ABTOHOMHOE 00pa30BaTEIbHOE YUPEKICHUE
BbICIIEro 00pa3oBaHus JIeHuHrpaackoi o0IacTu
«["ocymapcTBeHHBIN HHCTUTYT 3KOHOMUKHU, (PUHAHCOB, IIPAaBa U TEXHOJIOTHID»
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(ypoBeHb OakanaBpuara)
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ConmanpHast paboTa B CUCTEME COIMAIBHBIX CITYKO

®dopma 00yueHus
3a04Has
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PaGouast mporpamma mo AWCIUIUIMHE «AJMUHUCTPUPOBAHUE U IOKYMEHTOOOOPOT
B colManbHOW paboTe» pa3paboTaHa Ha OCHOBE AaKTYaJIHM3UPOBAHHOTO
denepaqbHOTO TOCYJApPCTBEHHOTO 00pa3oBaTEeNbHOTO CTAaHAApTa  BBICIIETO
obpazoBanus (nanee ®I'OC BO 3++) no Hanpasienuto noarotoBku — 39.03.02.-
ConmanbsHass pabora. HampaBnennocts (mpoduns) — CouuanpHas pabota B
CHCTEME COIMATILHBIX CITYKO

YpoBeHsb: OakanaBpuaT

Opranuzanus-pazpadotunk: AOY BO JIO «l'ocygapcTBEHHBIA HHCTUTYT
YKOHOMUKH, (DMHAHCOB, ITPaBa U TEXHOJIOTUI»

Pazpabotuuk: K.3.H., A011. kadenpsl MmeHexMeHTa Yepemucuna A.A.

PaccmoTtpena u onoOpena Ha 3acenanuu kadeaposr «12» anpenst 2023 r. [Ipotokon
No§.

COT'JTACOBAHO:

3aBemyromuii kadeapoi P / Uymaxos B.H.
PykoBoaurens OI1 A~ | Cunynosa H.B.
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8. [lepedyeHb OCHOBHOM, JIOTIOJTHUTEIILHON yU4eOHOM JINTepaTyphl, peCypcoB HHPOPMAIIMOHHO-
TEJICKOMMYHUKAIMOHHOHN ceTr « HTepHEeT», HEOOXOUMBIX JIJIsi OCBOSHUS TUCIIUTUTHHBI
(6 031171 § ISR 10
1) Hartmonanwhsiii ctanaapt PO 'OCT P 7.0.8-2013 "Cucrema crannapToB 1o uHpopmanuu,
OMOTMOTEeYHOMY U U3/1aTeIbCKOMY Jiey. Jlenonpou3BoACTBO U apXUBHOE AeN0. TepMUHBI U
onpeneneHus" (yrB. mpukazom denepasbHOr0 areHTCTBA M0 TEXHUYECKOMY PETYJIMPOBAHUIO U
METPOJIOTHH OT 17 OKTAOPST 2013 T. N T185-CT) cvvvieeiiieiieectie ettt 10
9. Mertoanueckue ykazaHus Ui 00y4aroIUXCsl 10 OCBOEHUIO AUCUMUIITUHBI(MOIYIISA). .............. 11

11. [lepeyenp nHPOPMAITMOHHBIX TEXHOJIOTHIA, TPOPECCHOHATBHBIX 0a3 TaHHBIX, UCTIOIb3YEMbIX
IPU OCYILECTBICHUH 00pa30BaTENILHOTO Mpolecca Mo AUCHUIUINHE (MOIYJII0), BKIIIOYAs
nepeyeHb NPOrpaMMHOro 00ecrnedeHust U HHOOPMALUOHHBIX CIIPABOYHBIX CHUCTEM ......cc.eeennuenn. 15

12. MatepuanbHO-TeXHUUECKas 0a3a, HEOOXOMMast JJIsl OCYILECTBICHHS 00Pa30BaTEIbHOTO
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1. lHosicHUTEHLHAA 3aIUCKA

Kypc «AaMuHHCTpUpOBaHUE U JTOKYMEHTOOOOPOT B COIMAIBHON paboTex
3aHUMAaeT BaXXHOE MECTO MPU MOJATr0TOBKE OakanaBpoB 1o Harpasienuto 39.03.02.-
CouunanbHas padbora.

[lenp kypca — mpeAoCTaBUTh CTyACHTaM, OYIyIIMM CHEUUAIUCTaM [0
COLIMAIBHOM paldoTe, KOMIUIEKC 3HAaHWM, YMEHHMM W HaBBIKOB B 00JacTd
JIOKYMEHTOBE/ICHHS U JIEJIONPOU3BOJICTBA B c(pepe colManibHON paboThI.

3agauu Kypca:

— O3HAKOMUTD CTYCHTOB C MOHATUEM «IOKYMEHT), «aJIMUHUCTPUPOBAHUEY,
«couuanpHas paboTtay, ux GyHKIHUSIMHU U CBOMCTBaMHU.

— J1aTh 3HAHUS O KJIacCU(PUKAIMK IOKYMEHTOB U CUCTEMaMH JJOKYMEHTAIIUH.

— paccMOTpETh TIOKyMEHTOOOOPOT B OpraHax COLMAIbHBIX CITYXkO.

2. llepeyeHb MIIAHNPYEMbIX Pe3yJIbTATOB 00yUYeHHS 10 JUCHHUILINHE,
COOTHECEHHBIX C IVIAHMPYEMbIMHU pe3yJIbTaTaMH 0CBOCHHMS 00pa30BaTeIbHOM
NMPOrpaMMblI

JlucuuIimHa  «Aomunucmpuposanue u OOKYMEeHmMooOopom 6 cucmeme
coyuanvhol pabomsl» y4acTByeT B (OPMHUPOBAHHH CJICAYIOIICH KOMITCTECHIUH
(cenyrommux KOMIETEHIIUM ):

Komnerennun Nuaukaropsl JeckpunTopsl

s m MOIIK- 3.1 Cucrematusupyet | 3HaHus: OCHOB
i g = [pe3yIbTATHI aJIMUHUCTPUPOBAHUS U BEIEHUS
E & § 2 rpodeccroHanbHOM JOKYMEHTAIlMM B YYPESKICHHUAX U
o % e L{% NesITeIbHOCTH B cdepe cly’)k0ax  COILMAIbHOM  3alUThI
5 &é a, COIMaIbHON paboTHI B hopMe | HacerneHus
S ° 8 ’§ OTYETOB. YMenus: CHCTEMATH3MPOBATS
3 E% ;"Q; pe3yabTaThl  MpodecCHOHATHHOM
S 93 g JEATEIIBHOCTH B o0nactu
2537 COLIMAJIBHOM paboThl M OTpaXkaTb
© s 9 ux B dopme OTYETHOM
o B § 53 JOKyMEHTalUK
é é%% HaBbIku:cocTaBiaeHUS OTYSTHOM
o & 2 JTOKYMEHTALUK COLUATBHOM

© = CITY>KOBI




3. MecTO AUCHUILIHMHBI B CTPYKTYpe 00pa3oBaTeibHOM IPOrpaMMbl

Hucuumnuna b1.0.19  «AnMuHuUCTpUpOBaHME U JIOKYMEHTOOOOPOT B
COIIMATIBLHON paboTe» ABJSIETCA O0A3aTEIbHOMIUCIUIUIMHOWIA MOATOTOBKHU
ctyaeHToB 1o HanpasieHutro 39.03.02.- CoumanbHass pabota B CHCTEME
COLIMAJIBHBIX CITYXkKO.

