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1. llosicHUTEJIBLHAA 3aIMUCKA

CoBpeMeHHBIN 3Tan pa3BUTHSI POCCUMCKON rOCYyIapCTBEHHOCTH XapaAKTEPEH
MOBBIIICHHBIM BHUMaHUEM K TMpolsemMe 3(pPEeKTUBHOCTH TOCYIapCTBEHHOMN BIACTH
u ynpasieHus. PegopmupoBaHue rocyqapcTBEHHOM CIy>KObl B COBPEMEHHOMN
Poccun B kadyecTBe CTpaTernyeckod Leau CTaBUTh (opMupoBaHue 3¢ PpeKTuBHON
rOCyAapCTBEHHOW CIIykObl, CHOCOOHOW KayeCTBEHHO OO0ecrneYnuBaTh MPOIECcC
(YHKIIMOHUPOBAHUS BCEX BETBEH rOCYIapCTBEHHOM BIIACTH.

B Hactosiiiee Bpemsi Bce OONBIIYIO AKTyaJIbHOCTh B TOCYAapCTBEHHOM
CEKTOpE SKOHOMHKHU MPHOOPETAIOT pa3IUYHbIe TEXHOJOTHH YIPABICHHUS TIO
pe3ynbTaTam, Bce OOJBIIYI0 BOCTPEOOBAHHOCTD BBI3BIBAIOT MPAKTHUECKHUE HABBIKU
aAMUHHACTPUPOBAHMS U OPTaHU3ALAN JIEATEIIBHOCTH TOCYAAPCTBEHHBIX CITYKAILKX.
[[nanHupoBaHve W perjaaMeHTalusl CIIy)KEOHOW JesITeNbHOCTH, ONTUMHU3AIUS
MPOLIECCOB HUCIOIHEHUS (YHKIMA, KOHTPOJIb M OIEHKa pPe3yJbTaTUBHOCTH,
CTUMYJIMPOBAaHUE  TOCYJAPCTBEHHBIX  CIIyXalluX, METOAbl  YIPAaBICHUS
NEPCOHAIIOM B TOCYIapCTBEHHOM CEKTOpPE IPEACTaBIA0T co00il OCHOBY, 0Oe3
KOTOPOW CEroJHsi OYeHb CIOXKHO cebe MpeACTaBUTh COBPEMEHHOIO U
BBICOKOKBAJIM(DHUIIMPOBAHHOTO CIICIIUATUCTA.

OpnHako HEOOXOAUMO OTMETHUTD, YTO €IUHOTO METOI0JIOTMYECKOTO MOAX0/1a
K oleHke d(dexkTuBHOCTH NPOohEecCUOHATBHOM CIIYKEOHOW eI TeIbHOCTH
TrOCYJIapCTBEHHBIX CIyXXalllMX [0 CUX IMOp HE BBIPaOOTAaHO, 4TO, OE3YCIOBHO,
3aTPYJHSAET TOWCK ONTUMaJbHBIX METOJOB ympaBieHUs 3PHEKTUBHOCTHIO
rOCYJ1IapCTBEHHOM CITY>KOBI.

Ha nHam B3risin, camo Ha3BaHWE JUCUUIUIMHBI HE OECCIOPHO, MOCKOJIBKY
oOydeHHe MO0 JaHHOMY HalpaBJICHUIO B KAU€CTBE OCHOBHOM LIENW MPEIIOJiaracT
npo(EeCCUOHANIbHYI0 TOJATOTOBKY U MEpPENOATrOTOBKY TIOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX chyxamux. CrenoBaTenbHO, peyb 3[€Ch JIOHKHA HMATH O
TrOCyJAapCTBEHHOW W MYHHIMNAIbHOW clyx0e. B To ke Bpems Henb3s He
OTMETHUTbh, YTO 3a4aCTyIO TEPEJIOBbIE METOJbI KaapoBOW pabOThl U B TOM YHUCIE
KaJIpOBOTO ayauTa pa3paldaThIBAIOTCS W TMPUMEHSIOTCS B OpraHu3aluax, He
CBS3aHHBIX C TOCYJApPCTBEHHOM W MYyHHUIMNAIBHOW CiIy>)k00i u, Ooiiee TOrO,
roCcyapcTBy HE MOAKOHTPOJBHBIX. OMBIT yNpaBieHUs MEPCOHATIOM B MOJAOOHBIX
OpraHu3alusxX CJeAyeT Hu3y4daThb U TI0 BO3MOXKHOCTU TPUMEHATH B cdepe
roCyAapCTBEHHOW U MyHUIMIIATIBbHOM CITY>KOBI.

Llenpro 0OCBOCHMS JUCHUIUIMHBI «Kaodpoeas noaumuka u Kaopoeulli ayoum
chepe nyOIUUHO20 YNpasieHus» SIBISIETCS HM3YyYEHHWE OCHOBHBIX MPUHIUIIOB
OpraHu3allid TOCYJapCTBEHHOM © MYHUIUNAIBHOM CHyKObl M  KaJpOBOM
MOJIUTUKU B POD.

3amaun JUCIUILUINHEL:

1. N3yuuth coBpeMeHHbIE TpeOOBaHUS K (HOPMHUPOBAHHUIO KaIPOBOM
MOJINTUKY Ha TOCYIapCTBEHHON M MYHHITUTIAIIBHON CITy»KOe.
2. CdopmupoBaTh y MaruCTpaHTOB 3HAHUSI HOPMATHMBHBIX TPABOBBIX

OCHOB FOCYI[apCTBeHHOI)'I u MYHHHHHaHBHOﬁ CJ'Iy>K6BI N IIPAKTHUYICCKHC HABbLIKU



YOpPaBJIEHHsI IEPCOHAJIOM B OpraHax TOCYJApCTBEHHOW BIACTH M OpraHax
MECTHOI'0 CaMOYIIPABJICHUS.

3. Pa3Buth y oOyyaromuxcsi TBOPYECKOE OTHOIIEHHWE K OCBOCHHMIO
OTEYECTBEHHOI'O UM MHPOBOIO OIbITA OpraHU3alUu paboThl C KaJpaMu, B TOM
Yuclie Ha TOCYJapCTBEHHON M MyHUIMIAIBHOHN Cily’k0€, 1 YMEHUsI UCIOJIb30BaTh
€ro B IPAKTUYECKOU NEATEIbHOCTH.

4.

Cdopmuponatsb

y

MaruCTpaHTOB

HpPAaBCTBCHHLIC

COBPCMCHHOI'O rOoCyAapCTBECHHOI'O U MYHUIIUITAJIBHOT'O CIIYZKaIlCro.

2. IllepevyeHb NJIAHMPYEMBbIX Pe3y/JbTATOB 00y4eHHs MO JUCHHUILINHE,
COOTHECEHHBIX C IVIAHMPYEMBbIMH Pe3yJIbTaTaAMH OCBOCHHS 00pa3oBaTeIbHOM
NPOrpamMMmblI

JlncuurinHa

KadyCCTBa

«Kaoposass nonumuxa u kaopoeviii ayoum 6 cgepe
nYOIUYHO2O YNpasieHus Y4acTBYET B (POPMUPOBAHUU CIICTYIONIEH KOMIETEHIIUU
(cremyronmx KOMIETSHIIH):

OCTaBJIEHHOW IIEJHU

TOM YHCJIE B
11 (poBOH cpene

Komnerenuuun Nuaukaropsl Jeckpunropsbl
VKM-3 11-2 3HaHMsI: METOJOB  IOCTPOEHUS  MOJEIHU
YK-3 - criocoben I[eMOHC-T H' or KOMaH/JHOIO  B3auUMOJEHCTBUS B  cepe
OpTraHU30BbIBaTh U HOBe,I[eHI/II)e py myOIMYHOTO YIPABICHUS B YCIIOBUSIX
OBOJUTH PaboTOil n(hpPOBOI CpeIbL.
PYKOBOAUTD p AP PEKTUBHOTO wapp e
KOMaH/IbI, DLAHI3ATODA I YMeHusi: OpraHu30BBIBaTh U KOOPAUHUPOBATH
BbIpabaThIBas KEO HHHaTg’ a KOMaHIHOE B3aMMOJEHCTBHE B  CHCTEME
KOMaH]IHYIO KOMI;.HI[HOFOP IPaXXTaHCKOW U MYHUIIUTIATBHOMN CITYKOBI
CTpaTeTuIo st . HaBbiknu: paboThI C HOPMAaTHBHBIMHU
B3aMMOJICHCTBUS, B
TOCTHIKEHUS JIOKYMEHTaMHU, periiaMeHTUPYIOLIUMHU

KaJpOBYIO TOJMTHKY W KaJIpOBBIH ayquT B
cdepe myOITMIHOTO YIPaBICHHUS.

[1K-3 - Biageer
TEXHOJIOTUSIMHU
KaJIpOBOTO
TUTAHUPOBAHUSI U
KaJIpOBOTO ay/IuTa,
YMEHUSMU U
TOTOBHOCTbBIO
¢dbopmupoBath
KOMaH/IbI,
MOTHBUPOBATH U
pa3BHBATh KaJpbI JJIs
peleHus 3a/1a4 B
chepe
npodeccCuoHaNBHOM
JIeSTEIbHOCTH

[1K-3.11-3.
[IprmeHsieT criocoObl
MOTHBAIUH U
[pa3BUTHS KaJIpOB B
YCIIOBUSAX

111 (pOBU3AINH
rOCYIapCTBEHHOIO U
MYHHUITUTIATEHOTO
yIIpaBJICHUS.

3HaHuA: 1IeNel U 331a4 KaJpOBOW MOJIUTUKH B
chepe myOMUYHOTO YINPABICHUS, TEXHOJOTUN
KaJpoBOi pabOTHI B CUCTEME TOCYIapCTBEHHON
u MYHHHHHaHBHOﬁ CJ'IY)K6I>I; METOAbI
KaJIpoOBOTO ayAuTa; CrocoOO0B MOTHBAIUU U
pa3BUTHS KaJpoB B YCIOBUSX LU(POBU3ALMU
rOCyIapCTBEHHOTO u MYHHIIUIIATEHOTO
yIIpaBIICHHUS.

