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1. llogcHuTEIBLHAA 3aNIMCKA

Kypc «Hoxymenmoobopom u oenonpou3goocmeoy» 3aHUMaeT BaKHOE MECTO IpPHU
MOArOTOBKE  OakanmaBpoB 1o  Hampasinenuto  38.03.01. -  DkoHoMmuKa.
Hampasnennocts  (mpoduiib)  oOpasoBaTenbHOW — mporpamMmbl  DuHAHCHI
NpeAnpUATUNA U (PUHAHCOBBIA KOHCAITHHT.

I{enbro 0cBOEHUS OUCHMILIMHBI «/[OKyMEHTOOOOPOT U JEIONPOU3BOACTBOY
ABJISIETCSI U3YUYEHHE CHCTEM JIOKYMEHTAllUM, OpTraHu3alli JOKYMEHTUPOBAHUS U
JEeJIONPOU3BO/ICTBA, COCTABJISIIOIIMX OCHOBY HWH(OPMAIMOHHBIX IPOLIECCOB B
HKOHOMUKE.

3ajauu AUCHUIUIMHBL

. O3HAKOMJICHUE CTYJICHTOB C 3aKOHOJATEIbHON U HOPMATUBHOM 0a30ii,
METOJMYECKIUMU pa3pabOTKaMu U OCHOBHOW HAYYHOU JTUTEPATYPOU MO KypCY;
. M3Y4YCHUE MPAKTUKN OPTaHHU3AIMN JTOKYMEHTAIIMOHHOTO O00eCTIeYeHUS

YIPAaBJICHUSA Ha NPCANIPUATUAX, OPTaHU3AINAX U YIPCIKICHUAX.

2. IlepeyeHb IVIaHUPYEMBIX Pe3yJbTATOB 00y4eHHUSs M0 TUCHUILJIMHE,
COOTHECEHHBIX C IVIAHMPYEMBbIMHU Pe3yJIbTATAMHU 0CBOEHHUA 00pa30BaTeJIbHOI
MporpaMmabl

HMucnumuna «/[okymenmoobopom u 0enonpouzso0cmeoy Y4acTBYeT B
(bOopMUPOBAaHUY CIIETYIOIICH KOMIETCHIINH (CICTYFOIINX KOMITIETCHITNH ):

Komnerennun M uKATOPBI Jleckpuntopsl
YK-4 - Cnocoben NYK-4.3 - Benet| 3HaTh: 0COOEHHOCTH CTHIIMCTUKH
OCYUIECTBJISITH 1€710BYIO IEIOBYIO TIEpenucKy Ha| oUIIMaTbHON U HEO(UITUAITBHON

KOMMYHUKALMIO B yCTHOM M hycckoM  sA3bIKE  Cf NEPENMCKHM HA PYCCKOM A3BIKE. Y METh!
NHCEMEHHOH (popmax Ha YU4ETOM  OCOOEHHOCTEH| YUMTHIBATH OCOOCHHOCTH CTHIMCTUKU

rocy1apcTBEHHOM SI3bIKe .. 9
YAApCTBC CTUJIMCTUKA oduIMaIbHON 1 HEODHUITHATIBHON
Poccuiickoii @enepanun u
O(UIHATTEHBIX Y| IEepEeNCKA Ha PYCCKOM SI3BIKE.
HHOCTPAHHOM (bIX) B ] 5
s3BIKe(2x) HeopUIIMAIbHBIX MUceM | BinaneTs: cmocoOHOCThIO BeCTH

JEJIOBYIO IIEPENUCKY Ha PYCCKOM
SI3BIKE.

3. MecTo IMCHUILIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM MPOrpaMMbl

«/loxymenmoobopom u 0enonpou3800Ccmeoy SBISICTCS OUCYUNTUHOU NO
8b100pY uacmu, Gopmupyemol Y4acmHuKamu 00pa3o8amebHblX OMHOUeHUl s
MOATrOTOBKH CTYAEHTOB 1o HampasyieHuto 38.03.01. - DxoHomuKa.

Hugp IIpexmecrByrouue JAucuMmiimHel (MOAYJ/IH), ocaenyrommue
KOMIIeTeHIIUH AUCHHUILIMHBI NPAKTUKHA y4e0HOT 0 AUCHHUILIMHBI
(MoayJin), IPAKTUKH IJIaHA, B KOTOPBIX (MoayJin), MPAKTHUKHA
y4eOHOro IJIaHa, B KOMIIeTeHIUS y4e0HOro nmJjiana, B
KOTOPBIX 0CBaNBaeTCsl ocBaMBaeTcsi KOTOPBIX 0CBaNBaeTCsl
KOMIIeTeHIUS NapauieJbHoO ¢ KOMIIeTCHIUSA
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U3y4yaeMou U CHUIIMHON

YK-4 - Cnocoden
OCYLIECTBJIATH
AeJIOBYIO
KOMMYHHKAIUIO B
YCTHOM U
nuchbMeHHOM
(popmax Ha
rocy1apcTBeHHOM
SI3bIKE
Poccuiickoii
Denepanum u
HHOCTPAHHOM(BIX)
si3bIKe(ax)

HNHocTpaHHBIN SA3bIK

JlenoBoit ”HOCTpaHHBIN
SI3BIK
IIpousBoacTBeHHAas
MIPAKTHKA
(ITpenaummomHast
IIPAKTHKA)




4. O0beM IMCHUIIMHBI (MOIYJIAA) B 324E€THBIX eIMHUIIAX ¢ YKA3aHHEM
KOJIMYECTBA aKAIeMHUYECKUX WM ACTPOHOMHUYECKHUX YACOB, BbIACJCHHBIX HA
KOHTAKTHYI0 pa0doTy 00y4aroImXxcs ¢ npemnogasaresieM (110 BUAaM y4eOHbIX

3aHATHI) U HA CAMOCTOATEIBHYIO Pa00Ty 00y4aroIMXCs

O6mias TPYAOEMKOCTh OCBOCHMUS y4eOHOM JIACIUTIIAHBI
«/loxymenmoobopom u 0enonpouz800cmeo COCTaBISET 3 3a4ETHBIX €IWHUI] WU
108 akageMHUUecKuX 4aca.

Ne cemectpa | Bcero,

Cemectp 5 aK.4acoB
OOm1ast TpyA0EMKOCTh (BCETO aK. 4acoB / 3.e1) 108/3 108/3
Jlexuun 16 16
KonrakTHas padora
[IpakTrueckue 3aHATUA 16 16
CamocrosTenbHas paboTa 67 67

Bun npomexyToqHon
aTTecTannu 3aueTt
(xoHT.pab.**/
camocT. paob.)

