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1. llosgicHUTEbLHAA 3aIIUCKA

Kypc «JlokyMeHTaImoHHOE OOeCTieueHHe YMpaBICHUS» 3aHUMACT Ba)KHOE
MECTO MpHU MOATr0TOBKEe OakanaBpoB 1o HarpaBieHnt043.03.01 - Cepauc.

PaboTa ¢ moxymeHTaMu BBICTYIAET OJHOW M3 HAaMOOJEe BAKHBIX COCTABIISI-
IONUX NIEATeILHOCTH MEHEIKEPOB B CEPBUCHOM JesTeIbHOCTH. DOopMUpOBaHUE Y
OOyJaroIMXCcs CUCTEMbl 3HAHWA W yMEHUH pabOThl C JOKYMEHTAMH, HEOOXOIH-
MBIMH U1 3 (PEKTUBHOTO YIIPABICHHS CEPBUCHBIMIIPEANPUATHEM, CITOCOOCTBYET
MOBBINICHUIO KaYECTBA MOATOTOBKY OaKajJaBpOB JAHHOTO HAMPABICHUSI.

Ilenpr0 OCBOCHMS AUCIUILUIMHBI «J|OKyMEHTAIIHOHHOE OOCCTICUCHHE YITPaB-
JICHUS) SIBIIICTCAN3YYCHHE CHCTEM JIOKYMEHTAIlMH, OpPTaHWU3alllud JOKYMEHTHPO-
BaHUsS W JICJOMPOU3BOJICTBA, COCTABIISIONINX OCHOBY MH()OPMAIIMOHHBIX IMpOIec-
COB B CEpBHUCE.

3amauu AUCIUIUIAHEL:

. O3HAKOMJICHHUE CTYJICHTOB C 3aKOHO/IATEILHON U HOPMAaTUBHOM 0a30ii,
METOJMYECKUMU pa3pabOTKaMU U OCHOBHOM HayYHOU JTUTEPATYPOU MO KypCy;
. U3YYCHUE MPAKTUKU OPTaHU3AIUU IOKYMEHTAIIMOHHOTO 00eCTIeUeHHUsI

YIPaBJIEHUs Ha NPEANPUATUAX, OPraHU3aAUAX U YUPEKICHUAX CEPBUCA.

2. IlepeyeHnb MIaHNPYEeMbIX Pe3yJIbTATOB 00yUYeHHs 10 JUCHHUILINHE, COOTHE-
CEHHBIX € IVIAHMPYEMbIMH Pe3yJbTATAMHU OCBOCHHUA 00pa30BaTeJIbHOUIIPO-
rpaMMbIl

Huciuminza «JlokyMeHTaunoHHOE o0ecriedeHre ypaBlIeHUs» YYaCTBYET B
(bopMHUpPOBaHUH CIAEAYIONIEH KOMIETEHIINH (CAEAYIOIMX KOMIIETEHIUN):
CTpyKTypHBIE 2JIEMEHTHI KOMITETEHIINN

KoMmnerenuuun Nuaukaropsl Jeckpunropsl

YK-4-

3HaHuA:

Cnocob0en [YK-4.3 OCYILIECTBIISET]

OCYILECTBIIATh JIEJI0-
BYI0 KOMMYHUKALIHIO
B YCTHOM U IIHCh-
MEHHOM Qopmax Ha
rocy1apCTBEHHOM
sa3pike  Poccuniickoit
denepaui U UHO-
CTpaHHOM(BIX) SI3bI-
ke(ax)

I1eII0BbIC KOMMYHUKAIIUU B
YCTHOW W NHCbMEHHOM
(bopMax Ha pycCKOM W
(MIM) WHOCTPaHHOM  SI3BI-
Kax TIpy TMPEIOCTaBICHUU

ycIyr

OCHOB JIOKyMEHTAJIbHOTO 00ecreueHus ynpasJe-
HUS IpennpusTHeM cdepsl yciyr; coctaBa opra-
HU3ALHOHHO-TIPABOBOM, PacCIoOpsSAUTEIbHON, WUH-
(hopmaImoHHO-CIIPAaBOYHOM, TJIAHOBO-OTYETHOM
JOKYMEHTAllUM, IIPaBUI COCTaBJIICHUS U
oopmIIeHuS;

Ymenus:

OIIPEIENIATE COCTaB, CIPYKTYpPY U COIEpIKAHUE
JOKYMEHTAIH, 00eCleurnBaroiel opraHu3aluio
Ipolecca CEPBUCA, ONPEAEIATh BUALI yIIPaBJICH-
YEeCKHX JIOKyMEHTOB C Y4Y€TOM OCOOEHHOCTeH
cdepsl yCIayr; COCTaBIATb U OQOPMIIATH JEI0-
BBIE MHUCHMA, JOKJIAJHBIE U CITYKEOHbIE 3aMHCKH,
OTBEYATh Ha *aso0kl MoTpeduTeneit

Hagbiku:

pa3paboTku HabOpa OpraHU3allMOHHO-IIPABOBOM, pac-
MOPATUTENHFHON, MHPOPMAIMOHHO-CIIPABOYHOH, TIIa-
HOBO-OTYETHOW JOKYMEHTallUd B IMPOLECCE OpraHu-
3alUd CEPBUCHOM [JEATENBHOCTH; CHCTEMAaTHU3alUU
JOKYMEHTAIMU B IPOLECCE CEPBUCHOU JEATEIbHOCTH

eé




IIK-4 - Cnocoben
0o0ecIeunuTs  COOT-
BETCTBUE MAapKETHH-
rOBOTO IIaHa TOPIo-
BO-IPOMBIIIICHHOM

BBICTaAaBKH KOHICII-
1MUY ¥ OU3HEC-TUTaHy

[IK-4. H-2. Opranuza-
(s UCTIOJIHEHUS TIJIAHOB
pabot B cepe aaMuHu-
CTPUPOBAHMsI, OOHOBIIE-
HUST KOHTEHTAa MW IIPO-
IIBUOKEHUSL CalTa TOPro-
BO-ITPOMBIIINICHHON ~ BBI-
CTaBKHU

3HaHuA:

OCHOBHBIX BHJIOB JOKYMEHTOB, OOECIICUMBAIO-
IIUX OPTraHU3aIMIio0, TUIAHUPOBAHUE | KOHTPOJIb
JeSITeIbHOCTH JeTIapTaMEHTOB (CITy’KO, OTJENIOB)
NPEANPUATHS TOPTOBO-BBICTABOYHOM JEATEIBHO-
CTH; IPaBHJI OpTaHHU3AINH JIOKYMEHTO000pOTa Ha
NPEANPUATHIX TOPTOBO-BBICTABOYHOW JESATEIIh-
HOCTH;

Ymenus:

CucreMaTU3UpOBaTh OCHOBHBIC BUIBI JOKYMEH-
TOB, 00OECIICYMBAIOIINX OPTaHU3AIUIO, TUIAHHPO-
BaHHE U KOHTPOIb JEATEILHOCTH JleNapTaMeH-
TOB (CIIyk0, OTACIIOB) MPEANPUITHS TOPrOBO-
BBICTABOYHOU JCSITEILHOCTH; aHATM3UPOBATEH Op-
TaHU3AlHUI0 JIOKYyMEHTOO0OpOTa Ha MPEANPHUSTH-
SIX TOPTOBO-BBICTABOYHOW JIEATEIBHOCTH ;
HaBbiku:

CocraBieHuss u O0OPMIICHHSI OCHOBHBIX BHJIOB
JIOKYMEHTOB, OOECIICUMBAIOIINX OPTraHU3AIHIO,
TUTAHUPOBAHKE ¥ KOHTPOIIb JICATEIIBHOCTH JeTap-
TaMEHTOB (CITyK0, OT/IEJIOB) MPEANPUATUS TOP-
TOBO-BBICTABOYHOMN JIEATEIBHOCTH; COOJIOICHUS
NpaBWI JIOKYMEHTOOOOpOTa Ha MPEIIPUATHUSIX
TOPTOBO-BBICTABOYHOH JICATEIHLHOCTH;

3. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa30oBaTe/IbHOM MPOrpaMMbl

«JlokyMeHTanmoHHOE OOECIIeUCHHE YIIPABICHUS» SBISCTCS 0053amenvHOuU
OUCYUNTUHOU Yacmu, HopMupyemol YuacmHUKamu oopazoeameibHblX OmHoule-
HUU U1 TOATOTOBKM cTyIeHTOB 1o HanpapieHuto 43.03.01 — Cepauc.