YMmeHus: aHAIM3UPOBATh KaJpoOBOE
o0OecrieueHne CHCTEMBbI TOCYJAapCTBEHHOH U
MYHHIMIATBHOM  CIYKOBl U OMpEeIensiTh
MOTPeOHOCTh B KaJipaX B paMKaX KaJpOBOIO
IJTAHUPOBAHUS; TPUMEHSITh METOBI KaJIpOBOTO
ayanTa; pa3pabarbIBaTh UCIIOJTb30BATh
CrocoObl MOTHBAIIMM W DPa3BUTHUS KaJIpOB B
YCJIOBHSIX ITU(PPOBU3AIMHN TOCYIaPCTBEHHOTO U
MYHHIIUITATEHOTO YIIPaBICHUSI.

HaBbikn:  paboTbl ¢ HOPMAaTUBHBIMH
JTOKYMEHTaMH, pernaMeHTHPYIOIIUMHU
KaJIDOBYIO TIOJIMTHKY, KaJPOBYIO paboTy W
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KagpoBBI ayauT B cdepe MyOJTUYHOTO
yIIpaBJICHUSL.

3. MecTo AuCUMILVIMHBI B CTPYKTYpe 00pa30BaTe/IbHON NPOrpaMMbl

«Kaoposass nonumuxa u kadposvlti ayoum 6 cgepe NYOIUUHO20
Ynpasnenusy SBISAETCS  00583amenbHOU  OUCYUNIUHOU Yacmu, @opmupyemou
VUACMHUKAMU 00PA308AMENbHbIX OMHOWEHUL TSl TIOATOTOBKH CTYJIEHTOB II0
HarnpanyieHnio 38.04.04 — ["'ocyapCcTBEHHOE U MYHMITUTIAIBLHOE yIIPaBJICHUE.

IIpexmecrByrommue Hocaenyromme
pen yromt JAucuumimHbl (MOaYJIN), AyIom
AUCHHUIIMHBI (MOYJIH), AMCUMILIUHBI (MOTYJIN),
NMPAKTHUKH YY4eOHOr 0 IJIaHA,
Hudp NMPAKTHUKH Y4eOHOT 0 NMPAKTHKH Y4eOHOr 0
B KOTOPBIX KOMIIETeHIUs
KOMIIETeHIH U IUIaHA, B KOTOPBIX IUIAHA, B KOTOPBIX
0CBaMBaeTCsl MapaJIeJbHO
0CBaMBaeTCs . . 0CBaMBaeTcs
¢ U3y4aeMou JUCHUIIMHOM
KOMIIeTEeHIHA KOMIIeTEeHIUsA
AKTyanbHbIE TPOOIEMBI
[Ipou3BoacTBEeHHAsA
pa3BUTHUS
. MpaKkTUKa
YK-3 roCcyAapCTBEHHOU U -
N (ITpenaurmomHuas
MYHUIUIIATEHOMN CITY>KObI
npaktuka) (4 cem.)
(2 cem.)
[IpousBoacTBEeHHAsA
MpaKTUKa
(menmaroruyeckas
JloKyMEeHTallMOHHOE npaxrika) (3 com.)
I1K-3 obecrieueHne - p )
[IpousBoacTBEHHAs
ynpasienus (1 cem.)
MpaKkTUKa
(mpeamumIoMHast
npaktuka) (4 cem.)

4. O0beM AUCHUILTHHBI (MOXYJIf1) B 32a4€THBIX eJUHUIAX € YKA3aHUEM
KOJINYeCTBA AKaJeMHUYEeCKHX UM ACTPOHOMUYECKUX YACOB, BbIIEJIEHHBIX HA
KOHTAKTHYI0 pa0doTy 00y4arouXcd ¢ npenojaaBareiaemM (Mo BUAaAM Y4eOHBIX

3aHATHH) U HA CAMOCTOSITEJIbHYIO Pa00Ty 00y4aKOIIUXCA

O6miasi TPyAOEMKOCTh OCBOCHMS y4eOHOUW JuUCHUIUIMHBI «Kadposas
ROJIUMUKA U KAOpOo8bvlll ayoum 6 cghepe nyoauuHo20 ynpasieHus» COCTaBIsieT 4

3a4eTHBIX equHuIl K 144 akageMHUUecKHUX daca.

Cemectp 2 Kypc Bcero, ak.gacos
O61mast TPyA0eMKOCTh (BCEro ak. yacos / 3.ej1) 14414 144
Jlexun 16 16
KonrtakTHas pabota
[IpakTnueckue 3aHATHA 16 6
CamocTosTenpHas padoTa 76 76
Bua npomexyTouHol arTecTauuu JK3aMeH 23/337 36
(koHT.pab./ caMmocT. pab.) ’ ’




5. Coaep:xkanue TUCHUILINHBI (MOYJIs1), CTPYKTYPHPOBaHHOE 110 TeMaM
(pa3nesaM) ¢ yka3aHueM OTBEJEHHOI0 HA HUX KOJINYeCTBAa aKaJleMHUYeCKUX
WM ACTPOHOMHUYECKHX YaCOB M BH/AOB YUeOHBIX 3aHATHH

TpynoemkocTsb
KonrakTHas
pabota
<
HaunmenoBanue 5 &
= ts)
aszena £l = )
Ne P = =| g o Conepxanue
JUCLIUIUIMHBI g = 5| 2 -
<)
(Tema) a 3] | 8 2
r .
O = [o¥ =
= = o <
2 | ©
= <
o =
=
2 Kyp
[TonsiTie TOCYIapCTBEHHOM CITYXKOBI.
JlesATeIbHOCTHBIN, MOJIUTUYCCKHH,
MHCTUTYLMOHAIBHBIA  MOIXOABI K
rocyJapCTBEHHOMN ciryxoe.
Konnenuus roCyJapCTBEHHOMN
Tema 1. Pa3zButue Henm yAap
CIyObl Kak MyOJIUYHO-TIPAaBOBOTO
UHCTUTYTA
o UHCTUTYTA. DyHKIHUH
rocy/1apCTBEHHOU .
rocyJapCTBEHHOMN CITYKOBI.
CIIy’KOBI B paMKax
1. 6 1 1 - 4 | [Ipusnaku roCy/1apCTBEHHOTO
aJIMAHUCTPATHBHBI
o CITy’Kallero. [Tonutuku u
X peodpasosanii rocyJ1apCTBEHHbIE CITyKalue:
B COBPEMEHHOM yAap YIKATIHE:
KIIFOUEBBIE paznuuus.
Poccun .
PedopmupoBanmne rocynapcTBEHHON
cinyx0b1 B Hayane XXI B. Cucrema
roCyJ1apCTBEHHON CITYXKOBI.
ITpuHUUIIBL roCyJapCTBEHHOMN
CITYXKOBI.
Mopenu rocyaapcTBEHHOM CITy:KObI B
Tema 2. Kagposas 3apyOeKHBIX CcTpaHaX. TeHIeHIUu
MOJINTUKA U pa3BUTHS TOCYAAPCTBEHHOM CITy>KOBbI
OpraHu3anus B 3amannoi Espome u B CIIA.
2. | rocynmapcTBeHHOM 9 1 2 - 6 | [lo3uTHBHBIC ¥ HETATHBHBIE MOMEHTHI
CJIY>KOBI: OTIBIT B ONBITE CTpaH 3amaga, KOTOpbIe
3apyOeKHBIX HE00X0IUMO YYUTHIBATh npu
CTpaH pepopmupoBaHUN OTEYECTBEHHOMU
rOCyJIapCTBEHHOM CIIY>KOBI.
Tema 3. Db dexTuBHOCTD B cucreme
[Toctpoenue rOCy/lapCTBEHHOI'O  YIpPaBIEHUS U
CUCTEMBI rocyJ1apCTBEHHON CITYKOBI.
3 | yupasienns 9 2 1 6 O} PeKTUBHOCTh TOCYAAPCTBEHHOTO
" | abdexTuBHOCTEIO cnyxamero. OLeHka W KpUTEpUu
KakK HarpaBJIE€HUE OLICHKU s exTuBHOCTH.
pedopmupoBaHus KauecTBeHHbBIE MIOKa3aTeNu
rOCYJapCTBEHHOMN 7 (HeKTUBHOCTH paboThI
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CIIy’KOBI B
COBPEMEHHOM
Poccun

rocyAapCcTBeHHBIX opraHoB. Cucrema
yopaBieHus:  3()PEKTUBHOCTBIO U
pE3yIbTaTUBHOCTHIO. Konuenums
MOREthanSMART  («bonee uem
Pazymubiii»). O011as MOJIEIb OLICHKH.
[IpoTOKON  KOMIUIEKCHOW  OLICHKH
«OO011eil MOIEITU OLICHKI.

Tema 4. Kanposas
MOJINTUKA U
KajipoBasi paboTa B
CUCTEME
roCyJapCTBEHHOMN
Y MyHUIIUTIATbHOU
CITY>OBI U B
rOCy/IapCTBEHHBIX
Y MYHUITUTIATBHBIX
OpTraHU3aIUsIX

[lonsiTus «kanpoBasi TOJUTUKA» U
«kanpoBas pabota». Hampasnenus
KaJIpOBOM TMOJUTUKH OpTaHHU3alUU.

Twuner KaJpoBOit MTOJIUTHKH.
CrpaTerum «mepcoHal — 3aTpaThy,
«IepCcoHal - pecype».
XapakTepuCcTHKH KaJpOBOM

CTpaTeruyl Ha TOCYJapCTBEHHOH U
MyHUIIUMIIATBHON cityx0e. Kagposoe
wianupoBanue. Kpurepun ordopa u
OLICHKHU rOCyJapCTBEHHBIX u
MYHHIIHITATEHBIX CITy’KaIlUX.
Kanposast pabora. Metombl
MOCTPOCHHUST MOJETH  KOMAHJIHOTO
B3aUMO/ICHCTBUS B chepe
MyOIMYHOTO YIIPABJICHUS B YCIOBHUSIX
1u(GpoBoH cpebl.

Tema 5. Kagpossiii

[TonsiTue KaJIpOBOrO ayJurTa.
TexHonorust  KaapoBOro  ayaura.
Bunabl KOHCanTUHIOBBIX YCIyT IpU
MPOBEICHUU  KAJAPOBOrO0  ayJuWTa.

ayJIuT Ha OcCHOBHBIE  HalpaBJ€HUs aHaJIU3a
rOCyJapCTBEHHOMN JESTEIbHOCTH  KaJIpOBOM  CITY»KOBI
Y MyHUIIUTIATbHOU rocyAapCTBEHHOTO u
CITyx)0e MYHUITUTIATIEHOTO opraHa
(opranmzanuu). IIpomecc  oleHKH
MepcoHarna. Mertob1 OLICHKH
MepCcoHaa.
[ToTpeOHOCTH OpraHu3anuu B Kaapax.
[InanupoBanue MOTPEOHOCTH.