0,25/8,75 0,25/8,75




5. Copep:xaHue IMCHUIIMHBI (MOXYJIS1), CTPYKTYPHUPOBAHHOE 10 TEMaM
(pa3zesaM) ¢ ykasaHMeM OTBEACHHOI0 HA HUX KOJMYECTBA aKaAeMHYeCKUX
WM ACTPOHOMHMYECKHUX YACOB U BUAOB Y4eOHbIX 3aHATHI

HaumenoBaunue
pazzaena TUCIUIIIUHBI
(Tema)

Tpyn0eMKOCTh

BCETO

KonrakTHas pabora

JICKIIUU
IMPAKTHU4. 3aHATUA

1a00p.3aHATHS

caMocCT. paboTa

Coneprxanue

5 cemecTp

OcHoBBI
JIOKYMEHTO000pOTAa.
OcHoBBI
JIeTIONIPOM3BO/ICTBA.

25

17

[lonsiTHE O  JOKyMEHTE.
CgoiicTBa, IpU3HAKH,
byHKIUN JIOKyMEHTA.
MeTto1b1 U CIoCoObI
JIOKyMEHTUPOBAHMUS.
HopmatusHo-
METOANYECKas 6aza
JIOKYMEHTAIL[MOHHOTO
o0OecrieueHus  ymnpaBiICHUS
JESTENIbHOCTBIO
OpraHu3alNH. Bunst
yIPaBIECHYECKUX
JIOKYMEHTOB, HEOOXOIUMBIX
JUIsL ONMCAHUS Pa3IMYHBIX
YIIPaBJICHYECKUX JCHCTBHIA.
Yuauduxanus u
CTaHAapTU3aLUs
nokyMeHToB. [loHsiTne wu
COCTaB PEKBU3UTOB. DOPMBI
JOKYMEHTaluu JUISL
pa3paboTKu NPOAYKTa

Cucremsl
JOKYMEHTaITUH,
oOpa3yromumecs B
mpouecce  yhpaBlIeHUS
JeSITebHOCTBIO
OpraHu3aIMi.
CrpaBouHoO-
nH(GOpPMallMOHHbIE
JTIOKYMEHTBI.

25

17

CocraB,  cTpykTypa H
coJiep>KaHue
JIOKYMEHTAI1H,
o0ecrieunBaroIIei
opranu3zanuio.Cocras
OpraHHU3aIMOHHO-
IIPaBOBOM,PACTIOPAIUTEIIBH
Oif, nH(GOPMaIMOHHO-
CIIPAaBOYHOM, [IJIAHOBO-
OTYETHONH  JTOKyMEHTalluH,
MpaBWIa €€ COCTaBJIIEHUS U
oopMIIeHUs

OcoOenHoctu
JIOKYMEHT0000pOoTa




Obmas XapaKTepuCcTHKa
KaJIpOBOTO cocTaBa
TIPEATPUSITHSL.
Opranuzanus
JIOKYMEHTAI[HOHHOTO
o0ecreyeHus: JesITeIbHOCTH
Pacniopsaurenbabie KaJIpoOBOI CITyKOBbI
JIOKYMEHTHI. NpEeANPUSITHSL.
JlokyMeHTamoHHOE Opranmzaiuss  paboTel ¢
obecrnieueHue 25 4 4 17 KaJpOBOM JTOKYMEHTALIUEM.
yIpaBiIeHUs OcoOenHoctu
MIEPCOHAJIOM. HCIIOJIb30BaHUs CEeTH
OpranuszanmoHHbIE WNHtepner nns  pemieHus
JIOKYMEHTBHI. 3a1a4 KaJI[pOBOTO
JIeJIONPOU3BOICTBA.
Odopmnenue JIeTTOBBIX
nuceM,  JIOKJIaJHBIX U
CITy’KEOHBIX 3aIUCOK,
OTBETOB Ha JKa00bI
oTpeOuTeNCH.
Opranmzainuss  paboThl ¢
JOKYMEHTaMH.
Opranuzanus CucreMaTu3anusa
JOKYMEHTO000pOTa. JOKYMEHTAllMM B IpoLecce
Opranuszanus 24 4 4 16 | AetrenpHOCTH
OIEpaTUBHOTO opranusanuu. @opMupoBaH
XpaHEHUs JOKYMEHTOB. ve u odopmieHue Jel.
DkcnepTusa LIEHHOCTH
JOKyMEHTOB,  MOATOTOBKA
JOKYMEHTOB K XpaHEHHMIO.
3auer 9 0,25 8,75
Wtoro 108 | 16| 16,25 | 75,75

6. IlepeyeHb y4eOHO-METOAMYECKOT0 O0eceYeHH s ISl CAMOCTOSTeILHOM
padoThl 00y4aOMIUXCS M0 JUCHUIITIMHE (MOTYJII0)

No Bupl camocTosTensHOM paboThI TpynoeMKoCTb, ®dopma KoHTpOJIS™
aK.4yachl
1. [TpopabGoTka TeOpeTHYECKOTro
N Koncynbranus
Marepuaa no KOHCIEKTaM JICKIUH,
. MpenoiaBarens,
PEKOMEHIOBAHHOM JINTEPATYPE, 22 CTHOE
JOTIOJTHUTENBHBIM UCTOYHUKAM M
cobeceoBaHue
nHpopmanmu
2. [ToaroroBka Kk mpakTHYECKUM BricTymuienue ¢
3aHATUSAM: TOMCK HEOOXOIUMON JOKJIa/10M,
uHpopmanuu, oopadboTka nHpopMaIHy, 23 IIPE3CHTALINA,
HaIlMCaHue JTOKJIaaa, MOArOTOBKA K OTBETHI HA
BBICTYIUIEHUIO (JJUCKYCCHUH) JVCKYCCHUOHHBIE
BOIPOCHI
3. [ToaroToBKa K TEKYIIEMYKOHTPOJIIO 22 TecTsl, pedepaTsl
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(TecTupoBaHUE W/WIIN HAITUCAHHE
pedepara)

4. [ToaroToBka Kk MpoOMEKYTOUHOU YcrHOe
aTTECTalluU 8,75 cobeceqoBaHue,
(BOIIPOCHI K 3a4E€Ty, UTOTOBBIN TECT) TECTUPOBAHHUE

s camocTOSITeNNbHOM PabOThl MO JUCHUIUIUHE (MOAYJI0) oOydaromuecs
HCIIOJIB3YIOT CleyIolee yueOHO-METOJUUECKOe 00ecieYeHHe:

1) HenonpousBoactBo : yueOHuk / T.A. bsikoBa, JL.M. Bsnosa, HO.M.
Kykapuna, JI.B. Cankuna ; mox o6mi. pen. gom. T.A. beikoBod. — 4-¢ wu3m.,
nepepad. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexum pnoctyma:
https://znanium.com/catalog/product/1014190

2) Kopuees, U. K. Ynpasnenue nokymenramu : yueOnuk / U.K. Kopnees,
A.B. ITmenko, B.A. Mamypues. — Mocksa : UHOPA-M, 2020. — 300 c. Pexxum
noctymna: https://znanium.com/catalog/product/1068920

3) OCHOBHI IEMOMPOU3BOJICTBA : ydeOHOe mocobue / A.M. Acammes, U.N.
Muponosa, E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ u3a., ucnp. u gomn. — MoOcCKBa :
NHOPA-M, 2021. — 146 C. Pexum JIOoCTyma:
https://znanium.com/catalog/product/1246746

4)  ®oHA  OIEHOYHBIX U METOJUYECKUX  MaTepuajoB IO
TUCIUIUTHHE«/J0OKyMEeHTOOOOPOT U J1EI0NPOU3BOJCTBON.