IpenmecrByromme
AMCUUIIMHBI (MOAY-

JucuMmImHbI (MO1YJIM), MPaK-
THKHU Y4eOHOI0 IJIaHa, B KOTO-

Mocaenyromue
JUCIHUIJINHBI (MO-
AYJH), IPAKTH-

Iugp koM- | Jn), NPAKTHKH y4eo-
PBIX KOMIIETEHIIUSI OCBANBACTCH| KHY4eOHOr0 IJIaHa,
neTeHUHHU HOIO IJIaHA, B KOTO- .
NapajjieJbHO ¢ H3y4aeMoH ANc-| B KOTOPBIX OCBaH-
PBIX OCBaMBaeTCsl N
UMILIMHOM BaeTcs KOMIIeTeH-
KOMIIeTeHIUA
uus
Pycckuii 3bIK U KyITh- YipaBieHne KOMMYHUKaTUBHbIMU| lIpou3BojcTBeHHAs
Typa petn nporeccamu /JleoBbIe KOMMYHH-| TPaKTHKa (Mpeu-
KaLln TUIOMHas)
WMHOCTpaHHBIN A3BIK
Vet [TpousBoCTBEHHAs MpaKTHUKA (Op-
yeOHasl MpaKTUKa
© P raHU3AIMOHHO-YIIPaBIEHYECKAs )
(O3nakomuTENBHAS
YK-4 MpaKTHKa)

WMHOCTpaHHBIN A3BIK
JIEJIOBOTO OOIIIEeHNUs
/VIHOCTpaHHBIN SA3BIK B
npo¢ecCuOHAITBHON
JESITEIbHOCTH




[TpaBoBoe perynupo- |[YnpaBieHuEe KOMMYHUKAaTHBHBIMU -

BaHHE TOPTrOBO- nporeccam /J{enoBbie KOMMYHU-
BBICTABOYHOH €S- Kalun
TEIBHOCTH

MapkeTuHroBbsle KOMMyHHUKaUu/
WHocTpaHHbIi 361K | YIIpaBiIeHHE KOHKYPEHTOCIOCO0-
JIEJI0OBOTO OOIEHUS HOCTBIO NPEANIPUATUS

/VIHOCTpaHHBIN S3BIK B
npodeccuonanbHoi  ([Ipon3BoCTBEHHAs pakTUKa (Op-

JESATEIbHOCTH raHU3alMOHHO-YIIPABJICHYECKAas )

I1K-4

4. O0beM QMCHUILUIHHBI (MOAYJIf1) B 3a4€THBHIX eIMHULAX ¢ YKA3aHUEM KOJIU-
YeCcTBA aKaJeMNUYeCKUX WU ACTPOHOMHYECKHX YaCOB, BbI/IeJIEHHbIX HA KOH-
TAaKTHYI0 padoTy 00y4arIuuxcs ¢ npenogasaresieM (10 BUAAM y4eOHBIX 3a-
HATHI) 1 HA CAMOCTOATEIbLHYI0 Pa00Ty 00y4ar0IIUXCH

OO6mast Tpy10€MKOCTh OCBOEHUS YUEOHON AUCHUILIIUHBI «/[OKYMEeHMAayuoH-
Hoe obecneuenue ynpaseieHus» COCTaBIsieT 4  3a4eTHbIE EAUHULBIMIN
144akagemMuyeckuxyaca.

Kypc Ne szca Bcero, ak.yacoB
OO61as TpyA0eMKOCTh (BCET0aK. 4acoB / 3.€1) 144/4 144/4
Jlexum 6 6
KonraktHas pabota
[TpakTHyeckue 3aHATHSI 8 8
CamocrosrenbHas pabora 121 121
Bun npomexyroynoi
arTectanim Dx3amen 0,3/8,7 9
(kKOHT.pab./ camMocCT.
pab.)




5. Conepxxanue IMCUMILVIMHBI (MOYJIs1), CTPYKTYPHPOBaHHOE 110 TeMaM (pa3-
AeJIaM) ¢ YKa3aHHEM OTBEJICHHOI'0 HA HUX KOJIMYeCTBA aKaJeMU4eCKUX MU
ACTPOHOMHYECKHX YACOB  BUJ0OB Y4eOHBIX 3aHATHH

HaumenoBanue pazne-
J1a TUCIUIUTHHBI (TeEMa)

TpynoemMKocTsb

BCETO

KonraktHas padota

JICKIINH

MpaKTU4. 3aHATHA

na00p.3aHATHS

camocT. pabora

Conepxanue

4 xypc

OCHOBBI JTOKyMEHTaIlU-
OHHOT'O  OOECIICUCHUS
OpTaHM3aI[MN  CEPBHC-
HOM JIeATENBHOCTH

33

30

[lonsiTue o0  JIOKyMEHTE.
CBoiicTBa, MIPU3HAKH,
¢ynkuuu noxymeHTta. Me-
TOJBI U CHOCOOBI TOKYMEH-
thpoBanusa. HopmarusHoO-
MeToauveckas 0asza JIOKy-
MEHTALlMOHHOI0 obecrneye-
HUS YIOPABICHUS JIESTEIlb-
HOCTBIO OpraHH3alUu Cep-
BHUCHOM JesITeILHOCTU. Bu-
JIbl YIIPaBJIECHYECKUX TOKY-
MEHTOB, HEOOXOJTUMBIX IS
ONMCAHUS Pa3ITUYHBIX
YIIPABJICHUYECKUX IEUCTBUM.
YHudukanus u craHgapTH-
3ausi JOKyMeHTOB. [loHs-
THE H COCTaB PEKBU3U-
TOB.DOpPMBI JTOKYMEHTALIUH
JUIsT pa3pabOTKU CEPBUCHO-
ro MPOAYKTA

CucreMbl JTOKyMEHTa-
My, oOpa3yrommecss B
mpolecce  yrIpaBIeHUS
NeSITeIbHOCTRIO  Opra-
Hu3anui chepsl cepBu-
ca

33

30

CocraB, cTpykTypa H co-
Jep’KaHue JIOKyMEHTAallUH,
oOecrieunBaroIieil opraHu-
3anuio cepsuca.CoctaB op-
raHU3alMOHHO-

paBo-
BOH,PacCIOpsAAUTENBHOM,
UH(pOPMaIMOHHO-
CIIPaBOYHOM, IJIaHOBO-
OTYETHOM  JTOKYMEHTAIIHH,
IIpaBWia €€ COCTaBICHUS U
odopmITeHUS
OCOoOEHHOCTH  TOKYMEHTO-
000poTa B cepBUCE

JlokymeHTanmoHHoe

34

30

Obmas XapaKTepUCTHKA

7




obecrieueHne yrmpaBiie-
HUS TIEPCOHATIOM.

KaJpoOBOTO CcOCTaBa Ipe.-
npusitud. Opranuzanus 10-
KyMEHTallMOHHOTO obecre-
YeHUS JCSITENbHOCTU KaJl-
pPOBOI CITyXObl TpEeaIpHs-
Tusi cepBuca. Opranuzanus
paboThl C KaJApOBOM JIOKY-
MeHTanue. OcCoOCHHOCTH
ucrnonp3oBanusi cetu Un-
TEPHET JJIsl PEIICHUs 3a7ad
KaJpOBOTO  JI€JIONPOU3BO/I-
ctBa. Odopmienue neno-
BbIX MHCEM, JOKJIAJHBIX U
CITY’KE€OHBIX 3aIlMCOK, OTBE-
TOB Ha 00kl MOTPEOUTE-
Jen.

Opranuzanust paboTHI € J10-
kymeHTamu. Cucremarusa-
s TOKYMEHTAlluu B IIPO-
LIECCE CEPBHUCHOM JIESTENb-

4, Opranusanus AOKY= | 34 2 2 30 | Hoctu.@opMupoBaHUE u
MeHTOo00OpoTa
odopmiieHHEe el JKcrep-
THU3a LEHHOCTH JIOKYMCH-
TOB, IMOJATOTOBKA JOKYMECH-
TOB K XPaHCHHIO.
KonTponbnas pabota 1 0,17 0,83
DK3aMeH 9 0,3 8,7
Htoro 144 6 8,47 129,53

6. Ilepeyenb yueOHO-METOANYECKOT0 00ecredeHHs JAJI CAMOCTOSATEILHOM pa-
00THI 00yUYAOIIUXCSH 1O IMCIHUIIUHE (MOLYJII0)

Ne Bunel camocTosaTensHONU paboThI TpynoemkocTs, dopma KOHTpOJIA™
aK.4achl
1. [TpopaboTka TEOpeTUUECKOro MaTepua-
. Koncynpranus npe-
JIa 10 KOHCTEKTaM JIEKIIUH, peKOMEH10-
N 40 110J1aBaTeNsl, yCTHOE
BaHHOH JINTEpaType, TOTIOTHATEITBHBIM
cobecejoBaHNE
UCTOYHUKaM MH(OpMaIUH
2. [ToaroToBka K MpakTUYECKUM 3aHSATH- Beictynnenue ¢ 10-
SIM: TIOUCK HeoOxoauMon nHpopmanuu, KJIaJIoOM,
00paboTka HHPOPMALIMHU, HATTCAHUE 40 Ipe3eHTalus,
JIOKJIa/1a, TIOATOTOBKA K BBICTYTUICHUIO OTBETHI Ha JIUCKYC-
(TMCKyCcCUm) CHOHHBIE BOITPOCHI
3. [ToaroToBKAa K TEKYIIEMYKOHTPOJIO (Te-
CTHpOBaHUE W/UJIM HaNMcaHue pedepa- 41 Tectsl, pedepatsl
Ta)
4. IToaroToBka K MpOMEXYTOYHOM aTTe- YcTHOe cobecenoBa-
cTaruu 8,7 HHE,
(BOTIPOCHI K IK3aMEHY, UTOTOBBIN TECT) TECTUPOBAHUE




s caMoCTOSITeNNbHOM PpaboThl MO JUCHUIUIMHE (MOAYJI0) OoOydaromuecs
UCIIOJIB3YIOT ClIeNIyIolIee yueOHO-METOJuYeCKOoe 00ecrieyeHue:

1) JlokyMeHTalMOHHOE OOeCIIcUueHne yIpaBieHus: YueOHoe mocooue/ I'na-
muiE.B. - M.: U1l PUOP, HUI][ MH®PA-M, 2020. - 249 c.Pexumuaocrymna:
https://znanium.com/catalog/document?id=354819

2) JIoKyMEeHTallMOHHOE OOECICUCHUE YIPaBJICHUS MEPCOHAIOM: Y4eOHOe
nocobue/bynatr P. E. - M.: HULl UH®PA-M, 2019. - 234 c.Pexumaocryna:
https://znanium.com/catalog/document?id=355024

3) beixoBa, T. A. JIokyMeHTAIlMOHHOE OOCCIICUCHHE YIIPABICHUS HEroCy-
JApCTBEHHBIX OpraHu3anmii : yaeoHoe rmocooue / T. A. beikona, JI. B. Cankuna. —
2-¢ u3., iepepad. u mon. — Mocksa : UHOPA-M, 2020. — 302 c. Pexxum mo-
cryna: : https://znanium.com/catalog/product/1072260

4) ®oHJ OIICHOYHBIX U METOJUYECKUX MATEpPUAJIOB MO AUCIUIUIMHE «/JOKY-
MeHmMayuoHHoe obecnevenue YnpasieHusy.