Tema 6.
Ornpenenenue
NOTPEOHOCTH B
KaJIpax KaKk
KITFOUeBast
npobiiema
KaJpOBOTO
TUTAHUPOBAHUS

KauecTBeHHass M  KOJIMYECTBEHHAas
notpeOHOCTh B Kajpax. [IpuuuHbI

HEO00XO0UMOCTH TUTAHUPOBAHUS
nepcoHasa. [TnanupoBanue
WCTIOJIB30BaHUs KAJPOB OpTraHU3aIINH.
[TnanupoBanue 00y4eHus.

[InanupoBaHue I€I0BOW Kapbepbl U
CITy)eOHO-TIPOPECCHOHATHHOTO
TIPOIBIDKEHHSL. [TnanupoBanme
BBICBOOOXKJICHHSI WJIM  COKpAIEHUS
nepconaina. [ImaHupoBaHue pacxomoB
Ha MepcoHall.

Tema 7.
HopmatuBHOE

Konctutynus P®. ®@enepanbHblil
3akoH oT 27.05.2003 No58-®3 «O
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IIPaBOBOE CHCTEME TOCYIApCTBEHHOH CIy»KObI
obecrieuenue P®y», ®enepanbHblii 3aKOH  OT
KaJIpOBOM 27.07.2004 «79-D3 «O
MOJIMTUKU Ha rocyJ1apCTBEHHON rpa)X1aHCKON
benepanbHOM, ciyxx6e PO». 7. ®denepanbHbIi
PETHOHAIILHOM, 3akoH orT 02.03.2007 Ne25-d3 «O
MYHULIUIIAJIBHOM U MYHHUIIMIIAJIbHON ciryxoe B
JIOKaAJILHOM Poccuiickoit  ®denepanmuy».  Ykassl
(BEIOMCTBEHHOM) IIpesunenra P® u mnocraHoBiICHUA
YpOBHE [IpaBuTenscTBa P®. Hpyrue
HOpMaTUBHbIE IPaBOBbIE akThl. Llenu
pernamMeHTanuu MpodeccHoHaNbHON
JESTEIIbBHOCTH TOCYAApCTBEHHBIX U
MYHHIIMITATBHBIX CITy’KalluX.
JloiKHOCTHOM perylaMeHT.
[TokazaTenu s dexTuBHOCTH
MpOPECCHOHAIBHOW  JIESITEIIbHOCTH
rOCy/IapCTBEHHBIX U MYHHIIMITATILHBIX
CIIy)Kallux, coJieprKanmecs B
JIOJIPKHOCTHBIX PErJIaMeHTax.
[TpaBa u 00sI3aHHOCTH
Tema 8. roCy/1IapCTBEHHOT'O IPaXKIaHCKOTO
OcoOenHoctu CITy’Kallero. Orpanunuenus u
g | MpaBoBoro cTatyca 3arperTsl, CBSI3aHHBIE c
roCy/1apCTBEHHOTO OCYIIECTBJIEHUEM TOCYJapCTBEHHOMN
TPa)KTaHCKOTO rpaxaaHCKON CITYKOBI.
CILy>Kalllero OTBETCTBEHHOCTh IpaXXAaHCKUX
CITyXKallluX.
MopanbHble KauecTBa
roCy/1apCTBEHHBIX CITy’KalluX.
ITonsiTe 3TUKHU. AQMUHHCTpaTHUBHAs
Tema 9. sTuka.  OCHOBHBIE  KOMIIOHEHTHI
[TpodeccuonanbHa aIMUHUCTPATUBHON JTUKU. DYHKIIUU
s 9TUKA B CUCTEME U OCHOBHBIE DJIEMEHTBHI ATHYECKOH
9. | rocynapcTBeHHBIX UHPPACTPYKTYPHI. Hopwmsl
opraHu3anui u npodeccuoHanbHOM OTHUKH.
roCy1apCTBEHHOU Koppynuust kak ogHa u3 mnpobiiem
CILYKOBI aAMUHUCTPATUBHOM OSTUKH. Mepsl
60pb0bl ¢ Koppynuued. KoHpmukr
MHTEPECOB  HA  TOCYAapCTBEHHOM
ciyxoe.
Tema 10. 3HaueHne COIMAJILHO-
ConuansHo- IICUXOJIOTMYECKUX  MEXAaHU3MOB B
MICUXOJIOTHYECKHE yIpaBIeHUU OpraHu3aiuei.
0COOEHHOCTH ConnaibHO-TICUXOJIOTUYECKHE
10. EIpO(i)eCCI/IOHaJ'IBHO TEXHOJIOTUHI pa6v0T1)1 C Kazpami Ha
1 1eATeIbHOCTU rOoCy/lapCTBEHHOM Tpa)¥IaHCKOW U
roCy/1apCTBEHHBIX MYHHULIUNATbHOW ciyxk6e. CrocoObl
IpaXXAaHCKUX U MOTHBAllUM M pPa3BUTUS KaJpOB B
MYHUIIUTIAJIbHBIX YCIIOBUSAX M poBU3ALIH
CIIy KallluX U roCyJ1apCTBEHHOIO u
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paboTHUKOB MYHHIIUITAIEHOTO yIpaBICHUS.
roCy/IapCTBEHHBIX CuMInTomsl npohecCuOHaIBLHOTO
U MYHUIIUTIATHHBIX BBITOpPAHUS roCyJapCTBEHHBIX
OpraHu3anuit CITyXallluX.
HomxHocTu roCy/1apCTBEHHOM
Tema 11. Cucrema rpak1aHCKOM CITYKOBI. Peectp
NOJDKHOCTEN Ha NOJDKHOCTEN roCy/1apCTBEHHOM
roCyJapCTBEHHOMN rpaxaaHckord  ciyxObl.  KiaccHbie
11 rpaXk JaHCKOM 8 1 1 6 | L Kagposeiii  pezepB. Ponb
ciyx0e u KaJIpoOBOIO pe3epBa B Ipoliecce
MIPUHIIMIIBI yIOpaBlIeHUS! JOJKHOCTHBIM pPOCTOM
JIOJIKHOCTHOTO rocyapCTBEHHOTO rpakJIaHCKOTO
pocra ciyxamero. IIpobnembr B pabote ¢
KaJIPOBBIM PE3EPBOM.
[Toctymienne Ha TroCcyAapCTBEHHYIO
Tena 12. IPaKIAHCKYIO CITYyX0Yy. Ot60p
OcHOBHBIE 3TaIbI repeoraia Kax Kazpobad
TEXHOJIOTHS. YTpPaBJICHHUE Kapbepoul
12. TPOXOAACHUA . 9 1 2 6 roCy/1IapCTBEHHOT'O rpakJIaHCKOTO
rocy/1apCTBEHHOU
FpaKIaHCKOii CITy>KalIero. AUTTGCTaIII/Iﬂ u
CITyKObI KBaJ'II/IQ)I/IKaI_II/IOHI;ILII/I dK3aMeH  Ha
rocyapCTBEHHOM TpakIaHCKOM
ciyxoe.
Tema 13.
CryxeOHbIH
KOHTPAKT U
aJIMUHUCTPaTUBHBI CnyxeOHblil KOHTpaKT. OCHOBHbIE
€ perjJaMeHThl KaKk HaIpaBlIEHUs Pa3pabOTKH CUCTEMBI
13 | ocHoBa 8 1 1 6 | CTHMyIHMpOBaHHS. Cxema nepexojia K
npodecCuoHaNBHO 0CcO0OMY MOPSAKY OTUIATHI TPYA U
i ciry>xeOHOM IIPEMUPOBAHUS TOCYAAPCTBEHHBIX
JeATETbHOCTH Ipa)XIaHCKHUX CITY)KallluX.
roCy/1apCTBEHHOTO
TPaKTaHCKOTO
CITYXallero
DK3aMeH 36 2,3 33,7
Hroro 144 | 16 | 16 76
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6. [lepedyeHb y4eOHO-METOAUYECKOTO 00ecTiedeH s IJIsl CAMOCTOSITEILHOM
patdoThI 00yYaAKOIIMXCSH MO JUCHUIINHE (MOXYJIIO)

No Buapl camocTosTennbHON paboThI TpynoemMKkocTsb, dopma KOHTPOJIS
aK.9achl
1. [IpopaboTka TeOpeTUYECKOTro
N Koncynpranus
MaTepuaia 1o KOHCIIEKTaM JIEKIIUH,
. MpernoaBaTes,
PEKOMEHIOBAaHHOM JIUTEpaType, 23 CTHOe
JIOTIOTHATEITLHBIM UCTOYHUKAM y
cobecenoBaHue
nHpopmanuu
2. [ToaroroBka K MpakTUYECKUM BricTymnnenue ¢
3QHSITHSIM: TIOUCK HEOOXOIUMO JIOKJIA/IOM,
uHpopmaruu, 0opadoTKa 30 MpE3CHTAIINS,
uH(pOpMaIiH, HAMMCAHUE JTOKIIA/Ia, OTBETHI HA
MOJTOTOBKA K BBICTYIIJICHHUIO JMCKYCCUOHHBIE
(IMCKyCCHM) BOIIPOCHI
3. [ToaroroBka K TeKyIIeMy KOHTPOJIIO
o yHeMy p 23 Tectbl
(TecTupoBaHue)
4, [ToaroroBka K MpOMEKYTOUHOM
YcrHoe
aTTeCcTalun 33,7
cobecenoBaHue
(BOIPOCHI K IK3aMEHY)

JInst caMoCTOSITENBbHOM PabOThl MO JUCHUIUIMHE (MOIYJII0) 00yYaroliuecs
UCITOJIB3YIOT CIIEIYIOLIEE Y4eOHO-METOUUECKOE 00eCTIEUEHHE:

1)  KagpoBas mojauTHKa M KaJpPOBBIM ayqWT OpraHW3allMy: YUeOHHK I
By30B / JI. B. ®otuna [u ap.]; mox obmeii penakuueii JI. B. ®oTtunoi. — M.:
WznarensctBo [Opaiit, 2024. — 478 c. [Dnekrponnsiii pecypc]. URL:

2)  KampoBas moguTHKa Ha TOCYIApCTBEHHOW CiykOe: y4eOHHK JyIs
By30B / JI. B. ®oruna [u ap.]; mox obmeii penakuueii JI. B. ®oTunoi. — M.:
UznatensctBo FOpaiit, 2024. — 362 c. [Dnekrponnsiii pecypc]. URL:

3) @®OHA OLEHOYHBIX W METOAWYCCKHUX MATCPHAJIOB IO JAWCIHUILINHE
«Kaoposas nonumuxa u kaoposulti ayoum & cghepe nyoiuyHO20 YRPAaGLeHUsD.

