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1. llosicHUTEJIBLHAA 3aIMUCKA

CoBpeMeHHBIN 3Tan pa3BUTHSI POCCUMCKON rOCYyIapCTBEHHOCTH XapaAKTEPEH
MOBBIIICHHBIM BHUMaHUEM K TMpolsemMe 3(pPEeKTUBHOCTH TOCYIapCTBEHHOMN BIACTH
u ynpasieHus. PegopmupoBaHue rocyqapcTBEHHOM CIy>KObl B COBPEMEHHOMN
Poccun B kadyecTBe CTpaTernyeckod Leau CTaBUTh (opMupoBaHue 3¢ PpeKTuBHON
rOCyAapCTBEHHOW CIIykObl, CHOCOOHOW KayeCTBEHHO OO0ecrneYnuBaTh MPOIECcC
(YHKIIMOHUPOBAHUS BCEX BETBEH rOCYIapCTBEHHOM BIIACTH.

B Hactosiiiee Bpemsi Bce OONBIIYIO AKTyaJIbHOCTh B TOCYAapCTBEHHOM
CEKTOpE SKOHOMHKHU MPHOOPETAIOT pa3IUYHbIe TEXHOJOTHH YIPABICHHUS TIO
pe3ynbTaTam, Bce OOJBIIYI0 BOCTPEOOBAHHOCTD BBI3BIBAIOT MPAKTHUECKHUE HABBIKU
aAMUHHACTPUPOBAHMS U OPTaHU3ALAN JIEATEIIBHOCTH TOCYAAPCTBEHHBIX CITYKAILKX.
[[nanHupoBaHve W perjaaMeHTalusl CIIy)KEOHOW JesITeNbHOCTH, ONTUMHU3AIUS
MPOLIECCOB HUCIOIHEHUS (YHKIMA, KOHTPOJIb M OIEHKa pPe3yJbTaTUBHOCTH,
CTUMYJIMPOBAaHUE  TOCYJAPCTBEHHBIX  CIIyXalluX, METOAbl  YIPAaBICHUS
NEPCOHAIIOM B TOCYIapCTBEHHOM CEKTOpPE IPEACTaBIA0T co00il OCHOBY, 0Oe3
KOTOPOW CEroJHsi OYeHb CIOXKHO cebe MpeACTaBUTh COBPEMEHHOIO U
BBICOKOKBAJIM(DHUIIMPOBAHHOTO CIICIIUATUCTA.

OpnHako HEOOXOAUMO OTMETHUTD, YTO €IUHOTO METOI0JIOTMYECKOTO MOAX0/1a
K oleHke d(dexkTuBHOCTH NPOohEecCUOHATBHOM CIIYKEOHOW eI TeIbHOCTH
TrOCYJIapCTBEHHBIX CIyXXalllMX [0 CUX IMOp HE BBIPaOOTAaHO, 4TO, OE3YCIOBHO,
3aTPYJHSAET TOWCK ONTUMaJbHBIX METOJOB ympaBieHUs 3PHEKTUBHOCTHIO
rOCYJ1IapCTBEHHOM CITY>KOBI.

Ha nHam B3risin, camo Ha3BaHWE JUCUUIUIMHBI HE OECCIOPHO, MOCKOJIBKY
oOydeHHe MO0 JaHHOMY HalpaBJICHUIO B KAU€CTBE OCHOBHOM LIENW MPEIIOJiaracT
npo(EeCCUOHANIbHYI0 TOJATOTOBKY U MEpPENOATrOTOBKY TIOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX chyxamux. CrenoBaTenbHO, peyb 3[€Ch JIOHKHA HMATH O
TrOCyJAapCTBEHHOW W MYHHIMNAIbHOW clyx0e. B To ke Bpems Henb3s He
OTMETHUTbh, YTO 3a4aCTyIO TEPEJIOBbIE METOJbI KaapoBOW pabOThl U B TOM YHUCIE
KaJIpOBOTO ayauTa pa3paldaThIBAIOTCS W TMPUMEHSIOTCS B OpraHu3aluax, He
CBS3aHHBIX C TOCYJApPCTBEHHOM W MYyHHUIMNAIBHOW CiIy>)k00i u, Ooiiee TOrO,
roCcyapcTBy HE MOAKOHTPOJBHBIX. OMBIT yNpaBieHUs MEPCOHATIOM B MOJAOOHBIX
OpraHu3alusxX CJeAyeT Hu3y4daThb U TI0 BO3MOXKHOCTU TPUMEHATH B cdepe
roCyAapCTBEHHOW U MyHUIMIIATIBbHOM CITY>KOBI.

Llenpro 0OCBOCHMS JUCHUIUIMHBI «Kaodpoeas noaumuka u Kaopoeulli ayoum
chepe nyOIUUHO20 YNpasieHus» SIBISIETCS HM3YyYEHHWE OCHOBHBIX MPUHIUIIOB
OpraHu3allid TOCYJapCTBEHHOM © MYHUIUNAIBHOM CHyKObl M  KaJpOBOM
MOJIUTUKU B POD.

3amaun JUCIUILUINHEL:

1. N3yuuth coBpeMeHHbIE TpeOOBaHUS K (HOPMHUPOBAHHUIO KaIPOBOM
MOJINTUKY Ha TOCYIapCTBEHHON M MYHHITUTIAIIBHON CITy»KOe.
2. CdopmupoBaTh y MaruCTpaHTOB 3HAHUSI HOPMATHMBHBIX TPABOBBIX

OCHOB FOCYI[apCTBeHHOI)'I u MYHHHHHaHBHOﬁ CJ'Iy>K6BI N IIPAKTHUYICCKHC HABbLIKU



YOPaBJIEHHsI IEPCOHAJIOM B OpraHax TOCYJApCTBEHHOW BIACTH M OpraHax
MECTHOI'0 CaMOYIIPABJICHUS.

3. Pa3Buth y oOyyaromuxcsi TBOPYECKOE OTHOIIEHHWE K OCBOCHHMIO
OTEYECTBEHHOI'O UM MHPOBOIO OIbITA OpraHU3alUu paboThl C KaJpaMu, B TOM
Yuclie Ha TOCYJapCTBEHHON M MyHUIMIAIBHOHN Cily’k0€, 1 YMEHUsI UCIOJIb30BaTh
€ro B IPAKTUYECKOU NEATEIbHOCTH.

4.

Cdopmuponatsb

y

MaruCTpaHTOB

HpPAaBCTBCHHLIC

COBPCMCHHOI'O rOoCyAapCTBECHHOI'O U MYHUIIUITAJIBHOT'O CIIYZKaIlCro.