[udp [IpenmiecTByOMKE TUCITUILIAHBI [Tocnenyromye AUCIUTIIMHBI Y4€OHOTO
KOMIIETEHIINHU y4eOHOro IJIaHa, B KOTOPBIX IJIaHa, B KOTOPBIX OCBAWBAETCs
0CBaMBAETCSI KOMIIETEHIIUS KOMIIETEHIIUS

- [Iporno3upoBanue , MPOEKTUPOBAHKE U
OIIK-3 - MOJICJIMPOBAHUE B COIIMAIILHOM padboTe

[TponsBoicTBEHHAS TIPAKTHKA
(TpenauIIoMHas IPaKTHKA)

4. O0beM IMCHUIIMHBI (MOIYJIS]) B 3a4€THBIX eIMHUIAX C YKA3aHHEM
KOJINYeCTBA aKaJeMHYEeCKHX UM ACTPOHOMHUYECKUX YACOB, BbIIEJICHHBIX HA
KOHTAKTHYI0 pa0doTy 00y4aroUXcH ¢ npenojaaBarejaemM (Mo BUAaM yY4eOHbIX

3aHATHI) U HA CAMOCTOSITEJILHYIO pa0doTy 00y4aroIMXcs

O6mas TPYAOEMKOCTh OCBOCHMUS y4eOHOM JTUCIIUTITAHBI
«AIMUHUCTPUPOBAHUE U JOKYMEHTOOOOPOT B COLIMAILHOU paboTe» cocTaBisieT 7
3a4E€THBIX €OUHUIl WA 252 aKaJeMHUUYECKHUX Jaca.

Bcero,
Kype 2 3 aK.4acoB
OO61mast Tpy10€MKOCTh (BCET0aK. YacoB / 3.€1) 180/5 72\2 252\7
Jlexuun 4 6 10
KonraktHas paboTa
IIpaxkTrueckue 3aHATHS 6 8 14
CamocrosrenbHas pabora 161 31 192
B mpoMesicy Tomoit 3auer /ok3amen 0,25/8,75 251245 | 2,75/33,25
aTTeCTalluu




(koHT.pab.**/ camocT.
paob.)




5. Conepxxanue JMCUMILIMHBI (MOAYJIs1), CTPYKTYPHPOBAHHOE M0 TEMaM
(pa3aenam) ¢ ykazaHueM OTBEeEHHOI0 HA HUX KOJMYeCTBA aKaJAeMHYeCKHUX
WIN ACTPOHOMHUYECKHMX YaCOB U BU/IOB YUeOHBIX 3aHATHI

Haumenosanue
pazzierna IUCUMUILIUHbBI
(Tema)

TpynoeMKoCTh

BCETO

KonTakTHas
pabora

JICKIHH
MPAKTHY. 3aHATHUS
n1a0op.3aHATUS

camocT. pabota

Coneprxanue

2 KYPC

OCHOBBI
aJIMIUHUCTPUPOBAHUS B
colagbHOU paboTe

23

11

[Tonsatne
aZMMHHUCTPUPOBAHUS.
AJIMUHUCTpPUPOBAHUE:!
colManbHas ILEHHOCTb W
JEMCTBEHHOCTD. Pons
aJMUHHUCTPUPOBAHUS B
OOIIECTBEHHOM pa3BUTUU U
€ero 3HAUYEHHUE.
AJIMAHHCTPHUPOBAHUE B
COLMAJIbHBIX CITYX’0ax

[Tousartue conmaanHO
paboThI

22

10

Hcropus COLMAJIBHOU
paboTsl B Poccun.
CommanbHas paboTa Kak
oTpacib HayKH.
CommanbHas paboTa Kak
BUI MPAaKTUYECKOU
nestenbHOocTH.  IIpaBoBoe
peryaupoBaHue

COIIMAIbHOU paboTHL.
CommanbHa  pabora B
cucreme COLIMAJIBHOTO
00CITy)KMBaHUSI.

Kanposoe obGecrieuenue
COLIMAJIEHOW PabOTHI

18

10

OobmedenepanbHas
cucreMa yIIpaBIICHUS
COLIMAJIHON paboToii.
Pernonanbubie
(TeppuTOpHAaIbHBIC)
CHCTEMBI yIIpaBIICHUS
COLIMAJIEHON paboToii.
CucrteMHBII  NOOXOI K
pa3BUTHIO TEpCOHAJa B




CoLMaIbHOU cepe.
AtTtectanusi  paOOTHHUKOB.
KomrmiereHTHOCTE KaapoB B
COIMAIBHOM padoTe.

3auer

0,25

8,75

Ntoro 3a 3 cemectp

72

16

16,25

39,75

3Kypc

OCHOBBI
JIOKYMEHTAIMOHHOTO
obecrecucHus
COITHAIILHBIX CITYXKO

38

22

[Tonstue o
CBolicTBa,
byHKIIIN JIOKYMEHTA.
MeTtosl u CIoCcoObI
JTIOKYMEHTHUPOBAHUSI.
HopmaruBHo-
METOAnYecKast 0aza
JOKYMEHTAIMOHHOTO
o0OecrieyeHus  yNpaBICHUS
JeSITENIbHOCTHIO
COLMANIBHBIX CITyk0. Bumbl
yIpaBICHUYECKUX
JIOKYMEHTOB, HEOOXO0IUMBIX
JUISL OTMHCAHMsS Pa3IHMYHBIX
YIPABICHYECKUX JEHCTBUM.
YHudukanus u
CTaHIapTH3AIHS
nokymeHntoB. Ilonatue wu
COCTaB PEKBU3UTOB.