7.(I)OHI[ OICHOYHbBIX U METOAUYCCKHUX MATECPHUAJIOB /IJI IPOBCACHUA
leOMe)KyTO‘IHOﬁ arTrecranmuu oﬁyqamumxca Mo JTUCIUIIINHE

IIpuMepHBbIe BONPOCHI JIS1 IPOBEIEeHUS MPOMEKYTOYHOM aTTecTAlluN

(3K3aMeHa)
1. O¢ddexTUBHOCT B CHCTEME TOCYJAapCTBEHHOIO YIPABJICHUA WU
rOCyAapCTBEHHON CITy>KOBI. D((HEKTUBHOCTH TOCYIAPCTBEHHOTO CITY>KaIIETro.
2. YupasneHnue Kapbepoun rOCyIapCTBEHHOT'O IPaXKIaHCKOI0
CITY’KaIlEeTO.
3.  TlonsTHe ¥ TEXHOJOTUU KaIPOBOTO ayIUTa.
4.  TlonsTtue sTuku. MopasibHbIE Ka4eCTBA FOCYIapCTBEHHBIX CITYKaIUX.
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S. Ha3oBuTe BUIBI KOHCAITUHIOBBIX YCIIYT IIPH IPOBEIECHUHU KaIPOBOTO
aynura.

I[IpumepHbIe NIPAKTHKO-OPUEHTHPOBAHHbIE 321aAHUSA

1. Ha3zoBure mpemMymiectBa ¥ HENOCTATKM TIPU  MIPOXOXKICHUU
roCyAapCTBEHHOM IPaKIaHCKOU CITY>KOBI.
2. HazoBure opranbl rocyIapCTBEHHOM BJIacTH B JIEHUHTpaiCKOU

o0acTy, OTBEYAIOIIKE 3a KAJAPOBYIO MOJUTUKY B TOCYJAPCTBEHHBIX YUPEKIACHUAX
Jlenunrpaackoit obmacTu.

3. HazoBute yclioBHsS MOCTYIUIEHHMS HAa MYHHULMIIAJIBHYIO CIYX0y Ha
npUMepe MyHUIIMTIANBHOTO 00pa3oBaHus JIeHuHrpaackoil 006JacTH.

[lonHbIA KOMIUIEKT 3aJaHUil M 3TanoB (QOPMUPOBAHUS KOMIIETEHIIMH
npezacrasiieH B @OoHIe OLICHOYHBIX U METOAUYECKUX MAaTEpUAIIOB I IIPOBEIACHUS
IPOMEXYTOUHOM arrecTauy OOy4yarolmuxcs M0 AUCHUILIMHE, O(OPMICHHBIN
OTJEJIbHBIM JIOKYMEHTOM, IPECTABJIEH B IpUIokeHuu 1.

8. IlepeyeHb OCHOBHOI1, TONMOJIHUTEIbHON Y4eOHOM JTUTEPATYPbI, pECYPCOB
HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOI ceTH « AHTepHET», HEOOXOAMMBbIX
JJISI OCBOEHMSI JUCUUILJIMHBI (MOXYJIs1)

a) HOPMATHBHbIE IPABOBbIE AKTHI

1. Kouctutymus Poccuiickoit ®enepanuu ot 12.12.1993r. (mpunsita
BCEHApOAHBIM TrojiocoBanneM 12.12.1993) (¢ y4€roM mOmNpaBOK, BHECEHHBIX
3akonamu P® o mompaBkax k Konctutrymmu P® ot 30.12.2008 N 6-DK3, or
30.12.2008 N 7-®K3, ot 05.02.2014 N 2-®K3, ot 21.07.2014 N 11-®K3, ot
14.03.2020 N 1-®K3) // Od¢unuanbHplii HHTEPHET-MOPTAT  MPABOBOM
uHpopmaru WWW.pravo.gov.ru, 04.07.2020, N 0001202007040001.

2. «O cucreme rocymapcTBeHHOUM cimykObl Poccuiickoit ®denepamum.
denepanpubiii 3akoH o1 27.05.2003 Ne 58-03 // «Cobpanue 3aKOHOAATEIBCTBA
P®y, 02.06.2003, Ne22, ct. 2063.

3. «O  rTOoCymapcTBEHHOW  rpakaaHckol — ciyxbe  Poccuiickoit
denepannn»y. Denepanpupiii 3akoH ot 27.07.2004 Ne79-®d3 /| «CobOpanue
3akoHozarenscTBa POy, 02.08.2004, Ne31, ct. 3215.

4, «O mepcoHaNbHBIX NaHHBIX». DenepanbHblii 3akoH ot 27.07.2006
Nel152-®@3 /[ «Cobpanue 3akonomatensctBa PDy», 31.07.2006, Ne31 (1 u.), cT.
3451.

S. «O  wmyHununanbHoM ciyx0e B Poccuiickoit  ®Denepauuny.
®enepanpubiii 3akoH oT 02.03.2007 Ne25-03 /I «CobOpaHue 3aKOHOAATEIBCTBA
P®y», 05.03.2007, Nel0, ct. 1152.», Nel, 1995.

6. «O mporuBoxaeiicTBuM Koppynuun». DenepanbHbli  3aKOH  OT
25.12.2008 Ne 273-D3 // «Cobpanue 3akonomatenbectBa Pdy, 29.12.2008, Ne52 (u.
1), ct. 6228.
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7. «O6 obecnieueHnu JocTyna K HHQOpPMAIMH O JEATEIbHOCTH
rOCYJapCTBEHHBIX ~ OpPraHOB W  OpPraHOB  MECTHOIO  CaMOYIPaBJICHUS.
®denepanbubiii 3akoH oT 09.02.2009 Ne8-D3 // «CobOpanue 3aKOHOIATEIHCTBA
P®», 16.02.2009, Ne7, cT. 776.

8. «O mopsake TPUCBOCHUS M COXPAHEHUS KJIACCHBIX YWHOB
roCyJIapCTBEHHOM TI'pakaaHCKOM ciyk0bl Poccuiickoit denepanun denepaibHbIM
rOCYJapCTBEHHBIM TPAXKIAHCKUM clykamumy». Yka3 I[Ipesmgenta P®D ot
01.02.2005 Nel13 /I «Cobpanue 3akonoaarenberBa Pdy, 07.02.2005, Ne6, ct. 440.

Q. «O TpoBeAEHUMU AaTTeCTallMd TOCYJAPCTBEHHBIX TPAKIAHCKUX
ciyxammux Poccuiickoit @eaepanum». Yka3 [Ipesunenra PO ot 01.02.2005 Nel10
Il «Cobpanue 3akoHoaTenscTBa POy, 07.02.2005, Ne6, ct. 437.

10. «O MOPSIZIKE caauu KBaJTU(UKALLOHHOTO ’K3aMeHa
rOCyJAapCTBEHHBIMH TPAXJAAHCKUMM ciayxamumu Poccuiickonn ®enepanun u
OLICHKM WX 3HAaHWM, HABBIKOB M yMeHHUH (TIpodeccruoHaIbHOTO YpOBHS)». YKa3
[Mpesunenta PD or 01.02.2005 Nelll // «CoOpanue 3akoHOmaTenbcTBa Py,
07.02.2005, Ne6, ct. 438.

11. «O  kKoHKypce Ha  3aMe€IIeHHE  BAKAHTHOW  JIOJDKHOCTH
rOCYJapCTBEHHOM TpakIaHCKOM ciyxObl Poccuiickoit ®Deneparun». Ykas
[Mpesunenta P® or 01.02.2005 Nell2 /I «CoOpanue 3akoHOmaTenbcTBa Py,
07.02.2005, Ne6, ct. 439.

12.  «O mnpumepHoi ¢opMe CIyKeOHOTO KOHTPAaKTa O MPOXOKICHUU
roCyJIapCTBEHHOM TpaxkJaHCKou ciyxO0bl Poccuiickoit deaepaiiuu u 3aMeIleHUN
JIOJDKHOCTH TOCYAApCTBEHHOW TpaxkaaHcKkoul ciykObl Poccuiickoin denepanumy.
Va3 [Ipesunenta PO ot 16.02.2005 Nel159 // «Cobpanue 3akoHomaTenbcTBa POy,
21.02.2005, Ne§, ct. 629.

13. «O JOTIOJTHUTENHHOM npodeccroHaTbHOM oOpa3oBaHUU
rOCYyJIapCTBEHHBIX T'paXIaHCKUX ciayxamux Poccuiickonr ®epepaunn». Ykas
[Mpesunenta PO ot 28.12.2006 Nel474 /I «Cobpanue 3akoHOgaTeIbCTBA POy,
01.01.2007, Nel (1 4.), ct. 203.

14, «O06 wucuucClIeHHWH CTa)Xka TOCYAApCTBEHHOW TpakIaHCKOW CITyKObI
Poccuiickonn @enepauuu sl YCTAaHOBJIEHUSI TOCYJAPCTBEHHBIM T'Pa)KIAHCKUM
ciayxammm Poccuiickoit denepanuu exeMecsiYHON HaI0aBKH K JOIKHOCTHOMY
OKJIaJly 3a BBICJIYTY JIET Ha rOCYJIapCTBEHHOMN IpakaaHCKoU ciyxk0e Poccuiickoit
deneparuu, ONpeACNICHUS MPOAOIKUTEILHOCTH €XKETOAHOTO JOTOJHUTEIHHOTO
OTTAYUBAEMOI0 OTIYCKa 32 BBICIYTY JIET U pa3Mepa MooupeHuit 3a 0e3ynpeuHyro
u  S(PheKTUBHYIO TOCYJApCTBEHHYIO TIpaxkaaHCKyl ciyx0y Poccuiickoi
deneparuny. Ykasz [lpesumenta PO or 19.11.2007 Nel532 // «CoOpanue
3akoHoaareabcTBa PDy, 26.11.2007, Ne48 (2 4.), ct. 5949.