7.q)OHI[ OHCHOYHbIX 1 METOAHYCCKHX MATCPHUAJIOB IUISl IPOBECICHUA IIPOME-
7KyT0‘-IHOﬁ arrecranumn oﬁyqamnmxca o JIMCIMIIIMHE

Bomnpocsl 1151 IpoBeeHNs MPOMEKYTOYHOI aTTecTaluu (IK3aMeHa).
1. O6ocHOBaHME HEOOXOAMMOCTH OOYYEHHS TOKYMEHTAlMOHHOMY OOECIEYEHUIO
Y €ro aBTOMaTU3allly;
2. JlokyMeHTOO0OpOT B opranuzaiuu. PaboTa ¢ BXOASIIMMU JOKYMEHTAMU;
3. Kinaccudukaropsl JOKYMEHTOB;
4. ®opMHUpPOBAHUE U XPAHEHUE JIET;
5. PernaMenTanus Ae100poOn3BOJICTBA;
6. Ilpesenrauus. Ee pynkuus v HazHaueHre. OCHOBHbBIE 3JIEMEHTHI;
7. OCHOBHbIE MOHATHS JOKYMEHTAI[MOHHOTO 00eCTeueH sl yrnpaBiaeHus (Aenonpo-
U3BOJICTBO, JOKYMEHTOOOOPOT, JOKYMEHT, PEKBU3UT, U JIp.);
8. OpraHu3alMoHHbIe TOKyMEHThI. MIX (QyHKIMU U Ha3HaueHue. Y CcTaB OpraHusa-
1N,
9. OcHOBHbIE QYHKIIUU JOKYMEHTA;
10. Opranuzanuonssie J0KyMeHThl. X ¢pyHkiuu u HazHauenue. LlltaTHoe pacnu-
CaHue;
11. YHudukarus v craniapTyuszaius J0KyMEHTOB;
12. Opranuzanuonsusle JOKyMeHThl. Ux (yHkuuu u HazHaueHue. J(omKHOCTHAs
UHCTPYKIIUS
13. bnank. [lonsitue 6nanka. TpeboBanus Kk 0opopMIIEHUIO OJIaHKOB;
14. Pacniopsiautenbhbie JOKYMeHTbl. X ¢yHKuuMu U HazHadyenue. llpukas mo oc-
HOBHOM JICSATCIbHOCTH;
15. PexBusur. [lonsitue pexBusmnTa, mopsaok ux ohOpMIICHNUS,
16. CripaBoyHO-UH(DOpMAITMOHHBIE TOKYMEHTHI. X (yHKIIMM 1 Ha3HAUYCHUE. AKT;
17. TexHuueckue CpeacTBa, UCIOIb3yEMbIE B IEJIONIPOU3BOJICTBE;



18. CrpaBouHo-uH(pOpMaMOHHBIE JOKYMEHThI. VX pyHkunu u HazHauenue. Ilpo-
TOKOJI,

19. bnank. Bunapl 6;1ankoB. OcOOEHHOCTH UX O(POPMIICHUS;

20. JlokymeHTO000pOT B Opranu3auuu. Pabora ¢ HCXOIAUIMMU JOKYyMEHTaMU

21. bnank. BapuaHTel pacnoioXeHUs] peKBU3UTOB Ha OJIaHKAX;

22. IloaroToBka u nepegaya el B apXus;

23. IlpaBuna opopmileHHs AaT, HyMEpaluu CTpaHul, opopMIIeHHs TabIuL, MaTe-
MaTHYECKHUX (OPMYII U COKpAIICHHIA;

24. PacniopsiautenbHble JOKYMEHThL. VX QyHKIIMK U Ha3HAUeHUe. YKa3aHue;

25. JlokymeHTO000pOT B Opranu3anuu. [Iporiecc KOHTPOISI UCTIOIHEHUS TOKY-
MEHTOB;

26. CnpaBouyHO-MH(POPMALIMOHHBIE JOKYMEHTBI. X (yHKIMM 1 Ha3HaueHue. O0b-
SCHUTEJIbHASA U JOKJIAaJIHAsl 3aIIUCKH;

27. JlokymMmeHTO000pOT B opranuzanuu. Pabora ¢ BXOASIIMMU JOKYMEHTaMH;

28. PacniopsiaurenbHble JOKYMeHThl. VX pyHKIMK 1 Ha3HaueHue. PacniopsokeHue
29. OCHOBHBIE MOHATHUS JOKYMEHTAIIMOHHOTO 00ECTIeUeHUs! YIIPABJICHUS;

30. CrpaBouHO-HH(}OpPMALIMOHHBIE JOKYMEHTHI. VX pyHkunu u Ha3HaueHue. Ilpo-
TOKOJI,

IIpumepHBbIe IPAKTHKO-OPHEHTHPOBAHHbIE 32 JAHUSA
1. OpopmuTh npuka3 0 Ha3HAYEHUU OTBETCTBEHHOTO 3a oOpalleHue ¢ OaaH-
kamu nipennpusts B coorserctBuu ¢ 'OCT P 6.30-2003
2. OdopMHUTH TIPOTOKOI 3aCEAAHUS IKCIIEPTHOW KOMHUCCHH B COOTBETCTBUU
¢ TUnoBoM MHCTPYKUMEN MO IETONPOU3BOJCTBY
3. CocTaBUTh CIyX)EOHYIO 3alHCKy Ha MOOIIPEHHE COTPYAHHKA, MEpPEBbI-
MOJIHUBIIIETO TJIAHOBbIE MOKAa3aTeIn

[TonHBIA KOMILIEKT 3aJaHUI U ATAroB (HOPMUPOBAHUS KOMIIETEHITUU TIPE]I-
craBieH B (DOHJE OLNECHOYHBIX U METOJUYECKMX MAaTEepHUaloB Ui IIPOBEICHUS
MPOMEKYTOUHOM aTTecTalyi 00y4Yaromuxcs Mo AUCIUILIAHE, OQOPMICHHBINH OT-
JETBHBIM TOKYMEHTOM, MPEJICTABICH B IPHIIOKEHUH 1.

8. [lepevyeHb OCHOBHOM, 10MOJTHUTEIbHON YUeOHOM JIUTEPATYPbI, PeCypPCOB
HH(POPMAIIMOHHO-TEJIEKOMMYHUKAMOHHOI ceTH « AHTEepHET), HEOOXOAMMBIX
JJISI OCBOCHUSI JTUCUMUILJIMHBI (MOLYJIs1)

a) HOPpMaTHBHbIE IPABOBbIE AKTHI

1) Harmonaneusiit crangapt PO I'OCT P 7.0.8-2013 "Cucrtema ctangapToB
no uHpopmaruu, OMOIMOTEUHOMY U U3/IAaTEIIbCKOMY Jeny. Jlenonponu3BoACTBO U
apxuBHOe Jeno. TepmuHbl u ompeneneHus" (yTB. mnpukazoMm DenepanbHOro

areHTCTBA M0 TEXHUYECKOMY PEryJTUPOBAHUIO U METPOJIOTHH OT 17 okTsiOps 2013
r. N 1185-cr)
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2)I'OCT P 6.30-2003 «YuuduuupoBaHHbIE CUCTEMbl JOKYMEHTAIMH. Y HU-
dbunpoBaHHasi cUCTeMa OPraHU3alMOHHO - PACHOPSIUTEIHLHON JOKYMEHTAIUU.
TpebGoBanus kK 0pOPMICHUIO JOKYMEHTOB)

3)'OCT P 7.0.97-2016 «Cuctema ctanaapToB 1o uadopmaiuu, 6udano-
TEYHOMY M U3JIaTeIbCKOMY Jieny. OpraHu3alMOHHO-PACTIOPSANTENbHAS IOKYMEH-
tanus. TpeboBanus K 0POPMIICHUIO JOKYMEHTOBY

0) OCHOBHAasI JIUTEepaTypa:

1) JlokyMEeHTaIMOHHOE OOeCIieUueHUe yIpaBiIeHus: Y4ueOHoe mocooue/ I'ma-
muiE.B. - M.: UL PUOP, HUIL] NHD®PA-M, 2020. - 249 c.Pexumaocryma:
https://znanium.com/catalog/document?id=354819

2) JlokyMeHTaMOHHOE OOEeCIeUYeHHUEe YIPaBJICHHS IEepPCoHAIoOM: YdeOHOe
nocobue/bynar P. E. - M.: HULl UHOPA-M, 2019. - 234 c. Pexxumaocryna:
https://znanium.com/catalog/document?id=355024

3) beikoBa, T. A. JIokyMEHTAIllMOHHOE OOCCIICYCHHUE YIPABJICHUS HETOCY-
JApCTBEHHBIX OpraHu3anuii : yueonoe nocodue / T. A. beikosa, JI. B. Cankuna. —
2-e u3., nepepad. u nqon. — Mocksa : UHOPA-M, 2020. — 302 c. Pexxum no-
crymna: : https://znanium.com/catalog/product/1072260

B) JONOJIHUTEJILHAS JINTEpPaTypa:

1) JloKkyMEeHTaIlMOHHOE OOECIICUCHHE YITPaBIICHHUS IMEPCOHAIOM: YueOHOe
nocooue/bynar P. E. - M.: HUL UH®PA-M, 2019. - 234 c.Pexxum noctymna:
https://znanium.com/catalog/document?id=355024

2)JIokyMeHTallUOHHOE 00ECTICUCHUE YIIPABICHUS B COLUAIBHO-KYJIBTYPHOM
cepBuce U TypusMe: YuebHoe nocobue / I'yimuna . A., 3aiiuea H. A. - M.: Anb-
ba-M, HUI] NH®PA-M, 2015.Pexum JIOCTY-
na:http://znanium.com/catalog.php?bookinfo=489737