7.@0oH OLIEHOYHBIX U METOANUYECKHUX MaTEPHUAJIOB AJd NIPOBCACHUSA
HpOMe)KYTO‘-IHOﬁ arrecranun Oﬁy‘lalOHII/IXCH no IMCHMIIJIMHE

Bonpocsl 17151 IpoBeAeHUS MPOMEKYTOUYHOM aTTeCTAUMH (3a4eTa)

1. O6ocHOBaHME HEOOXOAUMOCTH O0YUYCHHSI TOKYyMEHTALIHOHHOMY

00€CIIEYEHUIO U €ro aBTOMATHU3ALUH.

JlokyMeHTO000pOT B opranu3zanuu. Pabora ¢ BXOIAIIUMH TIOKYMEHTaMHU.

Kinaccudukatopsl TOKyMEHTOB.

dopMUpOBaHUE U XPAHEHUE JEIL.

Pernamenranus 1e1onpou3Bo/ICTBA

[Tpesentrauus. Ee pynkums u HazHaueHre. OCHOBHBIE JIEMEHTHI.

OCHOBHbBIE TOHATUS JIOKYMEHTAllMOHHOTO 00€CleYeHHs] YIpaBJICHUs

(1emompou3BOJICTBO, JOKYMEHTOOO0POT, JOKYMEHT, PEKBU3UT, U JIP.).

8. OpraHuzanuoHHble JOKyMeHThl. WX ¢QyHKUMM u Ha3HaueHue. YcCTaB
OpraHU3aLuH.

9. OcHoBHbIE QYHKIIUHU TOKYMEHTA.

10. OpranuzanuonHble AOKyMeHTh. Mx ¢yHkumu u HazHadenwe. llltaTtHOe
pacIucaHue.

11.Yuudukauus u crangapTu3anus JOKyMEHTOB.

12. OpranuzannoHHbie 10KyMeHThl. X GyHKIMKM 1 Ha3HaueHue. J{omKHOCTHAs
UHCTPYKIIHSI.

NownkLb
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https://znanium.com/catalog/product/1246746
https://znanium.com/catalog/product/1068920
https://znanium.com/catalog/product/1014190

13.bnank. [lonsitue 6nanka. TpeboBanust K opopMIICHUIO OJIAHKOB.

14. PacnopsiautensHbie JOKyMeHThl. X pyHkumu n Haznauenue. [Ipuka3z mo
OCHOBHOM J€STEIBHOCTH.

15.PexBusut. [loHsaTHe pekBU3nUTa, NOPSIOK UX OPOPMIIEHHUS.

16. CnpaBouHO-uH(pOPMAIIMOHHBIE JOKYMEHThl. VX (DyHKIMM M Ha3HAuYEHUE.
AKT.

17. Texunueckre cpeacTBa, UCIOJIb3yEMBIE B JETONPOU3BOACTBE.

18. CrnpaBouHo-uH(GOpMAIIMOHHbIE JOKYMEHThl. X (pyHKIMM ¥ Ha3HAueHUE.
[TIporoxonr.

19.bnank. Buasl 61ank0B. OcOOEHHOCTH UX 0(DOPMIICHHS.

20. HokyMeHTOo0OO0pOT B opranu3anuu. Pabora ¢ uCX0oASIIIMMU TOKYMEHTaMH.

21.bnank. BapuaHThl pacmoyioKeHus: peKBU3UTOB Ha OJaHKaX.

22. IloaroToBka u Iepejaya Jiejl B apXuB.

23.IlpaBuia odopMmieHuss aar, HyMepaluu CTPaHUI], OGOPMIICHUS TaOJIHII,
MaTeMaTU4ecKux (OpMyJI U COKpaLEHUH.

24. PacniopsiauTenbHble JOKyMEHTBI. X (yHKIMU 1 Ha3HaueHue. YKa3aHue.

25.JlokymeHT0000pOT B opranuzanuu. [Iporecc KOHTPOIISt UCTIOTHEHUS
JOKYMEHTOB.

26. CnpaBouHO-MH(POPMALIMOHHBIE TOKYMEHTHI. VX QyHKIMM 1 Ha3HAYEHHE.
OObsicHUTENbHAS U TIOKJIaAHAS 3aMUCKH.

27.JlokyMeHT0000pOT B opranu3anuu. PaboTa ¢ BXOIAIIUMU JOKYMEHTAMH.

28. PacnopsgutenbHble  JOKyMeHTHl. MX  QyHKIMM W Ha3HAvYeHHE.
Pacniopsixenue.

29.0OcHOBHBIE MTOHATHUS JOKYMEHTAITMOHHOTO 00ECTICUeHUSI YIIPaBICHUSI.

30. CnpaBouHO-UH(POPMAIIMOHHBIE TOKYMEHTHI. X (yHKIIUM 1 HAa3HAYCHUE.
IIporokour.

le/IMeprIe NMPAKTUKO-OPUECHTHUPOBAHHBLIC 3a/1aHUSA

1.0O¢opMuTh nprka3 0 Ha3HAYEHUHU OTBETCTBEHHOI'O 3a 00paIlleHHE ¢

Onankamu npennpusatus B coorserctBuu ¢ 'OCT P 6.30-2003.

2.0bopMUTh MPOTOKOI 3acCeIaHUsI IKCIIEPTHON KOMUCCUU B COOTBETCTBUU C

THUNOBOW MHCTPYKLMEN MO AETOMPOU3BOJICTBY.

3.CocTaBUTH CIIyKEOHYIO 3aITUCKY Ha MOOIIPEHUE COTPYIHUKA,

IICPCBBIITOIHUBUICTO IIJIAHOBBIC ITOKA3aTCIIN.