15. O mnpeacTaBieHUM TpakJIaHAMH, MPETEHIYIOIMMH Ha 3aMEICHHE
JOJDKHOCTEW  (peiepanibHOM  TOCYJApCTBEHHOW CIyKObl, U  (eaepabHbIMU
TOCYapCTBEHHBIMU CIYXKalllMMU CBEJACHUH O J0X0/Jax, 00 WMYIIEeCTBE U
o0s3aTeNbCTBAX HWMYIIIECTBEHHOTO Xxapakrepa». Yka3 IIpesumentra P®D ot
18.05.2009 Ne559 /I «Cobpanme 3axoHomaTenbctBa Pdy», 25.05.2009, Ne21, cr.
2544,
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16. «O mpoBepke TOCTOBEPHOCTH U MOTHOTHI CBEJEHUH, TIPEICTABIIIEMBIX
rpakJaHaMu, TPETEHIAYIOIIMMH Ha 3aMellleHue AOJLKHOcTed denepaibHON
rOCyAapCTBEHHOU CIyXObl, U eiepaTbHBIMU TOCYJAPCTBEHHBIMU CIIY>KAIIUMH, U
coOmofieHuss (enepaibHBIMA TOCYAApPCTBEHHBIMHU CITY>KAallMMU TPEOOBAHUM K
ciy)keOHOMY moBefcHHIO». Yka3 Ilpesumenta P® ot 21.09.2009 Nel065 //
«Cobpanmue 3akoHoaarenbcTBa Py, 28.09.2009, No39, ct. 4588.

17. «O Komwuccuu mnpu IIpesuaente Poccuiickoit ®eneparuu 10
BOMPOCaM TOCYJapCTBEHHOM CIIy’KObI U pe3epBa YIPaBICHYECKUX KaApOB». YKa3
[Mpesunenra PD ot 09.02.2013 Nel26 // «CobOpanue 3akoHOmarenbcTBa PDy,
11.02.2013, N 6, ct. 500.

18. «O mpaBOBOM pEryJlMpPOBAaHUU TOCYAAPCTBEHHOW TpaKIaHCKON
ciy0b1 JleHuHrpaackoit odnactu». O6macTHOM 3akoH JIeHMHTpajckoil o0aacTu
or 25.02.2005 Nell-o03 // «Bectauk [lpaBurenbctBa JICHUHTpaACKOH 00IacTH,
Ne7, 28.02.2005.

19. «O [Ilepeune roCyAapCTBEHHBIX JODKHOCTEH JleHMHTpajcKoi
0o0NacTH, JEHEKHOM COJICpKAHUU JIMIl, 3aMEIIAIONIUX TOCYJapCTBEHHBIC
JOJDKHOCTH JIeHuHrpajackoit obmactu, Peectpe mommkHOCTEl TrocyaapCTBEHHOU
rpaXKJaHCKON CityxO0bl JleHuHTpajacko 00JacTH W JCHEKHOM COJICpKAHUU
rOCYJAapCTBEHHBIX  TpaXXIaHCKUX  ciaykammux  JleHuHTrpajcko — oOmacTtuy.
OonactHoit 3akoH Jlenunrpajackoi obmactu ot 25.02.2005 Nel2-03 // «BectHuk
[TpaButenscTBa JIenunrpaackoit odmactuy, Ne7, 28.02.2005.

20. O T1paBOBOM  PETYJMPOBAHWHM  MYHUITUTIATBHOW  CIYy’)KOBI B
Jlenunrpanckoir obnactu». OOmactHOM 3akoH JleHuHrpaackod oOjacTd OT
11.03.2008 Nel14-03 // «Bectnuk [IpaButenbcTBa JIeHMHTpaackoi odmactuy, NelO,
30.04.2008.

21. O mnpencraBiaeHUW TpakKIaHAMHU, TPETCHAYIONMMH Ha 3aMEIICHUE
JIOJDKHOCTEH TOCYNapCTBEHHON TPaXKIaHCKOM CTy>KObI JIGHUHTpaackoi 001acTu, u
TrOCYAapCTBEHHBIMU TPaXXJaHCKUMHU  Ciyx)anumu  JleHuHTrpajckoi  obiactu
CBEJIEHUH O J1oxoAaX, o0 HMYyIIECTBE M 0053aTelbCTBAX WMYIIECTBEHHOTO
xapaktepa». IlocranoBnenne ['yOepnatopa Jlenunrpanackoit oOmacté  OT
25.09.2009 Nel00-tr // «Bectauk IlpaBurenbcTBa JIeHMHrpaackoi o00macThy,
Ne57, 28.10.20009.

0) OCHOBHAsI JINTEpPATypa:

22. Kanposas moauTuka ¥ KaJpOBBIA ayJIUT OpraHU3aIuU: YICOHUK IS
By30B / JI. B. ®otuna [u ap.]; moxa obmieit penakiueit JI. B. dortunoit. — M.:
WznarensctBo HOpaiit, 2024. — 478 c. [Dnekrponusiii pecypc]. URL:

23. KangpoBas monuTHka Ha TOCYIapCTBEHHOW CITy)KOe: YYCOHHK s
By30B / JI. B. ®otuna [u ap.]; mox obmei penakmueit JI. B. ®ortunoit. — M.:
M3patensctBo IOpaiit, 2024. — 362 c. [Onexrponnsii pecypc]. URL:

B) AONOJIHUTEIbHAS JUTepaTypa:
24, AnnenxoB B.M., TocynmapctBennass  cmyx0a:  opraHuzauus
YIOPABJICHUECKOW JiedaTeNbHOCTH: ydeOHoe mocobue / B.M. Annenxon, H.H.
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bapuan, A.B. MouceeB, b.1. Kucene. — M.: KnoPyc, 2022. — 253 c.
[DnexTponnslit pecype]. URL: h https://book.ru/books/943167

25. TocymapcTBeHHas W MYyHMIIMIIAJIbHAs CIIy:k0a: yudeOHHK IS BY30B /
E. B. Oxotckuit [u gp.]; moxa obmeit penakmuedr E. B. Oxorckoro. — 3-¢ u3i.,
nepepad. u gon. — M.: UznarensctBo IOpaiit, 2024. — 400 c. [DneKTpOHHbIN
pecypc]. URL: https://urait.ru/bcode/545233

26. TocymapctBeHHas ciy0Oa: yaeOHUK M TIPAKTUKyM Jj1s By30B / E. B.
Oxotckwuii [u ap.]; mox obmeit penakueit E. B. OxoTtckoro. — 2-e u3m., nmepepad.
u gon. — M.: U3parensctBo HOpaiit, 2024. — 327 c. [DnekTpoHHBIN pecypc].
URL: https://urait.ru/bcode/545232

27. KoHQIUKT UWHTEpecOB Ha TOCYAAPCTBEHHOM M MYHHIIMIAIHHOU
ciyx0e, B  JIESITEIIbHOCTH  OpraHM3alluii: MPUYUHBI, PEIOTBpaIlCHHUE,
yperyinupoBanue: HayuyHo-npaktuaeckoe nocooue / T.C. I'naszsipun, T.JI. Ko3nos,
H.M. KonocoBa [u gp.]; orB. pen. A.®. HozapaueB. — M.: HuHcturyt
3aKOHOJIATEIhCTBA W CPABHUTEILHOTO IMpaBoBeleHUs mpu [IpaButenbcrse
Poccutickoit @eneparnun: MHDOPA-M, 2023. — 224 c¢. [DneKTpOHHBIN pecypc].
URL.: https://znanium.com/catalog/product/1908840

28. Oxorckuii E.B. Teopus u  MexaHuU3MBl  COBPEMEHHOIO
rOCyJIapCTBEHHOTO yMpaBJEHUsA: YYEOHMK M MPaKTUKyM 1Js By3oB / E. B.
Oxotckuii, T. A. 3anko. — 4-e uzn., nepepad. u gon. — M.: N3aaTenbcTBO
FOpaiir, 2024. — 933 C. [ DJIEKTPOHHBIM pecypc]. URL:

29. OueHka mnepcoHajga B OpraHu3anuu: ydeOHoe mocobue / A.M.
Acanues, ['.I'. BykoBuu, O.I'. Kupunnosa, E.A. KocapeBa. — 2-e¢ uzn., ucrp. u
non. — M.: UH®PA-M, 2023. — 171 c. [Dnexrponssii pecypc]. URL:

https://znanium.com/catalog/product/1907026

30. Pesnuk C. [I. Ctparerus kaijpoBoro MeHe/PKMEHTa: yueOHoe Tocooue
/ O. A. Bnouna, C. JI. Pe3nuk, O. A. Ca3blkrHa; 1101 O0II. pefl. -pa HKOH. HayK,
npo¢. C. JI. Pesnuka. — 2-e uza., mepepad. u gon. — M.: UHOPA-M, 2023. —
211 C. [DJIEeKTPOHHBII pecypc]. URL:
https://znanium.com/catalog/product/1891037

31. TexHosormM KaapOBBIX TPAKTUK HA TOCYJAPCTBEHHOW CIykKOe:
MacTep-kiacc: y4eOHUK M MpakTHUKyMm s By3oB / JI. B. @otuna [u np.]; mon
obmeir penakiueit JI. B. ®otunoit. — M.: WMznmarensctBo [Opaiit, 2024. —
392 c. [Dnextponnslii pecypc]. URL:

r) pecypcnl cetu «AHTEpHET!

1)anexmponusie npogunvrvie HCYypHALbI

1. Hayuno-nomutuueckuit  xypran  "['ocymapcTBeHHas — cimyk0a'
«MHCTHTYTa TOCYNAapCTBEHHON CIY:KObI M yrpaBlieHus» Poccuiickoil akamemMun
HApOJIHOTO XO3SMCTBA U TOCYAapCTBEHHOU CirykObl nipu [Ipesunente Poccuiickoit
®denepanuu. [Inexrponnsiii pecype]. URL: http://pa-journal.ranepa.ru.

2. Kypnami 0 KaapoBbIX BOIPOCAX MECTHOTO CamMOyIpaBJiIeHUS
"MyHununagbHas ciyxo0a". [DNeKTpOHHBI pecypcl]. URL:
http://emsu.ru/ms/default.asp.

