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1. llosicHUTEABLHAA 3AIIUCKA

CoBpeMEHHBIN 3Tan Pa3BUTHSL POCCUNCKON FOCYIapCTBEHHOCTH XapaKTEPEH
MOBBIIIEHHBIM BHUMaHUEM K Tpo0semMe 3()PEeKTUBHOCTH rOCYJapCTBEHHOMN BIACTH
u ynpanieHus. PegopmupoBaHue rocyJapCTBEHHOM CIy»Obl B COBPEMEHHOM
Poccuun B xauecTBe cTpaTernueckou 1eiu CTaBUTh GopMupoBaHue d)PeKTUBHON
rOCYJAapCTBEHHOW CIIyKObl, CIOCOOHOW KAa4yeCTBEHHO OOECHeYrBaTh MPOIECC
(GYHKIIMOHUPOBAHUS BCEX BETBEH rOCYJapCTBEHHOM BIIACTH.

B HacTosiiiee Bpemsi Bce OOJBIIYIO AKTyaJbHOCTh B T'OCYJAapCTBEHHOM
CEKTOpE S3KOHOMHKHM MPUOOPETAIOT pa3lnYHble TEXHOJOTUU YIPABICHUS II0
pe3yabpTaTam, Bce OOJBIIYI0 BOCTPEOOBAHHOCTD BBI3BIBAIOT MPAKTUYECKNE HABBIKU
aJIMUHUCTPUPOBAHUS U OPTraHU3ALMH JESITEIbHOCTH TOCYIAPCTBEHHBIX CITYKAILIKX.
[InanupoBaHre ¥ perjamMeHTalus CIy>KeOHOW MAeSITeTbHOCTH, ONTHUMH3AIUSI
MPOLIECCOB HUCMOJHEHUS (YHKIMM, KOHTPOJIb M OLEHKa pe3yJbTaTUBHOCTH,
CTUMYJMPOBAaHWE  TOCYJApPCTBEHHBIX  CIYXallMX, METOAbl  YIPAaBICHUS
NIEPCOHAJIOM B TOCYJAapCTBEHHOM CEKTOpE MPEJACTaBISAIOT CcO00 OCHOBY, 0€3
KOTOpPOM CEroJlHd OYeHb CJOXHO cebe TMpPEeACTaBUTh COBPEMEHHOTO U
BBICOKOKBAJIM(DUIIMPOBAHHOTO CIIELIUATIUCTA.

OpnHako HEOOXOUMO OTMETHUTh, YTO €IMHOTO METOJ0JIOTMYECKOT0 MOAX0/1a
K oneHke d(dekTuBHOCTH TPOPECCUOHAIBHOW CIY)KEOHOW JesATEeTbHOCTH
TOCY/IapCTBEHHBIX CIYXaIIMX JI0 CUX MOp HE BbIpadOTAaHO, YTO, OE3yCIOBHO,
3aTPyAHSET TOUCK ONTHMAJIbHBIX METOJOB yMpaBieHUs 3PPEKTUBHOCTHIO
rOCYAapCTBEHHOU CITyKOBI.

Ha Ham B3risia, caMo Ha3BaHHWE MUCHUIUIMHBI HE OECCIIOPHO, MOCKOJBKY
oOydeHre Mo JaHHOMY HaIlpaBJICHHUIO B KAUeCTBE OCHOBHOW IENM Mperojiaraet
npo(ecCHOHANBHYI0 TMOATOTOBKY U MEPENOArOTOBKY TOCYNapCTBEHHBIX U
MYHULHUNANbHBIX cioykamux. ClenoBaTenbHO, peyb 3[eCh JTOJDKHA HMATH O
rOCyJAapCTBEHHOW M MYHMIMMNANIbHOW ciyxk0e. B To ke Bpemsi Henb3sl He
OTMETHUTh, YTO 3a4aCTYIO0 MEPEJOBbIE METO/bl KaJIpOBOW pabOThl U B TOM YHUCIE
KaJIpOBOr0 ayauTa pa3palaThIBAIOTCA M MNPUMEHSIOTCS B OpraHM3alusix, He
CBS3aHHBIX C TOCYJApCTBEHHONM W MyHUIMINAJIBHOM ciy>)kO0i U, Ooisiee TOTO,
roCyAapCTBY HE MOAKOHTPOIbHBIX. OMBIT YIpaBlIEHUS NEPCOHATIOM B MOJIOOHBIX
OpraHuzalusIX cleAyeT H3ydyaTb U [0 BO3MOXHOCTH MPUMEHSTH B cdepe
roCy/IapCTBEHHOW U MYHUIIUTIATBHON CITY>KOBI.

emamu ocBoenus aucuuimHbl «KagpoBas moJMTHKA M KaIpOBBIM AyJUT
OpraHu3alMi» ABISETCS M3YYEHHE OCHOBHBIX MPHUHLWIIOB OpraHU3aluu
TOCYJapCTBEHHOW M MYHUITUTIAILHOM CITYKOBI ¥ KaJpOBOM MOUTHKHU B PD.

3amaun JUCLUILINHBI:

1. N3yuuth coBpeMeHHbIE TpeOoBaHUS K (OPMHUPOBAHUIO KaJAPOBOM
MOJIMTUKYU Ha TOCYIapCTBEHHON U MYHUIIMITAJIBHON CITy»XOe€.
2. CdopmupoBaTh y MarucTpaHTOB 3HAHUSI HOPMATUBHBIX IPABOBBIX

OCHOB FOC}’I[&pCTB@HHOﬁ )41 MYHHHI/IHaJIbHOﬁ CJ'Iy}K6BI N IPAKTHUYCCKUC HABBIKU
yYIOpaBJICHUA IIEPCOHAIOM B OpraHax I‘OCYI[&pCTBGHHOﬁ BJIAaCTH MW OpraHax
MCCTHOI'O CaMOYIIpaBJICHUA.



3. Pa3Butrh y oOyuaromuxcsi TBOPYECKOE OTHOIICHHE K OCBOCHHIO
OTEUYECTBEHHOIO M MHUPOBOTO OIbITa OpraHu3alu paboThl C Kagpamu, B TOM
YKCJIe Ha TOCYJApPCTBEHHON M MYHMIIMNAIBHON CIy>KO0€, U YMEHHS UCIOJIb30BaTh
€ro B MPaKTUYECKOMN A TEIbHOCTH.

4. ChopmupoBaTh 'y  MarucCTpaHTOB  HPaBCTBEHHbIE  KadecTBa
COBPEMEHHOT'0 TOCYIapCTBEHHOT'O U MYHUIIUIIATBHOTO CITY>KAILIETO.

2. IlepeveHb MUIAHUPYEMBbIX Pe3YJIbTATOB 00y4eHHs 0 JMCUHUILINHE,
COOTHECEHHBIX C IIVIAHMPYEMBbIMH Pe3yJIbTaTaMH OCBOCHHUS 00pa3oBaTeIbLHOM

NPOrpamMMmblI

Huconmumaa «KagpoBass NMOIMTHKA M KAaApPOBBIM AyAUT OPTaHU3ALINAND)
y4acTBYeT B (POPMHUPOBAHUU CIEAYIONIEH KOMIIETCHIINU:

OK-3 — TOTOBHOCTB K
CaMOpPa3BHTHIO,
camopealIn3alni,
HCII0JIE30BaHMIO
TBOPYECKOTO MOTEHIUAA.

3HaHuA: NPUHLMIIOB U LEHHOCTEM  COBPEMEHHOM  POCCUKCKOM
rOCY/apCTBEHHOM M MYHHMIIMIIAJIBHOM CITY)KOBI; CIIOCOOOB M KPUTEPHEB OICHKY]
B GEKTUBHOCTH pabOThI TOCYIaPCTBEHHOTO M MYHHUIIUIIAIBHOTO CITYKAIIETo.
YMeHHUsI: U3BJIEKAaTh YPOKH M3 OTEUECTBEHHOTO M 3apyOeXHOTO OIBITY
[peOpMHUPOBAaHUS TOCYJAPCTBEHHOM CIIy)KOBI; NPHUMEHSATh METOJbl OIICHKH
MesATeIbHOCTH TOCYIaPCTBEHHOTO M MyHUIIMIIAIBHOTO CITY’KaIIIero.

HaBpbiku: pa®oThl ¢ HOPMATUBHBIMU JIOKYMEHTaMH, pPEriaMeHTUPYIOIIMMHY]
npodeccHOHaIbHYIO — CIY)KEOHYIO  JIESTEeIbHOCTh, HABBIKAMH  aHAIN3J
[PENOChIIOK U OCHOBHBIX TEHACHIUM Pa3BUTHUA MHCTUTYTa rOCYNAapCTBEHHON
ciryxObl B Poccru 11 B MUpe; HaBBIKAMH OLIEHKH COTPYIHUKOB

OIIK-1 — cnocoOHOCTH K
aHaJIn3y, INIAHUPOBAHUIO
Y OpTaHU3AINH
npohecCHOHATBHOM
JIEATENHHOCTH.

3HAHMSI: CMBICJIOB W Ha3HAYEHUU KAaJAPOBOW MOJMTHUKH B TOCYJAPCTBEHHBIX,
MYHHIIMITATFHBIX OpraHaX W OpraHU3aIUsaX; OCHOBHBIC MPOOJIEMBI, CBSI3aHHBIC
C dhopmupoBaHrEM U peanuzanuen KaJpOoBOM MOJIUTUKHU B
roCyapCTBEHHOMOpraHe (OpraHu3aluiu); HNOHATHE U COJEp)KaHUE KaJpOBOif
[pa0bOTHI B TOCYAAPCTBEHHOM (MYHUIIUITAILHOM) OpraHe (OpraHHu3alin).
[YMeHusi: MCTIONb30BaTh MOMyYCHHbIE 3HAHHS B YIPABICHYECKOH (CITy>KeOHOIN)
[paKTUKe; pa3pabaTbiBaTh, MPUMEHSATH U COBEPIICHCTBOBATH HOPMATHUBHBIC
ITOKYMEHTBI, OIpENeNIOUe TMPOLUEAYPbl, HEPaApXUI0, CYOOPIUHALMIO U
B3alMO/ICIICTBIE B OpraHU3alluy U BHE €€ (II0JIOKEHUsI, aAMUHUCTPATUBHbBIE U]
TOJKHOCTHBIE perJIaMeHThl); aHAIN3UPOBATh COCTOSIHHE KaJIpoB
rOCy/IapCTBEHHOI'O0 M MYHHUIIMIIAIBHOTO OpraHa (OpraHu3aliiiu) U OINpeessTh
MOTPEOHOCTh, B KaJpaX B paMKaxX KaJpOBOTO IUIAHUPOBAHHUS, MPUMEHSTH
METO/IbI KaIpOBOTO ay/IUTa.

HaBbiku: paboThl ¢ HOPMATHBHBIMH JOKYMEHTaMH, periiaMeHTHPYIOUUMHY]
mpodeccnoHalbHYIO  CITY)KEOHYIO  AESITENbHOCTh,  HaBbIKAMHM  aHAIN3a
[IPEANOCHUIOK M OCHOBHBIX TEHJEHIMN Pa3BUTHUSI UHCTUTYTA TOCYAapCTBEHHOU
ciyx0bl B Poccuu 1 B Mupe; HaBbIKaMU OLIEHKH COTPYIHUKOB

OIIK-3 — roToBHOCTH
PYKOBOJIUTH KOJUIGKTUBOM
B cepe cBoeit
npodeccuoHaIbHON
NESITEIILHOCTH,
TOJICPAHTHO BOCIIPUHUMAS
COIIMANIbHBIC, ITHUYECKHE,
KOH(peccCHOHabHbBIE 1
KYJIbTYPHBIC Pa3IHyusl.

3HaHMA: OCHOB npodeccuoHaIbHON ITUKHU roCy1apCTBEHHOTO,
MYHHUILIUITAIEHOTO ClIy)Xamero “  pabOTHHUKAa  TOCYAapCTBEHHOTO
(MYHHMLIMIIQTBHOTO) YUPEXKICHUS; MPEINOChUIKM BO3HUKHOBEHHS KOH(QIIMKTA
MHTEPECOB B TOCYAAPCTBEHHOM (MYHHUIIUITAIILHOM) OpraHe (OpraHu3aliu).
[YMeHusi: MCTIONb30BaTh MOJMyYCHHbIE 3HAHHS B YIPABICHYECKOH (CITy>KeOHOIN)
[IpaKTUKE.