2. IllepevyeHb NJIAHMPYEMBbIX Pe3y/JbTATOB 00y4eHHs MO JUCHHUILINHE,
COOTHECEHHBIX C IVIAHMPYEMBbIMH Pe3yJIbTaTaAMH OCBOCHHS 00pa3oBaTeIbHOM
NPOrpamMMmblI

JlncuurinHa

KadyCCTBa

«Kaoposass nonumuxa u kaopoeviii ayoum 6 cgepe
nYOIUYHO2O YNpasieHus Y4acTBYET B (POPMUPOBAHUU CIICTYIONIEH KOMIETEHIIUU
(cremyronmx KOMIETSHIIH):

OCTaBJIEHHOW IIEJHU

TOM YHCJIE B
11 (poBOH cpene

Komnerenuuun Nuaukaropsl Jeckpunropsbl
VKM-3 11-2 3HaHMsI: METOJOB  IOCTPOEHHUS  MOJEIHU
YK-3 - criocoben I[eMOHC-T H' or KOMaHJHOTO  B3aUMOJEHCTBUS B cdepe
OpTraHU30BbIBaTh U HOBe,I[eHI/II)e py myOIMYHOTO YIPABICHUS B YCIIOBUSIX
OBOJUTH PaboTOil n(hpPOBOI CpeIbL.
PYKOBOAUTD p AP PEKTUBHOTO wapp e
KOMaH/IbI, DLAHI3ATODA I YMeHusi: OpraHu30BBIBaTh U KOOPAUHUPOBATH
BbIpabaThIBas KEO HHHaTg’ a KOMaHIHOE B3aMMOJEHCTBHE B  CHCTEME
KOMaH]IHYIO KOMI;.HI[HOFOP IPaXXTaHCKOW U MYHUIIUTIATBHOMN CITYKOBI
CTpaTeTuIo st . HaBbiknu: paboThI C HOPMAaTHBHBIMHU
B3aMMOJICHCTBUS, B
TOCTHIKEHUS JIOKYMEHTaMHU, periiaMeHTUPYIOLIUMHU

KaJpOBYIO MOJUTHKY W KaJpOBBIA ayIWT B
cdepe myOITMIHOTO YIPaBICHHUS.

[1K-3 - Biageer
TEXHOJIOTUSIMHU
KaJIpOBOTO
TUTAHUPOBAHUSI U
KaJIpOBOTO ay/IuTa,
YMEHUSMU U
TOTOBHOCTbBIO
¢dbopmupoBath
KOMaH/IbI,
MOTHBUPOBATH U
pa3BHBATh KaJpbI JJIs
peleHus 3a/1a4 B
chepe
npodeccCuoHaNBHOM
JIeSTEIbHOCTH

[1K-3.11-3.
[IprmeHsieT criocoObl
MOTHBAIUH U
[pa3BUTHS KaJIpOB B
YCIIOBUSAX

111 (pOBU3AINH
rOCYIapCTBEHHOIO U
MYHHUITUTIATEHOTO
yIIpaBJICHUS.

3HaHuA: 1IeNel U 331a4 KaJpOBOW MOJIUTUKH B
chepe myOMUYHOTO YIMPABICHUS; TEXHOJOTUN
KaJpoBOi pabOTHI B CUCTEME TOCYIapCTBEHHON
u MYHHHHHaHBHOﬁ CJ'Iy)K6BI; METOABbI
KaJIpoOBOTO ayAuTa; CrocoOO0B MOTHBAIUU U
pa3BUTHS KaJpoB B YCIOBUSX LU(POBU3ALMU
rOCyIapCTBEHHOTO u MYHHIIUIIATEHOTO
yIIpaBIICHHUS.

YMmeHus: aHAIM3UPOBATh KaJpoOBOE
o0OecrieueHne CHCTEMBbI TOCYJAapCTBEHHOH U
MYHHIMIATBHOM  CIYKOBl U OMpEeIensiTh
MOTPeOHOCTh B KaJipaX B paMKaX KaJIpOBOIO
IJTAHUPOBAHUS; TPUMEHSITh METOBI KaJIpOBOTO
ayanTa; pa3pabarbIBaTh UCIIOJTb30BATh
CrocoObl MOTHBAIIMM W DPa3BUTHUS KaJIpOB B
YCJIOBHSIX TU(PPOBU3AITUN TOCYTaPCTBEHHOTO U
MYHHIIUITATEHOTO YIIPaBICHUSI.

HaBbikn:  paboTbl ¢ HOPMAaTUBHBIMH
JTOKYMEHTaMH, perIaMeHTHPYIOIIUMU
KaJIDOBYIO TIOJIMTHKY, KaJPOBYIO paboTy W
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KagpoBBI ayauT B cdepe MyOJTUYHOTO
yIIpaBJICHUSL.

3. MecTo AuCUMILVIMHBI B CTPYKTYpe 00pa30BaTe/IbHON NPOrpaMMbl

«Kaoposass nonumuxa u kadposvlti ayoum 6 cgepe NYOIUUHO20
Ynpasnenusy SBISAETCS  00583amenbHOU  OUCYUNIUHOU Yacmu, @opmupyemou
VUACMHUKAMU 00PA308AMENbHbIX OMHOWEHUL TSl TIOATOTOBKH CTYJIEHTOB II0
HarnpanyieHnio 38.04.04 — ["'ocyapCcTBEHHOE U MYHMITUTIAIBLHOE yIIPaBJICHUE.

IIpexmecrByrommue Hocaenyromme
pen yromt JAucuumimHbl (MOaYJIN), AyIom
AUCHHUIIMHBI (MOYJIH), AMCUMILIUHBI (MOTYJIN),
NMPAKTHUKH YY4eOHOr 0 IJIaHA,
Hudp NMPAKTHUKH Y4eOHOT 0 NMPAKTHKH Y4eOHOr 0
B KOTOPBIX KOMIIETeHIUs
KOMIIETeHIH U IUIaHA, B KOTOPBIX IUIAHA, B KOTOPBIX
0CBaMBaeTCsl MapaJIeJbHO
0CBaMBaeTCs . . 0CBaMBaeTcs
¢ U3y4aeMou JUCHUIIMHOM
KOMIIeTEeHIHA KOMIIeTEeHIUsA
AKTyanbHbIE TPOOIEMBI
[Ipou3BoacTBEeHHAsA
pa3BUTHUS
. MpaKkTUKa
YK-3 roCcyAapCTBEHHOU U -
N (ITpenaurmomHuas
MYHUIUIIATEHOMN CITY>KObI
npaktuka) (4 cem.)
(2 cem.)
[IpousBoacTBEeHHAsA
MpaKTUKa
(menmaroruyeckas
JloKyMEeHTallMOHHOE npaxrika) (3 com.)
I1K-3 obecrieueHne - p )
[IpousBoacTBEHHAs
ynpasienus (1 cem.)
MpaKkTUKa
(mpeamumIoMHast
npaktuka) (4 cem.)