15


https://urait.ru/bcode/545233
https://urait.ru/bcode/545232
https://urait.ru/bcode/535207
https://znanium.com/catalog/product/1907026
https://www.urait.ru/bcode/544699
http://pa-journal.ranepa.ru/
http://emsu.ru/ms/default.asp

3. Kypuan  "Bompocel rocygapCTBEHHOT0 M MYHULUIIAIBHOIO
ynpasienus". [Dnekrponnsiid pecypc]. URL: https://vgmu.hse.ru/archive.html

4, Kypnan ¢akynbrera rocyaapcTBeHHOro yrpasieHus MIY umenu
M.B. JlomoHOCOBa «l'OCyAapCTBEHHOE YyHpaBi€HUE. ODJIEKTPOHHBIM BECTHUK.
[Dnextponnsiii pecypc]. URL: http://e-journal.spa.msu.ru/page 1.html

2) anekmpoHbie NPoghuibibie OA3bl OAHHbIX/ CAlimbl

1. Odunuaneueiit  cailt  ®denepanbHO  CIYKOBI  TOCYJApPCTBEHHOM
cratucTuky. [DnekrponHsiid pecypc]. URL: http://www.gks.ru.

2. Odunmansueiii caift Ilpesunenta PO. [Dnekrponnsiit pecypc]. URL:
http://www.kremlin.ru.

3. Odunmansueiii  caiit  [IpaButensctBa Poccuiickoit  ®eneparui.
[DnexTponnsbIit pecypc]. URL: http://www.government.ru.

4, Od¢uumaneupii  caiit  ['ocymapctBenHoid  Jlymbr  Poccuiickoit
denepanmu. [InekTpoHHBIN pecypce]. http://www.duma.gov.ru.

5. OdunmanbHbIi UHTEpHET-TIOPTaJl ~ MPaBOBOW  HH(pOpMALUH.

['ocynapcTBeHHast cuctemMa MpaBoOBOMl WHGOpMaIu. [DIEKTPOHHBIA pecypc].
URL: http://www.pravo.gov.ru/

6. [TopTan rocymapctBeHHbIX mporpamm P®. [DnexkTpoHHBIN pecypc].
URL:https://programs.gov.ru/Portal/

7. @enepanbHbli  mpaBoBoil  mopran  FOpunnueckas — Poccus.
[DnexTponnsbIi pecypc]. URL: http://law.edu.ru.

8. Od¢uunanbHple CaiThl OPraHOB rOCYJAPCTBEHHON BJIACTH CYOBEKTOB
P® u opranoB MECTHOTO CaMOyNPaBIICHUSI.

9. [Topran agMuHKucTpaTUBHOM pedopmbl [DnekTpoHHbIN pecypc]. URL:

http://ar.gov.ru/.

10. Odunmaneueiii cait OTKpPHITOro mpaBuTenbeTBa PD. [DneKTpoHHBIH
pecypce]. URL: http://open.gov.ru/.

11. OdunmanbHbIH caiT MexpernoHaiabHON 00I111eCTBEHHOM
opranmzaiuu «Komuter mo Oopbbe ¢ Koppymmuei». [DIeKTpoHHBIH pecypc].
URL: http://com-cor.ru/.

9. MeToanueckne yKa3aHUusA JJisl 00Y4aIOMIUXCSI M0 OCBOEHUIO TUCIMILIHHBI
(MoayJin)

CamocrosiTenbHasi MOArOTOBKA 00yYaroUuXcsi MPOBOAUTCS ISl yIrayOaeHus
Y 3aKpEIUICHHs] 3HAHWM, MOJYyYEHHbIX Ha JICKUUAX W IPYTUX BUIAX 3aHATUM, IS
BbIPA0OOTKH HABBIKOB CAMOCTOSITEJILHOTO MPUMEHEHHUS HOBBIX, JOMOJHUTEIBHBIX
3HAHUM U MOATOTOBKU K MPEICTOSIIMM YYECOHBIM 3aHSATHSAM, DK3aMEHY.

BaxxHbIM  yClIOBUEM  YCHENIHOTO HW3YYEHUs JUCHUIUIMHBI  SIBIISAETCS
nocemenue jekuuil. [lox mocemennem noapasymeBaercs He (popMa MACCUBHOTO
IPUCYTCTBHS, @ aKTUBHAs paboTa Mo U3y4eHHI0 HOBoro marepuaina. [lonroroBka k
JIEKIIMOHHBIM 3aHSATUSM BKIIIOYaeT B ceOs aHaiu3 IpejiaraeMbIX s U3y4eHHUs
BOIPOCOB, M3yYE€HHE HOPMATUBHBIX MCTOYHHKOB M Yy4yeOHOW U HAy4dHOH
JUTEPATYpPBl IO PpacCMAaTpUBAEMBIM BOIIpOocaM JieKIMH. B mponecce nexuuu
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OOyJarOmMiiCsT MOXET 3aJaBaTh  YTOUYHSIONIME  BOIPOCH,  OCYIIECTBUTH
B3aMMOCBSI3b HOBOTO MaTepuaja C YX€ M3yYEHHBIM, MOATOTOBUTH 0azy st
7(h()EKTUBHOTO HUCIOJIL30BAaHUSI TOJYUYECHHBIX 3HAHUM, OOJIETYUTH MOIATOTOBKY K
MPaKTUYECKOMY 3aHATHIO. D(OPEKTUBHBIM CHOCOOOM (DUKCAIIUU JIEKIIMOHHOTO
MaTepuaia SBISETCS KOHCIEKTUPOBAHME, IPEJCTABISIONIee COOOW HE TOJIbKO
buKcalioo BaXKHEUIIMX MOMEHTOB JIEKIIMHM, HO U YyKa3aHUE NPUMEPOB IS
MOHUMAaHUS TOTO WJIK UHOTO TEOPETUYECKOr0 MaTepuaa.

[Ipu mOArOTOBKE K MPAKTHUYECKOMY 3aHATHIO HEOOXOIWMO WCIOJIB30BaTh
KOHCIICKTUPOBAHHBIE MaTepUajbl JICKIMH, y4eOHYI0O W HAy4YHYIO JIHTEpPaTypy.
[ToaroToBKa OTBETOB MO BHIHOCHMBIM Ha OOCY)KJICHHE BOMPOCAM MPAKTHIECCKOTO
3aHITHS BKJIIOYACT B ceOsl HE TOJBKO MPOUYTEHUE MaTepuaja, HO M €ro aHaIu3 U
KPUTUYECKYIO OIleHKYy. OOydammeMycs CIeIyeT BBISIBUTh MAaJOW3yYCHHBIE
aCIEKTHl PacCMAaTPUBAEMBIX BOIIPOCOB, MIPOSIBUTH MHUITMATUBY TIPH TOJATOTOBKE K
MPAKTUYECKOMY 3aHSATHUIO.

[Ipu moAroTOBKE K MPAKTUUYECKUM 3aHSATUSMU M SK3aMEHY PEKOMEHIYETCs
CUCTEMATU3UPOBATh 3HAHMs, HU300pakas MX B TaOJIMYHOM, rpadUyEecKOM WIIH
CXEMaTHUYHOM BHJI€. TO MO3BOJIUT YCTAHOBUTH B3aUMOCBSI3b U3y4aeMbIX SIBICHUH,
YOPOCTUT 3ajady 3allOMHHAHHUS MaTepualia, OOJErdyuT MPOLEcC MPaKTUYECKOTO
MPUMEHEHUS MTOJTYYCHHBIX 3HAHUM.

3amauelt  MPAKTUYECKUX  3aHSATHM  SBJISIETCS  BbIpAaOOTKAa  yMEHUS
WCITOJIB30BaTh TCOPETUUCCKUE 3HAHWS, TMPOSBUTH HAJIMYAE MPAKTHYECKHUX
HaBBIKOB. Ilpm  TOATOTOBKE K  MPAKTHUYECKOMY  3aHATHIO  CJICAYeT
3a0J1arTOBPEMEHHOTO 00€CIIeUNTh HAJM4he HEOOXOAMMO ISl TaHHOTO 3aHSITHS
MaTepHaia, CaMOCTOSITEIbHO TTIOBTOPUTH paHee N3YICHHBIC TEMBI.

JIIsl  yCHEenTHOTO OCBOEHWS JUCIUIUTMHBI BaKHBIM  SBJISIETCS  YMCHHE
paboTaTh ¢ TepMUHAMH W WX omnpeneieHusMU. Jis paboOThl ¢ TEPMHHOJOTHEH
(b (HEKTUBHBIM SBIISIETCSI UCIOJIb30BAaHUE KaK YYEOHOW M HAYYHOUM JHMTEpaTyphl,
TaK U OPUINYECKUX U GUIOCO(CKUX CIIOBAPEH.

PabGoTa ¢ TepMHHAMH MOXKET OCYIIECTBIATHCS Kak B (hOPME COCTABIICHUS
COOCTBEHHBIX TEMATUYECKHX CIIOBAPUKOB I yIOOCTBA M CKOPOCTH TIOHMCKA
HeoOxoaumoro TepMuHa. C  2TOM 1€  HEOOXOJAMMO KaXIbli HOBBIN
BCTPEYAIOIIUIICS TEPMHUH 3alKUCHIBATh U BO BPEMs TIOJITOTOBKH K CEMHHAPCKUM U
MPAKTUYECKUM 3aHSATUSM YKa3bIBaTh COOTBETCTBYIOIEE ompenencHue. B ciayuae
BO3HMKHOBEHHUS CJIOKHOCTH BBIOOpA OMpEACICHHUs] W3 HMMEIOIIETocs o0bheMa B
paMKax HayYHOTO 3HAaHHS HEOOXOIWMO 3aJaBaTh BOIPOCH TPEMOJaBaTEIIO B
paMKax JEKIIMOHHBIX U MTPAKTUYECKUX 3aHITHH.