HaBpbiku: pa®oThl ¢ HOPMATUBHBIMU JIOKYMEHTaMH, pPEriaMeHTUPYIOIIUMHY]
npodeccnoHalbHYI0  CIY)KEOHYIO JIeATENbHOCTh; HAaBBIKAMU  BBISIBIICHHUS,

peIynpekaAeHUs U YPeryJInpoBaHusl KOH(IMKTa
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3. MecTO AUCHUIIIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM MPOrpaMMbl

Jlncuuruinaa
OpraHu3aL AN

M1.5.02
SBIIAETCS

«Kanposas

IJIaHAIoATOTOBKKU CTYACHTOB I10 HAITPABJICHHIO
MYHUIUIIAJIBbHOC YIIPABJICHUC.

MMOJINTHKA
MUCIUIUINHOI0a30BOM

U KaJpOBbIA  ayauT
4acTu y4eOHOT0
38.04.04 — I'ocynapcTBeHHOE U

[IpemmecTByroMME TUCIUTLIAHBI

[Tocnenyromye TUCITUTITUHBI

Mudp
y4eOHOTO IJIaHa, B KOTOPBIX y4eOHOTO IJI1aHa, B KOTOPBIX
KOMITETCHIIUH
OCBAMBAETCSI KOMITETCHIIUS OCBaMBAETCSI KOMITETCHIUS
. aHHas AMCLUIUIMHA SBIISETCS
WNuoctpanHbIii 361K B chepe A At
OK-3 . 3aBepIIaIei B opMUpOBaHUHT
YIIPaBICHYECKON KOMMYH
KOMIIETEHINH
Teopust 1 MEXaHU3MBI COBPEMEHHOTO
JlaHHas AUCIUIIIMHA SBISIETCS
rOCYJapCTBEHHOTO YIIPABICHUS N
OIIK-1 3aBepIuaroniel B GopMHUPOBAHUN
MyHuunansHOE yrpaBieHue U
KOMIIETEHINH
MECTHOE CaMOYIIpaBJICHUE
JlaHHas AUCIUIIIMHA SBISIETCS
Teopust 1 MEXaHU3MBI COBPEMEHHOTO .
OIIK-3 3aBepluaroniel B GopMHUPOBaAHUN

rOCy/IapCTBEHHOT'O YIIPABICHUS

KOMIICTCHIIUNU

4. O0beM IMCHUILUIMHBI (MOAYJIf1) B 3a4€THBHIX eIMHULAX ¢ YKA3AHUEM
KOJIMYECTBA AKAJeMHYEeCKUX WIN ACTPOHOMHYECKHX YaCOB, BbI/IeJIEHHBIX HA
KOHTAKTHYI0 Pa0d0oTy 00y4ar0IUXCH € npenojaaBaresieM (Mo BUAAM Y4eOHbIX

3aHATHH) U HA CAMOCTOSITEJIbHYI0 Pa00Ty 00y4ar0IIuXCs

OOmiasi TpyAOEMKOCTh OCBOEHHS YydeOHOW nucuuruimabl «KampoBas
NOJINTUKA W KAJpPOBBIA ayAUT OpPraHU3alMiD» COCTaBISE€T 3 3a4ETHBIE €IMHULIBI
win 108 akagemuyeckuxyaca.

3 Bcero,
Cemectp
CEMECTp | aK.4yacoB

OO6m1ast TpyI0€MKOCTh (BCETO aK. 4acoB / 3.€11) 108/3 | 108/3
KonrakTHas padota Jlexipin 10 10
P ITpakTrueckue 3aHsTUS 24 24
CamocTosiTenbHas paboTa 65 65

Bun npomexxyTouHomn
0,25/
aTTeCcTaluu 3auer R 75 9
(koHT.pab. / camocT.pad.) ’




5. Conepxxanue IMCUMILIMHBI (MOAYJIs), CTPYKTYPHPOBAaHHOE N0 TeMaM
(pa3aenam) ¢ ykazaHHeM OTBEICHHOI0 HA HUX KOJHYEeCTBA aKaJeMUYeCKHX
WM ACTPOHOMHYECKHMX YaCOB U BH/I0B YUE€OHBIX 3aHATHI

Pacnpenesienue yacoB yueOHo# padoThI CTY/IEHTOB

TpynoemkocTs
HanmenoBanue ] =
Ne | pa3mena nucuuniIMHbI E é Copepxanue
(Tema) 5| 4 g
) SEERS e
o | 51EE[4 8
S | 8 |&5|Y 2
/M = E o = 5]
[TonsiTMe  TOCYTApCTBEHHOW  CITYXKOBI.
JlessTe IbHOCTHBIH, IMOJIUTUYSCKUMH,
MHCTUTYIIMOHAIbHBIN MOJIXOJIBI K
Tewma 1. Pa3Butne rocygapcTBeHHOH — cimyxOe. Konuenms
WHCTUTYTA TOCYJAPCTBEHHOM CITY)KOBI KakK IyOJIMYHO-
roCyZapCTBEHHOMN [IPaBOBOr'0 UHCTHUTYTA. OyHKIHUH
1. | coyxObI B paMKax 7 1 I (-] 5 roCyJIapCcTBEHHON  ciaykObl.  [Ipu3naku
aJIMUHHACTPATHBHBIX roCyapCcTBEHHOTrO ciyxaiuero. Ilomutukn
npeoOpa3oBaHUil B U TOCYJapCTBEHHBIE CIIyKalllue: KII0YeBbIe
coBpeMeHHOM Poccun pa3nu4us. PedopmupoBanue
rocyJapcTBEeHHOM ciykObl B HadaneX X1 B.
Cucrtema  TOCYIapCTBEHHOM  CIIyXOBI.
[TpuHIUTIBI TOCYTAPCTBEHHON CITY)KOBI.
Mogenn TOCyZapcTBEHHOH ciayxObl B
Tema 2. Kaaposas 3apyOEKHBIX CTpaHax. TenneHummn
MOJIUTUKA U pa3BUTHS TOCYIApCTBEHHOH CIIyKObl B
5 | oprammsamms 7 0 s 1| 5 3anagnoi EBpornie u B CIIA. [1o3uTuBHbBIE
roCy1apCTBEHHOM U HETaTHMBHBIE MOMEHTBHI B ONBITE CTpaH
CITY>KOBI: OIIBIT 3amajga, KOTOpble HEOOXOIUMO YUYHUTHIBATh
3apyOeKHBIX CTpPaH npu  peopMHUpPOBAaHUH  OTEYECTBEHHOM
TOCYJaPCTBEHHOM CITYKOBI.
O dexTuBHOCTD B cucreme
roCy/1apCTBEHHOTO yIpaBiIeHUS u
roCy/1apCTBEHHOU CITY>KOBI.
Tewma 3. [locTpoenue D¢ heKTUBHOCTH TOCYJIapCTBEHHOTO
CUCTEMBI YIIpaBJICHUS ciyxaiero. OLleHKa U KPUTEPUM OLICHKU
3¢ (PEeKTUBHOCTHIO KaK 3 PeKTUBHOCTH. KadectBennsie
3 | HampaBieHue 3 1 5 |.| 5 |moxasaremn apdexTuBHOCTH  pabOTHI
pedopMupoBaHus rocyapcTBeHHbIX  opraHoB.  Cucrema
roCy1apCTBEHHOM yIpaBICHUS 3¢ PEKTUBHOCTHIO u
CITy>KOBI B Pe3yNbTaTUBHOCTBIO. Konnenmms
coBpeMeHHo# Poccun MOREthanSMART («bonee yeM
Pasymupiiiy). OOmas Moaenb OICHKH.
[IpoTokon KOMIUIEKCHOM oneHkH «Oo0meit
MOJIETIH OLEHKI.




Tema 4. KagpoBas
MOJIMTHKA U KaJIpoBast
pabora B cucteme
roCyAapCTBEHHON U
MYHHUIIUTTAIEHOM
CIIyKOBI U B
rOCy/1apCTBEHHbIX U
MYHHIIHITATEHBIX
OpraHM3aIMsIX

IMousTus «KagpoBasd IOJIUTHKA» u

«KaJpoBast paboTay. Hamnpasnenus
KaJpOBOM TOJUTUKU OpraHu3aiuu. THrmbl
KaJIpOBOM1 IOJINTUKH. Crparerun
«TepcoHaJ — 3aTpaThl», «II€pCOHAN —

pecypc».  XapakTEpUCTUKH  KaJpOBOM
CTpaTerMM  Ha  TOCYJAApCTBEHHOW U

MyHUIIUNanbHOH  ciyxOe.  Kamposoe
wianupoBanue. Kpurepun otOopa u
OLICHKU rOCyIapCTBEHHBIX u

MYHHIMOATBHBIX CIOyxamux. Kaaposas
pabora.

Tema 5. KagpoBsiit
ayauT Ha
rOCyJIapCTBEHHOM U
MYHHULUITAJIBHOU
CITyx0e

[Tonsatue kaapoBoro ayauta. TexHoOrus
KaJpOBOro ayauTa. Buabl KOHCAaAITUHTOBBIX
YCIIYT TPU TPOBEICHUH KaJIPOBOTO ayIauTa.
OCHOBHBIG HaHpaBHeHI/IH aHaJin3a
eATEIIbHOCTH KaJIpOBOM CITYKOBI
I‘OCYI[apCTBeHHOFO )41 MYHI/IL[I/IHaJIBHOFO
oprana (opranuzamuu). [Iporecc oreHkH
nepcoHaia. MeTopl OIICHKH MepCOHaa.

Tema 6. Onpenenenue
MOTPEOHOCTH B
KaJlpax Kak KJIIo4eBast
npobiaemMa KaJpoBOro
TUTAHUPOBAHUS

[TorpebHOCT, OpraHuMzanuu B  KaJpax.

[TnanupoBanue noTpeOHOCTH.
KauectBenHnas " KOJINYECTBEHHAS
notpeOHOCTE B Kajgpax.  IlpuumHel
HEOOXOIMMOCTH TUTAaHUPOBAHUS

nepconana. [InanupoBanue ucCnonb30BaHUA
KaapoB  opranuszauuu. [lmanupoBanue
o0OyueHusl. [ImanupoBanue JIEIIOBOH
Kapbephl M CIIYKEOHO-TTPOPECCHOHATBHOTO
MPOJIBHKECHHUS. [InanupoBanue
BBICBOOOKICHUS WIH COKpAILECHUS
nepconana. [lmanupoBanue pacxogoB Ha
MePCOHAL.

Tema 7. HopmatuBHOe
MpaBoOBOE
o0ecrnieueHue
KaJpOBOW MOJIUTUKH
Ha (enepansbHOM,
pETMOHAIIBHOM,
MYHULIMIIAIEHOM U
JIOKaJIbHOM
(BEIOMCTBEHHOM)
YpOBHE

Koncrutynus P®. denepanbHblii 3aKOH OT
27.05.2003  No58-®3  «O  cucreme
rocyJapCTBEHHOM CITYKOBI Py,
®enepanbHblii 3akoH 0T 27.07.2004 «79-
®3 «O rocynapcTBEHHON TI'paXkIaHCKON
ciyxoe PO». 7. ®denepanbHBI 3aKOH
oT 02.03.2007 Ne25-®3
«OmyHHIIMNIATBHOU city)0e B Poccuiickoii
Oenepaunn». Ykassl [Ipesunenra PO u
noctaHoBieHusi  IlpaBurensctBa  PO.
Hpyrue HOpMaTUBHBIE TIPABOBBIE AaKTHI.
Ilemn pernameHTanuu MpodhecCuoOHATHHOM

JESTEIIBHOCTH roCy1apCTBEHHbBIX u
MYHHIIMITAJIBHBIX CITy’KallKX.
JoipkHocTHOM — peryiameHt.  [lokasarenu
s dexTuBHOCTH npodeccruoHanTbHON
JESATEIIBHOCTH roCy1apCTBEHHbBIX u
MYHHIMITAJIBHBIX CITy’KallnX,

COJACPpIKAIIUCCA B JOJIXKHOCTHBIX




periamMeHTax.