JIOKYMEHTE.
MIPU3HAKH,

Cucremsl
JIOKyMEHTAIINH,
oOpa3yromuecs B
2. | mporecce yrpaBieHuUs
JeSITebHOCTHIO
opranusanuii cdepsl
TypU3Ma.-

40

24

CocraB, cTpykTypa W
coJiep)KaHue
JIOKYMEHTAIUH,
oOecnieunBaroIen
COILIMAJIBHBIX
ciyx6..CocTtaB
OpraHU3alMOHHO-
MPaBOBOM,pacOpSIAUTEIbH
oif, uH(GOPMAIMOHHO-
CIIPaBOYHOM, IIJIAHOBO-
OTYETHOM  JIOKYMEHTALIMH,
MpaBWiIa €€ COCTABICHUS U
odopmienus. OcoOeHHOCTH
JIOKYMEHTO000poTa B
COIIMATIBHBIX CITYy>K0ax.

paboty

JlokyMeHTalmoHHOE
obecrieueHue
YIIPaBJICHUS
MIEPCOHAIIOM.

38

22

Oomas XapaKTepUCTHKA
KaJpOBOTO cocraBa
NPEIIPUATHSL.
Opranuzanus
JOKYMEHTAI[HOHHOTO
oOecrnievyeHus J1eATeIbHOCTH
KaJIpOBOM CITYKOBI.
Opranuzanus paboThl  C
KaJIpOBOM JTOKYMEHTALIUEH.
OcobeHHOCTH




UCIIOJIb30BAHUS cetu
WuTepuer st pemieHus
3a1a4 KaJpOBOTO
JIeTIOTIPOU3BOJICTBA.
Odopmnenue JIEIOBBIX
nuceM,  JOKJIAIHBIX |
CITy)KEeOHBIX 3aIMHCOK,
OTBETOB Ha KaJOOBI
norpeOuTenei.
Opranuzanus paboThl  C
JOKYMEHTaMHU.
CucremaTtuzanus

JOKYMEHTAIIlUKM B IIPOLECCE

OpraHmaum{ ACATCIIPHOCTH COLOUAJIBHBIX
4. 37 8 8 21
JOKYMEHT0000pOTa ciyx0.dopmupoBanue  H
odopmiieHHe hi(S 8
JKcrnepTusa IEHHOCTH
JOKYMCHTOB, IIOATr0OTOBKA
JIOKYMEHTOB K XpaHECHHUIO.
DK3amMeH 36 2,5 24,5
Uroro 3a 4 cemectp 180 32| 34,5 113,5
Hroro 252 | 48 50,75 153,25

6. IlepeyeHb yueOHO-METOAMYECKOT0 00ecriedYeHUs IJIs1 CAMOCTOSTEIbHOM
padoThl 00yYaAKOIIMXCS MO JUCHUILIMHE (MOTYJIIO)

Ne Bunpsl camoctosiTensHON paboThI TpynoeMKoCTb, dopma KOHTpOIS*
aK.4achl
1. [TpopaboTka TeopeTHIecKoro
MaTepualia o KOHCIEKTaM JIEKIUH, Koncynsranus
. npernoaaBartess,
PEKOMEHI0BaHHOM JINTEpaType, 40 yeTHO®
JIOTIOTHUTEIbHBIM UCTOYHUKAM
cobecejoBaHUE
uHpopMaLun
2. [TonroroBka K NpakTU4ECKUM BeicTynnenue ¢
3aHATUSAM: TOMCK HEOOXOAMMON JIOKJIaZIOM,
uHpopmanuu, 0opadoTka uH(pOpMaIHH, 40 pe3eHTalMs,
HalucaHue JOKIaJia, MOAr0TOBKa K OTBETHI Ha
BBICTYIUIEHHUIO (JUCKYCCHH) JUCKYCCHOHHBIE
BOIPOCHI
3. [TonroroBka K TEKyIEMYKOHTPOIIO
(TecTupoBaHUE W/WIIM HAlTUCaHHE 30 Tectsl, pedepatbl
pedepara)
4. IToaroroBka k 3auery YcTHOE
10 cobecenoBaHue,
TectupoBanue
5. IToaroroBka K MpoMeXyTOYHOU YcrHOE
aTTecTaluu 33,25 cobecenoBaHue,
(BOMPOCHI K IK3aMEHY, UTOTOBBIN TECT) TECTUPOBAHUE




JIJIst caMOCTOSTENbHON PabOThl MO JUCIUIUIMHE (MOIYII0) 0OydJarorniuecs
UCHOJIB3YIOT ClIeyIolee yueOHO-MeToIu4Ieckoe o0ecneyeHue:

1) JlokymeHTamMoOHHOE oOO0ecleueHne yrpaBieHus: YdeOHoe mocooue/
[maguitE.B. - M.: UI[ PHUOP, HUI[ HNHDPA-M, 2016. - 249
c.Pexxumpocrtyna:http://znanium.com/catalog.php?bookinfo=468335

2) JlokyMeHTaIlMOHHOe oOecleueHrne YyMpaBlICHUS IMEPCOHATIOM: Yd4eOHOe
nocooue/bynar P. E. - M.. HUIl HWHDOPA-M, 2015. - 234
c.Pexumaocryna:http://znanium.com/catalog.php?bookinfo=488066

3)JdoxymeHTanmoHHOe 00ecreyeHUe YIpaBiIeHUs! B COIMAIbHO-KYJIbTYPHOM
cepBuce U Typusme: YueOHoe mocodue / I'ymuna U. A., 3aiiueBa H. A. - M.:
Anbda-M, HUIIL NH®OPA-M, 2015. - 240
c.Pexumaocryna:http://znanium.com/catalog.php?’bookinfo=489737

4) @oHI OLUECHOYHBIX W METOAUYECKHUX MATEPUAJIOB MO JUCLHUILIIMHE
«/loxkymMeHTalmoHHOE 0OEeCTIeUeHHE YIIPABICHUS».

7.q)OHIl OLHCHOYHBIX 1 METOAUYECCKHUX MAaTCPHUAJIOB JISI MPOBECIACHUSA
l'[pOMe)KyTO‘lHOﬁ arTrecranmmn oﬁyqaloumxcn o IMCIOMIIJIMHE

Bomnpocsl AJ1s1 mpoBeeHUs MPOMEKYTOYHOM aTTecTanuu (3a4era).