[TonHBIE KOMIUIEKT 3aJaHUii M OTarnoB (HOPMUPOBAHMS KOMIETEHIIUU

npescTaBiacH B @OHAE OLICHOYHBIX U METOAUYECKUX MATEPUAIIOB Il TPOBEICHUS
MPOMEKYTOUHON aTTECTAIlMM OOyYalomuXcsl 1O JUCIHIUIAHE, O(GOPMIICHHBIN
OTAEJIBHBIM JIOKYMEHTOM, NPEACTABIIEH B MPUJIOKECHUU 1.
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8. IlepeyeHb OCHOBHOIA, TOMOJTHUTEIbHON Y4e0HOM JIUTEPATYPbI, PECYPCOB
HH(POPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTH « UHTEpHET», HEOOXOAUMBIX
JJISL OCBOCHUS JUCUMILIMHBI (MOIYJISA)

a) HOpMATHBHbIE PABOBbIE AKTHI

1) Hatmonanensiii crangapt PO I'OCT P 7.0.8-2013 "Cucrema ctaHgapToB
no uHpopMmanuu, OMOIMOTEUHOMY M U3JaTeNbCKOMY neny. Jlenonpou3BoacTBO U
apxuBHOoe Jneno. Tepmunsl u omnpezaeneHua" (yTB. mnpukazom DenepanbHOTO
areHTCTBA [0 TEXHUYECKOMY PETYJIUPOBAHUIO U METPOJIOTHH OT 17 okTsi6ps 2013 1.

N 1185-cT)
2)I'OCT P 6.30-2003 «YHudunupoBaHHbIE CHUCTEMbl JIOKYMEHTAIIUU.
VYuudunupoBanHas  CHCTeMa  OpPraHU3AaIMOHHO -  PacCHOPSIUTEIHHOU

nokymeHTaruu. TpeboBanus K 0hOpMIICHUIO TOKYMEHTOB)

3) TOCT P 7.097-2016 «Cucrema crangaptoB 10 uH(MOpMAaIUH,
OubMmoTeUHOMY W WM3AaTelbckoMy neny. OpraHu3amroOHHO-PACTIOPSAUTEIIbHAS
nokymeHTtanus. TpeboBaHus kK 0pOPMIIEHUIO TOKYMEHTOBY

0) ocHOBHAas JIUTEepaTypa:

1) HenonpousBoactBo : yueOHuk / T.A. bsikoBa, JL.M. Bsnosa, HO.M.
Kykapuna, JI.B. Cankuna ; mox o6mi. pen. gom. T.A. beikoBod. — 4-¢ wu3m.,
nepepab. u gon. — MockBa : UHOPA-M, 2021. — 393 c. Pexum nocrymna:
https://znanium.com/catalog/product/1014190

2) Kopnees, U. K. Ynpasnenne nokymenramu : yueOnuk / M.K. Kopuees,
A.B. ITmenko, B.A. Mamypues. — Mocksa : UTHOPA-M, 2020. — 300 c. Pexxum
noctyna: https://znanium.com/catalog/product/1068920

3) OCHOBBI JIEIONPOU3BOJICTBA : yueOHOe mocobue / A.M. Acamue, 1.I.
Muponoga, E.A. Kocapesa, I'.I". BykoBuu. — 2-¢ u3j., ucnop. u non. — Mocksa :
NHOPA-M, 2021. — 146 C. Pexum JIocTyna:
https://znanium.com/catalog/product/1246746

B) IONOJIHUTEJILHAS JIUTEpaTypa:

1)  HupopManroHHBIE TEXHOJOTUU B JTOKYMEHTAlMOHHOM O0O€CIeueHun
yOpaBieHUs U apXuWBHOM Jene : yueOHuk ana By3oB / H. H. Kynaes, T. B.
Konnpamosa, E. B. TepentbeBa, A. I'. ®abpuunoB / mox o6m. pea. H. H.
Kynsieea. - MockBa : Jloroc, 2020. - 408 <c¢. Pexum pgocryna:
https://znanium.com/catalog/product/1211641

2)  KabGamos, C. H. DnekTpoHHOE TMPaBUTEIHCTBO. JIEKTPOHHBIN
ToKyMeHTooOopoT. TepmuHbl U ompeaenenus : ydeOHoe mocooue / C.IO.
KabamoB. — MockBa : HMH®PA-M, 2021. — 320 c¢. Pexum pgocryma:
https://znanium.com/catalog/product/113215

3)  DNEKTpOHHBIM JOKYMEHTOOOOPOT M olecrmeueHne Oe30MacHOCTH
crtangapTHeiMu cpeactBaMu WINDOWS : yue6Hoe nmocobue / JI.M. EBnokumosa,
B.B. Kops6kun, A.H. IIembkun, O.I'. IlIBeukoBa. - Mocksa : KYPC, 2019. - 296
c. Pexxum noctyna: https://znanium.com/catalog/product/1001864

4) Kondunenuuanbuoe JIETTOTTPOU3BOCTBO u 3alUIEHHBIA
AIIEKTPOHHBIN TokyMeHTooOopoT : yueOHuk / H. H. Kynses, A. C. Jémymkus, T.

12


https://znanium.com/catalog/product/1001864
https://znanium.com/catalog/product/113215
https://znanium.com/catalog/product/1211641
https://znanium.com/catalog/product/1246746
https://znanium.com/catalog/product/1068920
https://znanium.com/catalog/product/1014190

B. Kongpamosa, A. I'. ®abpuunoB ; nmox obm. pea. H. H. Kynsesa. - 2-e u3g.,
nepepad. m gom. - MockBa : Jloroc, 2020. - 500 c. Pexum nocryma:
https://znanium.com/catalog/product/1212394

r) pecypcbl cetu «HTepHET»:

1) Bcé o nenonpousBojctse http://delo-ved.ru/

2) [enompous3BOACTBO M JIOKYMEHTOOOOPOT  HAa  MPEANPUSITHH.
http://www.delo-press.ru/journals.php?page=documents

3) Kanposoe NETONPOU3BOIACTBO 151 TPYZIOBOE IIPaBo.
http://hr-portal.ru/rubric/kdp

4) DnextponHas 6ubnuoreka HR-cnenmanucros. http://www.hrm.ru/

9. Metoanuyeckne yKa3aHus Il 00y4alOUIUXCs 110 OCBOCHUIO
AMCHMILJIMHBI(MOYJIs1)

CamocrosiTenbHas MOArOTOBKA 00yUYaIOUIXCs MPOBOAUTCS ISl YTy OIeHUs
Y 3aKpEIUICHHs] 3HAHMM, MMOJTYYEHHBIX HA JICKIUAX U APYIHX BUAAX 3aHATUH, IS
BBIPA0OOTKH HABBIKOB CAMOCTOSITEIBHOIO NMPUMEHEHHUS HOBBIX, JOMOJHUTEIBHBIX
3HAHWM U MOATOTOBKHU K MPEACTOSIIIUM YUEOHBIM 3aHITHUIM, 3a4ETY.