Tema 8. OcoberHOCTH
MPaBOBOTO CTaTyca

[IpaBa u 0053aHHOCTH TOCYAapCTBEHHOTO
rpaXkIaHCKOro ciyxaiero. OrpaHuyeHus
U 3aIPEeThl, CBA3aHHBIE C OCYLIECTBICHHEM

8. | rocy1apCTBEHHOTO o 9
TOCY/IapCTBEHHOW TPAXKIAHCKON CITY>KOBI.
IPa’KJAHCKOTO
OTBETCTBEHHOCTh IPAKIAHCKUX
CITyXallero
CIy>KalluX.
MopaneHble KadecTBa TOCYJapCTBEHHBIX
CITy KallKX. [Tonsarue 3TUKU.
Tema 9. AnmunuctpatuBHas —3ThKa. (OCHOBHBIE
[Mpodeccrnonanphas KOMIIOHEHTBl AaJIMUHUCTPATUBHOM 3THUKH.
JTUKA B CUCTEME OYyHKIMM W OCHOBHBIE  3JIEMEHTHI
9. | rocynapcTBEHHBIX TUYeCKOW  MHPpacTpykTypbl.  Hopmsr
OpraHu3aruii u npodeccruonanbHON YTHKU. Koppymius kak
roCyJapCTBEHHOMN olHA W3 MpobiIeM aJIMUHHCTPATUBHOM
CITYXKOBI TUKH. Mepbl OOpBOBI C KOpPPYIIHEH.
KonpmukT uHTEpECOB HA TOCYIAPCTBEHHON
ciyxoe.
Tema 10. ConnanbHo-
IICUXOJIOTUYECKHUE
0COOEHHOCTH 3HaueHHEe  COLMAIBHO-TICUXOJIOTMUECKUX
npodecCuoHaIbHON MEXaHU3MOB B yNpPaBJICHUH OpraHU3aIUCH.
NEeSATETbHOCTH CounanbHO-TICUXOJOTUYECKUE TEXHOJIOTUU
rocyAapCTBEHHBIX paboTel ¢ KaJpaMu Ha TOCYAapCTBEHHOU
10. | rpaxIaHCKUX U TPaXXJIAHCKOW M MYHHIMIIAJIBHOHN Ciryx0e.
MYHUIUIAJIBHBIX Mertonsl CTUMYJINPOBaHHUS Ha
CITyXaliX U rocyapcTBeHHOUW  ciyx0e. CHUMITOMBI
pabOTHHKOB poeCCHOHAIBHOTO BBITOpPAHUS
roCyJapCTBEHHBIX U rOCYJapCTBEHHBIX CITY>KalUX.
MYHUIUIAJIBHBIX
OpraHu3aLyin
HomxHocTn roCy/1apCTBEHHOU
rpakAaHCKON CITyKOBI. Peec
Tewma 11. Cucrema I . y R
N JOJKHOCTEN rocyJapCTBEHHOM
JOJDKHOCTEHN Ha .
. rpaxxaaHckon cimyxObl. KiaccHble YHHBIL.
rocyJaapCTBEHHOM .
1. . Kanposerit  pesepB. Ponb  kagpoBoro
TPaKIAHCKON CITyK0e
pesepBa B Ipollecce  yIpPaBICHUS
Y IPUHIUTIBI
JIOJDKHOCTHBIM POCTOM TOCYIapCTBEHHOTO
JOJKHOCTHOT'O pOCTa
rpaxkaaHckoro ciyxaimiero. [IpoGnemsr B
paboTe ¢ KaJpOBBIM PE3EPBOM.
[TocTynnenune Ha roCyJapCTBEHHYIO
rpaXaaHcKy ciayxk0y. OTbop mepcoHana
Tema 12. OcHOBHBIE DI Yo CILyHOy p Tep
KAaK KaJpoBas TEXHOJOrWsA. YTPaBICHUE
ATanbl MPOXOKICHUS o
12. . Kapbepou roCyJapCTBEHHOTO
roCcyJapCTBEHHOMN
. TPAXKJIAHCKOTO CIIyXanero. Arrecrauus 1
IpakTaHCKOU CITy>KOBI .
KBaJTU(DUKAITMOHHBIA 9K3aMEeH Ha

TOCYJaPCTBEHHOM TPaXXTAHCKOH CITy»X)O0e.




Tema 13. CryxeOHBIN

KOHTPAKT U
aJIMMHUCTpaTUBHbBIC .
a P CayxeOHblit KOHTpaKT. OCHOBHBIE
pEerIaMeHThl Kak
OCHOBA HapaBJIeHUs Pa3pabOTKH CUCTEMBI
o ctumyianpoBanus. CxeMa rnepexonaa K
13. | mpodeccroHnanbHON 9 1 2 - 6 oco6gM pno K OI'IJ'IaTBITp an
CITyeOHOM Y HOpARKy Py
MPEMHUPOBAHUS TOCYIAPCTBEHHBIX
JeSTEIbHOCTH
IpaXXIaHCKUX CIyXKalllKX.
roCy/1apCTBEHHOTO
IPaxIaHCKOTO
CITy>Kalllero
3auet (KOHT. pald./camocCT.
( p 9 - 0,25 8,75
pab.)
Hroro 3a 3 cemecTp | 108 | 10 | 2425 | - | 73,75
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6. IlepeueHb yueOHO-METOAMYECKOTO O0ecTIeYeHH s IJIsl CAMOCTOSITEIbHOM
padoThl 00yYAKOIIMXCSH MO JUCHUILIMHE (MOTYJIIO)

Ne Bunel camoctostensHoi padotsl | Tpymoemkocts, | Dopma KOHTpOIS
aK.4achl
1. | IIpopaboTka TEOPETUUECKOTO
Koncynpranus
MaTepHalia 1o KOHCIEeKTam
o . MIPETo1aBaTes,
JIEKIIUH, PEKOMEHIOBAaHHOM 17 CTHOE
JTUTEPATYPE, TOMOJHUTEITHEHBIM 4
cobecenoBanme
MCTOYHUKaM HHGOpMaluu
2. [ToaroroBka K NpakTUYECKUM BricTtynnenune ¢
3aHATUSAM: TIOMCK HEOOXOAMMOM JOKJIaJIOM,
uHdopMmaiu, oopaboTKa 24 npe3eHTaIus,
uH(pOopMaIK, HaKCaHUEe OTBETHI Ha
J0KJ1a/1a, TOATOTOBKA K JTUCKYCCUOHHbIE
BBICTYIIJICHUIO (TUCKYCCHUN) BOIPOCHI
3. [ToaroroBka K TeKynieM
Y Y 24 Tectbl
KOHTPOJIIO (TECTUPOBAHUE)
4. [ToaroroBka K mpoMeKyTO4YHOU
P yr 8,75 CobecenoBanue
aTTecTanyu (BOMPOCH K 3a4ETY)

JIJIsi caMOCTOSITENIbHON padoOThl MO JUCHUILINHE (MOAYJI0) O0ydaromuecs
UCIIOJNIB3YIOT ClIeyIolee yueOHO-METOIMYeCKOe 00ecIIeYeHHeE:

1. ['ocynapcTBeHHas ciyxoa: OpraHu3alus yIpaBIE€HYECKOU
nestenpbHOCTH : yueOHoe mocobue / B.W. Aunenkos, H.H. bapuan, A.B. Mowucees,
b.1. Kucene. — M.: KuoPyc, 2016. — 253 c. [Dnektponnsiii pecypc]. URL:
https://www.book.ru/book/918699

1. Jlesymkuna C.B. KagpoBag mnoJuTuka ¢ KaApOBBIM  ayJIHUT
opranm3anuii: yueobnoe nocodue / coct. C.B. JleBymkuna; CTaBpOonoJIbCKU Toc.
arpapHeiii  yH-T. - CtaBponosib, 2014. — 168 c.[DnekTpoHHBI pecypc].
URL:http://znanium.com/catalog.php?bookinfo=514173.

2. @DOHJT OIEHOYHBIX M METOJUYECKHUX MATEPHAIOB MO AUCIUIUIMHE
«Kaoposas nonumuxa u kaoposulii ayoum opeaHu3ayul.
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7.P0oH/1 OLIEHOYHBIX U METOAMYECKUX MATEPHUAJIOB /IVIsl IPOBEACHUS
NPOMeKYTOUYHOI aTTecTauuu 00y4YAKIIHUXCS MO JUCIUIINHE

7.1. IlepevyeHb KOMIETEHUMH ¢ YKa3aHUEM 3TANOB UX (OPMUPOBAHNS B
npouecce 0CBOCHUA 00pa30BaTeIbHOM MPOrPaMMBbI

[Iporniecc n3ydeHus AUCHUIUIMHBI «Kadposas noaumurka u Kaoposvlii ayoum
opeanuzayut» HampaBieH Ha (QOPMHUPOBAHUE CIEAYIOUIMX KOMIIETECHLUH,
OTPaXEHHBIX B MAcMopTe GOPMUPOBAHUS KOMITETEHITHIA:

- OK-3— TrOTOBHOCTP K  CaMOpPa3BUTHIO, caMopealIn3aluy,
UCIIOJIb30BaHUIO TBOPUYECKOTO MOTEHIHAIA

Omanvl hopmuposanus Komnemenyuu

1 sran 2 3ran 3 3tan
WnocTtpanHblii S36IK B chepe WHocTpanHbIi A3BIK B chepe Kanposas nosmmruka n
YIPaBJICHUYECKON yYIpaBJIEHYECKOMN Ka/JpOBbIi ayauT
KOMMYHUKAaIUU KOMMYHUKAIUU opraHu3anmi
(1 cem) (2 cem) (3 cem)

- OIIK-1 — cnocoOHOCTh K aHanu3y, MUIAHUPOBAHUIO U OpPraHU3AINH
npo¢eCCUOHATBHON 1eATENbHOCTH
Omanvl hopmuposanus KomnemeHyuu

1 sTam 2 3tan

Teopust 1 MexaHNU3MbI COBPEMEHHOTO
rOCy/IapCTBEHHOI'O YIPABICHUS

(1 cem) Kanposasi nosiuTuka u KaApoBbIi
ayaIuT OpraHu3anui
MyHI/II_[I/IHaJIbHOG YIIpaBJICHUEC U MCCTHOC (3 CGM)
caMOyIpaBJIEHUE

(1 cem.)

— OIIK-3 — roTOBHOCTh PYKOBOJUTH KOJUIGKTUBOM B cdepe cBoeit
npoecCHOHANBHON  JEATEeTbHOCTH, TOJEPAHTHO BOCIPUHUMASI COIMAJILHEIE,
ATHUYECKHE, KOH()ECCUOHATBHBIC U KYIbTYPHBIE Pa3IAUIHS

Omanvl popmuposanus Komnemenyuu

1 sTan 2 stan
Teopus U MEXaHU3MBI COBPEMEHHOTO Kaaposasi noauTnka m KaapoBbiid
rOCy/IapCTBEHHOTO YIPaBICHUS ay/IuT OpraHu3anui
(1 cem) (3 cem)
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7.2. Onucanue noka3zareJsjieil 1 KpuTepueB OLEHUBAHUS KOMIIETEHIMI HA PA3JIMYHBIX 3Tanax ux ¢GopMupoBaHus,
ONUCaHHUe KA OLeHHBAHUA