4. O0beM AUCHUILTHHBI (MOXYJIf1) B 32a4€THBIX eJUHUIAX € YKA3aHUEM
KOJINYeCTBA AKaJeMHUYEeCKHX UM ACTPOHOMUYECKUX YACOB, BbIIEJIEHHBIX HA
KOHTAKTHYI0 pa0doTy 00y4arouXcd ¢ npenojaaBareiaemM (Mo BUAaAM Y4eOHBIX

3aHATHH) U HA CAMOCTOSITEJIbHYIO Pa00Ty 00y4aKOIIUXCA

O6miasi TPyAOEMKOCTh OCBOCHMS y4eOHOUW JuUCHUIUIMHBI «Kadposas
ROJIUMUKA U KAOpOo8bvlll ayoum 6 cghepe nyoauuHo20 ynpasieHus» COCTaBIsieT 4

3a4eTHBIX equHuIl K 144 akageMHUUecKHUX daca.

Cemectp 2 Kypc Bcero, ak.gacos
O61mast TPyA0eMKOCTh (BCEro ak. yacos / 3.ej1) 14414 144
Jlexun 16 16
KonrtakTHas pabota
[IpakTnueckue 3aHATHA 16 6
CamocTosTenpHas padoTa 76 76
Bua npomexyTouHol arTecTauuu JK3aMeH 23/337 36
(koHT.pab./ caMmocT. pab.) ’ ’




5. Coaep:xkanue TUCHUILINHBI (MOYJIs1), CTPYKTYPHPOBaHHOE 110 TeMaM
(pa3nesaM) ¢ yka3aHueM OTBEJEHHOI0 HA HUX KOJINYeCTBAa aKaJleMHUYeCKUX
WM ACTPOHOMHUYECKHX YaCOB M BH/AOB YUeOHBIX 3aHATHH

TpynoemkocTsb
KonrakTHas
pabota
<
HaunmenoBanue 5 &
= ts)
aszena £l = )
Ne P = =| g o Conepxanue
JUCLIUIUIMHBI g = 5| 2 -
<)
(Tema) a 3] | 8 2
r .
O = [o¥ =
= = o <
2 | ©
= <
o =
=
2 Kyp
[TonsiTie TOCYIapCTBEHHOM CITYXKOBI.
JlesATeIbHOCTHBIN, MOJIUTUYCCKHH,
MHCTUTYLMOHAIBHBIA  MOIXOABI K
rocyJapCTBEHHOMN ciryxoe.
Konnenuus roCyJapCTBEHHOMN
Tema 1. Pa3zButue Henm yAap
CIyObl Kak MyOJIUYHO-TIPAaBOBOTO
UHCTUTYTA
o UHCTUTYTA. DyHKIHUH
rocy/1apCTBEHHOU .
rocyJapCTBEHHOMN CITYKOBI.
CIIy’KOBI B paMKax
1. 6 1 1 - 4 | [Ipusnaku roCy/1apCTBEHHOTO
aJIMAHUCTPATHBHBI
o CITy’Kallero. [Tonutuku u
X peodpasosanii rocyJ1apCTBEHHbIE CITyKalue:
B COBPEMEHHOM yAap YIKATIHE:
KIIFOUEBBIE paznuuus.
Poccun .
PedbopmupoBanue rocynapcTBEHHON
cinyx0b1 B Hayane XXI B. Cucrema
roCyJ1apCTBEHHON CITYXKOBI.
ITpuHUUIIBL roCyJapCTBEHHOMN
CITYXKOBI.
Mopenu rocyaapcTBEHHOM CITy:KObI B
Tema 2. Kagposas 3apyOeKHBIX CcTpaHaX. TeHIeHIUu
MOJINTUKA U pa3BUTHS TOCYAAPCTBEHHOM CITy>KOBbI
OpraHu3anus B 3amannoi Espome u B CIIA.
2. | rocynmapcTBeHHOM 9 1 2 - 6 | [lo3uTHBHBIC ¥ HETATHBHBIE MOMEHTHI
CJIY>KOBI: OTIBIT B ONBITE CTpaH 3amaga, KOTOpbIe
3apyOeKHBIX HE00X0IUMO YYUTHIBATh npu
CTpaH pepopmupoBaHUN OTEYECTBEHHOMU
rOCyJIapCTBEHHOM CIIY>KOBI.
Tema 3. Db dexTuBHOCTD B cucreme
[Toctpoenue rOCy/lapCTBEHHOI'O  YIpPaBIEHUS U
CUCTEMBI rocyJ1apCTBEHHON CITYKOBI.
3 | yupasienns 9 2 1 6 O} PeKTUBHOCTh TOCYAAPCTBEHHOTO
" | abdexTuBHOCTEIO cnyxamero. OLeHka W KpUTEpUu
KakK HarpaBJIE€HUE OLICHKU s exTuBHOCTH.
pedopmupoBaHus KauecTBeHHbBIE MIOKa3aTeNu
rOCYJapCTBEHHOMN 7 (HeKTUBHOCTH paboThI

7




CIIy’KOBI B
COBPEMEHHOM
Poccun

rocyAapCcTBeHHBIX opraHoB. Cucrema
yopaBieHus:  3()PEKTUBHOCTBIO U
pE3yIbTaTUBHOCTHIO. Konuenums
MOREthanSMART  («bonee uem
Pazymubiii»). O011as MOJIEIb OLICHKH.
[IpoTOKON  KOMIUIEKCHOW  OLICHKH
«OO011eil MOIEITU OLICHKI.

Tema 4. Kanposas
MOJINTUKA U
KajipoBasi paboTa B
CUCTEME
roCyJapCTBEHHOMN
Y MyHUIIUTIATbHOU
CITY>OBI U B
rOCy/IapCTBEHHBIX
Y MYHUITUTIATBHBIX
OpTraHU3aIUsIX

[lonsiTus «kanpoBasi TOJUTUKA» U
«kanpoBas pabota». Hampasnenus
KaJIpOBOM TMOJUTUKH OpTaHHU3alUU.

Twuner KaJpoBOit MTOJIUTHKH.
CrpaTerum «mepcoHal — 3aTpaThy,
«IepCcoHal - pecype».
XapakTepuCcTHKH KaJpOBOM

CTpaTeruyl Ha TOCYJapCTBEHHOH U
MyHUIIUMIIATBHON cityx0e. Kagposoe
wianupoBanue. Kpurepun ordopa u
OLICHKHU rOCyJapCTBEHHBIX u
MYHHIIHITATEHBIX CITy’KaIlUX.
Kanposast pabora. Metombl
MOCTPOCHHUST MOJETH  KOMAHJIHOTO
B3aUMO/ICHCTBUS B chepe
MyOIMYHOTO YIIPABJICHUS B YCIOBHUSIX
1u(GpoBoH cpebl.