BaxxHbIM  yCcOBHMEM  YCHEIIHOTO U3YYEHHUs JAUCLUMIUIMHBI  SIBISETCS
noceuienue yexkuui. Ilog nocemennem noapazymeBaercss He (opMma MMaCCUBHOTO
IOPUCYTCTBUSI, a aKTUBHAs padoTa 10 M3y4EHHIO HOBOro Marepuana. Iloaroroska k
JIEKIMOHHBIM 3aHATUSM BKIIIOYAeT B ceOs aHANIM3 MpeularaéMblX JUIS U3y4UeHUs
BONPOCOB, M3YyYEHHUE HOPMATHUBHBIX HCTOYHUKOB U Y4YeOHON U HaydHOMU
JUTEPATYPBl 110 paccMaTpuBaeMbIM BoOIpocaM JEKIMH. B mporecce Jseknuun
oOydaroluiicss MOXKET 3a/aBaTh  YTOUHSIOIIME  BONPOCHL,  OCYIIECTBUTH
B3aMMOCBS3b HOBOI'O MaTepHalla C YXe H3y4YEeHHBIM, MOATOTOBUTH 0azy yis
3¢ (HEeKTUBHOTO HCMONIb30BAHMS IMOJYYCHHBIX 3HAHUM, OOJErYyuTh MOATOTOBKY K
MPaKTUYECKOMY 3aHATHIO. OD((PEKTUBHBIM CIOCOOOM (UKCALMH JEKIUOHHOTO
MaTepuaa SBISIETCd KOHCIEKTHPOBAHME, IPEJCTABISIIONIEE COOOH HE TOJIBKO
(GuKcalMilo BaXXHEUIIMX MOMEHTOB JIEKIMU, HO M YKa3aHHE MPUMEPOB I
MOHUMAaHUS TOTO WJIM UHOT'O TEOPETUYECKOI0 MaTepuania.

[Ipyn MoAroToBKE K MPAKTUYECKOMY 3aHSATHUIO HEOOXOAMMO HCIIOJIb30BaTh
KOHCIIEKTUPOBAHHbIE MAaTepHallbl JIEKIMM, Y4eOHYI0 M HAy4HYIO JIUTEpaTypy.
[TonroroBka OTBETOB MO BHIHOCUMBIM Ha OOCY’KIEHHE BONPOCAM IPAKTUYECKOTO
3aHATUS BKJIIOYAET B ceOs HE TOJIBKO IMPOYTEHUE Marepuala, HO U €ro aHaju3 U
KPUTHYECKYIO OLEHKy.. OOydaromeMmycsi cjienyeT BbISIBUTh MaJOU3yUYCHHBIC
aCIEKThl PACCMATPUBAEMBIX BOIPOCOB, IPOSBUTh UHUIMATUBY IPH MOATOTOBKE K
MIPaKTUYECKOMY 3aHSATHUIO.

[Ipy mOArOTOBKE K NPAKTUYECKUM 3aHATUSMH M 3a4€Ty PEKOMEHIYEeTCs
CUCTEMATU3UPOBATh 3HAHMS, H300paxkass MX B TaOJIMYHOM, rpaUyECKOM WIH
CXEMaTHUYHOM BHJIE€. DTO MO3BOJIMUT YCTAHOBUTH B3aMMOCBSI3b U3y4YaeMbIX SIBJICHUH,
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YOPOCTUT 3ajady 3allOMHHAHHS MaTepuala, OOJETYUT MPOIEecC MPaKTUIECKOTO
MPUMEHEHUS TTOJTYYCHHBIX 3HAHUM.

3amaueli  TPAKTUYECKUX  3aHATHA  SIBISETCS  BBIpaOOTKAa  yMEHUSA
WCIIOJIb30BaTh TCOPETUYECKHUE 3HAHUS, TMPOSIBUTh HAIMYNE TPAKTUICCKUX
HaBBIKOB. [lpm  TOATOTOBKE K  MPAKTHYECKOMY  3aHATHIO  CJIEIYET
3a0J1arOBPEMEHHOT0 O0ECTICUUTh HaJIM4YMe HEOOXOAUMO MJisl JTaHHOTO 3aHSTHs
Marepuaia, CaMOCTOSITCIIbHO TTIOBTOPUTh PaHEe N3YICHHBIC TEMBI.

JIsl  yCIIenTHOrO OCBOEHHWS JUCIUIUIMHBI BaXHBIM  SIBJISCTCS  YMCHHC
paboTaTh ¢ TepMHUHAMH U UX omnpeneneHusMd. s paboOThl ¢ TEpMHUHOJIOTHEN
(G ()EKTUBHBIM SBIISIETCS UCIOJIb30BAaHUE KaK YYeOHOW M HAy4YHOU JHUTEepaTyphl,
TaK U OPUIAYECKUX U GUIO0CODCKUX CIIOBApEil.

PabGoTa ¢ TepMHHAMH MOET OCYIIECTBIATHCA Kak B (hOpME COCTaBICHUS
COOCTBEHHBIX TEMAaTUYECKHUX CIIOBAPUKOB HJisi yJ00CTBAa W CKOPOCTH IIOMCKA
HeoOxomumoro TepMuHa. C  3TOHM IEIBI0O  HEOOXOJMMO KaKIbIH HOBBIN
BCTPEYAIONINIICS TEPMHUH 3alUCHIBATh U BO BPEMsI MOJATOTOBKH K CEMUHAPCKUM H
MIPAKTUYECKUM 3aHSATUSAM YKa3bIBaTh COOTBETCTBYIOIIEE ompenencHue. B ciyuae
BO3HMKHOBEHHUS CJIOKHOCTH BBIOOpA OMPEACIICHUS W3 HMEIOIIErocss o0bhema B
paMKax HAy4YHOTO 3HAHHMS HEOOXOIUMO 3a7aBaTh BOMPOCHI TPEMOAaBATENIO B
paMKax JCKIIMOHHBIX U IPAKTUICCKUX 3aHATHH.