Kputepuu onieHnBaHus pe3yabTaTOB 00yUeHHsI

3apyOEKHOTO OMBITA

JOTyCcKasi TpyobIe

W3BJICYCHUH YPOKOB U3

W3BJICYCHUH YPOKOB U3

=R
=
=
g S|
=~ =
5 5 [Tnanupyemble
= 5 CBVILTATEL OGVICHS O1eHKa «HE 3aYTEHO) Orneska «3a4TeHo» OneHka «3a4TeHO» OneHka «3a4TeHO»
- = pe3y v (0-54 Gannos) (55-69 Ganos) (70-84 Garma) (85-100 6amoB)
S
3| <
Tan
OK-3 3HaHus: He 3naeTOCHOBHBIX JleMoHCTpHpYyET JleMoHCTpUpYyET JleMoHCTpUpYyeET
MPUHIIAIIOB U IIEHHOCTEH MIPUHIIMIIOB U IICHHOCTEH | YacTUYHbBIE 3HAHUS 0€3 | JOCTATOYHBIC 3HAHUS B | BBHICOKHUI YPOBEHB
E COBPEMEHHOM POCCUICKON | COBPEMEHHOM rpyOBIX 0a30BOM 3HAHUHOCHOBHBIX
‘é rOCYIapCTBEHHOU U POCCUICKON OIIMOOKOCHOBHBIX 00BEMEOCHOBHBIX MPUHLUIIOB U LEHHOCTEN
= MYHHUITUTIATEHOM CITYKOBI; | TOCYIapCTBEHHOU U MIPUHITUTIOB U MIPUHITUTIOB U COBPEMEHHO
= Croco00B U KPUTEPUEB MYHHULIUTTAJIBHOU HeHHOCTeH eHHOoCTeH POCCUICKON
& orieHKH (P PEeKTUBHOCTH CITYOBI; CIIOCOOOB H COBPEMEHHOM COBPEMEHHOM roCyJIapCTBEHHOM 1
a pabOThI TOCYNAPCTBEHHOTO | KPUTEPUEB OLICHKH POCCUICKON POCCUICKON MYHHULIUTTAJIBHOU
() o o
= = 1 MYHHUITUTIAJIEHOTO s exTuBHOCTH PAObOTHI | TOCYAAPCTBEHHOMN U roCyJIapCTBEHHOU 1 CITYOBI; CIIOCOOOB H
& =l CITyXallero rOCyIapCTBEHHOTO U MYHHIIAITATEHOM MYHHIIAITATEHOM KPUTEPHUEB OIICHKU
o
; 5 MYHHITUTIAIEHOTO CITYXOBI; CIIOCOOOB H CITYOBI; CIIOCOOOB H s dexTuBHOCTH PAOOTHI
bJ
o § CITyXaIlero KPUTEpPUEB OLIEHKHU KPUTEpPHUEB OLIEHKHU rocyJaapCTBEHHOTO U
% S JlomyckaeTt rpyObie s dexTuBHOCTH s dexTuBHOCTH MYHHITUTIAIEHOTO
9 OIITUOKHU. paboTHI paboTHhI CITyXaIlero
= roCyJIapCTBEHHOTO U roCyJIapCTBEHHOTO U
f) MYHHIIUITAIEHOTO MYHHIIUITAIEHOTO
% CITy’KaIlEero CITy’KaIlero
2 Ymenus: He ymeer nnun JleMoHCTpUpYyET JleMoHCTpHUpYyET JleMoHCTpHUpYyET
5 W3BJICKATh YPOKU W3 JTEMOHCTPUPYET YaCTUYHBIC YMEHUs 0e3 | 6a30BBI YPOBEHB BBICOKH YPOBEHb
OTE€YECTBEHHOT'O U YaCTUYHBIC YMEHUS, rpyObIX OMUOOKIPU YMEHUUTIPU YMEHUUTIPU U3BIICYCHUH

YPOKOB U3
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pedopmupoBanus
roCyJapCTBEHHOMN
CITY)KOBI;, MPUMEHSITh
METO/IbI OLICHKH

OIUOKH, TIPH
W3BJICUCHUH YPOKOB U3
OTEYECTBEHHOTO U
3apy0eKHOTO OTbITa

OTEYECTBEHHOT'O U
3apy0eKHOTO OTBITa
pedopmupoBaHms
roCyZapCTBEHHOMN

OTE€YECTBEHHOT'O U
3apy0eKHOTO OTbITa
pedopmupoBaHms
roCyZapCTBEHHOMN

OTEYECTBEHHOT'O U
3apy0eKHOTO OTbITA
pedopmupoBaHms
roCyZapCTBEHHOMN

NeSATeTLHOCTH pedopmupoBaHms CITYXOBI; IPH CITYXOBI; IPH CITYXOBI; IPH
rOCyJapCTBEHHOTO U roCyJJapCTBEHHOM NPUMEHEHUH METOJOB | MPUMEHEHHH METOZOB | IPUMEHEHUH METO/I0B
MYHULIUIIAJILHOTO CITy>KOBI; IpU OLICHKH JIEATENbHOCTH | OLICHKH JIEATEIbHOCTH | OLICHKH JI€ATEIbHOCTU
CJTy’KaIlero MPUMEHEHUH METO/I0B rOCYJJapCTBEHHOTO U rOCYJJapCTBEHHOTO U rOCYJJapCTBEHHOTO U
OLICHKH JIeATETbHOCTU MYHHUILIUITAIEHOTO MYHHUIIUITAIEHOTO MYHHIIUITAIEHOTO
rOCYJJapCTBEHHOTO U CITy>KaIlero CITy’KaIlIero. CITy’KaIlIero.
MYHHIIUITAIEHOTO
CITY>KaIllero
HaBpbiknu: He Bnageer win JleMoHCTpHpYyET JleMoHCTpHpYyET JleMoHCTpUpYyET Ha
paboOThI C HOPMATUBHBIMH | IGMOHCTPUPYET HU3KHUIA | YACTHYHBIC BIIAJCHHUS 0a30BbBIN BBICOKOM
JOKYMEHTaMH, YpOBEHb BJIa/ICHUSA 0e3 rpyobIx YpOBEHBbBIIAJACHUS YpOBHEBJIaICHNE
peraaMeHTHPYIOIUMHU HaBBIKAMUCPAOOTHI C OIMOOKHABBIKAMUPA0OO | HABBIKAMUPAOOTHI C HaBBIKAMUPAOOTHI C
npohecCHOHATBHYIO HOPMAaTUBHBIMHU Thl C HOPMAaTUBHBIMU HOPMAaTUBHBIMHU HOPMAaTUBHBIMU
CIIy’)KeOHYIO JTOKYMEHTaMH, JOKYMEHTaMH, JOKYMEHTaMH, JOKYMEHTaMH,
JeSITeIbHOCTD; HABBIKAMU | PErJIaMeHTHPYIOIIUMHU PETrJIaMEHTUPYIOIIUMH | PErJIaMEHTUPYIOIIUMH | PErJaMeHTHPYIOIIUMHU
aHaJn3a MpeAnoChUIOK U npodeccrnoHaIbHYIO npodeccrnoHaIbHYIO npodeccnoHaIbHYIO npodeccnoHaIbHYIO
OCHOBHBIX TEHIACHITUI CITyeOHYTO CITyeOHYTO CITyeOHYIO CITyeOHYTO
pPa3BUTHSI HHCTUTYTA JeSITeNbHOCTD; NS TeNbHOCTD; NesITeIbHOCTD; NesITebHOCTD;

TOCYJIapPCTBEHHOM CITYKOBI
B Poccuu u B mupe;
HaBbIKAMU OLIEHKH
COTPYAHHKOB

HaBbIKaMU aHAJIN3a
MPEANOCHUIOK U
OCHOBHBIX TE€HAECHIINHN
pPa3BUTUS UHCTUTYTA
roCyJ1apCTBEHHOM
ciyx0b1 B Poccuu u B
MUpE; HaBbIKAMU OLICHKU
COTPY/JHHKOB.
JlomyckaeTt rpyObie
OIITUOKHU.

HaBbIKaMU aHAJIN3a
MPEANOCHUIOK U
OCHOBHBIX TE€HACHIINHN
Pa3BUTHUS HUHCTUTYTA
roCyJ1apCTBEHHOM
ciyx0b1 B Poccuu u B
MUpE; HaBBIKAMH
OLICHKU COTPYAHUKOB

HaBbIKaMU aHaJIN3a
MPEANOCHUIOK U
OCHOBHBIX TE€HAECHIINHN
Pa3BUTHUS HUHCTUTYTA
roCyJ1apCTBEHHOM
ciyx0b1 B Poccuu u B
MUpE; HaBBIKAMH
OLICHKU COTPYAHUKOB

HaBbIKaMU aHaJIN3a
MPEANOCHUIOK U
OCHOBHBIX TE€HACHIINHN
Pa3BUTHUS UHCTUTYTA
roCyJ1apCTBEHHOM
ciyx0b1 B Poccuu u B
MUpE; HaBbIKAMU OLICHKHU
COTPYAHHUKOB
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2 yTan

U 1 KPUTEPHUEB OLICHUBAHUA KOMIIETEHITHI

v

Onucanue mokasareie

OIIK-1

3HaHus:

CMBICJIOB U Ha3HAYECHUI
KaJpOBOM MOJIUTHKU B
rOCYJapCTBEHHBIX,
MYHUIUIIAJIBHBIX OpraHax
Y OpraHu3alusiX;
OCHOBHBIE NPOOJIEMBI,
CBSI3aHHBIE C
dbopMupoBaHUEM U
peanu3anueit KaapoBon
MOJINTUKH B
rocyJapCTBEHHOMOpraHe
(opranuzanum); NIOHATHE U
CoZEpKaHUE KaJApOBOM

He 3HaeT 0cCHOBHBIX
CMBICJIOB U Ha3HAYECHUU
KaJpOBOW MOJINTUKU B
roCy/1apCTBEHHBIX,
MYHHIIUTATEHBIX
OpraHax u
OpraHu3aIusx;
OCHOBHBIE MTPOOJIEMBI,
CBSI3aHHBIE C
dhopMupoBaHUEM U
peanu3anuen KaapoBon
MOJINTUKY B
rocyaapCcTBEHHOM
opraHe (OpraHH3aInHn);

JleMoHCTpUpYyET
YyacTUYHEIE 3HAHUA 0e3
rpyOBIX OMIHOOK
CMBICJIOB ¥ Ha3HAYCHUI
KaJpOBOW MOJINTUKU B
TrOCYJIapCTBEHHBIX,
MYHHIIAITATEHBIX
opraHax
OpraHu3aIusx;
OCHOBHBIE TTPOOJIEMBI,
CBSI3aHHBIC C
dhopMupoBaHUEM U
peanu3anuen KaapoBon
MOJIUTUKH B

JleMoHCTpUpYyET
JIOCTAaTOYHLIC 3HAHMS B
0a30BoM 00BEeME
CMBICJIOB ¥ Ha3HAYCHUI
KaJpOBOW MOJIUTUKU B
TrOCYJapCTBEHHBIX,
MYHHIIUITATEHBIX
opraHax
OpraHu3aIusx;
OCHOBHBIE TTPOOJIEMBI,
CBSI3aHHBIC C
dhopMupoBaHUEM U
peanu3anuen KaapoBon
MOJIUTUKH B

JleMoHCTpUpYyET
BBICOKMI YPOBEHb
3HAaHUN CMBICIIOB U
Ha3HAYCHHUM KaJIpOBOM
MOJIUTUKY B
roCyJapCTBEHHBIX,
MYHUIUTIATIBHBIX
opraHax "
OpraHu3aIusx;
OCHOBHBIE TTPOOJIEMBI,
CBSI3aHHBIE C
dhopMupoBaHUEM U
peanu3anuen KagpoBon
MIOJINTHKY B

paboThI B MOHSITUE U COJIEPKAHUE | TOCYAApPCTBEHHOM roCy/1lapCTBEHHOM roCy/1apCTBEHHOM
rOCYJapCTBEHHOM KaJIpOBO# pabOTHI B opraHe (OpraHu3anuu); | opraHe (OpraHu3alu); | opraHe (OpraHu3aIum);
(MYHUIIUTIAIBHOM) OpPTraHe | TOCyIapCTBEHHOM MOHSITUE U COJIEPKAHUE | MOHATHE U COACP)KAHUE | TIOHSITHE U COAEPIKAHUE
(opranmu3anun). (MyHHUITUTIQTBHOM ) KaJIpOBO# pabOTHI B KaJIpOBO# pabOTHI B KaJIpOBO# pabOTHI B
opraHe (OpraHu3alun) rocyaapcTBEHHOM rocyaapcTBEHHOM roCy/1apCTBEHHOM
JlomyckaeTt rpyObie (MyHHUITUTIATBHOM ) (MyHHUITUTIATBHOM ) (MyHHUITUTIQTBHOM )
OIITUOKH. opraHe (OpraHu3aluu) | oprane (OpraHu3alliu) | oprase (OpraHu3aiuu)
Ymenus: He ymeer wim JleMoHCcTpUpYyET JleMoHCcTpUpYyeET JleMoHCcTpUpYyET
HCII0JIb30BaTh JI€MOHCTPUPYET YacTUYHbIE YMEHHUs 0e3 | 0a30BbIi ypOBEHB BBICOKHI1 YpOBEHb
MOJTy4YeHHBIC 3HAHMUS B YaCTUYHBIC YMCHUS, rpyObIX OMUOOKIPU YMEHHH MPU YMEHHH MPU
yIpaBiIeHUYECKOU JorycKas rpyOble HCIOJIb30BAHUU HCIOJIb30BAHUU HCIOJIb30BAHUU
(cmyxeOHOM) MpaKTHKE; OLINOKH, TIPU MIOJIyYCHHBIX 3HAHUM B | MIOJyYCHHBIX 3HAHUN B | IIOJyYCHHBIX 3HAaHUU B
pa3pabaThiBaTh, HCTOJIb30BAHUH YIPaBJICHYECKOU YIIPaBJICHYECKOU YIPaBJICHYECKOU
MPUMEHSATDH U MOJIYYEHHBIX 3HAHUI B (cmy>xeOHOI) pakTHKe; | (CIIy»KeOHO) (cmy>xe0HOM) IPaKTHKE;
COBEpIIEHCTBOBATH yIpaBIeHYECKOM P IPUMEHEHUH MIPaKTUKE; IPU P IPUMEHEHUH
HOPMATUBHBIC (cmy>xe0HOM) IPaKTUKE; | HOPMATUBHBIX MIPUMEHEHUH HOPMAaTUBHBIX
JIOKYMEHTHI, P IPUMEHEHUH JIOKYMEHTOB, HOPMAaTUBHBIX JIOKYMEHTOB,
OnpeIeNsIoIne HOPMAaTUBHBIX ONPEETIOINX JIOKYMEHTOB, ONPEETIOINX
IpoLEAYypHl, HEPAPXHUIO, JIOKYMEHTOB, MPOLEYPHI, HEPAPXHUIO, | ONPEEISIIOMNX MPOLEYPBI, HEPAPXHIO,
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cyOOpaMHAITUIO U
B3aMMO/JICHICTBUE B
OpraHM3alK U BHE €€
(monoxeHwus,
aJMUHHUCTPATUBHBIC U
JOJKHOCTHBIE
perJIaMeHThl );
AQHAIM3UPOBATH COCTOSIHHE
KaJIpOB IrOCY1apCTBEHHOTO
¥ MYHUIIUTIATHHOTO
opraHa (OpraHu3aIvu) u
OTpeneNATh NOTPeOHOCTh
B KaJ[pax B paMKax
KaJ[pOBOTO TUIAHUPOBAHHS;
MPUMEHSTh METOJIbI
KaJ[pOBOTO ayJauTa