3)KupcanoBa, M. B. Kypc aenonponsBojicTBa: TOKyMEHTAIIMOHHOE 00ecTIe-
YyeHue ynpasiieHus : yueoHnoe nocodue / M.B. Kupcanosa, F0.M. AkceHoB. — 6-¢
u3ad., ucop. u gon. — Mocksa : UHOPA-M, 2020. — 257 c. Pexxum nocrtyna::
https://znanium.com/catalog/product/1088888

r) pecypcbl cetu « AHTEpHET»:

1) Bcé o menompoussoactae http://delo-ved.ru/

2)  [lenmompow3BOACTBO H  JIOKYMEHTOOOOPOT Ha  IPEANPHUSATHH.
http://www.delo-press.ru/journals.php?page=documents

3) KagpoBoe maenmompom3BOACTBO MW TpyAoBoe TmipaBo. http://hr-
portal.ru/rubric/kdp

4)  DnekrpoHHas oubmuoreka HR-cnienmanucros. http://www.hrm.ru/

9. Meroanuyeckue ykazaHusi JJ1s1 00y4ar0IMXCs 10 0CBOECHHUIO JUCIUAIIIN-
HBI(MO1YJIA)

CaMocTosTenbHas MOATOTOBKA 00YUaIOIUXCs TPOBOAUTCS ISl YTIyOIeHUs
Y 3aKpEIUICHMs 3HaHWU, MOJYyYECHHBIX HA JIEKUMUAX U APYTMX BUAAX 3aHATHH, I
BBIPA0OTKH HABBIKOB CAMOCTOSITEIBHOTO NMPUMEHEHUS HOBBIX, JOIMOJIHHUTEIBHBIX
3HAaHUU ¥ MOATOTOBKH K MPEACTOAUINM YUeOHBIM 3aHATHSIM, 3a4ETYy.
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Ba)XxHBIM yCIIOBHEM YCIEIIHOIO W3YYEHUS TUCUUILUIMHBI SIBISETCS MOCEIe-
Hue snekiui. [log nocemenrueM noapasymeBaeTcsi He (popmMa MaCCUBHOTO MPUCYT-
CTBUS, a aKTUBHasg paboTa MO M3Y4YEHHIO HOBOTO Marepuana. [loaroroBka k Jiek-
[IMOHHBIM 3aHATUSAM BKJIOYAET B ceOs aHAIM3 MpejiaraéMbiX sl U3y4YEHUS BO-
MIPOCOB, U3YUYEHHE HOPMATUBHBIX UCTOYHUKOB M YUEOHON M HAY4YHOU JIUTEPATYpPHI
10 paccMaTpHUBaEeMbIM BOIIpocaM JeKuu. B nporiecce jgekuuu oOy4daronuiics Mo-
JKET 3a/1aBaTh YTOUYHSIOIIKUE BOMPOCHI, OCYIIIECTBUTh B3aUMOCBS3b HOBOTO MaTEpH-
ana ¢ y)Xe U3y4eHHBIM, MMOATOTOBUTH 0a3y i 3(PPEKTUBHOTO MCIOJIB30BAHUS 10~
JYYEHHBIX 3HAHUU, OOJIETYUTH MOJATOTOBKY K MPAKTHUYECKOMY 3aHIATHIO. DPdek-
TUBHBIM CIIOCOOOM (PUKCAIMH JIEKIIMOHHOTO MaTepuasna SsBISIETCS KOHCIEKTUPO-
BaHUE, MpEACTaBisAomee co00il HE TONBKO (PUKCAIMIO0 BaXHEHIINX MOMEHTOB
JEKLIMH, HO ¥ yKa3aHUE MPUMEPOB Il MOHUMAaHUS TOTO WJIM MHOTO TEOPETHYE-
CKOT'0 Marepuana.

[Ipy moAroTOBKE K MPAKTUYECKOMY 3aHSATUIO HEOOXOAMMO MCIIONb30BaTh
KOHCIIEKTUPOBAaHHBIE MaTepHallbl JIEKLIUH, YYEOHYIO U Hay4yHYI0 Juteparypy. [lox-
rOTOBKa OTBETOB 110 BHIHOCUMBIM Ha OOCYKIEHHE BOIPOCAM MPAKTUYECKOTO 3aHs-
TS BKJIIOUAET B c€0s HE TOJIBKO MPOUYTEHUE MaTepuaia, HO U €ro aHaJlu3 U KpUTHU-
4ecKylo OleHKy.. OOyuaromemycs ciaeayeT BBISIBUTH MaJIOM3yYEHHBIE aCIHEKThI
paccMaTpuBaeMbIX BOIPOCOB, IPOSIBUTh MHULIMATHBY IIPU MOATOTOBKE K MPAKTH-
4ECKOMY 3aHATHUIO.

[Ipu moAroTOBKE K MPAKTUYECKUM 3AHATUSMU U 3a4€Ty PEKOMEH]IYEeTCs CH-
CTEMATU3UPOBATh 3HAHUS, U300paxas UX B TAOJIUYHOM, IpapuecKOM WM CXema-
TAYHOM BHJE. DTO MO3BOJUT YCTAaHOBUTH B3aMMOCBA3b HU3Y4YaeMbIX SIBJICHUH,
YOPOCTUT 3aJady 3allOMUHAHMS MaTepuasna, OOJIETYUT MPOIECC MPAKTHUYECKOTO
MPUMEHEHUS MTOTYYEHHBIX 3HAHUM.

3amayell MPaKTHUECKUX 3aHATUN SIBISETCS BBIPAOOTKA YMEHHUS HMCIOJIb30-
BaTb TEOPETUYECKHUE 3HAHMS, NMPOSBUTh HAJIMYME NMPAKTHYECKUX HABBIKOB. lIpm
HOJIFOTOBKE K NMPAKTUYECKOMY 3aHITHIO CIEIyeT 3a01aroBpeMEHHOT0 00eCeUnTh
HaJIMYue HEeOOXOAMMO JJisi JAHHOTO 3aHATUS MaTepuasa, CaMOCTOSATEIbHO MOBTO-
PUTB paHee U3yYEHHBIE TEMBI.

JUis yCIenrHoro OCBOEHUS TUCUUIUIMHBI Ba)KHBIM SIBIISIETCS. yMEHUE pado-
TaTh ¢ TEPMUHAMU U UX OompeacneHusMu. /[ paboTel ¢ TepMuHOIOTHEN 2 DeK-
TUBHBIM SIBJISIETCS HUCIIOJIb30BAHME KaK Y4e€OHOW M Hay4dHOW JHUTEpaTyphl, Tak U
IOPUIUYECKUX U PUIOCOPCKHUX CIOBApPEH.

PaboTa ¢ TepMHHAMM MOKET OCYLIECTBISATHCA Kak B (pOpME COCTaBICHUS
COOCTBEHHBIX TEMAaTUYECKUX CIOBAPUKOB ISl YI00CTBA U CKOPOCTH MOMCKA HEOO-
xoaumoro TepmuHa. C 3TOH 11eJIbI0 HEOOXO0IUMO KaXK]IbI HOBBIM BCTPEUAIOIIHICS
TEPMUH 3alKUChIBaTh U BO BPEMSs MOATOTOBKH K CEMUHAPCKUM U IPAKTUYECKUM 3a-
HATUSAM YKa3blBaThb COOTBETCTBYIONIEE OlpezesieHne. B ciyyae BO3HUKHOBEHHMS
CJIO)KHOCTH BBIOOpa OIpeAeNieHUs] U3 UMEIOIIErocsi 00beMa B paMKax HaydHOTO
3HaHUs HEOOXOMMO 3aJ]aBaTh BOMPOCHI MPEIMOIaBATENI0 B paMKaX JIGKIIMOHHBIX U
MIPAKTUYECKUX 3aHATHH.
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WntepaktuBHble HOPMBI MPOBEICHUS 3aHATHA MO JUCIUIUIHNHE «/[OKyMeH-
mayuoxnHoe obecneyerue ynpasienus» BKIOYAIOT B ceOs CIEayIONTNe BUIbI 3aHs-
TUH:

- WHTEPAKTHUBHBIC JICKIIMM, IPEATOIAraroT MCIOJIb30BAaHUE METOJA IIPO-
oseMHoro uznoxenus. Ilpu TakoM noaxone NeK1ys CTAaHOBUTCS NOXOKEN Ha ua-
JI0T, MPENoJaBaHue UMUTHUPYET UCCIEA0BATEIbCKUIN Mpolece (BbIIBUTAIOTCS Mep-
BOHAYAJIbHO HECKOJIBKO KIIFOUEBBIX MOCTYJIATOB II0 TEME JIEKIUU, U3JI0KEHUE BbI-
CTpamBaeTCs MO MPUHIUITY CAMOCTOSATEIBHOTO aHajn3a U 0000IIEHUS CTYICHTaMHU
y4eOHOro Marepuaia). JTa METOJMKA MO3BOJIIET 3aMHTEPECOBATh CTYAEHTA, BO-
BJIEYb €ro B Iporecc o0yuyeHus. [IpoTuBopeuns Hay4yHOro MO3HAHMS PACKPBIBA-
IOTCSL TTOCPEJICTBOM IOCTAaHOBKH MpoOieMbl. YdeOHas mpoOiema U mpoOjaeMHast
CUTyallusl SIBJISIFOTCSI OCHOBHBIMH CTPYKTYPHBIMH KOMIIOHEHTaMHU MPOOJIEMHOTO
oOyuenus. [lepen HayaioM H3ydeHHs ONPEIETEHHON TEMbI Kypca CTaBUTCS MEpes
CTYZEHTaMM NMPOoOJIEMHBIN BOIPOC WK JaeTcs mpodiaeMHoe 3ananue. CTuMynupys
paspelieHue mpoOseMbl, MPenojiaBaTelb CHUMAET MPOTUBOPEUUS MEXKAY HUMEIO-
HMIMMCSI €€ MOHMMAaHUEM U TpeOyeMbIMHU OT CTYJEHTa 3HaHUAMU. DPPEKTUBHOCTb
TaKOro METOJa B TOM, YTO OTJEJIbHbIE MPOOJIEMBbl MOTYT MOJHHUMATHCS CaMUMHU
cTyAaeHTaMu. [ TaBHBIN ycnex TaHHOroO METOAA B TOM, YTO MPEIoiaBaTesb 1001Ba-
€TCsI OT ayTUTOPUH «CaMOCTOSATEIBHOIO PEIICHUs» MOCTaBICHHON pobieMsl. Op-
raHu3anusi npoOJIeMHOro OOyueHUsl MPECTaBISIETCS JOCTaTOYHO CJIOXHOMW, Tpe-
OyeT 3HaUYUTENbHON MOATOTOBKHM JieKTopa. OJHAKO Ha HAYaJIbHOM 3Talle MCIOJb-
30BaHMSI 3TOTO METOJIa €ro MO>KHO BHEJPSATH B CTPYKTYPY T'OTOBBIX, paHee pa3pa-
OOTaHHBIX JEKLHIA, TPAKTUYECKUX 3aHITHI KaK JOMOJHEHHUE.