WuTepakTuBHBIE __(GOPMBI  MPOBEACHUS  3aHATHH 1O  JIUCIMIUIMHE
«/loxymenmoobopom u 0enonpou3eo00cmaoy» BKIIOYAIOT B ¢e0s CISAYIONTNE BUJIbI
3aHSTU:

- UHTEPAKTUBHBIEC JIEKIMH, MPEANOoJaraloT HCIOJb30BaHUE METOJa
poOIeMHOro u3noxkenus. [Ipu Takom mojxojie JeKIusl CTAHOBUTCS MOXOXKEH Ha
JIAJIOT, TIPEToJaBaHie UMHUTHPYET HCCIEAOBATENbCKHUI Tpoliece (BBIIBUTAIOTCS
MEPBOHAYAIILHO HECKOJBKO KJIIOYEBBIX TMOCTYJIATOB IO TEME JICKITUH, U3JI0KCHHE
BBICTPAMBACTCS [0 TMPHUHIHUILY CaMOCTOATEIBHOTO aHajau3a ¢ 0000IIeHus
CTyJIGHTaMH Y4eOHOro MaTepuayia). JTa METOJHMKA ITO3BOJISICT 3aWHTEPECOBATH
CTYJICHTa, BOBJICYb €ro B Ipoiiecc o0ydeHus. [IpoTuBopeunss HayqYHOTO MTO3HAHMUS
PacKpbIBAIOTCS TOCPEACTBOM IIOCTAHOBKM MpoOJieMbl. YdeOHas mnpobiiema u
poOJIeMHasl CHUTYyallds SBJISIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMITOHCHTaMH
npobiemMHoro oOydenus. [lepen HavanoM M3ydeHUs ONPEICICHHOW TEMBI Kypca
CTaBUTCS TEpell CTyJIEeHTaMU NPOOJIEMHBIA BOMPOC WM JAaeTcs MpoOJIeMHOE
3amanue. CTUMyIUpys paspelieHue MpoOJeMbl, MpenojaBaTesib CHUMAET
IPOTUBOPEUHS] MEXK]Ty UMEIOIIUMCS €€ TOHUMaHUuEM U TpeOyeMBbIMH OT CTYJICHTa
3HaHUSAMH. D(OPEKTUBHOCTh TAKOTO METOJa B TOM, YTO OTJEIbHBIE IPOOJIEMBI
MOTYT TIOJJHUMATbCS CaMHUMH CTyAeHTaMmH. [J1aBHBIA ycmexX DaHHOTO METOoja B
TOM, 4YTO TIPENoJiaBaTelib JOOMBACTCA OT ayJAUTOPHH «CaMOCTOSATEIHLHOTO
pelIeHus» TOCTaBICHHOW mpoOsembl. OpraHuzanus MTPOOIEMHOTO OO0y4YeHUS
MPEACTABIIAECTCS JOCTATOYHO CIIOKHOW, TpeOyeT 3HAYUTENbHOM MOATOTOBKHU
nexktopa. OMHAKO HA HAYAJILHOM JTare MCIOIb30BaHMS 3TOTO METO/Aa €r0 MOYKHO
BHEJIPATh B CTPYKTYpPY TOTOBBIX, paHee pa3paOOTaHHBIX JICKIMH, MPaKTHICCKUX
3aHSATHUHN KaK JOIIOJHECHHUE.
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- TPYIIOBBIE JUCKYCCUM, TPUMEHSIOTCS Il OOeCredeHus HaBBIKOB
KOMaHTHOW palbOThl U MEXJIMYHOCTHOM KOMMYHHKAIIMU U TIPEICTABISIOT COOOM
OLICHOYHOE CpEICTBO, II03BOJISIOIIEE BKIOYUTh OOYYAIOIIMXCA B IPOIECC
OOCYXKJIEHUsSI TPEJICTABICHHON TEeMbI, MPOOJEMbl U OLEHUTh HUX YMEHHE
apryMEHTHPOBAaTh COOCTBEHHYIO TOYKY 3peHus. Kpome Toro, B Xoje 3aHATUIMA
MPOBOJIATCSI KPYTJIbIE CTOJIBI MO 3aIAaHHBIM TEMAaTHUKaM.

- PpOJEBBIE WIPBI, MPEACTABISAIOT COOOW MOJETUPOBAHUE CHUTYyallud, B
KOTOPOM y4acTHUKAM MpeajiaraeTcs MPUHATH ONPECICHHYIO MO3UIUI0 (POJib) U
3aTeM BBIPA0OTaTh CMOCO0, KOTOPHIM TO3BOJUT MPUBECTH ATy CHUTYalHUIO K
HawiIy4lieMmy pesynbTaty (urpa). PoneBble urpbl Hambosnee 3¢G(HEKTUBHBI Kak
CPEIICTBO TPHOOPETEHHUS] M COBEPIICHCTBOBAHUS HABBHIKOB HEIMOCPEICTBEHHOIO
MEXJIMYHOCTHOTO OOIIEHUsI, KOMaHIHOW palOOThl, & TaKKe€ HABBIKOB MPUHSTHS
PELICHUM.

- TPEHWHTH, JJIsi 00ECTIeUCHUsI HABBIKOB MPUHATHS PEIICHUN W JIUJIEPCKUAX
kauecTB. [IpoBenenue 3aHsTuii B (QOopMe TpEHHMHTra IMPEAINOJaraeT MpOIEcC
MOJTyYEHHUS] HABBIKOB U YMEHUN B KAaKOU-TMOO0 00JIaCTH MOCPEACTBOM BBIMOJHEHHUS
MOCJIEIOBATENbHBIX 3aJaHUM, JEUCTBUIA MWW WUTP, HANPABICHHBIX HA JOCTUKECHUE
HapaOOTKU U pa3BUTUS TpeOyeMOro HaBbIKa. TpPEHUHT TO3BOJIAET JaTh €ro
y4aCTHUKaM HEJO0CTAIIy0 HHGOpPMaIIKIO, COOPMUPOBATH HABBIKU YCTOMYMBOCTH
K JaBJEHHIO, HaBBIKM O€30macHOro mnoBeneHus. HeocnmopuMbiM JOCTOMHCTBOM
TPEHUHTa SBISETCA TO, YTO OH OOecreuyrBaeT aKTHMBHOE BOBJICYEHHE BCEX
YYaCTHUKOB B TMpollecc oOyueHus.PaznuuHble cuTyaluu, BO3HHMKAIOIIME B
rpynmnax TPeHHHTa, SBISISICh Y4€OHBIMU U B 3TOM CMBICJI€ YCITIOBHBIMH, UTPOBBIMH,
JUIsi 00y4aeMoro BBICTYNAIOT KaK BIIOJIHE peajbHbIE CUTYaIlud, B KOTOPHIX HAJO
JNEVCTBOBATh CO BCEH OTBETCTBEHHOCTBIO 3a pPe3yJbTaT JAEHUCTBUS. YUyBCTBO
OTBETCTBEHHOCTH 3/IeCh 0C000€: HE TOJIBKO MEepes caMUM cOo0OW, HO U mepen
MapTHEPAMHU M0 TPYIIE, TAK KaK YCHEIIHOCTh ACHUCTBUSA KaXJOrO— 3TO  3aJ0T
ycrexa JesTeIbHOCTH BCEN TPYIIIIHI.