OTIpEACTSIONINX
MPOLIEYPBI, UEPAPXHIO,
cyOOpIMHAIINIO U
B3aUMO/ICVICTBUE B
OpraHM3aly U BHE €€
(mono>xenws,
aJIMMHUCTPATUBHbBIC U
JOJKHOCTHBIC
perJIaMeHTHl); TIPH
aHaJIN3€ COCTOSTHUU
KaJIpoB
rocyaapCTBEHHOTO U
MYHHUIIUITAIEHOTO
opraHa (OpraHu3alun) u
oTpeaeeHUN
MOTPEOHOCTH B KaJpax B
pamKax KaJapoBOTro
TUTAHUPOBAHHUS; TIPU
MPUMEHEHUH METOJI0B
KaJIpOBOT'O ayJIuTa

cyOOpIMHAIINIO U
B3aUMO/ICHICTBUE B
OpraHM3aly U BHE ee
(mono>xenws,
aJIMMHUCTPATUBHbBIC U
JOJKHOCTHBIE
perJIaMeHTHhl); TIPH
aHaIN3€ COCTOSTHUU
KaJIpoB
rocyaapCTBEHHOTO U
MYHHUIIUITAIEHOTO
opraHa (OpraHu3aluun)
U oTipeieNIeHu!
noTpeOHOCTH B KaJpax
B paMKax KaJpoBOIo
TUTAHUPOBAHHUS; TIPU
MPUMEHEHUH METOJI0B
KaJIpOBOTO ayauTa

MpOLEYPHI,
Hepapxuio,
cyOOpIMHAIINIO U
B3aUMO/ICVICTBUE B
OpraHM3aly U BHE €€
(mono>xenws,
aJIMMHUCTPATUBHbBIC U
JOJKHOCTHBIE
perJIaMeHThl ); TIPH
aHaJIN3€ COCTOSTHUU
KaJIpoB
rocyaapCTBEHHOTO U
MYHHUIIUITAIEHOTO
opraHa (OpraHu3aluun)
U oTpeieNieHu!
noTpeOHOCTH B KaJpax
B paMKax KaJpoBOIo
TUTAHUPOBAHHUS; TIPU
MPUMEHEHUH METOJI0B
KaJIpOBOT'O ayJIuTa

cyOOpIMHAIINIO U
B3aUMO/JICVICTBUE B
OpraHM3aly U BHE €€
(mono>xenws,
aJIMMHUCTPATUBHBIC U
JOJKHOCTHBIC
perJIaMeHThl); TIPH
aHaJIN3€ COCTOSTHUU
KaJIpoB
rocyaapCTBEHHOTO U
MYHHIIUITAIEHOTO
opraHa (OpraHu3alun) u
oTpeaeNeHuN
MOTPEOHOCTH B KaJpax B
pamKax KaJapoBOTro
TUTAHUPOBAHHUS; TIPU
MPUMEHEHUH METOJI0B
KaJIpOBOTO ayuTa

HaBbiku:

paboThl ¢ HOPMATUBHBIMH
JIOKyMEHTaMH,
periaMeHTHPYIOIIHMH
podeCCHOHAIBHYIO
CITy)keOHYIO
NEeSITeIbHOCTh; HABBIKAMHU
aHaJIM3a MPEAMOCHUTOK 1
OCHOBHBIX TE€HIECHIINN
pPa3BHUTHSI HHCTUTYTA
TOCYJIApPCTBEHHOM CITYKOBI
B Poccuu u B mupe;
HaBbIKAMU OLIEHKH
COTPYTHUKOB

He Bnaneet nnu
JEMOHCTPUPYET HU3KUI
YpOBEHb BJIa/ICHUSA
HaBBIKAMUCPAOOTHI C
HOPMAaTUBHBIMU
JIOKyMEHTaMH,
peraaMeHTUPYIOIUMU
npo¢eCCUOHATEHYIO
CITyXeOHYTO
NEeSITEIbHOCTD;
HaBbIKaMU aHaJIN3a
MPEANOCHUIOK U
OCHOBHBIX TE€HAECHIINHN
Pa3BUTHUS HUHCTUTYTA
roCyJ1apCTBEHHOM

JleMoHCTpUpYyET
JaCTUYHBIC BIa/ICHUS
0e3 TpyOoBIx
oMOOKHABBIKAMUPAOO
Thl C HOPMaTUBHBIMHU
JOKYMEHTaMH,
peraaMeHTUPYIOIUMU
npo¢eCCUOHATEHYIO
CITYeOHYTO
NEeSITEIbHOCTD;
HaBbIKaMU aHaJIN3a
MPEANOCHUIOK U
OCHOBHBIX TE€HAECHIINHN
Pa3BUTHUS UHCTUTYTA
roCyJ1apCTBEHHOM

JleMoHCTpUpYyET
0a30BbIi
YPOBEHBBIIAJACHUS
HaBBIKAMHU pabOTHI C
HOPMAaTUBHBIMU
JIOKyMEHTaMH,
peraaMeHTUPYIOIUMU
npo¢eCcCUOHATBEHYIO
CITYeOHYTO
NEeSITEIbHOCTD;
HaBbIKaMU aHaJIN3a
MPEANOCHUIOK U
OCHOBHBIX TE€HAECHIINHN
pPa3BUTHUS UHCTUTYTA
roCyJ1apCTBEHHOM

JleMoHCTpUpYyET Ha
BBICOKOM
YpOBHEBJIaICHUE
HaBBIKAMHU pabOTHI C
HOPMAaTUBHBIMU
JIOKyMEHTaMH,
peraaMeHTUPYIOIUMU
npo¢eCcCUOHATEHYIO
CITyeOHYTO
NEeSITEIbHOCTD;
HaBbIKaMU aHaJIN3a
MPEANOCHUIOK U
OCHOBHBIX TE€HAECHIINHN
pPa3BUTUSI UHCTUTYTA
roCyJ1apCTBEHHOM
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ciyx0b1 B Poccun u B
MHPCEC; HABBIKAMHU OLICHKU

cimyx0b1 B Poccun u B
MHPCEC; HABbIKaMU

cimyx0b1 B Poccun u B
MHPCEC; HABbIKaMU

cimyx0b1 B Poccun u B
MHPC; HABBIKAMHU OLICHKU

U 1 KPUTCPUEB OLICHHUBaHUWA KOMH@TGHHI/Iﬁ

v

Onucadue mokasarese

COTPYIHUKOB. OLIEHKH COTPYAHUKOB OLIEHKH COTPYIHUKOB COTPYJHHKOB
JlonmyckaeT rpyobie
OIIMOKHU.
Tan
OIIK-3 | 3nanus: He 3naeTocHoB JleMoHCTpHpYyET JleMoHCTpUpYyET JleMoHCTpUpYyET

OCHOB NPOo(heCcCHOHAIBHON | TIpodecCnoHaIbHOM JacTUYHBIC 3HAHUA 0€3 | OCTATOYHBIC 3HAHWS B | BHICOKHI YPOBEHb
STUKH TOCYIapCTBEHHOTO, | ATUKH rpyOBIX OIMMOOK OCHOB | 6a30BOM 00BhEME OCHOB | 3HAHHWI OCHOB
MYHHLIMINIAJILHOTO roCy/1apCTBEHHOI'O, npodeccuoHaIbHON npodeccuoHaTbHON npodeccuoHaIbHON
CIIy’Kalllero ¥ padOTHUKA | MyHHIIMIIAJIbHOTO STUKHU STUKHU STUKU
rOCyJapCTBEHHOTO CITy’KaIllero 1 paboTHHUKA | rOCyJapCTBEHHOTO, rOCyJapCTBEHHOTO, rOCYJapCTBEHHOTO,
(MYHUIIUTIAIIBHOTO) roCy/1apCTBEHHOTO MYHHUILIUITAIEHOTO MYHHUIIUITAIEHOTO MYHHUILIUITAIEHOTO
YUPEXKICHUS; (MyHUIIUTIATBHOTO) CITy’>KaIlero u CITy>KaIlero u CIIy>KaIlero ¥ paboTHUKA
MPEIMOCHUIKI YUPEXKICHUS; paboTHUKa paboTHUKa roCy/1apCTBEHHOTO
BO3HHKHOBEHUS MPEMOCHUIOK rOCyIapCTBEHHOTO rOCyIapCTBEHHOTO (MyHUITUTIATBHOTO)
KOH()JIMKTa MTHTEPECOB B BO3HUKHOBEHHUSI (MyHHITUTIATBHOTO) (MYyHHITMTIATBHOTO) YUPEKICHUS,
roCy/IapCTBEHHOM KOH()JTMKTa MHTEPECOB B | YUPEIKICHHUS; YUpEXKICHUS; MPEMOCHUIOK
(MyHUIIUTIAIBHOM) OpPraHe | TOCyJIapCTBEHHOM MPEOCHUIOK MPEOCHUIOK BO3HHUKHOBEHUS
(opranu3zanun) (MyHUTIUTIATBHOM ) BO3HUKHOBEHUS BO3HUKHOBEHUS KOH()JTMKTa HHTEPECOB B
opraHe (OpraHHU3aINH). KOH(JIMKTa UHTEPECOB | KOH(MIUKTA UHTEPECOB | TOCYIapCTBEHHOM
Jlomyckaet rpyObie B IOCYAapCTBEHHOM B IOCYAapCTBEHHOM (MyHULIMITIAIBHOM )
OIMUOKHU (MyHHUITUTIQTBHOM ) (MyHHUIIUTIATBHOM ) opraHe (OpraHH3aIuN )
opraHe (opraHu3anuu) | opraHe (OpraHuU3aIMN)
Ymenus: He ymeer nnn JleMoHCTpHpYyET JleMoHCTpUpYyET JleMoHCTpUpYyeET
UCIIOJIb30BATh JEMOHCTPHPYET JacTUYHBIC YMEHUS 0e3 | 0a30BbIi YPOBEHB BBICOKHI YPOBEHb
MOJTy4YEHHbIEC 3HAHUSI B YaCTUYHbIE YMEHUS, rpyObIX YMEHHH NpU YMEHHH NpU
yIpaBIeHIECKOU WCIIOJIb30BAHUS OIMOOKKCIIONH30BAHUS | UCIIOJIb30BAHUN WCIOJIb30BaHUU
(cimy>xkeOHOM) TIPaKTHUKE MOJTyYECHHBIX 3HAHUM B MOJYYCHHBIX 3HAHUM B | TTOJTYYECHHBIX 3HAHUW B | MOJYYCHHBIX 3HAHUI B
YIIPaBICHYECKON YIIPaBICHYECKON YIIPaBICHYECKON YIIPaBICHYECKON

(ciry»xeOHOM) TTPaKTHUKE

(ciry»xeOHOM) TPaKTHUKE

(ciry»xeOHOM) TPaKTHUKE

(ciry»xeOHOM) TPaKTHUKE
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HaBbiku:

paboThl ¢ HOPMATUBHBIMH
JOKYMEHTaMH,
periIaMeHTHPYIOIUMHE
podeCCHOHAIBHYIO
CITy)keOHYIO
NeSITeTTbHOCTh; HaBBIKAMH
BBISIBIICHUSI,
NpeIYIpPEKICHUS 1
yperyaupoBaHus
KoH(IMKTa

He Bnaneet nnu
JEMOHCTPUPYET HU3KUI
YPOBEHb BIIaJICHUS
HaBBIKAMUPAOOTHI C
HOPMaTHUBHBIMU
JTOKYMEHTaMH,
periIaMeHTUPYIOLMMHU
npo¢eCCUOHATEHYIO
CITYXeOHYTO
JesITeIbHOCTD;
HaBbIKAMU BBISBIICHHUS,
NPEIYIpExKACHUS U
yperynupoBaHus
KOH(IIMKTA
JlomyckaeTt rpyObie
OLTHOKH.