1.IToHsiTHE AIMUHUCTPUPOBAHUS
. AIMUHHCTPUPOBAHKE B COLMATILHBIX CITY)KOaX
. ConnanpHas IEHHOCTh AMUHUCTPUPOBAHHUS
. ConnanpHas paboTa Kak BUJ IPAKTUYECKOUN NEeITEITbHOCTH
. Ucropust connansHoil pabotsl B Poccuu
. PerynupoBanue 1 KOHTPOJIb B CUCTEME COITUATIBLHON PabOThI
. HopMatuBHO-1ipaBOBOE peryIupoBaHue COIMATIbHON paboThI
. Kagpsl conpanbHbIX City»)0
. ATTecTanus KaJpoB COLUAIBHBIX CITYKO

. KomneTeHTHOCTH KaJpoOB B COIMAILHOMN paboTe
10. Db pexTUBHOCTD yNpaBiIeHUs COIUAILHON paboTOoM

O 01NN kLW

Bonpocsl AJ151 IpoBeAeHUS MPOMEKYTOYHOM aTTeCTAUN (IK3aMEHa).
1. O6ocHOBaHME HEOOXOAMMOCTA OOYYECHHS JTOKYMEHTAIIMOHHOMY OOECIeYEHUIO
Y €ro aBTOMAaTH3alluu;
2. JloxkymeHTOO00pOT B opranu3anuu. Pabora ¢ BXOASIIMME TOKYMEHTaAMH,
3. Knaccudukaropsl JOKyMEHTOB;
4. ®opMHUpPOBAHUE U XPAHEHUE JET;
5. PernamenTaniust 1eJI01POU3BO/ICTBA;
6. [Ipe3entanus. Ee pynkuus u HazHaueHUue. OCHOBHBIC DJIEMEHTHI;
7. OcHOBHbIE TIOHSITUS JIOKYMEHTAI[MOHHOTO OOECIeyYeHUsl  YIpaBJICHUs
(1emonpou3BOJICTBO, JOKYMEHTOOO0POT, JOKYMEHT, PEKBU3UT, U JIp.);
8. OpraHuzauMoHHBIE JOKyMEHThl. MX QyHKIMM W Ha3HaueHue. YcTaB
OpraHu3alluu;


http://znanium.com/catalog.php?bookinfo=468335

9. OcHoBHbIE (DYHKIIUU JOKYMEHTA;

10. Opranuzanuonsbie O0KyMeHTHl. WX ¢ynkuuu w Haznauenwe. IlltathHoe
pacIucaHue;

11. Yaudukanus u cranaapTu3anus J0KyMEHTOB;

12. OpranuszaiioHHble TOKyMEHTHl. VX ¢yHKIMU ¥ Ha3zHaueHue. JlomKHOCTHas
UHCTPYKIIUS

13. brank. [lonsitue 61anka. TpebGoBanust K 0pOPMIICHHIO OJTaHKOB;

14. PacnopsautenbHble AoKyMeHThl. WX ¢yHkuuum u HasHauenue. Ilpukaz mo
OCHOBHOH J€SATENBHOCTH;

15. PexBusur. [loHsTHEe peKBU3UTA, TOPAJOK UX OPOPMIICHUS;

16. CripaBouHO-UH(pOpMaLMOHHBIE TOKYMEHTHI. VX (hyHKIIMU U Ha3HaueHue. AKT;
17. TexHMYECKHUE CPEICTBA, UCIIONIB3yEMBIE B JIEJIONPOU3BO/ICTBE;

18. CnpaBo4yHO-MH(POpPMAIIMOHHBIE JOKYMEHTHl. WX ¢yHKIUM u Ha3HaueHue.
[IpoToxou;

19. bnank. Buasl 6;1ankoB. OCOOEHHOCTH X O(POPMIIEHUS;

20. JoxyMeHTOOOOpOT B opranuzanuu. Pabora ¢ HCXOAAIIMMH IOKYMEHTaMU

21. bnank. BapuaHTbl pacnosiokeHus peKBU3UTOB Ha OJIaHKaX;

22. IloaroroBka u nepegaya Jei B apXHUB;

23. IlpaBuna odopmieHHs [aT, HyMepaluud CTpaHul], odopmieHHs TaOIuL,
MaTeMaTU4YecKuX (POpPMYJ U COKPAILLEHUN;

24. PacniopsiauTenbHble JOKYMEHThL. VX QyHKIMK 1 Ha3HaueHue. YKa3aHue;

25. JlokyMeHToOOOpoT B opraHuzauuu. [Ipoliecc KOHTPOdS HUCHOJHEHHS
JIOKYMEHTOB;

26. CnpaBouHO-UH(MOpPMAIIMOHHBIE JOKYMEHTH. VX GyHKIMM W Ha3Ha4YCHUE.
OOBbscHUTENbHAS U JOKJIAHAs 3aIHCKY;

27. JokyMeHTOO0O0pOT B OpraHu3anuu. PaboTa ¢ BXOASIMMH JOKYMEHTAMH,

28. PacniopsiaurenbHble JOKYMeHThI. X dyHkumu u HazHauenue. Pacnopsixenue
29. OCHOBHBIE MOHATHS TOKYMEHTAIMOHHOTO 00ECIIEYeHUs! YIIPABIEHUS;

30. CmpaBouHO-UH(OPMAIIMOHHBIE NOKYMEHThl. WX (QyHKUMM M Ha3HAUYECHHE.
[IpoToxou;

IIpumepHbIe NIPAKTUKO-OPHEHTHPOBAHHbIE 32 IaHUSA
1. OdpopmMuTh mpuKa3 O HAa3HAYEHUH OTBETCTBEHHOI'O 3a OOpallleHHue C
omankamu npennpusatus B coorBeTcTBun ¢ 'OCT P 6.30-2003
2. OopMHTH MPOTOKOJI 3aCEIAaHUS IKCIEPTHON KOMUCCUU B COOTBETCTBUU
¢ TUnoBOM MHCTPYKLIMEN O IEITONPOU3BOJACTBY
3. CocraButh CiIyXeOHYIO 3alUCKy Ha TIOOUIPEHHE COTPYIHHKA,
NEPEBBITIOJHUBIIETO IJITAHOBBIE TTOKA3aTENN

[TonHbIA KOMIUIEKT 3aJaHUil W 3TanoB (OPMUPOBAHUS KOMIETEHIUU
npenacrasieH B QOHAE OLICHOYHBIX U METOAUYECKUX MaTepUasioB Ui IIPOBEICHUS
MPOMEKYTOUHON aTTecTalMu OOyYarouIuxcsl MO JUCUUILIMHE, O(OPMIICHHbBIN
OTZEJIbHBIM IOKYMEHTOM, MPEJICTABJIEH B MIPUIIOKEHUH 1.