- aHaNIM3 cUTyauuid (KeHc-MeTol) — TEeXHUKa OOyYeHHMs], UCIOJIb3YyIolas
OMHUCaHUE pealbHbIX cuTyanui. OOyyarommecss JOJDKHBI MPOaHATU3UPOBATH
CUTyaIrI0, pa3o0parbcsi B CyTH MPoOJieM, MPEII0KUTh BO3MOXKHBIC PEIICHUS U
BBIOpaTh Jydillee W3 HUX.B OCHOBE MeTOJa KOHKPETHBIX CUTYyallUd JICKUT
ONMKCAaHUEe KOHKPETHOW NpodecCHOHATIbHON AESITeNIbHOCTH WM AMOIMOHAIBHO-
NOBEJICEHYECKUX AaCIEKTOB B3anMMOJAEUCTBUA NtoAeh. IIpu mM3yuyeHHH KOHKPETHOM
CUTyallud, M aHaJIW3€ KOHKPETHOrO MpHUMEpA CTYIAEHT JMAOJDKEH BXKUTHCS B
KOHKPETHBIE  OOCTOSITENIbCTBA, TMOHSITh CHUTYallMIO, OIICHUTh OOCTaHOBKY,
OTIPEJICNINTh, €CTh JTU B HEH mpobiieMa u B 4eM ee cyTh. OnpeenuTh CBOIO POiib B
pEIIeHUH MPoOIeMbI ¥ BBIPA0OTATh 1IETIECO00Pa3HYI0 JTUHHUIO TTOBEACHUSI.

OueHoyHble W METOJMYECKHME  MaTepuayibl [0  JIUCIUIUIMHE
«/Joxymenmoobopom u denonpouzsoocmeoy npeactasiensl B ©OMM.

[Ipy TOArOTOBKE K MPOMEXKYTOUHOMY WA HWTOTOBOMY TECTUPOBAHUIO
HEOOXOJAMMO M3YUYHTh TEOPETUYECKHM W TPAKTUUYECKUH MmaTepuan. TecToBble
3a1aHus (C TIEpEeYHEM BO3MOXKHBIX BapUAHTOB OTBETOB, CPEIU KOTOPHIX XOTS ObI
OJIMH OTBET SIBJISIETCS HEBEPHBIM) OOECIEUUBAIOT CTPYKTYPHOCTHh MBIIUICHHUS,
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BBIHYKJIGHHOTO BBIOpAaTh W3 MPEIOKEHHBIX BAapUAHTOB OTBET BCE IMPaBUIIbHBIC
BapuaHThl. TecTOBbIE 3aJaHUsl HA YCTAHOBJICHHS COOTBETCTBUS MOAPA3yMEBAIOT
HEOOXOJMMOCTh MPOSBICHUS HE TOJNBKO 3HaHUSA y4eOHOro Mmarepuaia, HO H
YMEHUSL MPUMEHATh IMpaBuja (OpPMaIbHOM JOTMKH. TecTOoBble 3aJaHUs Ha
YIOPSIAOYECHHUE HANPABJIEHBI HA YCTAHOBIICHUE JIOTUYECKOW IOCIEA0BATEIBHOCTH
paccMaTpUBaEMbIX SIBICHHM (BPEMEHH CYILIECTBOBAHHUS SIBICHHM, paclONOXKEHUs
CTPYKTYPHBIX JIEMEHTOB MTPABOBBIX JOKYMEHTOB U T.II.).

OddexkTuBHBIM C€rOCOOOM JIi MOATOTOBKM K TECTUPOBAHUIO SIBISETCS
pabora 00yd4aromierocsi Mo PelIeHUI0 TECTOBBIX 3aJaHUM, MPEJOCTABICHHBIX IS
caMOCTOATENbHON paboThl. Takke Mpu MOATOTOBKE K Takoil ¢Gopme KOHTPOJIS
3HaHUM, KaK PELICHUE TECTOBBIX 3aJlaHUM, CIEAYET CaMOCTOSATEIbHO MOIbBITATHCS
mpopaboTaTh paccMaTpUBaeMble B JAUCITUIUIMHE BOMPOCHI B JOpME COCTABICHUS
TECTOBBIX 3aJIaHUM.

[Ipy moArotoBke K 3ayery CcleIyeT HMMETh B BHUAY, UYTO OH SIBIISETCS
UTOTOBON (POPMOM KOHTPOJIS MO U3YUCHUIO JAaHHOW Yy4eOHOM MUCIMIUTUHBL 3a4yeT
MOJPAa3yMEBAET  MAKCHUMAJIbHYK)  KOHILIEHTPAUMK  3HAHUM W YMEHUM,
MIPEANOJIATAIOIINX [TOJHOE U3YYEHNE MaTeEpUaIa TUCIIUIUINHBI.

3adyer mpPOBOAUTCS B (QopMe YCTHOTO COOECENOBaHUS, BBIMOJHECHUS
MMCbMEHHOTO 3ajaHus. PemieHune mnpenopaBatenss o0 HMTOrOBOW — OLIEHKE
OPUHUMAETCS MO0 pPE3yJbTaTaM YCTHOTO OTBETA WBBINOJHEHHOTO MHUCHMEHHOTO
3a/1aHMs, B 3aBUCUMOCTH OT LIKAJIbl OLEHKHU.

B kayecTBe HCTOYHMKA JOMOJIHUTEIBHBIX MAaTEpPUATIOB PEKOMEHIYETCS
MOJIb30BaThCsl MHQOpPMAIMEd OTKPBITOTO JocTyna cetu Internet (maHHBIMH
MH(OPMAITMOHHO-TIPABOBBIX U 00Pa30BATEIBHBIX TOPTATIOB, OPHUIIMAIBHBIX CAHTOB
MUHHCTEPCTB, BEAOMCTB, OTJEIbHBIX OpraHu3alldii, JaHHBIMU TOCYAapCTBEHHON
CTaTUCTHKHU, pe3yJbTaTaMU JKCIEPTHO-aHATUTHYECKUX 0030poB). Kpome Toro,
MO>XHO BOCIIOJIb30BaThC BO3MOXXHOCTSIMH CIPABOYHO-IIPABOBBIX CHUCTEM, Oa3bl
KOTOPBIX COAEPkAT HE TOJIBKO TEKCT HOPMATUBHBIX AKTOB, HO M HAYYHBIEC CTAThU
nmo pasznuuHbiM  Bompocam  (Hampumep, CIIC «Koncynbrant Ilmocy).
PekoMeHiyeTcst TakKe UCIOJIb30BaTh JIEKTPOHHO-OMOIMOTEYHBIE CUCTEMBI.