JleMoHCTpUpYyET
YaCTHYHbIC BIIaICHUS
0e3 TpyOBIx
oIMOOKHABBIKAMUPAOO
TBI C HOPMATUBHBIMH
JTOKYMEHTaMH,
peTJIaMEeHTHPYIOIIUMHI
npo¢eCCHOHATBHYIO
CITyeOHYTO
NesITebHOCTD;
HaBBIKAaMH BBISBJICHUS,
IPEIYNpPExKIACHUS U
ypETyIHpOBaHUS
KOH(IIMKTA

JleMoHCTpUpYyET
0a30BbBIN
YPOBEHBBIIAACHUS
HaBBIKAMHU pabOTHI C
HOPMAaTHBHBIMA
JTOKyMEHTaMH,
peTJIaMEeHTHPYIOIIMHI
npo¢eCCHOHATBEHYIO
CITyeOHYTO
NesITeIbHOCTD;
HaBBIKAMH BBISBJICHUS,
NPEIyNpPExKICHUS U
ypETyIHpOBaHUS
KOH(IIMKTA

JleMoHCTpUpYyET Ha
BBICOKOM
YPOBHEBIIAZICHUE
HaBBIKAMHU pabOTHI C
HOPMAaTHBHBIMHA
JTOKyMEHTaMH,
pETJIaMEHTHPYIOIIMHI
npo¢eCcCHOHATBEHYIO
CITyeOHYTO
JesITebHOCTD;
HaBBIKAMH BBISBJICHUS,
NPEIYIpPExKACHUS U
ypETyIHpOBaHUS
KOH(IJIMKTA
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7.3. TunoBble KOHTPOJIbHbIE 3aJaHUS WIH UHbIE MaTepPUaJibl, He00X0IMMbIe
JJI51 OLleHKH 3HAHUI, YMEeHHN i, HABBIKOB U (MJIH) ONBITA AeATeIbHOCTH,
XapakTepu3yIuX 3Tanbl (POPMHUPOBAHUS KOMIIETEHIIHII B Npolecce
OCBOEHNsI 00pa30BaTeIbHOM MPOrpaMMbl

7.3.1 TunoBbie BONPOCHI K 3a4€Ty

T'OCYJAPCTBEHHBIM MHCTUTYT SKOHOMUKH, ®UHAHCOB, TIPABA U TEXHOJIOT U
Kadenpamenenxxkmenra
BWIET K 3AYETY Ne 1
[To nucimmuinee «KanpoBas NOJIUTHKA U KaJPOBBIA ayANT OPraHU3aLNN
TeopeTnyeckne BOPOCHI:
1. D¢bheKTUBHOCTh B CHCTEME TOCYAAPCTBEHHOTO YIIPABIEHHUS U TOCYIApCTBEHHOW CITYXKOBI.
D¢ hekTHBHOCTH TOCYAAPCTBEHHOTO CIYKAIETO.
2.  YnopaBieHH€ Kapbepo rocyJapCTBEHHOTO IPa)KAaHCKOTO CIYKallIero.
[IpakTHKO-OPUEHTUPOBAHHOE 3aJaHUE:!
HazoBute npeumyiecTBa U HEIOCTATKU TMPHU MPOXOKIACHUU TOCYIApPCTBEHHOW TI'pakIaHCKOU
CITYKOBI

3aB.kadeapoiiMEeHETKMEHTA K.3.H.1ou.YymakosB.H .
(noonucs)
IroCYJAPCTBEHHbBIM MTHCTUTYT KOHOMUKHU, DUHAHCOB, [IPABA 1 TEXHOJIOTUU
Kadenpamenenxxkmenra
BWIET K 3AYETY Ne 2

ITo gucimnmae «KaapoBasi OJUTHKA M KaJIPOBEIA ayAUT OpTraHU3aIlHiiy
TeopeTndyecKre BOIPOCHI:
1. TloHsiTHE M TEXHOJOTUM KAJPOBOTO ayAMUTA.
2. Ilonsitue sTuku. MopalibHbIE KaueCTBa FOCYJaPCTBEHHBIX CITY>KAIUX.
IIpakTHKO-OpHMESHTUPOBAHHOC 3aJaHHE:
HazoBute opranbl rocymapcTBeHHoOi Bnacth B JIeHMHIpaackoi oOnacTH, OTBevaromue 3a
KaJIPOBYIO TIOJIUTUKY B TOCY/IApPCTBEHHBIX YUpEKIeHUAX JICHUHTpaackoi obmacTu

3aB.xadeapoitMeHeKMEHTA K.3.H. 1o, Yymakos B.H
(noonucw)
FOCYI[APCTBEHHLIPT MHCTUTYT 5KOHOMUKHU, PUHAHCOB, ITPABA 1 TEXHOJIOTUN
Kadenpamenen:xkmenrta

BUJIET K 3AYETY Ne3
Ilo mucimnanne «KaapoBasi MOJUTHKA U KaJAPOBBIM ayJIUT OpraHU3aluiy

TeopeTnyecKne BOIPOCHI:

1. HazoBuTe BUABI KOHCANTUHTOBBIX YCIYT MIPU IPOBEICHUU KAAPOBOIO ayAHTa.

2. Kpurepuu otbopa 1 OIEHKH TOCYIapCTBEHHBIX CIIY)KAIIIHX.
ITpakTHKO-OpPUEHTUPOBAHHOE 3aJIaHHEC:
HazoBuTe yciaoBus TOCTYIIJICHUS HA MYHUIIUITAJIBHYIO CITYKOy Ha MpUMepe MYHHUITUTIATEHOTO
oOpa3oBanus JIeHHMHrpajcKoi o0nacTu

3aB.kadeapoiiMEeHETKMEHTA K.3.H. tou. Yymakos B.H
(noonucs)
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7.4. MeToauuecKue MaTepuaJibl, onpeaeasoiye NpoueIypbl OleHUBAHUS
3HAHUM, YMEHHUI, HABBIKOB WJIH ONBITA IeATEIbHOCTH, XapaAKTePU3y0IIHe
3Tanbl GOpMUPOBAHMSA KOMIIETEHIIMH

B TUDDIIT ans oneHKW 3HAHWUN, YMEHUN, HABBIKOB M (WJIM) OIbITa
NEeATEIbHOCTH HUCIMONb3yeTcsl OalibHO-pedTuHroBas cucrema. [log OamibHO-
PEUTHHTOBOM CHCTEMON NMOHUMAETCS CUCTEMA KOJIMYECTBEHHOW OLIEHKM KayecTBa
ocsoenuss OIl BO. Ilpu s3TOM wH3ydaemas AUCUUIUIMHA JACIATCA Ha PsiA
CaMOCTOSITEJIbHBIX, JIOTMYECKH 3aBEPIICHHBIX  pa3lesoB  (Monyse) i
MPOBEJICHUSI 10 HUM KOHTPOJIbHBIX MEPOIPUSTHIA.

Texymmii KOHTPOJL MPEACTABISIET COO0M MPOBEPKY YCBOEHUS YYEOHOTO
Marepuana TEOPETUYECKOIO0 M MPAKTHYECKOTO  XapakTepa,  PEryJspHO
OCYLIECTBISIEMYI0 Ha MPOTSLKEHHHM ceMecTtpa. K JgocTomHCTBaM AaHHOrO TUIa
OTHOCUTCS €ro CHUCTEMATHYHOCTb, HEMOCPEICTBEHHO KOPPEIHUPYIOIIASICA C
TpeOOBAHHEM MTOCTOSIHHOTO U HETPEPHIBHOIO MOHUTOPUHTA KauecTBa 0Oy4YeHus, a
TaKXKe BO3MOKHOCTb OaJITbHO-PEUTUHTOBOM OLICHKH YCIIEBAEMOCTHU
obyuaromuxcs. K ocHOBHBIM hopMaM TEKyIIEro KOHTPOJIS (TEKyIeH aTTecTalyu)
MO>KHO OTHECTH YCTHBIH ONPOC, MMCbMEHHbBIE 3a/1aHHsI, KOHTPOJIbHbIE PAOOTHI.

[IpomexyTouHass arrecTanus, Kak IPaBUIO, OCYLIECTBISAETCS B KOHLE
CEMECTPAa U MOXKET 3aBEpLIaTh U3YYEHUE KAK OTIEIbHOW AUCUUILUIMHBI, TAK U €€
pasnena (pa3nenoB) /mMoxyns (Moxyneit). [IpomexyTouHas arrectanus mMOMOTaeT
OTICHUTH 00JIee KPYIHBIE COBOKYITHOCTH 3HAHUN W YMEHH, B HEKOTOPBIX CITydasx
— naxe (QOpPMHUPOBAHUE OIPEAETICHHBIX MNPO(PECCHOHANBHBIX KOMIETEHIIHH.
JlocToMHCTBa: TOMOTAeT OLEHUTH OoJiee KPYIHbIE COBOKYMHOCTH 3HAHUM U
YyMEHUH, B HEKOTOPHIX Ciy4dasx — Jaxe (OPMHUPOBAHHE OMPEIEICHHBIX
npodecCHOHANBHBIX KOMIEeTeHIUH. dopmMa MPOMEXYTOUYHOM aTTECTAllMU: 3a4eT.
Tekymuidi KOHTPOJIb U MPOMEKYTOUHAS AaTTECTalMs TPAAUIMOHHO CIIyXKaT
OCHOBHBIM CPEICTBOM OO€credeHHs] B Y4eOHOM Ipoliecce «oOpaTHOM CBSI3W»
MEXIy MpernojaBaTesieM M 00ydarouuMcs, HEOOXOIUMON i CTUMYJIUPOBAHUS
paboThl 00YYAIOIIMXCS U COBEPIICHCTBOBAHUS METOJUKH MIPENOJaBaHUS yUeOHbIX
JVCLIUTLINH.

[Io pe3ynbTaTaM MPOMEXKYTOUHOM ATTECTALMU CTYJIEHTY 3aCUMTBIBACTCS
TPYNOEMKOCTh  JUCLMIUIMHBI B  3aU€THBIX  E€OUHULAX,  BBICTABISETCSA
nudpdepeHIMpoBaHHAasT ~ OIlEHKAa B  IPHUHATOM  By3e CHCTeME  OaJuioB,
XapaKTEepU3YIOIasi KAYeCTBO OCBOCHUS CTYJICHTOM 3HAHUM, YMEHUN U HABBIKOB 110
ATOU JUCLUILIAHE.

YPOBHHM OCBOEHUA JNCHUITJINHBI

MuyHMMaJIbHBIN OcHOBHOM IIponBuHYTHIN
bannv 55-69 70-84 85-100
Ouyenka 3a4TEHO

Ouenka «3auTeHo» (Oosiee 55 OamIoB) CTABUTCA, €CJIM OOyYarOIIUMCS
OCBOWJI TIPOTPAaMMHBIN MaTepuall BCEX pa3feiioB, 3HAET OTACIbHBIC JCTalIH,
MOCJIeIOBATEICH B W3JIOKEHWH  MPOTPaMMHOTO  Marepuaia,  BiajeeT
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HEOOXOJMMMBIMA YMEHUSMH W HABBIKAMH TIPU BBHITIOJHEHUH TPAKTUYECKUAX
3aJITaHUN.

O1eHKa «He3auTeHo0» (MeHee 55 0aIoB) CTaBUTCS, €CIIM O0yJaIOIIUIC He
3HAeT OTJEIbHBIX Pa3/IeJIOB MPOrPaMMHOr0 MarepHaa, HEeMoCIe0BaTeNIeH B €ro
U3JI0)KEHUH, HE B MOJHOW Mepe BiiajieeT HEOOXOAUMbIMU YMEHUSMHU U HaBBIKAMU
IIPU BBIMOJHEHUU PAKTUYECKUX 3aJaHUMH.