8. IlepeyeHb OCHOBHOI, IONOJHUTEIbHON YUeOHOM JIUTEPATYPbI, PECypPCOB
HHPOPMALMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH « UHTEpHET», HEOOXOAMMBIX
JJISL OCBOCHUS JUCUMILIMHBI (MOXYJIS)

a) HOPMaTHBHbIE IPABOBbIE AKThI

1) Hatmmonaneusii crangapt PO I'OCT P 7.0.8-2013 "Cucrema ctanaapToB
no uH(opmaluu, OUOINOTEYHOMY U M3JIaTEIbCKOMY Aely. [[enonpon3BoacTBO U
apxuBHOe geno. Tepmunsl U omnpenenaeHus”" (yTB. npukazoMm DenepalibHOTO
areHTCTBA 0 TEXHUYECKOMY PETYJIMPOBAHUIO U METpoioruu oT 17 okTsa6ps 2013

r. N 1185-cT)
2)I'OCT P 6.30-2003 «YHupUIIUPOBAHHBIC CHUCTEMBbI JOKYMEHTAIIUH.
YHudunupoBanHas CHCTEMA OpraHU3aIlMOHHO - pacropsIuTeIbHON

nokymeHTauu. TpeboBanus kK 0(hOPMIICHUIO TOKYMEHTOB

3) TOCT P 7.097-2016 «Cucrema craHgaptoB 10 HUH(MOpMaALUH,
OnOIMOTEYHOMY W HW3AaTelbcKoMy Jeny. OpraHu3allMOHHO-PACTIOPSANTEIIbHAS
nokymeHTanus. TpeboBaHus K 0(hOPMIIEHHIO TOKYMEHTOB»

0) OCHOBHAas JiUTEepaTypa:

1) JoxymeHTalmoHHOE OO€CIEUeHHE YIpaBieHUs: YuyeOHoe mocolue/
I'maguit E.B. - M.: U1 PUOP, HUIl UH®PA-M, 2016. - 249 c. Pexxum nocrymna:
http://znanium.com/catalog.php?bookinfo=468335

B) JONOJIHUTEJILHAS JINTEpPaTypa:

1) JoxymeHTallMOHHOE oOecleueHre YMpaBlIeHUsS IMEepCOHAIOM: Yd4eOHOe
nocooue/bynar P. E. - M.: HULl UH®PA-M, 2015. - 234 c.Pexum nocrymna:
http://znanium.com/catalog.php?bookinfo=488066

2)JoxymeHTaIrmoHHOE 00ecIieYeHUE YIIPABICHHUS B COITUABHO-KYIBTYPHOM
cepBuce u TypusMe: YuebHoe mocobue / I'ymuna WM. A., 3aiineBa H. A. - M.:
Anbspa-M, HUII NH®PA-M, 2015.Pexxum
noctymna:http://znanium.com/catalog.php?bookinfo=489737

r) pecypchl cetu «AHTEpHET»:

1) Bcé o nenonpousBoacte http://delo-ved.ru/

2) [enmompous3BOACTBO W JIOKYMEHTOOOOPOT  HAa  MPEANPUSITHH.

http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe  menonpou3BOACTBO W TpyldoBoe  mpaBo.  http://hr-

portal.ru/rubric/kdp

4) DnexrponHas oubmuoreka HR-cnermanucros. http:/www.hrm.ru/

9. MeToan4yeckue yKasaHus 1JIs1 00y4ar0MXCH M0 OCBOCHHUIO
AUCUMILTHHBI(MOLYJISA)

CamocrosiTenbHasi MOArOTOBKA 00y4arOIIUXCsl TPOBOJUTCS ISl yIiayOaeHus
Y 3aKpEruIeHHs] 3HaHWM, MOJYYEHHBIX Ha JIGKIUSAX U APYTHX BUAAX 3aHATUH, IS
BbIPAOOTKH HABBIKOB CAMOCTOSITEIBHOTO MPUMEHEHUS HOBBIX, JOMOIHUTENIbHbBIX
3HAHUU U MOATOTOBKH K MPEACTOSALIMM Y4€OHBIM 3aHATHSIM, 3aUETYy.


http://znanium.com/catalog.php?bookinfo=468335
http://znanium.com/catalog.php?bookinfo=488066
http://znanium.com/catalog.php?bookinfo=489737
http://delo-ved.ru/
http://www.delo-press.ru/journals.php?page=documents
http://hr-portal.ru/rubric/kdp
http://hr-portal.ru/rubric/kdp
http://www.hrm.ru/

BaxHpIM  yCJIOBMEM YCHELIHOTO W3YyYE€HUS JAUCUMIUIMHBI  SBJISETCS
nocenienne jekiui. [log mocemenuemM moapaszymeBaercs He (popma IMacCHBHOTO
MPUCYTCTBHSI, @ aKTUBHAS paboTa 1Mo U3y4eHHUIO0 HOBOTO Marepuania. [lonroroska k
JICKIIMOHHBIM 3aHSTUSIM BKIIIOYAET B ce€0sl aHAIM3 MpejiaracMbIX IJid U3y4CHUs
BOIIPOCOB, M3y4YCHUE HOPMATUBHBIX MCTOYHMKOB U Y4YE€OHOH H Hay4dyHOUH
JUTEPATYpPhl IO paccMaTpUBaeMbIM BOINpPOcaM JEKIUMU. B mpounecce nekuuu
OOyJarOIMiiCsT MOXET 3aJaBaTh  YTOUHSIOIINE  BOIMPOCH,  OCYIIECTBHUTH
B3aMMOCBS3b HOBOI'O MaTepuajia C YK€ M3y4YeHHBIM, IOATOTOBUTH 0azy s
() PEKTUBHOTO HCIIOIL30BAaHUS TOJTYUYCHHBIX 3HAHUH, OOJErduTh IMOJATOTOBKY K
MPAKTHYECKOMY 3aHATHIO. D(PPEeKTUBHBIM CrocoO0M (UKCAUMKM JIEKIITMOHHOTO
MaTepualia SIBISETCS KOHCIIEKTHPOBAHMUE, MPEACTaBisAiomee coOO HE TOJIBKO
dbuUKcaliio Ba)XXKHEHIIUX MOMEHTOB JICKIIMM, HO M YyKa3aHWE IMPUMEPOB IS
IMOHUMAHUS TOT'0 UJIM HHOTO TEOPETUYECKOr0 MaTepraa.

[Ipy mOATOTOBKE K MPAKTHUUECKOMY 3aHATHIO HEOOXOIMMO HCIIOJIh30BaTh
KOHCHIEKTUPOBAHHBIE MaTe€pUalibl JICKIUH, Y4EOHYI0O M HAy4YHYIO JUTEpaTypy.
[ToaroroBka OTBETOB MO BBIHOCHUMBIM Ha OOCYXJEHHE BOIPOCAM MPAKTUYECKOTO
3aHATUSA BKJIIOYAET B ce0s HE TOJIBKO MPOUYTEHUE Marepuala, HO U €ro aHajau3 U
KPUTHYECKYIO OIleHKY.. OOyuaromeMycs CileAyeT BbIABUTh MaJOU3yYEHHBIE
aCIIeKThl PACCMATPUBAEMBIX BOMPOCOB, MPOSIBUTh NMHUIIUATUBY MPU MOATOTOBKE K
MIPAKTUYECKOMY 3aHATHIO.