HHTepakTuBHBIC (OPMBI MPOBEACHUS 3aHATUH MO0 TUCHUTIINHE «Kaodposas
NOIUMUKA U Kaoposvlli ayoum 6 cghepe nyoiuuHo20 YNpaesieHus» BKIIOYAIOT B
ce0s1 cheayronue BUIbl 3aHSATHIA:

-  WHTEPAKTUBHBIC JIEKIIMH, MPEANOJararoT HCIOJIb30BaHUE METO/a
po0IeMHOT0 U3NoKeHus. [Ipu TakoM Moaxo/1e JIEKIKs CTAHOBUTCS MTOXO0XKEN Ha
JMaJior, TPETNolaBaHue UMUTHUPYET HCCIICOBATEIBCKAN TPOIEcC (BBIIBUTAIOTCS
MEPBOHAYAILHO HECKOJIBKO KITFOUEBBIX MOCTYJIATOB IO TEME JICKIIUU, U3JI0KEHUE
BBICTPAMBAETCS. TI0 TMPHUHIIMITY CAMOCTOSATEIHLHOTO aHaiu3a ©  000OIIEeHUsS
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CTYJE€HTaMH Y4Y€OHOro Marepuayia). JTa METOJHMKA I103BOJISIET 3aMHTEPECOBAThH
CTYJIEHTa, BOBJIEUb €ro B Ipoiiecc 00ydeHus. [IpoTuBopeunst Hay4HOro MO3HAHMS
PacCKpBIBAIOTCS TIOCPEJCTBOM TMOCTAHOBKU MpoOJeMbl. YdueOHas mpodlieMa u
npoOjemMHasi CHUTyallus SBJISIOTCSI OCHOBHBIMH CTPYKTYPHBIMH KOMITOHEHTaMU
npobiemHoro oOyuenus. [lepes HauamoMm HM3ydeHHUs ONMpPEACICHHON TeMbl Kypca
CTaBUTCSA TEpell CTyJAEHTaMU NPOOJIEMHBIA BOMPOC WM JAaeTcs MpoOieMHOe
3amande. CTUMyNUpys paspelleHde MnpoOJieMbl, TMpenojaBaTelb CHUMAET
IIPOTUBOPEUHS MEXKIY MMEIOIIUMCS €€ TIOHUMaHUEM U TpeOyeMbIMU OT CTY/ACHTA
3HaHUAMHU. D(DPEKTUBHOCTH TAKOTO METOAA B TOM, YTO OTHAEILHBIC MPOOIEMBI
MOTYT MOJHUMATbCS CaMHMM CTyAeHTamH. ['JIaBHBIM ycHex JaHHOTO METoJa B
TOM, 4YTO NIPENoJaBareiib JOOMBAETCA OT ayJAUTOPHUU «CAMOCTOSITEIIBHOIO
pelieHus» TOoCTaBleHHOW mpobaembl. OpraHuzanus TpoOIeMHOro oOydeHus
NPEACTABIAECTCS JOCTATOYHO CIIOXKHOW, TpeOyeT 3HAYUTEIbHOM MOATOTOBKHU
aexrtopa. OJTHaKO Ha Ha4aJbHOM 3Talle MCIOJIb30BAHUS ITOT0 METOJA €r0 MOXKHO
BHEJIPSITh B CTPYKTYpPY TOTOBBIX, paHee pa3paOOTaHHBIX JIEKIUN, MPAKTUYECKHUX
3aHATHH KaK JTOMOJIHEHUE.

- TpYNIOBbIE JUCKYCCHM, NPUMEHSIOTCA i OOECHEeYeHHs HaBBIKOB
KOMaH/JHON pabOThl U MEXJIMYHOCTHON KOMMYHUKALUU U MPEICTABIAIOT COOOM
OLICHOYHOE CpEACTBO, IO3BOJISIONIEE BKIIOUNUTH OOYy4aroUUMXcs B IPOLECC
OOCYXKIEHHsI TMpPEACTAaBICHHOW TEMbl, MpOOJEMbl U OLEHUTh HX YMEHHE
apryMEHTUpPOBaTh COOCTBEHHYIO TOUKYy 3peHus. Kpome Toro, B Xxone 3aHATHI
MPOBOJATCSA KPYTJIbIE CTOJIBI 110 33JaHHBIM TEMATHUKaM.

- TPEHHHTH, JJI1 00eCleYeHus] HAaBbIKOB MPUHSATHS PEUICHUN U JIHIEPCKHUX
kauecTB. I[IpoBenenue 3aHsATHI B (QopMe TpPEHHHTa MpeanoiaraeT MpoIece
MOJIyYeHUS] HAaBBIKOB U YMEHUH B KaKOM-IMOO 00JaCTH MOCPEICTBOM BBIMOTHEHUS
MOCIICIOBATENbHBIX 3aJJaHHM, NEUCTBUN MW UIP, HANIPABICHHBIX HA JTOCTUXECHUE
HapaOOTKM U Pa3BUTUS TpeOyeMOro HaBblKa. TpPEHUHI MO3BOJISIET JaTh €ro
y4acTHUKaM HEJIOCTAOILYI0 HH(OPMAaLINIO, CPOPMUPOBATH HABBIKU YCTOMUYUBOCTU
K JIaBJICHUIO, HaBbIKM Oe€30macHOro moseneHus. HeocrnopuMbIM JOCTOMHCTBOM
TPEHMHIra SIBJISIETCS TO, UYTO OH OOECHeurMBaeT AaKTHUBHOE BOBJICYEHHE BCEX
YYaCTHUKOB B Ipouecc oOyueHus. PazmuuHble cuTyallMd, BO3HUKAIOUIME B
rpynmnax TPeHHUHTa, SBISISICh YI€OHBIMU M B 9TOM CMBICJIE YCIIOBHBIMU, UTPOBBIMU,
Uit 00y4aeMoro BBICTYIAIOT KaK BIIOJIHE peajbHble CUTYyallMd, B KOTOPBIX HAJ0
JIEWCTBOBAaTh CO BCEW OTBETCTBEHHOCTBIO 3a pE3yJbTaT JEUCTBUA. YUyBCTBO
OTBETCTBEHHOCTH 37€Ch 0CO00€: HE TOJBbKO MEepe]l CaMUM COOOW, HO W Mepen
MapTHEpaMy IO TPyNNe, TaK KaK YCIEMIHOCTh JEHWCTBUS KAXKIOrO— 3TO  3aJI0T
ycIiexa JAesiTeJIbHOCTH BCEU IPYIIIIBI.

- aHalM3 CUTyaluil (KeHc-MeToJ) — TEeXHHMKa OOy4YEeHHs, UCIOJIb3YIoIIas
ONMKMCAHHWE peaJbHbIX cuTyalui. OOyyarolmuecs [TOJDKHBI MpPOaHATU3UPOBATh
CUTYaIMIO, pa300paTbCsi B CyTH MPOOJIEM, MPEIIOKUTh BOSMOXHBIE PEIICHUS U
BbIOpaTh Jydlllee W3 HHUX. B OCHOBE MeTOJa KOHKPETHBIX CHUTYyalud JIEXKUT
ONKCaHUE KOHKPETHOM MpO(ecCHOHATBHON NeATEIbHOCTH WM SMOIMOHAIBHO-
MOBEJACHYECKUX AaCIIEKTOB B3aUMOAECHCTBUsA Jtojeu. [Ipn mM3ydeHMH KOHKpPETHOM
CUTyallUM, M aHajlu3€ KOHKPETHOIO MpHUMepa CTYIAEHT JOJDKEH BXHUThCS B
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KOHKPETHBIE  OOCTOSITEICTBA, TOHSITH CHUTYallMiO, OIICHUTh OOCTaHOBKY,
OTIPEJIENINTh, €CTh JIU B HEH mpobiieMa U B 4eM ee cyTh. OnpeenuTs CBOIO POJb B
pelieHnu npoosieMbl U BbIpadOTaTh 11eJ1eCO00pPa3HYI0 TUHUIO TIOBEICHUS.

- TpernojiaBaHve JIMCUMIUIMHBI OCYILECTBIAETCS B (opmMe Kypcos,
COCTAaBJICHHBIX HAa OCHOBE pE€3YyJbTAaTOB HAyYHBIX HCCIEAOBAHUN, MPOBOJIUMBIX
OopraHu3aluei, B TOM YHCI€ C YYETOM PETHOHAIBHBIX OCOOEHHOCTEH
npodeccuoHanbHON NEATEIbHOCTH BBIITYCKHUKOB u noTpeOHOCTeH
paboToaTene.

OueHouHblE W METOJAMYECKHE MaTepHalibl MO JucuuIuimHe «Kaodposas
HOIUMUKA U KAOPOBbLUL ayoum & cgepe nyoIuuHo2o ynpasieHusy NpeiCcTaBICHb B
OOMM.

[Ipy noOAroTOBKE K MNPOMEXKYTOYHOMY WU MTOTOBOMY TECTHUPOBAHUIO
HEOOXOIMMO U3YYUTh TEOPETHUECKHMI W NpPaKTUYECKUWd MmaTepuas. TecTtoBbie
3a/laHus (C TIepeYyHeM BO3MOXKHBIX BapUAHTOB OTBETOB, CPEIU KOTOPBIX XOTS Obl
OJIMH OTBET SIBJSIETCS HEBEPHBIM) OOECIEUUBAIOT CTPYKTYPHOCTHh MHBIILJICHUS,
BBIHY’KJICHHOTO BBIOpaTh U3 MPEJIOKEHHBIX BAapUAHTOB OTBET BCE MPABHIIbHBIC
BapUaHThl. TE€CTOBbIE 3aJaHUsl HA YCTAHOBIICHHS COOTBETCTBUS MOAPA3yMEBAIOT
HEOOXOJMMOCTh MPOSIBIICHUS HE TOJBKO 3HAHUSA YYEOHOro marepualia, HO U
YMEHUSI TPUMEHATH TMpaBuia (opManbHOW JOTUKH. TecToBble 3ajJaHus Ha
YHOPSIZIOUEHUE HApPaBJIEHbl HA YCTAHOBJICHUE JIOTUYECKOW IMOCIEA0BATEIbHOCTH
paccMaTpUBaEMbIX SIBIICHUM (BPEMEHU CYIECTBOBAHUS SIBJIICHUM, pacTOOXEHUs
CTPYKTYPHBIX 3JIEMEHTOB MPABOBBIX JOKYMEHTOB H T.I1.).

O¢dexTuBHBIM CcHOCOOOM JUIsi TOATOTOBKM K TECTUPOBAHMIO SIBJISIETCS
paboTa 00ydaromerocsi Mo PenieHru0 TECTOBBIX 3aJlaHUM, MPETOCTABICHHBIX IS
CaMOCTOATENbHON paldoThl. Takke Mpu MOATOTOBKE K Takoil (opme KOHTPOJIS
3HaHUM, KaK PEIICHUE TECTOBBIX 3aJaHUM, CIEIYET CAMOCTOSITEIILHO MOMBITATHCS
mpopaboTaTh paccMaTpuBaeMble B JAUCITUIUIMHE BOMPOCHI B (JOpME COCTABICHUS
TECTOBBIX 33JIaHUMU.