10. Oco0eHHOCTH OCBOCHMA TUCHMUILIMHBI 1JIS1 HHBAJW/I0B U JINII C
OrpaHMYeHHBIMH BO3MOKHOCTSAMMU 3/10POBbSA

OOyueHue oOydaromMXCSd C OrPAaHUYEHHBIMH BO3MOXKHOCTSMH 3/10POBbS
npu HEOOXOIMMOCTH OCYIIECTBISCTCS Ha OCHOBE aJalTHPOBAHHON paboueit
OporpaMMbl  C  HCIOJNB30BAHHEM  CIICUAJBHBIX  METOJOB  OOy4YeHHS U
IUIaKTUYECKUX  MaTepHalioB, COCTABJICHHBIX C  Y4Y4€TOM  OCOOCHHOCTEH
NCUXO(PU3NIECKOTO PA3BUTHUS, WHAWNBUAYAIBHBIX BO3MOXKHOCTEH W COCTOSIHHSI
3JI0POBBS TAKUX OOydJaromuxcs (00ydJaroIierocs).
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B nensix ocBoeHust yueOHOM mporpaMMBbl TUCIUTUTUHBI «/[oKyMeHmoobopom
U 0e10npou3800CcNE80» UHBAIIUJIAMU U JIMIIAMU C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU
310poBbsi THCTUTYT 0OecmeunBaeT:

— JI7I1 UHBAJIUJIOB U JIMI[ C OTPAHUYEHHBIMU BO3MOXHOCTSMH 3J0POBbSI IO
3pEHHIO: pa3MENIEHUE B JIOCTYIHBIX JIJIsi 00YYarOIIUXCs, SBISIONIMXCS CICIBIMU
WU CIa0OBUIAIIMMH, MECTax W B aJanTUPOBAHHOW QopMe CIpaBOYHOM
nHpopMalMu O pacnucaHuu Y4eOHBIX 3aHSITHH; MTPUCYTCTBUE ACCHUCTEHTA,
OKa3bIBAIOIIETO oOy4aroniemycs HEO0OXOIUMYIO MTOMOIIIb; BBIITYCK
NbTEPHATUBHBIX (POPMATOB METOJUYECKUX MAaTepUaioB (KPYyHHBIA MPUDT WM
ayarodaiibl);

— JUISl UHBJIMJIOB M JIUI] C OTPAHUYEHHBIMUA BO3MOXHOCTSIMH 3/I0POBbS 10
CIIyXy: HaJ[JISKAIIUMH 3ByKOBBIMU CPEJICTBAMH BOCTIPOU3BEICHUE UH(POPMAITUK;

— JIJI1 MHBAJIUJIOB U JIMI[ C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU 370POBbS,
MMEIOIIMX  HApylIeHUs  ONOPHO-JABUTATEJIBLHOTO  amnmapaTra:  BO3MOXHOCTh
OecTpenaTCTBEHHOTO JTOCTYIa 00yJaronuxcsi B y4eOHbIEC TIOMEIICHHUS, TyaJleTHBIC
KOMHATBI ¥ IpYTHe MOMEIICHUS, a TaK)Ke MPeObIBAHUE B YKA3aHHBIX MOMEIICHUSX.
OO6yuaronuecs u3 yucia uHBanuaoB U Jmi ¢ OB3 olecrneueHbl Me4aTHBIMU U
(1K) SIEKTPOHHBIMU 00pa30BaTEILHBIMU pecypcamMu B (popMax, aanTUPOBAHHBIX
K OTpaHUYEHUsIM UX 370pOBbs. OOpa3zoBaHHE O0YUYAIOIIMXCS C OrpaHUYCHHBIMU
BO3MOKHOCTSIMU 37I0POBbSI MOKET OBITh OPTaHM30BAHO KaK COBMECTHO C JPYTUMH
0Oy4YaroIIMMHUCS, TaK U B OTJIEIbHBIX IPYIIAX WK B OTAEIbHBIX OpraHu3aIusx.

11. Ilepevyenb MHPOPMALMOHHBIX TEXHOJIOTHIi, MPOdeccCHOHATBLHBIX 0a3
JAHHBIX, HCII0JIb3yEeMbIX NPHU OCYILIECTBJICHNH 00pa30BaTeJIbHOIO NMpoLecca
MO AUCHHUILINHE (MOAYJII0), BKJIKYAas NepevyeHb MPOrpaMMHOro odecnevyeHunst
U MH(OPMANUOHHBIX CMIPABOYHBIX CHCTEM

[IporpamMmmHoe oOecreueHue:

1. Omnepanuonnas cucteMa (MicrosoftWindows/Iponpuemapnas);,

2. [Taket oucubix nporpamm (MicrosoftOfficellponpuemapnas);

3. Web-6pay3zep (Mozilla Firefox GNU Lesser General Public License);

WMubopMaIlimoHHBIE CIIPABOYHBIC CHCTEMBI:
1)  ABrtomarusupoBaHHas uH(DOpMaAIMOHHAs OMOIMOTEYHAsT CHUCTEMa

Marc21SQL;
2)  CuopaBouno-npaBoBas cucrtema «Koncynbrantllmocy

12. MaTepuainbHO-TeXHHYECKAs 0a3a, He0OXoAUMAs 1JIfl OCYIIeCTBJICHUSA
00pa3oBaTeJILHOI0 NMpouecca no JUCHUIIMHE (MOAYJII0)

Cneuuaﬂn?.nponaﬂﬂme AYJAUTOPHUMA:

qu6Ha;1 ayauTopuss il [MPOBCIACHUSA 3aHATUN CCMHUHAPCKOI'0 THIIA, KypCOBOIO

MPOEKTUPOBAHUS (BBIMOJIHEHUSI KYpCOBBIX pabOT), TPYNIOBBIX M HHAMBHIYaJbHBIX

KOHcyHLTaHHﬁ, TCKYLICTO KOHTPOJIA U HpOMG)I(yTO‘-IHOﬁ aTrTecTalgnuu / KOMHBIOTGpHBIfI

KJIacC / IOMEMICHUE 1T CAMOCTOSITEIbHOM pabOTHI ™
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TexHnueckue cpeicTBa 00yUeHUs :

KOMIIBIOTEP C MPOrPaMMHBIM 0OecrieyeHreM, YKa3aHHbIM B I1.11, JOCTyNoM K ceTH
«MHTepHEeT» M 0OecneueHueM JJOCTYIA B 3JIEKTPOHHYIO HH()OPMAIIIOHHO-00pa30BaTEIbHYIO

cpeay

Cl'leIII/IaJ'II/I3I/Ip0BaHH])Ie AYAUTOPHUA:

VYuebHas ayuTOpUs Ul NPOBEACHUS 3aHATUN JIEKLIMOHHOTO TUIIA, 3aHATUI CEMUHApCKOTOo
TUIA, KypCOBOIO TPOEKTUPOBAHUS (BBIMOJIHEHHUS KYypCOBBIX palOT), TIpPYyNNOBBIX H
VH/IMBUYAIbHBIX KOHCYJIbTAllUN, TEKYIIEr0 KOHTPOJIS U IPOMEXYTOYHON aTTecTauuu™

TexHuyeckue cpeacTBa 00yUeHHs:

MYJIbTUMEIUHWHBIN KOMIIJIEKC

KOMIIBIOTEP C MPOrpaMMHBIM oOecreueHreM, YKa3aHHbIM B 1111
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