Tema 5. Kagpossiii

[TonsiTue KaJIpOBOrO ayJurTa.
TexHonorust  KaapoBOro  ayaura.
Bunabl KOHCanTUHIOBBIX YCIyT IpU
MPOBEICHUU  KAJAPOBOrO0  ayJuWTa.

ayJIuT Ha OcCHOBHBIE  HalpaBJ€HUs aHaJIU3a
rOCyJapCTBEHHOMN JESTEIbHOCTH  KaJIpOBOM  CITY»KOBI
Y MyHUIIUTIATbHOU rocyAapCTBEHHOTO u
CITyx)0e MYHUITUTIATIEHOTO opraHa
(opranmzanuu). IIpomecc  oleHKH
MepcoHarna. Mertob1 OLICHKH
MepCcoHaa.
[ToTpeOHOCTH OpraHu3anuu B Kaapax.
[InanupoBanue MOTPEOHOCTH.

Tema 6.
Ornpenenenue
NOTPEOHOCTH B
KaJIpax KaKk
KITFOUeBast
npobiiema
KaJpOBOTO
TUTAHUPOBAHUS

KauecTBeHHass M  KOJIMYECTBEHHAas
notpeOHOCTh B Kajpax. [IpuuuHbI

HEO00XO0UMOCTH TUTAHUPOBAHUS
nepcoHasa. [TnanupoBanue
WCTIOJIB30BaHUs KAJPOB OpTraHU3aIINH.
[TnanupoBanue 00y4eHus.

[InanupoBaHue I€I0BOW Kapbepbl U
CITy)eOHO-TIPOPECCHOHATHHOTO
TIPOIBIDKEHHSL. [TnanupoBanme
BBICBOOOXKJICHHSI WJIM  COKpAIEHUS
nepconaina. [ImaHupoBaHue pacxomoB
Ha MepcoHall.

Tema 7.
HopmatuBHOE

Konctutynus P®. ®@enepanbHblil
3akoH oT 27.05.2003 No58-®3 «O
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IIPaBOBOE CHCTEME TOCYIApCTBEHHOH CIy»KObI
obecrieuenue P®y», ®enepanbHblii 3aKOH  OT
KaJIpOBOM 27.07.2004 «79-D3 «O
MOJIMTUKU Ha rocyJ1apCTBEHHON rpa)X1aHCKON
benepanbHOM, ciyxx6e PO». 7. ®denepanbHbIi
PETHOHAIILHOM, 3akoH orT 02.03.2007 Ne25-d3 «O
MYHULIUIIAJIBHOM U MYHHUIIMIIAJIbHON ciryxoe B
JIOKaAJILHOM Poccuiickoit  ®denepanmuy».  Ykassl
(BEIOMCTBEHHOM) IIpesunenra P® u mnocraHoBiICHUA
YpOBHE [IpaBuTenscTBa P®. Hpyrue
HOpMaTUBHbIE IPaBOBbIE akThl. Llenu
pernamMeHTanuu MpodeccHoHaNbHON
JESTEIIbBHOCTH TOCYAApCTBEHHBIX U
MYHHIIMITATBHBIX CITy’KalluX.
JloiKHOCTHOM perylaMeHT.
[TokazaTenu s dexTuBHOCTH
MpOPECCHOHAIBHOW  JIESITEIIbHOCTH
rOCy/IapCTBEHHBIX U MYHHIIMITATILHBIX
CIIy)Kallux, coJieprKanmecs B
JIOJIPKHOCTHBIX PErJIaMeHTax.
[TpaBa u 00sI3aHHOCTH
Tema 8. roCy/1IapCTBEHHOT'O IPaXKIaHCKOTO
OcoOenHoctu CITy’Kallero. Orpanunuenus u
g | MpaBoBoro cTatyca 3arperTsl, CBSI3aHHBIE c
roCy/1apCTBEHHOTO OCYIIECTBJIEHUEM TOCYJapCTBEHHOMN
TPa)KTaHCKOTO rpaxaaHCKON CITYKOBI.
CILy>Kalllero OTBETCTBEHHOCTh IpaXXAaHCKUX
CITyXKallluX.
MopanbHble KauecTBa
roCy/1apCTBEHHBIX CITy’KalluX.
ITonsiTe 3TUKHU. AQMUHHCTpaTHUBHAs
Tema 9. sTuka.  OCHOBHBIE  KOMIIOHEHTHI
[TpodeccuonanbHa aIMUHUCTPATUBHON JTUKU. DYHKIIUU
s 9TUKA B CUCTEME U OCHOBHBIE DJIEMEHTBHI ATHYECKOH
9. | rocynapcTBeHHBIX UHPPACTPYKTYPHI. Hopwms!
opraHu3anui u npodeccuoHanbHOM OTHUKH.
roCy1apCTBEHHOU Koppynuust kak ogHa u3 mnpobiiem
CILYKOBI aAMUHUCTPATUBHOM OSTUKH. Mepsl
60pb0bl ¢ Koppynuued. KoHpmukr
MHTEPECOB  HA  TOCYAapCTBEHHOM
ciyxoe.
Tema 10. 3HaueHne COIMAJILHO-
ConuansHo- IICUXOJIOTMYECKUX  MEXAaHU3MOB B
MICUXOJIOTHYECKHE yIpaBIeHUU OpraHu3aiuei.
0COOEHHOCTH ConnaibHO-TICUXOJIOTUYECKHE
10. EIpO(i)eCCI/IOHaJ'IBHO TEXHOJIOTUU pa6v0T1)1 C Kazpami Ha
1 1eATeIbHOCTU rOoCy/lapCTBEHHOM Tpa)¥IaHCKOW U
roCy/1apCTBEHHBIX MYHHULIUNATbHOW ciyxk6e. CrocoObl
IpaXXAaHCKUX U MOTHBAllUM M pPa3BUTUS KaJpOB B
MYHUIIUTIAJIbHBIX YCIIOBUSAX M poBU3ALIH
CIIy KallluX U roCyJ1apCTBEHHOIO u
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paboTHUKOB MYHHIIUITAIEHOTO yIpaBICHUS.
roCy/IapCTBEHHBIX CuMInTomsl npohecCuOHaIBLHOTO
U MYHUIIUTIATHHBIX BBITOpPAHUS roCyJapCTBEHHBIX
OpraHu3anuit CITyXallluX.
HomxHocTu roCy/1apCTBEHHOM
Tema 11. Cucrema rpak1aHCKOM CITYKOBI. Peectp
NOJDKHOCTEN Ha NOJDKHOCTEN roCy/1apCTBEHHOM
roCyJapCTBEHHOMN rpaxaaHckord  ciyxObl.  KiaccHbie
11 rpaXk JaHCKOM 8 1 1 6 | L Kagposeiii  pezepB. Ponb
ciyx0e u KaJIpoOBOIO pe3epBa B Ipoliecce
MIPUHIIMIIBI yIOpaBlIeHUS! JOJKHOCTHBIM pPOCTOM
JIOJIKHOCTHOTO rocyapCTBEHHOTO rpakJIaHCKOTO
pocra ciyxamero. IIpobnembr B pabote ¢
KaJIPOBBIM PE3EPBOM.
[Toctymienne Ha TroCcyAapCTBEHHYIO
Tena 12. IPaKIAHCKYIO CITYyX0Yy. Ot60p
OcHOBHBIE 3TaIbI repeoraia Kax Kazpobad
TEXHOJIOTHS. YTpPaBJICHHUE Kapbepoul
12. TPOXOAACHUA . 9 1 2 6 roCy/1IapCTBEHHOT'O rpakJIaHCKOTO
rocy/1apCTBEHHOU
FpaKIaHCKOii CITy>KalIero. AUTTGCTaIII/Iﬂ u
CITyKObI KBaJ'II/IQ)I/IKaI_II/IOHI;ILII/I dK3aMeH  Ha
rocyapCTBEHHOM TpakIaHCKOM
ciyxoe.
Tema 13.
CryxeOHbIH
KOHTPAKT U
aJIMUHUCTPaTUBHBI CnyxeOHblil KOHTpaKT. OCHOBHbIE
€ perjJaMeHThl KaKk HaIpaBlIEHUs Pa3pabOTKH CUCTEMBI
13 | ocHoBa 8 1 1 6 | CTHMyIHMpOBaHHS. Cxema nepexojia K
npodecCuoHaNBHO 0CcO0OMY MOPSAKY OTUIATHI TPYA U
i ciry>xeOHOM IIPEMUPOBAHUS TOCYAAPCTBEHHBIX
JeATETbHOCTH Ipa)XIaHCKHUX CITY)KallluX.
roCy/1apCTBEHHOTO
TPaKTaHCKOTO
CITYXallero
DK3aMeH 36 2,3 33,7
Hroro 144 | 16 | 16 76
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6. [lepedyeHb y4eOHO-METOAUYECKOTO 00ecTiedeH s IJIsl CAMOCTOSITEILHOM
patdoThI 00yYaAKOIIMXCSH MO JUCHUIINHE (MOXYJIIO)