[Ipy moAroToBKE K 3K3aMEHY CJIElyeT MMETh B BHUJY, UYTO OH SIBJISIETCSA
UTOTOBOM (hOPMOM KOHTPOJII TO HM3YYCHHUIO JIAHHOW Y4YeOHOH JUCIUIUIMHEIL.
DK3aMeH NOoJApa3yMEBAeT MAKCUMAJIbHYI0 KOHLIEHTPALIMIO 3HAHUW U YMEHUH,
MPEANOJIAraloIINX MOJHOE U3YYEHUE MaTepuaia JUCIUIIINHBI.

DK3aMeH MpOBOAUTCA B (OpMe YCTHOTO COOECeTOBAaHUS, BBITIOJHCHUS
MUCHbMEHHOTO 3aJ]aHusl, PEIICHUS CUTYallMOHHOM 3ajauH.

Pemenne nmnpenopaBaTenss 00 MTOrOBOM  OLIEHKE MPUHUMAETCS IO
pe3yJibTaTaM YCTHOTO OTBETa U BBIMIOJHEHHOTO MMHUCHBMEHHOTO (TE€CTOBOIO)
3aJIaHusl, B 3aBUCUMOCTH OT IIIKaJIbl OI[EHKH.

B kadecTBe HCTOYHMKA JOTOJHUTEIBHBIX MATEPUATIOB PEKOMEHIYETCS
MoJIb30BaThCsl MHMOpMaIMER OTKpBITOro jJocTyma cetu Internet (maHHbIMU
WH(OPMAITMOHHO-TIPABOBBIX U 00Pa30BATEIBHBIX MOPTATIOB, OPUITHATHHBIX CAUTOB
MUHHUCTEPCTB, BEAOMCTB, OTJEIbHBIX OPTraHU3allhil, JAaHHBIMU TOCYAapCTBEHHOU
CTaTUCTHKHU, pPe3yJbTaTaMU JKCIEPTHO-aHATUTUYECKUX 0030poB). Kpome ToroO,
MO>KHO BOCIIOJI30BaThCSI BO3MOXHOCTSIMH CITPABOYHO-TIPABOBBIX CHUCTEM, 0a3bl
KOTOPBIX COAEPKAT HE TOJIbKO TEKCT HOPMATUBHBIX aKTOB, HO U HAy4YHBIE CTaTbU
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no pasznmuuHbiM  Bompocam  (Hampumep, CIIC «Koncynbrant Ilmrocy).
PekomeHmyeTcst Tak:ke UCIIOJIb30BATh AIEKTPOHHO-OUOIMOTEYHBIE CUCTEMBI.

10. OcodeHHOCTH 0CBOECHHUSA AUCIHMIIIMHLI 1JI1 HHBAJIU/I0B U JIUI C
OrpaHNYeHHBIMHU BO3MOKHOCTSIMHU 3/10POBbSI

OOyueHue 00ydYarouuxcsi C OrpaHUYEHHBIMU BO3MOXHOCTSIMH 370POBbS
npu HEOOXOIMMOCTH OCYLIECTBISAETCA Ha OCHOBE aJalTHUPOBAHHON paboueit
NporpaMMbl  C  KCHOJIb30BAHMEM  CHEIUATIBHBIX  METOJI0B  OOy4YeHUs U
JUIAKTUYECKUX  MaTepuaioB, COCTaBIEHHBIX C YYETOM  OCOOEHHOCTEU
MCUXO(PU3NYECKOTO PA3BUTHS, WHANBUAYATBHBIX BO3MOXXHOCTEH W COCTOSHUS
3I0POBbS TAKUX OOyYaromuxcs (00y4Jaronierocs).

B umensx ocBoeHuss y4yeOHOW mporpamMbl JIUCUUIUIUHBL «Kaodposas
NOJUMUKA U KAOPOBblll ayoum 6 chepe nyoIuuHo20 ynpasierusy WHBAUIMIAMU U
JUIAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/10pOBbsi THCTUTYT 0OecrieunBaert:

— JIJI1 MHBAJIUJIOB U JIUI[ C OTPAHUYEHHBIMUA BO3MOKHOCTSIMU 37I0POBbS MO
3pEHHUIO: pa3MENICHUE B JIOCTYMHBIX I O0YJarOUUXCs, SIBISIOUIUXCS CIICTIBIMU
Wi CIa0OBUIAIIMMHU, MECTaXx HM B aJanTUPOBAaHHOW (opme crpaBOYHOMN
uHQOpMAIlMU O pacHUCAaHUM YYEOHBIX 3aHSATHUH; NPHUCYTCTBUE ACCHUCTEHTA,
OKa3bIBAIOIIIETO oOyyaroremycs HEO0OXOUMYIO MIOMOIIIb; BBIITYCK
aJbTEPHATUBHBIX (OPMATOB METOAMYECKUX MaTepUalioB (KPYHHBIM mpudT wimum
aynnogansl);

— JIJIl UHBAJIUOB U JIMI[ C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 3I0POBbSI 110
CIIYXY: HaJyIeKaIIMMHU 3BYKOBBIMH CPEJICTBAMU BOCHPOU3BEIcHNE UH(OPMALINH;

— JUISL UHBAJIMJOB W JIMI[ C OTPAHUYEHHBIMH BO3MOXXHOCTSIMH 3I0POBBS,
UMECIOIIMX  HApyIIEHUsS  OMOPHO-ABUTATEIBHOIO  amnmapaTa:  BO3MOXKHOCTH
OecnpensaTCTBEHHOTO OCTyIa 00yJaronuxcsi B y4eOHbIe TTOMEIICHUS, TyaJleTHbIC
KOMHATBI U IPYTUE TTOMENICHHS, a TAK)Ke MPeObIBAaHUE B YKA3aHHBIX TTOMEIICHUSIX.
OO6yuaroruecs 13 4yuciaa WHBAIUAOB M jull ¢ OB3 obecrnieyeHbl MeyaTHBIMU U
(WJIK) DJIEKTPOHHBIMU 00pa30BaTEIbLHBIMU pecypcamu B (hopMax, aJanTUPOBAHHBIX
K OTpaHMYCHUSM HX 370poBbi. OOpazoBaHHe OOYUYaIOIMIMXCA C OTPAHMYECHHBIMU
BO3MOYKHOCTSIMHU 37I0POBbSI MOKET OBITh OPTaHM30BAHO KaK COBMECTHO C JPYTUMU
OOyYarOIIMMHUCS, TaK U B OTACIBHBIX IPYIINAX WIK B OTIACIBHBIX OPraHU3aIUIX.

11. Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOTHI, MPO(eccHnoHAIBLHBIX 0a3
JAHHBIX, HCIOJIb3yEeMbIX IPU OCYLECTBJICHNH 00pa30BaTeJIbHOIO NMpoLecca
10 JMCHUILINHE (MOAYJII0), BKJIKYAas NepedyeHb NPOrPaMMHOI0 o0eceYeHus
U MHGOPMAIHOHHBIX CIIPABOYHBIX CHCTEM

Onepannonnas cucrema (Microsoft Windows Iponpuemapnas);

[MTaket opucubix mporpamm (Microsoft Office Professional riponpuemapnas);

[TporpammHOe OOecredeHne i MPOCMOTPA SJIEKTPOHHBIX JTOKYMEHTOB B
crangapte PDF (Foxit Reader GNU Lesser General Public License);

Web-6paysep (Mozilla Firefox GNU Lesser General Public License);
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Opranuzanus Bugeokonpeperuuii (Jnoexc-Teremocm)

Odunmaneueiii caiit denepaibHON CIYKOBl TOCYIaAPCTBEHHONW CTATHUCTUKU
[DnexTponnsIii pecype]. URL: gks.ru

NudopmanmoHHbie CripaBOYHbIE CUCTEMBI:

ABTOMaTU3MpOBaHHAass  UH(OpManMoHHass ~ OWOIMOTEYHas  cUCTEMa
Marc21SQL,;

CnpaBouHo-nipaBoBas cucrema «KoncynbranT [1mrocy.

12. MaTepuajibHO-TEXHHYECKas 0a3a, He0OX0oauMasi JJIs1 OCyIIeCTBIEeHUS
00pa30BaTEJbHOI0 MPOLECCA MO AUCIHHUIINHE (MOLYJIIO)

CrnenuajJu3upoBaHHbIE AYIUTOPUH:

YueOHast ayauTopust Il TMPOBEACHUS 3aHATUH CEMHHAPCKOrO THIA, KypCOBOTO
MPOCKTUPOBAHUS  (BBIMOJIHEHUSI KYPCOBBIX palOT), TPYNNOBBIX U HHAMUBUAYATbHBIX
KOHCYJIbTAIM, TEKYIIEro KOHTPOJISA U MPOMEXYTOUHON aTTeCTalluy / KOMIIbIOTEPHBIN Ki1acc
/ IoMeneHne isi CaMOCTOSTEIbHON pabOThI

TexHu4eckue cpecTsa 00yUeHus:

KOMITBIOTEpP C MPOTPaMMHBIM OOecrieYeHHeM, yKa3aHHbiM B 1.11, moctymom k cetu
«HTepHeT» U o0ecredeHneM JI0CTyIa B AJIEKTPOHHYI0 HHPOPMAIMOHHO-00pa30BaTEIbHYIO
cpeny

CnenuajJn3upoBaHHbIE AYIUTOPUH:

Y4ueOHast ayIuTOpHsl Ul IPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIA, 3aHATHH CEMHHAPCKOTO
TUTA, KypCOBOTO TMPOEKTUPOBAHUS (BBIMOJHEHUS KYPCOBBIX paboT), TPYIIOBBIX U
MHAMBUAYaJIbHBIX KOHCYJIbTAlUI, TEKYIIETr0 KOHTPOJISl U IPOMEKYTOYHON aTTecTalluu
TexHu4eckue cpeacTsa 00yueHus:

MYJIbTUMEIMMHBIA KOMILIEKC

KOMITBIOTEP C MPOTPAMMHBIM 00€CTICUeHHEM, YKa3aHHbIM B 11.11
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