[Ipy mOATOTOBKE K MPAKTHUYECKUM 3aHITHUSIMH WU 3a4ETy PEKOMEHIYETCS
CHUCTEMAaTU3UPOBATh 3HAHMS, H300pakas WX B TaOJIMYHOM, TpadUUECKOM WIIH
CXEMAaTUYHOM BHJIE. DTO MO3BOJUT YCTAHOBUTH B3aUMOCBSI3b U3YyYaE€MbIX SIBICHUM,
YOPOCTUT 3ajauy 3allOMMHAHUS MaTepuajia, OOJIETYUT IPOIECC IMPAKTHUECKOTO
MIPYMEHEHHUS TTOJTyYEHHBIX 3HAHUMU.

3amadel  NPaKTHMYECKUX  3aHATHM  SBISETCS  BBIpAaOOTKA  YMEHHS
HCMOJIb30BaTh TEOPETHUYECKUE 3HAHMS, TMPOSBUTHh HAJIUYUE MPAKTUYECKUX
HaBbIKOB. IIpy  mOAroTOBKE K  MOPaKTUYECKOMY  3aHATHIO  CIIEAYET
3a0JIarOBPEMEHHOT0 O0ECIEeUUTh HAJIMYME€ HEOOXOAMMO JJi JAHHOTO 3aHATHS
MaTepuasna, CaMOCTOSTEIbHO MOBTOPUTH PAHEE N3YUECHHBIE TEMBI.

JIns  yCHemHOro OCBOEHUSI JAUCHUIUIMHBI BAXKHBIM  SIBJISIETCSI  YMEHHE
paboTaTh C TepMHHAMU W UX ompeaeneHusMu. s paboTel ¢ TepMHHOJIOTHEH
() PEKTUBHBIM SIBISETCS HUCIIOJIb30BaHUE KaK y4eOHOW M Hay4dHOU JUTEpaTyphl,
TaK 1 OPUIAYECKUX U GUITOCO(CKUX CIIOBAPEH.

PabGoTa ¢ TepMuHAMH MOKET OCYIIECTBISATHCA Kak B (pOpME COCTaBICHUS
COOCTBEHHBIX TEMAaTUYECKHX CIIOBAPUKOB Jisi YI00CTBA M CKOPOCTH TIOMCKA
HeoOXxoaumoro TepMuHa. C  3TOH IIEIBI0O  HEOOXOIMMO KaKIBIA  HOBBIN
BCTPEYAIOIINICS TEPMHUH 3alIUCHIBATh U BO BPEMSI MOATOTOBKHA K CEMHUHAPCKUM M
MMPAKTUYECKAM 3aHSATHUSIM YKa3bIBaTh COOTBETCTBYIOIIEE ompeaesneHue. B ciyyae
BO3HUKHOBEHHUS CJIO)KHOCTH BBIOOpa OIpeeseHuss U3 HMMEIoIIerocs odobeMa B
paMKax Hay4YHOTO 3HaHHMS HEOOXOIWMO 3aJlaBaTh BOIPOCHI MPENOJaBaTEI0 B
paMKax JICKUMOHHBIX U TPAKTUYECKUX 3aHSATHM.

NHTepakTuBHBIE  (QOpPMBI  TPOBEACHUS  3aHATHA 1O  JUCIHUIUIMHE
«JlokyMeHTallMOHHOE 00EeCIeUeHHUE yIIpaBIeHUs» BKIIOYAIOT B Ce0s CIECMYIOIINE
BUJIBI 3aHSATHU:




- HHTEPAKTUBHBIC JIEKIMH, MPEANONaraloT MCIOJIb30BAHUE METOAA
po0IeMHOTO U3NoKeHusl. [Ipu TakoMm moaxo/1e JEKIHUs CTAHOBHUTCS MOXOKEH Ha
JMAJIor, MPEeNoJaBaHuEe UMUTUPYET HCCIIEI0BATENbCKUNA MPOUECC (BBIABUTAKOTCS
NEPBOHAYAIBHO HECKOJIBKO KJIIOYEBBIX MOCTYJIATOB MO TEME JIEKIIUHU, U3JI0KEHUE
BBICTPAUBACTCSl 1O TMPHUHIMUIY CAMOCTOSTENILHOTO aHaiu3a U OOOOLICHHS
CTYJ€HTaMH Y4Y€OHOro Marepuaia). JTa METOJHMKA I03BOJISIET 3aMHTEPECOBATH
CTYyZICHTa, BOBJIEYb €r0 B Mpouecc o0yuyeHus. [IpoTuBopeunss HAy4YHOTO TO3HAHUS
PacKpBIBAIOTCS TIOCPEJACTBOM IIOCTAHOBKM TMpoOJjeMbl. YueOHas mnpobiiemMa u
npoOJiemMHasi CUTyalus SIBJSIOTCS OCHOBHBIMU CTPYKTYPHBIMH KOMIIOHEHTAMH
npobiemHoro obyuenus. [lepea HauasoMm M3yyeHUs OMNpENETICHHON TeMbl Kypca
CTaBUTCA TEpell CTyJECHTaMU NPOOJIEMHBIA BOMPOC WM JaeTcs MpoOJIeMHOE
3amanue. CTUMynupys paspelieHue MnpoOJieMbl, MpenojaBaTelb CHUMAET
IPOTUBOPEUHS MEXKIY UMEIOUIMMCS €€ MOHUMAaHUEM U TpeOyeMbIMHU OT CTYICHTA
3HaHUSAMHU. D(DPEKTUBHOCTh TAKOTO METOAa B TOM, YTO OTACJIbHBIC MPOOIEMBI
MOTYT MOJHUMATbCS CaMHUMH CTyJAE€HTaMH. ['JIaBHBIA ycrnex AaHHOTO METoAa B
TOM, 4YTO TNpenojaBareilb J00MBaeTCd OT AayJUTOPUH «CaMOCTOSTEIBLHOIO
pElIeHUs» TOCTABICHHOW mpoOsieMmbl. OpraHuzanus OpoOJIeMHOro OO0y4YeHHs
NPEACTABIIAECTCS JOCTAaTOYHO CIIOKHOW, TpeOyeT 3HAYMTENbHOW MOJArOTOBKH
aexkrtopa. OJHAKO HAa HAYaJIbHOM ATale MCMHOJb30BaHMS 3TOI0 METOAA €r0 MOYKHO
BHEJIPSTh B CTPYKTYpPY TOTOBBIX, paHee pa3pabOTaHHBIX JEKIHM, MPaKTHYECKUX
3aHATHUI KaK JONOJHEHUE.