8. IlepeyeHb OCHOBHOM M JONOJHUTEIBHON Y4eOHO JIUTEepaTyphbl,
HEe00X0IMMOi1 17151 OCBOCHUS TUCHUILIMHBI (MOTYJIA)

a) HOpMATHBHbIE PABOBbIE AKTHI:

1. «Koncturyuusa Poccuiickoit ®enepanumn» (MpUHATA BCEHAPOIHBIM
rojocoBanuem 12.12.1993) (¢ wm3m. or 21.07.2014) // omybOiukoBaH Ha
OdunuansHoM UHTEPHET-TIOpTAJIE IPaBOBOM uH(popMauu
http://www.pravo.gov.ru, 01.08.2014, B "CoOpanuu 3akoHoAaTeldbCcTBa PD",
04.08.2014, N 31, ct. 4398.

2. «O cucreme rocynapcTBeHHON ciykObl Poccuiickoit deneparum.
denepanbHbii 3akoH oT 27.05.2003 Ne 58-D3 (B nelicTByrouied penakiuu) //
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nesTenpbHOCTH : yueOHoe mocooue / B.M. Aunenkos, H.H. bapuan, A.B. Mowucees,
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23. Jleymkuna C.B. KangpoBas mnonuTMka W KaJpOBBIA  ayauT
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H.M. KonocoBa [u ap.] ; orB. pen. A.®. HozapaueB. — M. : HuHcTUTyT
3aKOHOJIaTENIbCTBA M CPAaBHUTENBHOrO TMpaBoBeaeHuss mpu [IpaBurensctse
Poccuiickoii @enepaunun. — M.: THOPA-M, 2017. — 224 c. [DJIeKTpOHHbIN
pecypc]. URL:http://znanium.com/catalog/product/750756.
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craTuctuku. [dnexkrpoHHsbIid pecype]. URL: http://www.gks.ru.

2. Odunmaneueiit caiit [Ipesunenra PO. [Dnexrponnsiii pecypc]. URL:
http://www.kremlin.ru.

3. Odunmaneueiii  caiit  IlpaButensctBa Poccmiickoit  deneparum.
[Dnextponnslil pecypc]. URL:http://www.government.ru.

4. Odwunmansueii  cailt  ['ocynmapctBennoit  [Iymbr  Poccuiickoit
deneparuu. [DnekTpoHHbIN pecypc]. http://www.duma.gov.ru.

3. OdurmanbHbIN MHTEPHET-TIOPTAI MPaBOBOM uHdOpMaIHH.

['ocynapcTBeHHass cucteMa MpaBoBOM HHMOpManuu.[DJIeKTpOHHBIA pecypc].
URL:http://www.pravo.gov.ru/

6. [TopTan rocyaapcTBeHHBIX IporpamMm P®. [DeKTpOoHHBIN pecypc].
URL:https://programs.gov.ru/Portal/
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7. OenepanbHbiii  npaBoBod  moptan  FOpuauueckas ~— Poccus.
[DnexTponnsIil pecypc]. URL: http://law.edu.ru.

8. OdunuanbHble CaliThl OPraHOB TrOCYJAPCTBEHHOM BJIACTH CYOBEKTOB
P® u opranoB MecTHOr0o camoyIpaBJeHUsI.
9. [Toptan agMuHHCTpaTuBHON pedopmbl [InekTponHbid pecypc]. URL:

http://ar.gov.ru/.

10.  Odummansubiii caiit OTKpbITOro npaButTenbcTBa PD. [DnexkTpoHHbII
pecypc]. URL: http://open.gov.ru/.

11.  OdurnumansHbI cauT MexpernoHanbHON 0O0IIIeCTBEHHOM
opranuzanun «Komurer mo Oopebe ¢ Koppymuue». [DIeKTpOoHHBIN pecypc].
URL: http://com-cor.ru/.

10. MeToguveckue ykazanus JJs1 00y4alOIMUXCH M0 0CBOEHUIO 1M CIUNJINHBI
(MoxyJist)

CaMocTosTenbHAs MOJATOTOBKA 00yUYAIONTUXCS TIPOBOAUTCS TSl YTy OICHHSI
Y 3aKpeIUICHHs 3HAHUH, TIOJYyYEHHBIX Ha JIGKIHSIX U IPYTUX BHIAX 3aHATHH, IS
BBIPA0OTKH HABBIKOB CaMOCTOSITEIIBHOTO MPUMEHEHUS HOBBIX, TOTIOJHUTEIBHBIX
3HaHWUW W TIOJITOTOBKH K MPEICTOSIINAM yU4eOHBIM 3aHSATHSM, 3a4ETY.

BaXHbIM  yCIIOBHEM  YCHEIIHOTO W3YYCHHs] JUCIUIUIMHBI  SIBISIETCS
nocemenune jexkuuil. [lon mocemennem noapasymeBaercs He ¢popMa MaCCUBHOTO
MPUCYTCTBHS, @ aKTUBHAsI paboTa 1Mo M3y4deHuto HoBoro matepuaina. [logroroska
JICKIIMOHHBIM 3aHATHSIM BKIIIOYAeT B ceOsl aHAM3 MpeJjlaraeMblX IS W3Y4YeHUS
BONIPOCOB, H3yYCHHE HOPMATUBHBIX MCTOYHMKOB ¥ YYeOHOW © HAyYHOU
JUTEPATYphl 1O PacCMAaTPUBAEMBIM BOIIpocaM JIeKNuH. B mporecce nexnuu
oOydJaronmuiicss MOXEeT 3aJaBaTh  YTOYHSIONIME  BOIMPOCHL, OCYIIECTBUTH
B3aMIMOCBSI3b HOBOTO MaTe€puaia C YK€ H3YYCHHBIM, TOJTOTOBUTH 0a3y s
3¢ (HEKTUBHOTO WCIONB30BAHUS IMOJYYCHHBIX 3HAHUH, OOJErYyUTh MOATOTOBKY K
NPAKTHYECKOMY 3aHATHIO. DQPGEKTUBHBIM CIOCOOOM (UKCAIUU JIEKIIMOHHOTO
MaTepuaja SBISIETCS KOHCIIEKTHPOBAHME, MPEICTaBIsAIoee COO0H HE TOIBKO
duKcanio BaKHEHIIMX MOMEHTOB JIEKIIMM, HO W YKa3aHUE TPUMEPOB IS
MOHMMAaHHUS TOTO WM HHOTO TEOPETHUECKOro MaTepuara.

[Ipy MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO HEOOXOIMMO HCIOIb30BaTh
KOHCIIEKTUPOBAHHBIE MAaTepHUajbl JICKIMH, y4eOHYI0 W HAy4HYIO JIUTEpPaTypy.
[ToaroToBKa OTBETOB MO BHIHOCHMBIM Ha OOCYKICHHE BOMPOCAM MPAKTUIECKOTO
3aHITHS BKJIIOYAET B ceOsl HE TOJIBKO MPOYTEHUE MaTepuaia, HO M €ro aHalinu3 U
KPUTHUYECKYIO OIleHKy. OOydaromeMycs CIeayeT BBISIBUTh MaJOW3yUYCHHbIE
aCIEKTHl PACCMaTPUBAEMBIX BOMPOCOB, MPOSBUTH WHUITMATUBY IPHU TMOITOTOBKE
cooOmieHnit u nokIaaoB. [Ipu mMoOATrOTOBKE COOOIICHHUN U JOKIAA0B HEOOXOIUMO
YUUTHIBATh BPEMEHHOE OTPAHUYEHHE BPEMEHU W3JIOKEHHUS MOATOTOBICHHOTO
Marepuana (He Oonee 20 wmunHyT). WM3noxkeHwe cooOIIeHUsS WM JIOKJIaja
IPOM3BOAUTCS B JOpME pacckasa, a He uTeHus ¢ jucta. [locne coolOmeHus wiu
J0KJIaa O0yYaroONIUiiCs TOJDKEH OBITh TOTOB OTBETHTH HA YTOYHSOIINE BOTIPOCHI
ayJTUTOPHH.
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[Ipy mOAroTOBKE K MPAKTUYECKUM 3aHATUSMU U 3a4€Ty PEKOMEHAYETCS
CHUCTEMAaTU3UPOBATh 3HAHMS, H300paxkass MX B TaOJIMYHOM, TpaduuecKkoM HuIU
CXeMaTUYHOM BHJI€. ITO MO3BOJIUT YCTAHOBUTH B3aUMOCBSI3b U3yUaeMbIX SIBICHUMH,
YOPOCTUT 3aJlady 3allOMHHAHHUS MaTepuaia, OOJErdyuT MpOLEecC MPaKTUYECKOTO
MPUMEHEHUS MOJTYYEHHBIX 3HAHUM.

3amaueli  MPaKTUYECKUX  3aHSATHM  SIBISIETCS  BbIpAaOOTKAa  yMEHUS
UCII0JIb30BaTh TEOPETUYECKUE 3HAHUS, TPOSIBUTH HAJTMUKE MPAKTUUYECKUX HABBIKOB
B aHaIM3€ KaJpOBOTO COCTAaBa Ha TOCYMAapCTBEHHOU ciyxoOe. [Ipu moarotoBke k
IPAKTHUECKOMY 3aHSATHIO CJeayeT 3a0JlarOBpEeMEHHOro O0EeCHeunuTh Haauune
HEOOXOMMO ISl TaHHOTO 3aHSATUS HOPMATHUBHOTO MaTepHuasa, CaMOCTOSTEIbHO
MOBTOPHUTH paHEE U3yUYEHHBIE TEMBI.

JIIst  yCHEentHoro OCBOEHWS JUCIUIUIMHBI BaXKHBIM  SIBJISIETCST YMCHHE
paboTaTh ¢ TepMUHAMHU U HX omnpeaeneHUsMU. g paOoTbl ¢ TEPMUHOJIOTHEN
3G ()EKTUBHBIM SBIISETCS UCIOJIb30BAaHUE KaK Y4eOHOW M HAyYHOU JMTEpaTyphl,
TaK U CJIOBAPEMN.

PaboTa ¢ TepMHUHAMH MOKET OCYIIECTBIATHCS Kak B (OpME COCTaBIICHUS
COOCTBEHHBIX TEMAaTHYECKUX CJIOBAPUKOB ISl yIOOCTBA M CKOPOCTH IIOMCKA
HeoOxoaumoro TepmuHa. C  3TOM 1ENblO HEOOXOJUMO KaXIbId HOBBIN
BCTPEYAIOIINIICS TEPMUH 3alUChIBATh U BO BPEMsl MOJTOTOBKH K CEMHHAPCKUM U
MPaKTUYECKUM 3aHSTUSIM YKa3blBaTh COOTBETCTBYIOIEE ompeneneHue. B ciayuae
BO3HUKHOBEHUS CIIO)KHOCTH BbIOOpa OIpeAeseHUs] W3 UMEIoUIerocss oobeMa B
pamMKax Hay4HOTO 3HaHHS HEOOXOIMMO 3a/JaBaThb BONPOCHI MPEMOAABATENIO0 B
paMKax JEKIIMOHHBIX U IPAKTUIECKUX 3aHATHH.

[Ipy mOAroTOBKE K MPOMEXKYTOYHOMY WM HUTOTOBOMY TECTHUPOBAHMIO
HEOOX0aMMO OOpaTUTh BHHMAaHHE Ha TEOPETUYECKHE OCOOEHHOCTH Kypca U
CJIOKHOCTh IOPUANYECKUX KOHCTPYKIMM, YTO BKIIOYAET B ce0s HEOOXOAMMOCTH
pelIeHus] pa3IMYHbIX BHUJIOB TECTOBBIX 3aJaHUN. OTKPBITHIE TECTOBBIEC 3aJaHUs
(0e3 BapumaHTOB OTBETOB) BBISBISIOT 3HAHWE COOTBETCTBYIOLIUX HOPMATHMBHBIX
WM Y4EOHBIX MOJIOKEHUH. 3aKpbIThIe TECTOBBIE 3a/I1aHUs (C MEPEYHEM BO3MOMKHBIX
BApUAHTOB OTBETOB, CPEAM KOTOPBIX XOTS Obl OJMH OTBET SIBJISIETCS HEBEPHBIM)
00€CleurBalOT CTPYKTYPHOCTh  MBIIUICHUS, BBIHY)KJIEHHOTO BBIOpaTh U3
MPEIJIOKEHHBIX BAPUAHTOB OTBET BCE MPaBUIIbHBIE BapUAHTHI. TeCTOBbBIE 3aJaHUs
HA YCTAHOBJICHUS COOTBETCTBUS MOAPA3yMEBAIOT HEOOXOAUMOCTb MPOSBICHUS HE
TOJIBKO 3HaHHUA Yy4eOHOro Mmarepuayia, HO U YMEHHS TNPUMEHATh MpaBHIia
dopManbHON JOTMKUA. TecTOBBIE 3alaHWs Ha YIMOPAJOUYEHHE HAIpPaBICHbI Ha
YCTaHOBJICHHE JIOTHUECKOM MOCJIEeI0BATEIbHOCTH PAacCMaTPUBAEMBIX SIBICHUMN
(BpeMeHHU CyIIEeCTBOBAaHUS SIBICHUN, PACIOJOKEHUS CTPYKTYPHBIX 3JIEMEHTOB
IIPABOBBIX JTOKYMEHTOB U T.II.).