No Buapl camocTosTennbHON paboThI TpynoemMKkocTsb, dopma KOHTPOJIS
aK.9achl
1. [IpopaboTka TeOpeTUYECKOTro
N Koncynpranus
MaTepuaia 1o KOHCIIEKTaM JIEKIIUH,
. MpernoaBaTes,
PEKOMEHIOBAaHHOM JIUTEpaType, 23 CTHOe
JIOTIOTHATEITLHBIM UCTOYHUKAM y
cobecenoBaHue
nHpopmanuu
2. [ToaroroBka K MpakTUYECKUM BricTymnnenue ¢
3QHSITHSIM: TIOUCK HEOOXOIUMO JIOKJIA/IOM,
uHpopmaruu, 0opadoTKa 30 MpE3CHTAIINS,
uH(pOpMaIiH, HAMMCAHUE JTOKIIA/Ia, OTBETHI HA
MOJTOTOBKA K BBICTYIIJICHHUIO JMCKYCCUOHHBIE
(IMCKyCCHM) BOIIPOCHI
3. [ToaroroBka K TeKyIIeMy KOHTPOJIIO
o yHeMy p 23 Tectbl
(TecTupoBaHue)
4, [ToaroroBka K MpOMEKYTOUHOM
YcrHoe
aTTeCcTalun 33,7
cobecenoBaHue
(BOIPOCHI K IK3aMEHY)

JInst caMoCTOSITENBbHOM PabOThl MO JUCHUIUIMHE (MOIYJII0) 00yYaroliuecs
UCIIOJIB3YIOT CIIeAYIoNIee yueOHO-METOUIECKOE 00eCIIeUeHue:

1)  KagpoBas mojauTHKa M KaJpPOBBIM ayqWT OpraHW3allMy: YUeOHHK I
By30B / JI. B. ®oruna [u ap.]; mox obmei pemakuueit JI. B. ®otunoit. — M.:
WznatensctBo [Opaiit, 2021. — 478 c. [Onekrponnsii pecypc]. URL:
https://www.urait.ru/bcode/479808

2)  KampoBas moguTHKa Ha TOCYIApCTBEHHOW CiykOe: yd4eOHHK JyIs
By30B / JI. B. ®otuna [u ap.]; mox obmeii penakuueii JI. B. ®oTtunoi. — M.:
WznatensctBo [Opaiit, 2022. — 362 c. [Dnekrponnsiii pecypc]. URL:
https://www.urait.ru/bcode/497668

3) @®OHA OLEHOYHBIX W METOAWYCCKHUX MATCPHAJIOB IO JAWCIHILIAHE
«Kaoposas nonumuxa u kaoposulti ayoum & cghepe nyoiuyHO20 YRPAGIeHUsD.

7.(I)OHI[ OICHOYHBIX 1 METOAUYECCKUX MATEPHUAJTIOB Uil IPOBECACHUA
l'[pOMe)KyTO‘IHOﬁ aTrecranmumu oﬁyqamumxcsl o AMCIOMIIJINHE

IIpuMepHBbIe BONPOCHI JIS1 POBEIeHUS MPOMEKYTOYHOM aTTecTAlluN

(3K3aMeHa)
1. O(ddexTuBHOCTH B CHCTEME TOCYAapCTBEHHOTO YIPaBJICHUS W
rOCyAapCTBEHHOMN CITY>KOBI. D((HEKTUBHOCTH TOCYIAPCTBEHHOTO CITY>KaIIETo.
2.  YmpaBneHue Kapbepou roCyJapCTBEHHOTO TPaKIAHCKOTO
CITyKaIllero.
3. [ToHsAITHE ¥ TEXHOJIOTUHU KaJIPOBOTO ayIUTA.
4, [TonsiTne 3TKKU. MopaabHbIe Ka4eCTBA TOCYIaPCTBEHHBIX CITY)KAIIIHX.
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S. Ha3oBuTe BUIBI KOHCAITUHIOBBIX YCIIYT IPH IPOBEIECHUU KaIPOBOTO
aynura.

I[IpumepHbIe NIPAKTHKO-OPUEHTHPOBAHHbIE 321aAHUSA

1. Ha3zoBure mpemMymiectBa ¥ HENOCTATKM TIPU  MIPOXOXKICHUU
roCyAapCTBEHHOM IPaKIaHCKOU CITY>KOBI.
2. HazoBure opranbl rocyIapCTBEHHOM BJIacTH B JIEHUHTpaiCKOU

o0acTy, OTBEYAIOIIKE 3a KAJAPOBYIO MOJUTUKY B TOCYJAPCTBEHHBIX YUPEKIACHUAX
Jlenunrpaackoit obmacTu.