- TpYNNOBbIE JUCKYCCHUU, TMPUMEHSAIOTCS ISl 00€CIEeUeHUsT HABBIKOB KO-
MaHJHOW pabOThl W MEXIUYHOCTHOM KOMMYHHMKAlMA M MPEACTABISIOT COOOM
OLICHOYHOE€ CPEICTBO, MO3BOJISIIOLIEE BKIOYUTH O0yUYalOIIMXCA B IpoLEecc 00CyxX-
JICHUS TMPEACTABICHHON TEMbI, IPOOJIEMbl U OLEHUTh UX YMEHUE apryMEHTHPO-
BaTh COOCTBEHHYIO TOUKY 3peHus. Kpome Toro, B Xxoz1€ 3aHITUI IPOBOJSATCS KPYT-
JIbIE€ CTOJIBI IO 3aJaHHBIM TEMAaTHKaM.

OueHoYHbIE U METOJMYECKUE MATEpUAIIbl 10 JUCLHUIUIMHE «/[oKymenmayu-
OHHOe obecneyeHue ynpaesieHus» npeacrabieHsl B DOMM.

[Tpu moAroTOBKE K MPOMEXYTOUHOMY MM UTOTOBOMY TECTUPOBAHHUIO HEOO-
XOAUMO U3YUYUTh TEOPETUUYECKUN U MPAKTUYECKUM MaTepuall. TecToBbIe 3a1aHus
(c mepeyHeM BO3MOXKHBIX BapUAHTOB OTBETOB, CPEIU KOTOPHIX XOTS ObI OJIUH OT-
BET SABJISIETCSI HEBEPHBIM) 00ECIIEUUBAIOT CTPYKTYPHOCTH MBIIIJICHUS, BBIHYK/ICH-
HOTO BBIOpaTh M3 NPEIJIOKEHHBIX BApPUAHTOB OTBET BCE NMPABUJIbHBIE BapHAHTBHI.
TecToBbIe 3a7]aHUSl Ha YCTAHOBJIEHHUS COOTBETCTBHUS MOAPA3yMEBAIOT HEOOXOIU-
MOCTb MPOSIBJICHUSI HE TOJILKO 3HaHUS y4eOHOTO MaTepuasna, HO U YMEHHUsS IpuMe-
HATH TpaBuwia (opmanbHOW JOrMKH. TecToBble 3aJaHus Ha YHOPSAOYEHUE
HaIlpaBJI€Hbl HA YCTAHOBJICHHE JIOTMYECKOM IOCIEN0BATEIBHOCTH paccMaTpUBae-
MBIX SIBJICHUI (BPEMEHM CYIIECTBOBAHUS SIBJICHHUI, PACHOJIOKEHUS CTPYKTYPHBIX
AJIEMEHTOB IPABOBBIX JIOKYMEHTOB U T.II.).

O¢ddexTuBHBIM CIOCOOOM ISl MOATOTOBKUA K TECTUPOBAHUIO SIBIISIETCS pa-
00Ta 00y4aromerocs Mo PeleHUIo0 TECTOBBIX 3aJaHN, MPEAOCTAaBICHHBIX I Ca-
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MOCTOSITENIbHON paboThl. Takke Mpu MOATOTOBKE K Takou (hopme KOHTPOJIS 3Ha-
HUW, KaK PEIICHHE TECTOBBIX 3aJaHUM, CIIEIYET CaMOCTOSITEIBHO IOMBITATHCS
npopaboTaTh paccMaTpUBaeMble B JMCIMIUIMHE BOMPOCHI B (popMe COCTaBICHUS
TECTOBBIX 33a/IaHUII.

[Ipy moAroToBKE K 3K3aMEHYCIEAYET UMETh B BUJY, UTO OH SIBJISIETCS UTO-
roBoi (popMoOil KOHTPOJISI 110 U3YYEHUIO JaHHOW Yy4eOHOW JUCHUIUIMHBL. DK3aMeH
MOAPA3yMEBAECT MAKCHUMAaIbHYIO KOHIICHTPALIMIO 3HAHUW W YMEHUH, MpearnoJsara-
IOIKX MOJTHOE U3YYEHUE MaTepraia TUCIUIUINHBL.

DK3aMeH TPOBOAUTCA B (OpPME YCTHOTO coOeceOBaHUS, BBITIOJHEHUS
MUCbMEHHOTO 3aanus.Penienne npenonaBaTtenss 00 UTOTOBOM OIEHKE MPUHUMA-
€TCs 1O pe3yJbTaTaM yCTHOTO OTBETA UBBINIOJIHEHHOTO MUCHbMEHHOIO 3aJIaHUSIB 3a-
BUCUMOCTH OT IIIKaJIbl OIEHKHU.

B kadecTBe UCTOYHMKA JOMOJHUTEIIBHBIX MaTEPUATIOB PEKOMEHIYETCS
MOJIb30BaThCsL MH(GOpPMAIMEl OTKPHITOTO JOocTyma cetu Internet (maHHBIMH WH-
(dbopMaIMOHHO-TIPABOBBIX M 00pa30BaTENbHBIX MOPTAJIOB, OQUIIMATIBHBIX CANTOB
MUHHCTEPCTB, BEAOMCTB, OTJEIbHBIX OpraHW3aldil, JAHHBIMU TOCYJApCTBEHHOU
CTaTUCTUKHU, pe3yJbTaTaMU 3KCIEPTHO-aHATUTUYECKUX 0030poB). Kpome Toro,
MO>KHO BOCIIOJIb30BaThCS BO3MOKHOCTSIMH CIPABOYHO-TIPABOBBIX CHUCTEM, 0asbl
KOTOPBIX COAEPKAT HE TOJBbKO TEKCT HOPMATHBHBIX AKTOB, HO U HAyYHBIE CTaThbU
no paznuuHbiM BonpocaM (Hampumep, CIIC «Koncynbprant Ilmtocy). Pexkomenmy-
€TCs TaKKE UCIOJIH30BATh AJIEKTPOHHO-OUOINOTEYHBIE CUCTEMBI.

MeToanuyecKkue peKoMeHAAaIUU 10 BHINOJHEHUI0 KOHTPOJIbHOI padoThbl.

TeMy KOHTPOJIBHOM pabOThI CTYACHT BBIOMPAET U3 MPEIJIOKEHHBIX BapUaH-
TOB. B rpynme He JI0MycKaeTcs BBINMOJHEHHE HECKOJbKUMHU CTYJEHTaMH KOH-
TPOJILHOM pabOTHI IO OJTHOM U TOM Ke TEME.

KonTtposnrHas paboTa u3naraercst JOrH4ecKy Mociae0BaTeIbHO, TPaMOTHO U
pa3z0opunBo. OHa 0053aT€NBHO JOHKHA UMETh TUTYJIBbHBIA JUCT. OH COACPKUT
Ha3BaHUE y4eOHOTO 3aBEACHUS; TUCIUIUIMHBI, MO KOTOPOW BBITIOJHSIETCS KOH-
TpOJIbHAs padOThI; HA3BAaHUE TEMBI; (PaMUJINIO, HHUIIMAJIBI, YIEHOE 3BAaHUE U CTe-
MeHb MPErno/iaBaresis, BEAYIIEero JaHHYIO JUCIUIUIHHY; (aMIINI0, UHUIIHAIBI aB-
TOpa; CIEUUATIBHOCTD.

Ha cnenyromem nucte TPUBOAUTCS COJEpPKaHHE KOHTPOJIBHOM pPabOTHI.
Ono BKJTIOUaET B ceOs: BBEJICHNUE, Ha3BAaHUE BOMIPOCOB, 3aKIIOYEHUE, CITUCOK JIUTE-
paTyphl.

BBenenue nomxHO ObITH KpaTKuM, He Oosiee 1 cTpanunbl. B HéM HEoOX0au-
MO OTMETHUTh aKTyaJIbHOCTh TEMBI, €€ 11eJIb U 3aJlaui, KOTOpPhIE CTaBsATCS B padoTe.
N3noxkeHne Kax10ro BOMpoca HeoOX0AMMO HauaTh C HAIlMCAHMS 3aroJIOBKa, COOT-
BeTcTByIOIIEMY «CoepKaHuI0», KOTOPBIA JOJDKEH OTpakaTh OCHOBHYIO CYTh
TEKCTa. 3aroJOBKH OT TEKCTa CIEAYET OTALIATh MHTepBaiaMu. KaxkIbIi 3arojaoBoK
00s13aTEIHPHO JIOJDKEH MPEIIIECTBOBATh HETIOCPEACTBEHHO CBOEMY TEKCTy. B ToM
cllyyae, KOorja Ha OYepeaHON CTpaHHUIle OCTAETCsl MECTO TOJIBKO JUIsl 3aroJ0BKa U
HET MeCTa HU JUIsl OTHOW CTPOYKH TEKCTa, 3ar0JIOBOK HYKHO IMHUCATh Ha CIEAYIO-
HIEH CTPAHULIE.
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W3znarast Borpoc, Kaxablii HOBBIH CMBICJIOBOM ab3al] HEOOXOAUMO HayaTh C
KPAaCHOW CTPOKHU. 3aKOHYMTh HU3JI0KEHHE BOIPOCA CIEAYET BBIBOAOM, UTOTOM IO
COJIEp’KaHMIO JAHHOTO pa3Jiea.