- TpYyHONOBBIE JUCKYCCHM, NPUMEHSIOTCA MJii OOECHEeYeHUsT HaBBIKOB
KOMaHJTHOM pabOThl U MEAKJIMYHOCTHOM KOMMYHUKAIIUU U TIPEACTABISIIOT COOO0M
OLICHOYHOE CPEJICTBO, IO3BOJISIONIEE BKIIOUUTH OOYYaIOIIUXCS B IPOLECC
OOCYXKI€HHsI TpEICTaBICHHOW TeMbl, NpOOJIEMbl U OLUEHUTh HUX YMEHHE
apryMEHTHUPOBAaTh COOCTBEHHYIO TOUKY 3peHus. Kpome Toro, B xone 3aHsITHI
MPOBOJSATCA KPYIJIbIE CTOJIBI 1O 33JaHHBIM TEMATHUKaM.

OueHouHble ¥ METOJMYECKHE  Marepuanbl 1O  JUCUUIIIMHE
«/loxymenmayuonnoe obecneuenue ynpasienusy» npeactasiiensl B ©OMM.

[Ipy 1OArOTOBKE K MPOMEKYTOYHOMY HJIM HMTOTOBOMY TECTUPOBAHHIO
HEOOXOJMMO M3YYHTh TEOPETUYECKHM W NpakTHYeCKud matepuan. TecTtoBbie
3a/laHud (C epeYyHEM BO3MOXKHBIX BAPUAHTOB OTBETOB, CPEAM KOTOPBIX XOTS OBl
OJIMH OTBET SIBJISIETCSI HEBEPHBIM) OOECNEYMBAIOT CTPYKTYPHOCTH MBbIIUICHHUS,
BBIHY/ICHHOTO BBIOpaTh U3 TNPEAJIOKEHHBIX BAPHAHTOB OTBET BCE IMPABWIIbHBIC
BapuaHThl. TecToBbIE 3aJaHUSl HAa YCTAHOBJIEHUS COOTBETCTBHS IOAPA3yMEBAIOT
HEOOXOJMMOCTh MpPOSABIEHUS HE TOJBKO 3HAHHUA Y4eOHOTro Marepuaia, HO U
YMEHHsI TIPUMEHSTh MpaBuia (QopMmalibHOM Joruku. TecToBble 3adaHMs Ha
YHOPSAOYECHHUE HAIPABJIEHbl HA YCTAHOBIIEHHUE JIOTMYECKON MOCIEA0BATEILHOCTH
paccMaTpUBAEMbIX SBJICHHHM (BPEMEHH CYLIECTBOBAHUS SIBICHHI, PACIOJIOKEHUS
CTPYKTYPHBIX 3JIEMEHTOB MTPABOBBIX JOKYMEHTOB U T.I1.).

D¢ GdeKTUBHBIM CMOCOOOM JJISI TMOJATOTOBKU K TECTUPOBAHHUIO SIBIISETCS
paboTa oOydaromierocsi Mo penieHru0 TeCTOBBIX 3aJlaHUM, MPEJOCTaBICHHBIX IS
CaMOCTOATENbHON palboThl. Takke MpU MOATOTOBKE K Takol (opMe KOHTPOJIA
3HAHUM, KaK PEIICHUE TECTOBBIX 3aJaHUM, CIECAYET CAMOCTOSTEIBHO MOMBITATHCS



npopaboTaTh paccMaTpUBaEMble B JAMCIMIUIMHE BOIPOCHl B (DOpME COCTABIICHUS
TE€CTOBBIX 33JIAHUMU.

[Ipy mOArOTOBKE K 3K3aMEHy CJEAyeT MMETh B BHUJAY, YTO OH SIBIIETCA
UTOTOBOM (OpPMON KOHTPOJISL MO HM3YYCHHUIO JaHHOW Yy4eOHOW MUCIUILIAHBI.
DK3aMeH NO0Jpa3yMEBAeT MAaKCUMaJbHYIO0 KOHILIEHTPALWIO 3HAHUN WU YMEHH,
MPEANOJIaralofX MOJHOE U3YYEHUE MaTeprualia JUCIUIUINHBI.

DKk3aMeH TpoBOAHUTCA B (GopMe YCTHOTO COOECeqOBaHMs, BBIMOIHEHHS
NUCbMEHHOTO 3a7aHus. Pemienune mnpernogaBaTesnst 00 HUTOTOBOWM — OLIEHKE
MPUHUMAETCS O PE3YJbTAaTaM YCTHOI'O OTBETA W BBIIOJIHEHHOTO MUCHMEHHOTO
3a/1aHUS B 3aBUCHUMOCTH OT IIKaJbl OLEHKH.

B kadecTBe HMCTOYHMKA JOMOJHUTEIBHBIX MAaTEPUATIOB PEKOMEHAYETCS
MOJIb30BaThC HMH(POpPMALMEH OTKPHITOTO JocTyna cetu Internet (maHHBIMU
MH(GOPMaILIMOHHO-TIPABOBBIX U 00pa30BaTENIbHBIX NOPTAJIOB, O(ULMATBHBIX CAUTOB
MUHHUCTEPCTB, BEIOMCTB, OTAEIbHBIX OpraHU3alMi, TaHHBIMU TOCYJAapPCTBEHHOU
CTaTUCTHKHU, pe3yJbTaTaMU 3KCIEPTHO-aHAJUTHYECKUX 0030poB). Kpome Toro,
MO>KHO BOCIIOJIb30BaThCS BO3MOKHOCTSAMH CIPABOYHO-IIPABOBBIX CHUCTEM, 0a3bl
KOTOPBIX COAEPKAaT HE TOJbKO TEKCT HOPMATUBHBIX AKTOB, HO U HAY4YHBIE CTaTbU
no pasznmuuHbiM  BompocaMm  (Hampumep, CIIC «Koncynbrant Ilmtocy).
PekomeHyeTcst TakKe UCIOJIb30BaTh AIEKTPOHHO-OUOIMOTEYHBIE CHCTEMBI.