3. HazoBute yclioBHsS MOCTYIUIEHHMS HAa MYHHULMIIAJIBHYIO CIYX0y Ha
npUMepe MyHUIIMTIANBHOTO 00pa3oBaHus JIeHuHrpaackoil 006JacTH.

[lonHbIA KOMIUIEKT 3aJaHUil M 3TanoB (QOPMUPOBAHUS KOMIIETEHIIMH
npezacrasiieH B @OoHIe OLICHOYHBIX U METOAUYECKUX MAaTEpUAIIOB I IIPOBEIACHUS
IPOMEXYTOUHOM arrecTauy OOy4yarolmuxcs M0 AUCHUILIMHE, O(OPMICHHBIN
OTJEJIbHBIM JIOKYMEHTOM, IPECTABJIEH B IpUIokeHuu 1.

8. IlepeyeHb OCHOBHOI1, TONMOJIHUTEIbHON Y4eOHOM JTUTEPATYPbI, pECYPCOB
HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOI ceTH « AHTepHET», HEOOXOAMMBbIX
JJISI OCBOEHMSI JUCUUILJIMHBI (MOXYJIs1)

a) HOPMATHBHbIE IPABOBbIE AKTHI

1. Kouctutymus Poccuiickoit ®enepanuu ot 12.12.1993r. (mpunsita
BCEHApOAHBIM TrojiocoBanneM 12.12.1993) (¢ y4€roM mOmNpaBOK, BHECEHHBIX
3akonamu P® o mompaBkax k Konctutrymmu P® ot 30.12.2008 N 6-DK3, or
30.12.2008 N 7-®K3, ot 05.02.2014 N 2-®K3, ot 21.07.2014 N 11-®K3, ot
14.03.2020 N 1-®K3) // Od¢unuanbHplii HHTEPHET-MOPTAT  MPABOBOM
uHpopmaru WWW.pravo.gov.ru, 04.07.2020, N 0001202007040001.

2. «O cucreme rocymapcTBeHHOUM cimykObl Poccuiickoit ®denepamum.
denepanpubiii 3akoH o1 27.05.2003 Ne 58-03 // «Cobpanue 3aKOHOAATEIBCTBA
P®y, 02.06.2003, Ne22, ct. 2063.

3. «O  rTOoCymapcTBEHHOW  rpakaaHckol — ciyxbe  Poccuiickoit
denepannn»y. Denepanpupiii 3akoH ot 27.07.2004 Ne79-®d3 /| «CobOpanue
3akoHozarenscTBa POy, 02.08.2004, Ne31, ct. 3215.

4, «O mepcoHaNbHBIX NaHHBIX». DenepanbHblii 3akoH ot 27.07.2006
Nel152-®@3 /[ «Cobpanue 3akonomatensctBa PDy», 31.07.2006, Ne31 (1 u.), cT.
3451.

S. «O  wmyHununanbHoM ciyx0e B Poccuiickoit  ®Denepauuny.
®enepanpubiii 3akoH oT 02.03.2007 Ne25-03 /I «CobOpaHue 3aKOHOAATEIBCTBA
P®y», 05.03.2007, Nel0, ct. 1152.», Nel, 1995.

6. «O mporuBoxaeiicTBuM Koppynuun». DenepanbHbli  3aKOH  OT
25.12.2008 Ne 273-D3 // «Cobpanue 3akonomatenbectBa Pdy, 29.12.2008, Ne52 (u.
1), ct. 6228.
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7. «O6 obecnieueHnu JocTyna K HHQOpPMAIMH O JEATEIbHOCTH
rOCYJapCTBEHHBIX ~ OpPraHOB W  OpPraHOB  MECTHOIO  CaMOYIPaBJICHUS.
®denepanbubiii 3akoH oT 09.02.2009 Ne8-D3 // «CobOpanue 3aKOHOIATEIHCTBA
P®», 16.02.2009, Ne7, cT. 776.

8. «O mopsake TPUCBOCHUS M COXPAHEHUS KJIACCHBIX YWHOB
roCyJIapCTBEHHOM TI'pakaaHCKOM ciyk0bl Poccuiickoit denepanun denepaibHbIM
rOCYJapCTBEHHBIM TPAXKIAHCKUM clykamumy». Yka3 I[Ipesmgenta P®D ot
01.02.2005 Nel13 /I «Cobpanue 3akonoaarenberBa Pdy, 07.02.2005, Ne6, ct. 440.

Q. «O TpoBeAEHUMH AaTTECTallMh TOCYJAPCTBEHHBIX TPaKIAHCKUX
ciyxammux Poccuiickoit @eaepanum». Yka3 [Ipesunenra PO ot 01.02.2005 Nel10
Il «Cobpanue 3akoHoaTenscTBa POy, 07.02.2005, Ne6, ct. 437.

10. «O MOPSIZIKE caauu KBaJTU(UKALLOHHOTO ’K3aMeHa
rOCyJAapCTBEHHBIMH TPAXJAAHCKUMM ciayxamumu Poccuiickonn ®enepanun u
OLICHKM WX 3HAaHWM, HABBIKOB M yMeHHUH (TIpodeccruoHaIbHOTO YpOBHS)». YKa3
[Mpesunenta PD or 01.02.2005 Nelll // «CoOpanue 3akoHOmaTenbcTBa Py,
07.02.2005, Ne6, ct. 438.

11. «O  kKoHKypce Ha  3aMe€IIeHHE  BAKAHTHOW  JIOJDKHOCTH
rOCYJapCTBEHHOM TpakJIaHCKOM ciyxObl Poccuiickoit ®Deneparun». Ykas
[Mpesunenta P® or 01.02.2005 Nell2 /I «CoOpanue 3akoHOmaTenbcTBa Py,
07.02.2005, Ne6, ct. 439.

12.  «O mnpumepHoi ¢opMe CIyKeOHOTO KOHTPAaKTa O MPOXOKICHUU
roCyJIapCTBEHHOM TpaxkJaHCKou ciyxO0bl Poccuiickoit deaepaiiuu u 3aMeIleHUN
JIOJDKHOCTH TOCYAApCTBEHHOW TpaxkaaHckou ciykObl Poccuiickoin denepammmy.
Va3 [Ipesunenta PO ot 16.02.2005 Nel159 // «Cobpanue 3akoHomaTenbcTBa POy,
21.02.2005, Ne§, ct. 629.

13. «O JOTIOJTHUTENHHOM npodeccroHaTbHOM oOpa3oBaHUU
rOCYyJIapCTBEHHBIX T'paXIaHCKUX ciayxamux Poccuiickonr ®epepaunn». Ykas
[Mpesunenta PO ot 28.12.2006 Nel474 /I «Cobpanue 3akoHOgaTeIbCTBA POy,
01.01.2007, Nel (1 4.), ct. 203.