N3noxenue copepkaHus BCE KOHTPOJIBHOU pabOTHI TOJDKHO OBITH 3aBEp-
HICHO 3aKJII0YEHUEM, B KOTOPOM HEOOXOJIMMO JIaTh BHIBOJBI MO HAITUCAHUIO pabo-
ThI B LIEJIOM.

[Toce OCHOBHOT'O TE€KCTa KOHTPOJBHON pabOThl 0053aTENbHO JTOJKEH ObITh
IIPEICTABIIEH CIIUCOK HCIIOIb3YEMOU JIUTEPATYPHI.

CrpaHulbl KOHTPOJIBHOM paOOThI AOKHBI UMETh HYMEPALHIO (CKBO3HYIO).
Homep cTpaHuibl cTaBUTCA BBEPXY B IpaBoM yriay. Ha TuTynsHOM Jiicte HOMED
CTPAaHHIIBI HE CTABUTCHL.

OnTuManbeHbIi 00BEM KOHTPOJIBHOM padboThl 10-12 cTpaHuil MalIMHOMUCHO-
ro Tekcta (pazmep mpudrta 14 TimesNewRoman ) depe3 moayTOpHBIN UHTEpPBAI
Ha CTaHAApPTHBIX JucTax ¢opmara A-4; moins: BepxHee —20 MM, HUKHEe —20 MM,
nesoe —30 MM, npaBoe —15SMmM.

3aroyioBKM CTPYKTYPHBIX 3JIEMEHTOB KOHTpoJbHOU paboTel «COJEPXA-
HUE», «BBEAEHUE», «3AKJIOYEHUE», «CIITMCOK UCIIOJIb30BAHHOMN
JINTEPATYPbI» u HazBanusi kaxa0ro pacCMaTpuBaeMoro BOIpoca paboThI clie-
JyeT TeYaTraTh MPOMHCHBIMU OyKBaMHU, HE MOMUYEPKUBAs, HE BBIJETSS >KUPHBIM
mpu@TOM C BIPAaBHUBAHHUEM I10 IIEHTPY TEKCTa 0€3 TOYKU B KOHIIE.

B TekcTe KOHTPOJIBHOI pabOThl HE JOIMYCKAETCs IPOU3BOJIBHOE COKPAIICHHE
cioB (kpoMe oOmienpuHAThIX). [1o BcéeM BO3ZHUKIIMM BOMPOCAM CTYACHTY CIEAYET
oOpamiarbcs 3a KOHCYJIbTALMEN K IPEnoJaBaTelio.

Hywmepatus Tabaui v pUCYHKOB JI0JKHA OBITh CKBO3HOM 1O BCEH padoTe.

@opMyIbl B paboTe HyMEPYIOTCS apaOCKUMH LU(pamMu B MOPSAKE U3 TO-
cienoBarenbHOCTH. HoMep ykasblBaeTcs ¢ MpaBOd CTOPOHBI JINCTA HAa YPOBHE
(bopMyJIBI B KPYTJIBIX CKOOKaX, HaIlpUMED:

U(X,y)=2x+y. (4)

Nnmoctpanuu. WMmmoctpanuu ciemyeT pacrnojiaraTh B paboTe HENocpen-
CTBEHHO ITIOCJIE TEKCTa, B KOTOPOM OHM YIIOMHHAIOTCSl BIEPBBIE WJIM HA CIIEAYIO-
et crpanuiel. Mumoctpanmu ciaenyeT HyMepoBaTh apaOCKUMH U(PpaMu CKBO3-
HOU HyMeEpalueu.

Nnmoctpaniii MOTYT MMETh HAMMEHOBAHUE W TOSACHUTEIbHBIE JaHHBIE
(mogpucyHouHbld TeKCT).CnoBO «PUCYHOK» M HaMMEHOBAaHUE MOMEIIAIOT MOCIIE
MOSICHUTENBHBIX JAHHBIX M PACIONaraioT CIeAyIOIuM 00pa3om:

Pucynok 1 — Ctpyktypa ynpaBieHus

Ecnu B paboTe npuBeieHa oiHa WIUTIOCTpAIus, TO €€ He HyMEpYIOT.

Tabnuupl. TaOAUIBl TPUMEHSIOTCS 7S JTyYIled HarasiAHOCTA U CPaBHEHUS
nokaszaresieid. TaOnuily pasmeniaroT Mocjie NepBOro YIIOMHUHAHUS O HEW B TEKCTE
TaKuM 00pa3oM, YTOOBI €€ MOKHO OBLJIO YHUTaTh 0€3 MOBOPOTa PAdOTHI UIIU C II0-
BOPOTOM IO YacOBOM CTpelike. Jlomyckaercs pa3MeIlleHne Ha CIEAYIOIIEH, Mocie
CCBUIKH, CTPaHUIIE, a P HEOOXOAUMOCTH B TIPUIIOKEHUH.

Hazpanue Tabmuipl JOMKHO OTpakaThb €€ COJep)KaHue, ObITh TOYHBIM,
KPaTKUM.
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[Tpu odpopmneHun TabIUIBI B JJEBOM BEPXHEM YIUIy HAYMHAsl C TMPOMUCHON
OyKkBBI UIIYT clI0BO «Tabmuuay, ganee yepe3 TUpe CTAaBUTCS ee HOMep U 0e3 ab-
3aIIHOT'O OTCTYTIA MUIIETCS 3ar0JI0BOK TAOJHIIBI.

3arosioBoK (Ha3BaHHWE TAOJUIIBI) CIEIYEeT MUCATh C MPOMUCHON OyKBBI, 0€3
TOYKHU B KOHIIE. [IepeHOCHI M COKpalIEHUs CJIOB B 3ar0JIOBKE HE JOMYCTHMBI.

Hampumep:

Ta6muna 2 — lunamuka uadasinuu B ctpanax CHI'

[Tpu mepeHoce yactu TaOIUIBI HA APYTYIO CTPAHUILY 3ar0JI0OBOK MOMEIIAIOT
TOJBKO Mepea HadajioM TaOnuipl. Han npyrumMu 4yacTsMu MHILYT, HarpuMep:
«IIponomxenue Tabmuie 2». Brmouenue B Tabnuiry otaenpHOM rpadsl «Exunan-
1[I U3BMEPEHUS» HE JOMYCKAIOTCS.

3arosioBoK rpag u CTpOK TaOJUIBI CIEAYET MUCATh C MPONUCHOW OYKBBI, a
MO/3aroJIOBKU rpad) — co CTpOYHOI OYKBBI, HATPUMED:

AKITHOHEpHBIE 0011IecTBa CebecTonmMocCTh, py0. 3a 1 T.

Topd YTOJlb

[loa3aronoBoK cienyeT nucarb C MNPONHCHOW OYKBBI, €ClId IOKa3aTelu
UMEIOT CAMOCTOSITEIBHOE 3HAUCHHE.

B xoHIIE 3aroJ0BOK U 10/3aroJ0BOK TaOJIHIl TOUKHU HE cTaBsT. [lokazarenu
B 3aroJIoBKe Tpad yKkas3bIBalOT B €IMHCTBEHHOM YHCJIC.

Paznenenue 3arooBKOB OOKOBBIX U Tpad AHMAroHaIbLHBIMH JHHUSMHU HE J0-
MyCKAETCHl.

Ecnu Bce mokazatenu, npuBeeHHbIE B rpadax TaOIUIbI, BBIPAKEHBI B OJI-
HOUM M TOW e eAMHUIEC U3MEpeHus, To e€ o00o3HaYeHHuEe HEOOXO0IUMO MTOMENIATh
HaJ TaOIuIeH.

Hudpser B rpadax Tabiuil JOIKHBI TPOCTABIATHCS TaK, YTOOBI pa3Ieibl YH-
cest BO Bceil rpade ObUIM pacioioKeHbl OAUH MoA ApyruM. B oaHoi rpade qomxk-
HO COOJIIOJICHO OJIMHAKOBOE YHMCJIO JECATUYHBIX 3HAKOB JIJII BCEX 3HAUYCHUU BEJU-
YUH.

Ha Bce TaGauiisl JOJKHBI OBITh CCBUIKK B TEKCTE, IPU 3TOM CJIOBO «Tabsu-
11a» B TEKCTE MUIIYT COKPAIIEHHO, Harpumep: Tad. 2.

[Ipy MOBTOPHBIX CCHIIKAX HA TAOJMIIBI M WIUTFOCTPALIMM CIIEAYET YKa3bIBaTh
COKpAIIIEHHO CJIOBO «CMOTPHW», HAIPUMEP: CM. Ta0J1. 2, CM. puc. 3.

dopMyIbl U ypaBHEHUS. Y paBHEHUS U (POPMYIIBI CIEAYET BBIACIATh U3 TEK-
CTa B OTJEIbHYIO CTPOKY. Ecniu ypaBHEHUE HE YMENIAeTCsl B OJIHY CTPOKY, TO OHO
JIOJDKHO OBITHh TIEPEHECEHO JI0 3HaKa PaBEHCTBA (=) WJIM MOCTE 3HAKOB (+), MUHYC
(-), ymHOXeHHe (X) , AenacHus (:) WIM APYTUX MAIIXHOMUCHBIX 3HAKOB, MPHYEM
3HAaK B HA4aJIE CJIEAYIOIIEH CTPOKH MOBTOPSIOT.

[TosicHeHne 3HAYEHUN CHUMBOJIOB M YHCIOBBIX KOA(D(PHUIIMEHTOB CcleayeT
MIPUBOJUTH HEMOCPEJACTBEHHO MMOJ (GOpMYJIOH B TOM e MOCJIEeI0BATEIIbHOCTH, B
KOTOPOU OHM J1aHbl B popmyiie.