10. Oco0eHHOCTH OCBOEHUS JUCIHHUIIMHBI 1JI1 HHBAJHUI0B M JIUI C
OrpaHNYeHHBIMHU BO3MOKHOCTSIMHU 3/I0POBbSI

OOyuenne 0OydarOIIMUXCS C OTPaHUYEHHBIMH BO3MOXXHOCTSIMH 370POBbS
npu HEOOXOIMMOCTH OCYUIECTBIIIETCS Ha OCHOBE aJalTUPOBAHHON paboueil
OporpaMMbl  C  HCIOJNB30BAHMEM  CICHUATBHBIX  METOAOB  OOY4YCHHS H
TUIAKTHUYECKUX  MaTepUalOB, COCTaBJICHHBIX C y4e€TOM OCOOEHHOCTEeH
NCUXO(U3NUECKOTO PAa3BUTHS, WHIAUBUAYAIBHBIX BO3MOXKHOCTEH W COCTOSHHS
3I0POBBS TAKUX OOydJaromuxcs (00y4Jaronierocs).

B nensix ocBoeHust yueOHON MPOrpaMMBbl TUCITUTUIMHBL «AOMUHUCMPUPOBAHUE U
O0OKYMEeHmMoobopom 8 coyuanbHou pabomey» AHBATAIAMH U JTUIIAMH C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMH 310pOBbsi MHCTUTYT 0OecreunBacT:

— JUISL MTHBQJIKUJOB U JIUI] C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3JJOPOBBSI IO
3pEHUIO: pa3MEeIlEHUE B JIOCTYIHBIX AJIS1 OOYYarOUIMXCS, SBJSIOMIMXCS CIICTIBIMU
Wik cIaboBUIAIIMMU, MECTaX W B aJalTUPOBAHHOW (opme CIpaBOUYHOM
uHbOpMAllMM O pacHUCaHUM Y4YeOHBIX 3aHATUH; TPUCYTCTBHE AaCCHCTEHTA,
OKa3bIBAOIIETO oOyuaroiemMycs HEOOXOIUMYIO IIOMOILb; BBIITYCK
aJIbTepHATUBHBIX (POPMATOB METOJUYECKUX MATEPUaoB (KPYMHBIA MIPUPT WIH
aynuodainl);

— U MHBAJUIOB U JIMI] C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3I0POBbSI 110
CITyXy: HaJAJISKAIUMHU 3BYKOBBIMH CPEICTBAMHU BOCTIPOM3BEICHIE HH(pOpMAIIHH;

— 7S MHBAJIUAOB W JIMI[ C OTPAaHHMYEHHBIMH BO3MOXXHOCTSIMH 30POBBSI,
UMEIONNX  HApYIICHUS  OTMOPHO-IBUTATEIBHOTO  ammapara:  BO3MOXKHOCTh
OeCIpensITCTBEHHOTO JIOCTYIa 00y4Yaronuxcs B ydeOHbIE MOMEIIECHHUS, TyaJIeTHBIC



KOMHATBI U IpyTHe MOMEILICHHUs, a TaKKe MpeObIBaHNE B YKa3aHHBIX MTOMEIECHHSIX.
OO6yuaronuecs u3 yucia uHBaauAoB U juil ¢ OB3 olecrniedeHbl nme4aTHBIMU U
(MM SIEKTPOHHBIMU 00pa30BaTEIbLHBIMU pecypcamMu B popMax, aJanTHPOBAHHBIX
K OrpaHUYCHUAM UX 370poBbs. OOpazoBaHuEe OOYyUaAIOIIUXCS C OrPAHUYCHHBIMU
BO3MOXKHOCTSIMH 3JI0POBbSI MOXKET OBITh OPTaHU30BAaHO KAK COBMECTHO C JPYTHMMH
00y4aroIMMHUCS, TaK U B OTJAEIBHBIX TPYIIAX WM B OTACIbHBIX OPTaHU3AIMSIX.



11. Ilepeyenp nHGOPMALHOHHBIX TEXHOJIOT Ui, MPO(eccHoHAIBHBIX 0a3
JAHHBIX, HCIOJIb3YyeMbIX IPH OCYLIECTBJIEHUN 00pa30BaTeJIbHOIO MpoLecca
10 JMCUHUILINHE (MOYJ/II0), BKJIKOYAsl NepedeHb NPOrpaMMHOro odecrneyeHust
U MH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM

[IporpammHoe obecnieueHue:

1. Omepamuonnas cucrema (MicrosoftWindows/liponpuemapnas);

2. Ilaketr oducHbix nporpamm (MicrosoftOfficellponpuemapnas);

3. Web-6pay3zep (Mozilla Firefox GNU Lesser General Public License);

NudopmarimonHbie CripaBOYHbIC CUCTEMBI:
1) ABTOMmMaTu3MpoBaHHaA nH(popMarmoHHas OubMoTeuHas cucTema
Marc21SQL;

2) Conpaouno-mpaBoBas cuctema «Koncynprantl Limrocy»

12. MartepuanbHoO-TeXHHYecKas 0a3a, He0OX0AUMAas 1JISl OCYLEeCTBJICHUS
00pa30BaTe/IbHOIO NPOLECCA MO0 JUCHHUIVINHE (MOAYJIIO)

Cnenmnann3npoBaHHble AYIUTOPHH:

VYueOHast ayauTopus JUISI TPOBEACHUS 3aHATHH CEMHHAPCKOTO THIA, KypCOBOTO
INPOEKTHUPOBAHUS (BBINOJIHEHUS] KYpPCOBBIX paboT), TIpPYyNIOBBIX M WHAMBUIYaIbHbIX
KOHCYJIbTAIMM, TEKYIIIETr0 KOHTPOJISI M IPOMEXYTOUHOM aTTecTaluy / KOMIIbIOTEPHBIN Ki1acc
/ HIOMeIIEeHHUE JUIsl CAMOCTOSATENIbHOW paboThI*

Texnuueckue cpeacTBa 00y4eHus:

KOMIIBIOTEP C MPOrpaMMHBIM oO0ecliedeHueM, yKazaHHbIM B 1.11, nmoctymom Kk cetu
«HTEpHET» U 00ECIeueHUEM I0CTYNA B NIEKTPOHHYIO HH()OPMAIMOHHO-00pa30BaTEIBbHYIO
cpeny

Crnenmnajnu3npoBaHHble AYIUTOPUM:

VYyeOHast ayuTOpHst IS MIPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIA, 3aHATUH CEMHHAPCKOTO
TUIA, KypCOBOTO TPOEKTUPOBAaHUS (BBIIOJHEHHUS] KYpCOBBIX palOT), TpPYNNOBBIX H
VHIVBUAYAJIBHBIX KOHCYJIBTAMI, TEKYIIEr0 KOHTPOJISl U IPOMEKYTOYHOM aTTecTaluuy ™
Texnuueckue cpeacTBa 00y4eHus:

MYJIbTUMEINIMHBIN KOMIUIEKC
KOMIIBIOTEP C IPOTPaMMHBIM 0OecrieyeHreM, YKa3aHHbIM B 1.1 1
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