foxit Reader GNU Lesser General Public License);

5. Web-6paysep (Mozilla Firefox GNU Lesser General Public License);

NudopmanuoHHbie CIPaBOYHBbIE CUCTEMbI:

1) CnpaBouno-mpaBoBas cucrema «KoncynbrantILocy.

12. MaTepuainbHoO-TeXHH4YecKkasi 0a3a, HeoOXoAMMast JJIs OCYIIeCTBJIEHUS
00pa30BaTeJIbHOIO NMPOoLecca Mo AMCHUIVIUHE (MOYJII0)

Cnenmnann3npoBaHHbIe AYIUTOPHH:

YyeOHass ayauTopusi [ TNPOBEACHUS 3aHATUNH CEMHHApCKOrO THIA, KypCOBOTO
INPOCKTHUPOBAHUS (BBIMOJIHEHUS] KYpPCOBBIX paboT), TPYNIOBBIX M HHIWBUAYAIbHBIX
KOHCYJIbTAIMH, TEKYIIIEro KOHTPOJISI M POMEKYTOUHOM aTTecTaluy / KOMIbIOTEPHBIN Kiacc
/ mIOMeIIeHHUE JUIs CAMOCTOSATEIbHOM pabOoThI

Texnuueckue cpeacTBa 00y4eHHUs:

KOMITHIOTEP C MPOTPAMMHBIM OO€CTIeueHneM, yKka3aHHbIM B 11.11, moctynom Kk cetu
«HTEepHET» U 0OecTeueHnEeM I0CTYIa B JIEKTPOHHYIO HHPOPMAITMOHHO-00pa30BaTENbHYIO

cpeny

Crnenmnanu3npoBaHHble AYIUTOPHH:
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VYueOHast ayIuTOpHsl U MPOBEACHUS 3aHATHH JICKIIMOHHOTO THIIA, 3aHATUHA CEMHHAPCKOTO
TUIA, KYpCOBOI'O NPOEKTHUPOBAHMSA (BBIIOJHEHHMsS KYpCOBBIX paboT), TIpYIIOBBIX U
MHAMBUAYAJIbHBIX KOHCYJIBTAIMI, TEKYIIEr0 KOHTPOJISI U IPOMEXKYTOUYHOM aTTecTalluu

TexHnueckue cpeacTsa 00y4eHusi:

MYJIbTUMEAMMHBIA KOMIUIEKC

KOMIIBIOTCP C IPpOIrpaMMHbBIM 06CCHC‘ICHI/ICM, YKa3aHHbIM B II. 11
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