CchUIKM B TEKCTE Ha MOPSIAKOBBIE HOMEpa GopMyJT JaloTCa B CKOOKaX.

Hanpumep: BHII paccuutsiBaetcs o dopmyie (2).
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[Tpumeuanusi. CinoBo «IIpumedanue» cieayer mevyaratb ¢ IPOMUCHON OyK-
BHI ¢ ab3ara 0e3 1o uepKUBaHMS.

[Ipumeyanust B paboTe MPUBOAAT B TOM ClIy4ae, €CJIM HEOOXOAUMBI MOsICHE-
HUS WM CTIPABOYHbBIC JaHHBIE K COAEP>KAHUIO TEKCTa, TaOIHI] Ui TpaduuecKoro
Marepuana.

[Ipumeyanust cienyeT MNOMEIIATh HEMOCPEICTBEHHO IOCIE€ TEKCTOBOIO,
rpaduyueckoro MaTepuana win K Tabiuie, K KOTOPbIM OTHOCSITCSI 3TU IPUMEYaHUsl.
Ecnu npumedanue ojiHO, TO nociie cioBa «lIpumedanue» ciieqyer cCTaBUTh THPE U
PUMEYAHKE [1€YaTAETCs ¢ IPONUCHOM OyKBbl. OIHO MpUMEYaHUE HE HyMEpyeT-
cs. Heckonbko mpuMeuaHUil HyMEpyIOT MO MOPSAKY apadckumu mudpamu 0e3
pocTaBiieHusd TOYKM. [IpruMmedanne K TaOiauIe NOMEMAT B KOHIE TaOIUIbI 10
JIMHHAEH, 0003HAYAIONeH OKOHYaHNUE TaOIHIIbI.

[Tpumep:

[Ipumeuanue -

Heckonbko npumedanuil HyMepyeTcs o MOpsIKY apaOCKUMU [UPpPaMHU.

[Tpumep:

[Ipumeuanus

1

2

bubnuorpaguueckue CChUIKH, (CHHCOK HCIIOJNB30BAHHOM JIMTEPaTyphl),
BKJIIOUEHHBIE B TeKCT padoThl. B cooTBeTcTBUU ¢ ['OCT P 7.0.5 — 2008 BBIACISIOT
CJIeIyIoIue BUIbl OMOIHOrpa@uuecKuX CChUIOK:

— BHYTPUTEKCTOBAS;

— MOJCTPOYHAs;

— 3aTEKCTOBAs.

B naHHBIX peKOMEHJalusAX Mpeaaraercss B TeKCTe padOThl UCIONb30BAThH
3aTEKCTOBBIE CCHUIKH.

bubmmorpaduueckyro CChUIKY, TMOJHOCThIO BKJIIOUEHHYIO B TEKCT PaOOTHI,
OpPUBOAAT B 00beMe, HEOOXOMMOM JJisi IOMCKA U UJICHTU(UKAMU TOKYMEHTa —
00BEKTA CCHUIKHU.

[IpaBuna onucanust OMOAMOTrpaAPUUECKUX CCHIIIOK CIIETYIOUIUE:

1. ABtop (amumnusi, UHULIKAIIBI), TOYKa. Ecii mpou3BeeHue HAIMCAHO Ye-
TBIPbMSI aBTOPAMHU, OHM TEPEUUCIISIOTCS Yepe3 3aMsaTyo B aipaBUTHOM MOPSJIKE.
Ecnu mpousBeneHne HanmMcaHo MATHIO M 0oJiee aBTOpaMU, TO YKa3bIBalOT MEPBbIC
TPH, BMECTO (paMIIIUN OCTAbHBIX aBTOPOB CTaBAT «u 1ip.». Hampumep: ConoBreB
I'.., UBanos C.C., ITpoxopoB A.C. u np.

2. Ha3Banue npousBeeHUs MULIETCS 0€3 COKPAILEHUS 1 KaBbIUEK.

3. BrixoaHble JaHHBIE (MECTO M3/AaHUSA, U3/1aTEIbCTBO, TOJ] U3JAHUS) THILYT
CJIEAYIOIIUM 00pa3oMm:

3.1. Mecro uzganus — ¢ nponucHoil OykBbl, MockBa u Cankrt-IleTepOypr
nuiryTcst cokpaimiendo (M., CI16.), Touka u npoetoune (M.:, a gpyrue ropoja —
MOJIHOCTBIO, IBoeToune (MuHck:), (Kues:). Hanpumep: M.: Dxonomuka, CapaTos:
N3n-Bo CapaToBCKOrO0 YHUBEPCUTETA.
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3.2. HaumeHoBaHMe M31aTENHCTBA MMUAIITYT COKPAIICHHO, 0€3 KaBBIYCK, Yepe3
3arsTyro. Hanpumep: U3n-so MI'Y, Beic. k., T.11.

3.3. IlopsiakoBbIil HOMep u3AaHus nNuIIyT cokpaieHHo (U3a.), uudpa c co-
KpallleHHEM, HarpuMep: 3-€ u3/I.

3.4. T'on u3nanust ykaspiBalOT 1UGpoil 0€3 JOMOJTHUTENbHBIX MOSICHEHUH,
Hanpumep: 1990, 1998 u T.1.

bubnuorpaduueckue cChUIKM B paboTe yaille TPUXOAUTCS JIeJaTh B EPBOM
rnaBe. Ha mpuBoguMbie B TEKCTE pabOThI IUTATHl WM YTBEPKIACHUS TOTO WU
MHOT'O aBTOpa CJIEAYET MOCIIE€ €ro IUTATh (YIOMUHAHUS) HA 3aUMCTBOBAHHBIN HC-
TOYHHK OOS3aTEIIBHO COCIIATHCS IMyTEM 3aKJIIOUCHHS B KBaJIpaTHBIC CKOOKH HOME-
pa, MoJi KOTOPHIM MPOU3BEJICHUE 3HAYUTCSA B CIIUCKE UCIIOIb30BAHHON JIUTEpaTy-
pBI, @ IpH HEOOXOJUMOCTH M Ha HOMEP CTpaHuLbl, Hanpumep: [18, c. 125].

Ecnu ccbuiky mpUBOASAT Ha JIUTEpPATypHbIA MUCTOYHUK, CO3JAHHBIN OJHUM,
JIByMSI UJIM TPEMSI aBTOpPaMH, B OTCHUIKE YKa3bIBalOT (DaMIJIMKU aBTOPOB, €CIU Ha
JUTEPATYPHBIA UCTOUHUK, CO3/ITAHHBIN YETHIPbMsI U OoJiee aBTOpaMH, a TaKxKe, ec-
JIM aBTOPHI HE YKa3bIBAIOTCS, TO B OTCHUIKE YKa3bIBaIOT Ha3BAHWE UCTOYHHUKA, MPHU
HEOOXOJIMMOCTH 3TU CBEACHUS JOMOJHSIIOT YKa3aHUEM T'0Jla U3aHUs U CTPAHULIBI.

CBenieHMs B OTCBUIKE PA3ACIISIOT 3alATOM.

B tekcre:

[[TaxomoB, IleTpoBa].

B 3arexcToBOM cCBUIKE:

ITaxomoB B.W., ITerposa I'.I1. Jloructuka. M.; IIpocnekt, 2006, 232 c.

B otchuike momyckaeTcsi TakKe COKpalllaTh JUIMHHBIC 3aryiaBusi, 0003Havas
OITyCKaeMbI€ CJIOBAa MHOTOTOYHEM C MPOOETaMu 10 U MOCJE ITOr0 MPEeANUCAHHOTO
3HAKa.

B tekcre:

[@unocodus KyIbTypHI ..., c.176].

B 3arexkcToBOM CCBUIKE:

dunocodus KyasTypbl U pusocodust HAyKu: MPoOJIEMbI K METOJIBI: MEXBY3.
c6. HayuH. Tp. / Capar. 'oc. yu-T; [ mox pen. C.d. MapteinoBuya] CapatoB: u3f-
Bo Capar. yH-Ta, 2006. 199 c.

Ecnu ccpiiky mpuBOAST HA MHOTOTOMHBIA ( MHOTOYACTHBIN) UCTOYHUK, B
OTCBUIKE TAK)KE YKa3bIBACTCsI 0003HAYCHUE M HOMEP TOMa (BBIMTYCKA, YaCTH U T.II.).

B tekcre:

[{enuiues, 4.1, c.17].

B 3arexcToBOM CCBLIKE:

Henumes B.B. ®unocodus matemarnka. HoBocubupck: U3zn-so HI'Y,
2002. 4. 1-2.

Cnucok HuCroiab30BaHHOM JuTepaTypbl. CHUCOK JIMTEpaTyphl JOJIKEH CO-
JepKaTh TIEPEUYCHb BCEX MCMOJIb30BAHHBIX UCTOUYHUKOB TIPU BBIMOJHEHUH W HaIlW-
canuu pabotel, u odopmiieH B coorBeTcTBUU ¢ ['OCT 7.1-2003, a Takxke peko-
MEHJIyeTCs HCTIONB30BaTh PadoTy

«MHdopmanrionHas KyibTypa CcHelHaaucTa. MeToauueckoe Mmocodue Mo
MOUCKY JIUTEPATYPhI, COCTABICHUIO OMOIUOTpadruecKoro OnucaHus JOKyMeHTa U
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0o(OopMIIEHHIO CIKCKA KCIIOJIb30BAHHBIX HCTOYHHMKOB K HAay4HOW paboTe», m3aa-
TesbcTBO JIOMDD, I"'aTtunna, aBTop Ilogonbckas JI.H.

JlutepaTypHble HCTOYHUKU CIEAYEeT pacroJsiaraTb B ajl(paBUTHOM IOPSIZIKE
(pammiinm aBTOpa WM HA3BaHUS UCTOYHHUKA), XOTSI UMEIOTCS U APYTHUE CIIOCOOBI.