OddexkTuBHBIM CcIOCOOOM 1T TOATOTOBKA K TECTUPOBAHUIO SIBIISCTCS
pabota oOydJaronierocs Mo PelIeHUI0 TECTOBBIX 3a/laHUM, TPEeIOCTaBICHHBIX HJIs
caMocTosITeNIbHOM paboThl. Taxke MpuU MOArOTOBKE K Takod (opme KOHTPOJsS
3HaHWH, KaK PelIeHHe TECTOBBIX 3aJIaHUM, CIEAYET CAMOCTOSTENBHO MOMbBITATHCA
npopaboTaTh paccMaTpuBaeMble B AUCIUIUIMHE BOMPOCHI B JOpME COCTaBICHUS
TECTOBBIX 3aIaHUM.
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[Ipy mOArOTOBKE K 3a4eTy ClEeAyeT MMETh B BHJIY, YTO 3a4€T SIBIAETCS
UTOTOBOM (POPMOM KOHTPOJISI 110 U3YUYECHHIO TaHHOM Y4eOHOU AUCIUIUIMHBI. 3a4eT
NOAPA3yMEBAET  MAKCHUMaJIbHYK)  KOHUEHTPAUHUK  3HAHWM W YMEHUH,
MPEANOIAraloInX MOJHOE U3YUYEHUE MaTepUaia JUCIUILINHBI.

3ader MOXET MPOBOAUTH Kak B QopMe cobecenoBaHus, TaK U B (Qopme
TECTUPOBAHMUSL.

3auer B (Qopme coOecenoBaHusi MpEANOjaraeT OTBET IO CIy4ailHO
BbIOpaHHOMY OMJIETy, B COCTaBE KOTOPOTO HAXOAMTCS JABa Bompoca. Bo Bpems
MOJITOTOBKMA K OTBETY MO BbIOpaHHOMY OWIIETY CleAyeT He MUCATh JOCIOBHBIN
OTBET MO OOO3HAYEHHBIM BOIMPOCAM, & COCTABUTh CXEMATHYHBIA IJIaH OTBETA,
YCTAaHOBUB KJIKOYEBBIE MOMEHTHI OTBETHI. K TakMM KIIFOUEBBIM MOMEHTaM OTBETa
OTHOCATCA  CYIIHOCTHBIE  XAapAaKTEPUCTUKU  paccMaTpUBAeMOro  BONPOCA,
HEOOXOJUMbIE [UIsl TOHMMAHUST TEPMHHBI U UX OIpENeeHHs], JIOTUYecKas
MOCJIEA0BATEIBHOCTD U3JIaraéMoro OTBETA.

[locne okoHuyaHusi OTBETa MO BOIpocaM OujeTa MOTyT OBbITh 3aJaHbI
YTOUHSIOIIME BOMPOCHI, YTO HEOOs3aTeTbHO O3HAYaeT HENpPaBWIbHOCTD
U3JI0)KEHHOTO 00yYaroumMcs MaTepraia. Y TOUHSIONIME BONPOCHI HAlpaBJeHbl Ha
MPOBEPKY IMOHUMAaHUS M3J0KEHHOTO TEOPETHYECKOrO0 Marepuaja W Ha OLEHKY
CTENEHU YMEHUS UX MPAKTUYECKOTO MPUMEHEHUS. Y TOUHSIOIIUE BOMPOCH MOTYT
OBITh 3aJaHbl HE TOJBKO IO BOIIpOcaM OusieTa, HO U MO JIIOOOW TeMe NUCLMIUIUHBI,
YTO O3HA4YaeT HEOOXOJUMOCTh KOMIUIEKCHOM TMOATOTOBKM K 3a4eTy, a He
BBIOOPOYHOTO PACCMOTPEHUS TEX WM UHBIX BOIPOCOB.

Pemenne npenopaBatenst 00 HMTOrOBOM  OLIEHKE INPUHUMAETCA IO
pe3yiapTaTaM Bcero coOeceIOBaHHsS Ha OCHOBE IIOJHOTHI U JIOCTOBEPHOCTHU
U3JI0)KEHHOTO OTBETAa W IPOSIBJICHHBIX YMEHUN MPAKTHYECKOTO0 MPHUMEHEHUS
TEOPETUYECKUX 3HAHUM.

3ader MOXeT OBITh MPOBEAECH B (pOpME UTOrOBOTO TeCTUpOBaHUS. B 3ToM
Cly4yae clenyeT MaKCUMaJbHO CKOHUEHTPUPOBATh JI PELICHUS TECTOBBIX
3a7laHui, OTB€Yas MAaKCHMalbHO TOYHO M IIOJIHO B CTPOr0 YCTAaHOBJIEHHBIX
npenenax BpemMeHu. Perienue npenogaBaTessi 00 UTOTOBOM OLIEHKE MPUHUMAETCS
10 pe3yJbTaTaM MPOBEPKH PELICHHUI TECTa, B 3aBUCUMOCTH OT LIKAJIBI OLIEHKH.

B mpouecce paboThl ¢ HOPMATUBHBIMM HMCTOYHHUKAMHU HEOOXOAMMO
YUYUTBIBATh, YTO TNIPABOBBIC SBICHUS CYIIECTBYIOT HE B CTaTUYECKOM, a B
nuHamMuueckoM psze. [loaromy HeoOXoIMMO BHUMATENBHO CIEAUTDH 32 TEM, YTOOBI
UCITIOJIb3yEMbI€ UCTOYHUKU OTPAKaJU NPABOBYIO JEHCTBUTEIBHOCTD, a HE TOJBKO
HUCTOPUYECKYIO PETPOCIIEKTUBY.

Pabota ¢ meyaTHbIMU U3IAHUAMHU AJI1 OOYUAIOLIETOCS MOXKET OBITh CBSI3aHA
C TPYOHOCTSAMHU B OOJACTH JOCTya K COBPEMEHHOM Hay4YHOH Ie4YaTHOMN
auTepatype. B CBA3M C pa3BUTHEM HAyYHO-TEXHHYECKOIO Iporpecca B TaKoOu
CUTYyalll! HAJJIEKUT BOCIIOJIB30BATHCS MAaTepUAIaMH, HAXOAIIUMUCS B OTKPBITOM
nocryne cetu Internet. Takke HEOOXOJUMO YUMUTHIBATH, YTO MO COCTOSIHUIO Ha
CErOIHSIIHUI JIEHb MHOTHE CIIPABOYHBIE ITPABOBBIE CUCTEMBI COAEPKAT HE TOIBKO
TEKCT HOPMATHBHBIX AKTOB, HO M HAy4HbIE€ CTAaThbU IO PA3JIMYHBIM BOIPOCAM
(manmpumep, CIIC «KoncynbranT [Imtocy). OMHOBpeMEHHO cieyeT oOpaTUTh CBOE
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BHUMaHUE Ha MyOanuHble OMOIMOTEKH, MPEIOCTABISIONINE BO3MOKHOCTD IOCTYIIA
K DJIEKTPOHHBIM BEPCHUSM MEYATHBIX UCTOYHUKOB.

B cuny KpaTkoBpeMEHHOCTH H3y4Y€HHsI M 3HAYUTEIHHOrO 00beMa JaHHOM
yueOHOI MUCHMIUIMHBI Kadeapa HACTOATEIbHO PEKOMEHIYeT CUCTEeMAaTHYeCKH, a
HE SMU30/IMYEeCKH padoTaTh HAJ U3YYCHHUEM Kypca.

11. Ilepeyenb HHPOPMAUOHHBIX TEXHOJIOT Ui, MPO(ecCHOHANBLHBIX 0a3
JAHHBIX, HCI0JIb3yEeMbIX MPH O0CYLIECTBICHUH 00Pa30BaTeJIbHOI0 MPoLecca
M0 JUCHUILIUHE (MOYJII0), BKJIIOYAS NepevYeHb MPOrPAMMHOI0 odecrneyeHus
U MH(OPMAIHMOHHBIX CMIPABOYHBIX CHCTEM

[IporpamMmMHoe obecrieueHue:

Omneparmonnas cuctema (MicrosoftWindowsliponpuemapnas);

[TakeroducHsixnporpamm (MicrosoftOfficeProfessionaliiponpuemapnas);

[TporpamMMHOE00ECTICUSHUEIATIPOCMOTPAICKTPOHHBIX JOKYMEHTOBBCTaH/ T
aptePDF (FoxitReaderGNULesserGeneralPublicLicense);

[IporpamMmmMHBIECpEICTBA,
obecneunBaronuenpocMoTpBuaeodaiosshopmataxAVl, MPEG -4, DivX,
RMVB, WMV (K-LiteCodecPackGNULesserGeneralPublicLicense);

Web-06payzep (Mozilla Firefox GNU Lesser General Public License);

Antusupyc (Kacnepckuit OpenSpaceSecurityllponpuemapnas),

[Tpodeccnonanbhbie 6a3bl TaHHBIX:

Odunmanbubiii calt OeaepanbHON CITy>KObI TOCYJApPCTBEHHON CTATHUCTUKH
[DnmexTponnsIil pecype]. URL:gks.ru

WNupopmanimoHHbIE CIIPABOYHBIE CUCTEMBI:

ABTOMaTH3UpOBaHHAs  HMH(OpMAIMOHHAs ~ OuONIMOTeYHas  cucTeMa
Marc21SQL;

CrnpaBouHo-nipaBoBas cucteMa «KoncymnbrantlImrocy.

12. MaTepuaibHO-TeXHHYECKas 0a3a, He00OX0AUMAas ISl OCYHIeCTBJICHUSA
00pa30BaTeJILHOIO NMPOLecca Mo AMCHUIIHHE (MOILYJII0)

Ne

HaumenoBanue KosunuyectBo
n/n
1. | Cneunann3upoBaHHbIC ayJUTOPHUH:

MexkadenpanbHas 1adbopaTopusi COIHMATBHO-IYKOHOMUYIECKUX
uccienoBaHuii /YdyeOHas ayuTOpHs JUJIsl IPOBEACHUS 3aHATUI
JICKIIMOHHOTO THIA, 3aHATUNA CEMUHAPCKOTO THUIMA, KYPCOBOTO
NIPOEKTUPOBAHUS (BBIMIOJHEHUSI KYPCOBBIX padOT), TPYITOBBIX 1
¥ WHAUBUAYAIbHBIX KOHCYJNbTAllMH, TEKYIIEro KOHTPOJIS U
IPOMEXKYTOUYHOM aTTecTaniui / KOMIIBIOTEPHBIA Kiace /
MOMEIIIEHUE JIJISI CAMOCTOSITETLHOW paboThI

2. | Texunueckue cpescrpa oOydeHns:

JIOCKa ayAUTOPHAs | 1
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9KpaH HACTCHHbIN

POEKTOP

HepCOHaHBHBIﬁ KOMIIBIOTCP

31

3. | CrenmanusupoBaHHbIe ayAHTOPUN:

VYuebHas ayautopusi Jisi TIPOBEACHHS 3aHITHN JEKIIMOHHOTO
TUMNA, 3aHATAM CEMHUHAPCKOTrO  THUIA, TPYNIOBBIX U
VH/IUBUIYAJIbHBIX KOHCYJbTAllMM, TEKYIIEro KOHTPOIS U
MMPOMEKYTOUYHOU aTTECTAMU

4. | Texunueckue cpenctsa o6yuennus:

AOCKa ayJuTOpHAaA

9KpaH HACTCHHbIN

IIPOEKTOP

IIEPCOHAIBHBIN KOMIIBIOTEP
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