3aKOHOJATEIbHBIE aKThI IPUBOAATCS B HAYaJIe CIIMCKA MCIOJIb30BAHHOMN JIN-
TepaTyphl.

[TpuBenem npumepsl 0GOPMIIEHHS CIIMCKA UCIIOJIb30BAHHOM JIUTEPATYPHI:

1. ®enepanpubiii 3akon PO «O6 akumnonepHbix obmectBax» // Poc. ras. -
1995.- 29 nex.

2. I'epacenxo B.II. IIporno3upoBanue u miaHupoBaHHe dKOHOMHKH: [Ipak-
tukyM / B.IL. I'epacenko. - M.: HoBoe 3nams, 2006. - 192 c.

3. Cmupnsarun JI.B. Ouenka permoHalbHBIX MNOCJIEACTBUM JEATEIBHOCTH
(denepabHOTO MPaBUTEIBCTBA: PETMOHAIbHAS dKCIepTr3a // PErnoH: 3KOHOMUKA U
counosorus. — 2000. - Ne 2.

4. O0630p oTpaciei skoHoMHUKH PD // www.aksnews.ru.

B cnyuae 3aTpyaHeHust oopMIIeHUS CIMCKa OTAENIBbHBIX aBTOPCKUX KHUT
clieyeT oOpaTUThCSI HETIOCPEICTBEHHO K HUM, I/I€ B Hayaje WM B KOHIE KHUTU
JaeTcsl ee TouHas oubnuorpaduyeckas XxapakTepuCcTHUKa.

[TocnenoBaTenbHOCTh KOMILJIEKTOBaHMSI paOOThI: TUTYJIbHBINA JIHCT, COAEP-
JKaHUE, BBEJICHHE, OCHOBHOM TEKCT, 3aKJIFOYEHHE, CIIMCOK MCIOJIb30BAaHHOW JIMTE-
paTypsl, npuioxenus (B T.4. [Ipunoxenue 1 — [Ipaktuyeckas 4yacts).

PaboThl B 4epHOBOM BapuaHTE HE TPUHUMAIOTCS.

CpoK BBINOJHEHUSI KOHTPOJIBHON pabOTHI ONpeAesaeTcs MpenoiaBaTesieM u
OHa J0JKHA OBITh CllaHa HE MO3/HEE, YEM 3a HEJIENIO 10 K3aMeHa Uiu 3a4yeTa. B
ClIyyae OTPULATENIBHOW OLIEHKH, CTYJIECHT JOJDKEH O3HAKOMMTBCS C 3aMEYaHUSIMU
Y, YCTpaHUB HEJOCTATKH, IOBTOPHO CJIaTh pabOTy HA MPOBEPKY.

10. Oco0eHHOCTH OCBOCHUS AMCUHUILIMHBI A/l HHBAJIMIO0B M JIMI C OTPAHHU-
YeHHBIMHU BO3MOKHOCTAMM 310POBbS

OOyueHue oOydarouIMXcsi C OrPaHUYEHHBIMH BO3MOXKHOCTSMH 3/10POBbS
Py HEOOXOUMOCTH OCYIIECTBIISIETCSI HA OCHOBE aJanTHUPOBaHHOW paboueit mpo-
IrpaMMbl C MCIOJIb30BAHUEM CIEIHAIbHBIX METOJ0B OOYUYEHHUS U JAUIAKTHUYECKUX
MaTepHaloB, COCTABICHHBIX C YYETOM OCOOEHHOCTEH MCUXO(U3UYECKOTO pa3BU-
THUS, UHJIMBUIYaJIbHBIX BO3MOKHOCTEH U COCTOSIHUS 3I0POBbSI TAKMX O0y4arOIIHUX-
csi (oOyuarorerocsi).

B nensix ocBoeHust y4eOHOI MporpaMMbl TUCHUIUIUHBL «/JOKyMeHmayuoH-
Hoe obecneyeHue ynpaeienusy WHBATUAAMU U JIMLAMU C OIPAaHUYECHHBIMH BO3-
MO>KHOCTSIMH 310pOBbst UHCTUTYT 0OecrieunBaeT:

— JUIS. MTHBAJIUJOB U JIUI] C OTPAaHMYECHHBIMH BO3MOKHOCTSIMH 3JJOPOBBSI IO
3pEHUIO: Pa3MEIlIEeHNEe B JIOCTYIMHBIX AJi1 0Oy4YaroImUXCs, SBISIOIUXCS CICTBIMU
WK cIabOBUIAIIMMU, MECTaX M B aJaNTUPOBAHHOW (popMe CHpaBOYHON HMHDOP-
MalH O PacHUCaHUU Y4€OHBIX 3aHATHM; IPUCYTCTBUE aCCUCTEHTA, OKa3bIBAIOIIIE-
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ro o0ydJaronemycsi HeOOXOIUMYIO MOMOIIb; BBITYCK albTePHATHUBHBIX (HOPMATOB
METOJNYECKUX MaTEePHAIOB (KPYIMHBIM MpUPT vt ayauodaitiib);

— JUIsl MTHBAJUAOB U JIUIl C OTPAHMYEHHBIMU BO3MOKHOCTSIMHU 3JI0POBbBS IO
CIIyXY: HaJ[JIe)KalllUMH 3BYKOBBIMU CPEJICTBAMH BOCIIPOU3BEICHHE NHPOPMALIUK;

— JUI1 WMHBAJIUIOB WU JIMI[ C OIPAaHUYECHHBIMH BO3MOKHOCTSIMU 3]I0POBbS,
MMEIOIINX HapyUIEHUs! OIMOPHO-JBUTaTEIBHOTO ammapara: BO3MOXKHOCTh Oecripe-
MSATCTBEHHOIO JIOCTYIA 00YYalomUXCcsl B y4eOHbIC TOMEIIEHUS, TyaJleTHbIe KOMHa-
Thl U IpyTrH€ TIOMEIIECHHUS, a TAKKe IPeObIBaHUE B YKa3aHHbBIX NoMmeleHusx. O0y-
qaromuecs u3 ynciaa uHBanuaoB u guil ¢ OB3 obecnieyeHbl meYaTHBIMU U (HJTN)
AIIEKTPOHHBIMU 00pa30BaTENbHBIMU pecypcaMu B (opMax, aJanTUPOBAHHBIX K
OTpaHUYEHHUSIM HX 370poBbs. OOpa3oBaHHe OOYYAIOIIUXCS C OTPAHUUYCHHBIMH
BO3MOXKHOCTSIMH 3JI0POBbSI MOXKET OBITH OPTaHU30BAHO KaK COBMECTHO C JIPYTHMH
00y4aloIUMHUCS, TaK U B OTAEIBHBIX TPYIIaX WIH B OTACITBHBIX OPTaHU3AIHIX

11. Ilepeyennb uHGOPMANUOHHBIX TEXHOJIOTHH, MPO(deccHOHATBLHBIX 0a3 1aH-
HBIX,HCII0JIb3YEeMbIX IIPH OCYIIeCTBJICHUU 00pa30BaTEeIBLHOIO0 MpoIecca mno
AUCHHUILIHHE (MOIYJII0), BKJIKOYAS MepeYeHb MPOrPAMMHOI0 o0ecrneyeHus u
HHGPOPMALMOHHBIX CIPABOYHBIX CHCTEM

1. Oneparnronnas cuctema (Microsoft Windows IIponpuemapnas);

2.  Ilaker odwucHbix mporpamm Microsoft Office (MSWord, MSExcel,
MSPowerPoint, MSAccess, MSPublisherunp. Iiponpuemapnas);

3. Web-opay3ep (Mozilla Firefox GNU Lesser General Public License);

4, [IpoBepka 3HaHUIN CTYACHTOB MOCPEICTBOM TECTUPOBAHUS B JIOKAJb-
noit cetn (MyTestStudent GNU Lesser General Public License for Academic);

S. ABTOMaTH3UpOBaHHAs MH(GOPMAIMOHHAsT OWOIMOTEUHas cucTema
Marc21SQL,;

6. CnpaBouHo-tipaBoBas cucrema «Koncynprant [Tnrocy.

12. MaTtepuajibHO-TeXHHYECKas 0a3a, He0OXoauMasi 1Jisl OCylIeCTBIeHHSs 00-
Pa30BaTeJIbHOIO Mpolecca Mo JMCUMILINHE (MOIYJII0)

Cnenmnajnu3upoBaHHble AYIUTOPUM:

VYyeOHast ayJUTOpUs A7l IPOBEACHUS 3aHIATUH CEMHUHAPCKOTO THIA, KypCOBOTO MPOEKTHPO-
BaHUs (BBIOJIHEHUS KYPCOBBIX paldoT), TPYIIOBBIX U UHIWBUIYaJbHBIX KOHCYIbTAIUH, Te-
KYILEro KOHTPOJISI M MPOMEXYTOYHOH aTTecTaluy / KOMIBbIOTEPHBIHN Ki1acc / MOMEIIeHUe s
CaMOCTOSITENIbHOM paboThI™

Texnuveckue cpeacTBa 00y4eHus:

KOMIIBIOTEP C MPOTrpaMMHBIM oOecrieueHreM, yka3aHHbIM B 11.11, goctynom k cetn «/HTep-
HEeT» U 00ecrieYeHHEM JI0CTYIa B AIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeIbHYIO Cpeay
Chnenmnajnu3npoBaHHble AYIUTOPUM:

VYyeOHast ayIuTOpHsl IS MIPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIA, 3aHATUH CEMHHAPCKOTO
THUIIA, KYpPCOBOTO MPOEKTUPOBAHUS (BBIMOIHEHUSI KYPCOBBIX padoT), TPYIIOBLIX U WHIUBU-
JyaJIbHBIX KOHCYJIBTAIMH, TEKYIIEr0 KOHTPOJISl U NPOMEKYTOUHON aTTecTaluu™
Texnuueckne cpeacTBa 00y4eHHUs:

MYJIbTUMEANNHBIA KOMIUIEKC
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