14, «O06 wucuucClIeHHWH CTa)Xka TOCYAApCTBEHHOW TpakIaHCKOW CITyKObI
Poccuiickonn @enepauuu sl YCTAaHOBJIEHUSI TOCYJAPCTBEHHBIM T'Pa)KIaHCKUM
ciayxammm Poccuiickoit denepanuu exeMecsiYHON HaI0aBKH K JOKHOCTHOMY
OKJIaJly 3a BBICJIYTY JIET Ha rOCYJIapCTBEHHOMN IpakaaHCKoU ciyxk0e Poccuiickoit
deneparuu, ONpeACNICHUS MPOAOIKUTEILHOCTH €XKETOAHOTO JOTOJHUTEIHHOTO
OTTAYUBAEMOI0 OTIYCKa 32 BBICIYTY JIET U pa3Mepa MooupeHuit 3a 0e3ynpeuHyro
u  S(PheKTUBHYIO TOCYJApCTBEHHYIO TIpaxkaaHCKyl ciyx0y Poccuiickoi
deneparuny. Ykasz [lpesumenta PO or 19.11.2007 Nel532 // «CoOpanue
3akoHoaareabcTBa PDy, 26.11.2007, Ne48 (2 4.), ct. 5949.

15. O mnpeacTaBieHUM TpakJIaHAMH, MPETEHIYIOIUMH Ha 3aMEILCHHE
JOJDKHOCTEW  (peiepanibHOM  TOCYJApCTBEHHOW CIyKObl, U  (eaepabHbIMU
TOCYapCTBEHHBIMU CIYXKalllMMU CBEJACHUH O J0X0/Jax, 00 WMYIIEeCTBE U
o0s3aTeNbCTBAX HWMYIIIECTBEHHOTO Xxapakrepa». Yka3 IIpesumentra P®D ot
18.05.2009 Ne559 /I «Cobpanme 3axoHomaTenbctBa Pdy», 25.05.2009, Ne21, cr.
2544,
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16. «O mpoBepke TOCTOBEPHOCTH U MOTHOTHI CBEJEHUH, TIPEICTABIIIEMBIX
rpakJaHaMu, TPETEHIAYIOIIMMH Ha 3aMellleHue AOJLKHOcTed denepaibHON
rOCyAapCTBEHHOU CIyXObl, U eiepaTbHBIMU TOCYJAPCTBEHHBIMU CIIY>KAIIUMH, U
coOmofieHuss (enepaibHBIMA TOCYAApPCTBEHHBIMHU CITY>KAallMMU TPEOOBAHUM K
ciy)keOHOMY moBefcHHIO». Yka3 Ilpesumenta P® ot 21.09.2009 Nel065 //
«Cobpanmue 3akoHoaarenbcTBa Py, 28.09.2009, No39, ct. 4588.

17. «O Komwuccuu mnpu IIpesuaente Poccuiickoit ®eneparuu 10
BOIIPOCAM TOCY/IapCTBEHHOHN CIY)KOBI M pe3epBa YIPABICHUCCKUX KaapoB». YKa3
[Mpesunenra PD ot 09.02.2013 Nel26 // «CoOpanue 3akoHOmarenbcTBa PDy,
11.02.2013, N 6, ct. 500.

18. «O mpaBOBOM pEryJlMpPOBAaHUU TOCYAAPCTBEHHOW TpaKIaHCKON
ciy0b1 JleHuHrpaackoit odnactu». O6macTHOM 3akoH JIeHMHTpajckoil o0aacTu
or 25.02.2005 Nell-o03 // «Bectauk [lpaBurenbctBa JICHUHTpaACKOH 00IacTH,
Ne7, 28.02.2005.

19. «O [Ilepeune roCyAapCTBEHHBIX JODKHOCTEH JleHMHTpajcKoi
0o0NacTH, JEHEKHOM COJICpKAHUU JIMIl, 3aMEIIAIONIUX TOCYJapCTBEHHBIC
JOJDKHOCTH JIeHuHrpajackoit obmactu, Peectpe momkHOCTEH TocyaapCTBEHHOU
rpaXKJaHCKON CityxO0bl JleHuHTpajacko 00JacTH W JCHEKHOM COJICpKAHUU
rOCYJAapCTBEHHBIX  TpaXXIaHCKUX  ciaykammux  JleHuHTrpajcko — oOmacTtuy.
OonactHoit 3akoH Jlenunrpajackoi obmactu ot 25.02.2005 Nel2-03 // «BectHuk
[TpaButenscTBa JIenunrpaackoit odmactuy, Ne7, 28.02.2005.

20. O T1paBOBOM  PETYJMPOBAHWHM  MYHUITUTIATBHOW  CIYy’)KOBI B
Jlenunrpanckoir obnactu». OOmactHOM 3akoH JleHuHrpaackod oOjacTd OT
11.03.2008 Nel14-03 // «Bectnuk [IpaButenbcTBa JIeHMHTpaackoi odmactuy, NelO,
30.04.2008.

21. O mnpencraBiaeHUW TpaKAaHAMHU, TPETCHAYIONIMMH Ha 3aMCEIICHUE
JIOJDKHOCTEH TOCYNapCTBEHHON TPaXKIaHCKOM CTy>KObI JIGHUHTpaackoi 001acTu, u
TrOCYAapCTBEHHBIMU TPaXXJaHCKUMHU  Ciyx)anumu  JleHuHTrpajckoi  obiactu
CBEJIEHUH O J1oxoAaX, o0 HMYyIIECTBE M 0053aTelbCTBAX WMYIIECTBEHHOTO
xapaktepa». IlocranoBnenne ['yOepnatopa Jlenunrpanackoit oOmacté  OT
25.09.2009 Nel00-tr // «Bectauk IlpaBurenbcTBa JIeHMHrpaackoi o00acThy,
Ne57, 28.10.20009.

0) OCHOBHAsI JINTEpPATypa:

22. Kanposas moauTuka ¥ KaJpOBBIA ayJIUT OpraHU3aIuU: YICOHUK IS
By30B / JI.LB. ®@otuna [u ap.]; mox oOmel penakiuen JI. B. ®otunoit. — M.:
WznarensctBo HOpaiit, 2021. — 478 c. [Dnekrponusiii pecypc]. URL:
https://www.urait.ru/bcode/479808

23. KanmpoBas mnoJMTHKAa Ha TOCYJIapCTBEHHON CIyk0e: y4eOHHK Jis
By30B / JI.B. ®otuna [u 1p.]; moa oOmel penakiuen JI. B. ®otunoit. — M.:
M3patensctBo  IOpaiit, 2022. — 362 c. [DOnexrponnsii pecypc]. URL:
https://www.urait.ru/bcode/497668

B) IONOJIHUTEJIbHAS JIUTEPATypa:

24. AnmenkoB B.M., TocymapctBeHHas  cmyxk0a:  opraHuzarus
YIPaBICHYCCKON JesTenbHOCTU: ydyeOHoe mocobue / B.M. Annenkos, H.H.
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bapuan, A.B. Moucees, b.. Kucene. — M.: KnoPyc, 2021. — 253 c.
[DnexTponnslit pecype]. URL: https://book.ru/book/937041

25. Ilanupo C. A. KagpoBasi moiMTUKA U KaJAPOBBIN ayIUT OpraHU3aUU:
yueOHO-MeTonnueckoe nocodue / C. A. lllamupo, A. b. Bemkyposa. — M.: PYT
(MUUAT), 2018. - 94 c. [ DIIEKTPOHHBII pecypc]. URL:
https://znanium.com/catalog/product/1896324

26. Emumkun W.A. Crparernueckoe YNpaBleHUE YEIOBEUYECKUMU
pecypcaMu: y4eOHO-METOAMYECKOEe TI0COOME ISl CTYAEHTOB MAarucCTpaTyphl,
oOyJaromuxcss 10 HAMpaBICHUIO IOJTOTOBKHA «YTIpaBlIeHUE IepcoHaiom» /
N.A. Emumkun, C.A. Ilamupo. — M.. PYT (MUUT), 2018. - 207 c.
[DnexTponnsIii pecypc]. URL: https://znanium.com/catalog/product/1896548

27. BpmoBura O.A. Crpareruss KaapoBOTO MEHEIKMEHTa: YydeOHOe
nocooue / O.A. Bnosuna, C.JI. Pesnuk, O.A. Ca3pikuHa; 1moa oom. pei. mpod.
C.A. Pe3nuka. — M.: UHOPA-M, 2020. — 167 c. [DnexTponnsiit pecypc]. URL:
https://znanium.com/catalog/product/1058881

28. KoH(uUKT HHTEpecOoB Ha TOCYAapCTBEHHOM U MYHHUIIMIIAIBLHON
cinyx0e, B  JICITENIBHOCTH  OpraHu3alldid: TPUYUHBI, [PEJOTBpAIICHUE,
yperyimpoBanue: HaydyHo-nipaktndeckoe nmocooue / T.C. 'nassipun, T.J1. Ko3inos,
H.M. KonocoBa [u ap.]; ore. pen. A.®. HozgpaueB. — M.: HHctutyT
3aKOHOJIATEIbCTBA U CPAaBHUTEIILHOTO TMpaBoBeneHuss mpu I[IpaBuTenbcTBe
Poccuiickoit @enepanmn: MHOPA-M, 2021. — 224 c. [DneKTpoHHBIA pecypc].
URL.: https://znanium.com/catalog/product/1133903

29. Oxorckuii E.B. Teopus ®u  MexaHU3MBI  COBPEMEHHOTO
roCyJapCTBEHHOr0 yrnpaBiieHUs B 2 4. YacTh 1: yd4eOHUK 1 MPAKTUKYM JJIs BY30B /
E.B. Oxotckuii. — 3-e u3., nepepad. u gorn. — M.: U3marensctBo IOpaiit, 2021.
— 367 c. [DnexTponnsiii pecype]. URL: https://urait.ru/bcode/470601

30. Oxorckuii, E. B. Teopus u MexaHU3Mbl COBPEMEHHOTO
rOCyapCTBEHHOTO yIpaBiieHus B 2 4. YacTp 2: y4eOHUK U TIPAKTUKYM JIJISi BY30B /
E. B. Oxorckuii. — 3-e uzj., nepepad. u gon. — M.: U3narensctBo FOpaiit, 2021.
— 299 c. [OnexTponnsiii pecype]. URL: https://urait.ru/bcode/470602

31. TocynmapctBeHHas cimyxk0a: yueOHHMK W MpakTUKyMm s By3oB / E. B.
Oxotckuii [u ap.]; mox obmieit penakiueit E. B. Oxorckoro. — 2-¢ us., nepepao.
u gon. — M.: UznarensctBo FOpaiit, 2021. — 340 c. [OneKTpoHHBIH pecypc].
URL.: https://urait.ru/bcode/469934

32. TocynmapcTBeHHas U MyHHIIMIIaJIbHAs CITyk0a: yueOHHK aJis By30B / E.
B. Oxorckuit [u nap.]; mox ob6mieit pemakuueit E. B. Oxorckoro. — 2-e wusn.,
nepepad. u gon. — M.: UznarensctBo IOpaiit, 2021. — 409 c. [DneKkTpoHHBIN
pecypc]. URL: https://urait.ru/bcode/469072

33. Ouenka rmnepcoHaja B oOpraHu3auuu: yudeOHoe mocodue / A.M.
Acamues, I'.I'. Bykouu, O.I'. Kupumiosa, E.A. KocapeBa. — 2-¢ uza., ucnp. u
gon. — M.: MHOPA-M, 2020. — 171 c. [Onektponnsiii pecypc]. URL:
https://znanium.com/catalog/product/1073629
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r) pecypcnl cetu « MHTEpHET» !

1)anexmponnvie npoghunbHvie HypHabl

1. Hayuyno-nonmutnueckuii  xypHan  "['ocymapcTBeHHas — ciyko0a"
«MHCTHUTYTAa TOCYAapCTBEHHOW CIY)KObI U ympaBieHUs» Poccuiickoil akaaeMuu
HapOJHOTO XO3SMCTBA U ToCcyAapCTBEHHOU ciykObI npu [Ipesuaente Poccutickoit
deneparuu. [Dnekrponnsiii pecype]. URL: http://pa-journal.ranepa.ru.

2. KypHan o0 KagpoBBIX BOINPOCAX MECTHOIO  CaMOYIIPABICHUS
"MyHununagbHas ciyxo0a". [DNIEeKTpOHHBI pecypc]. URL:
http://emsu.ru/ms/default.asp.

3. Kypuan  "Bompocel rocygapCTBEHHOr0 M MYHHULHUIIAJIBLHOTO
yrnpasieHus". [Inekrponnsiid pecype]. URL: https://vgmu.hse.ru/archive.html

4, XKypnan dakynbrera rocyaapcTBeHHoro ympasieHus MIY umenu
M.B. JlomoHOCOBa «l'OCymapCTBEHHOE YNpAaBIEHUE. OJIEKTPOHHBIA BECTHUK.
[DnekTponnsiii pecype]. URL: http://e-journal.spa.msu.ru/page 1.html

2) anekmpoHibie npoghuibivie 6a3bl OAHHbIX/ CAllmbl

1. Odunuaneueiit  cailt  ®denepanbHON  CIYKOBI  TOCYJApPCTBEHHOM
cTaTuCTUKH. [DnekTpoHHbN pecype]. URL: http://www.gks.ru.

2. Odunuaneueiii caiit [Ipesunenra PO. [Dnexkrponnsiii pecype]. URL:
http://www.kremlin.ru.

3. Odunuaneueiii - caiit  IlpaButensctBa Poccuiickoit  ®enepanuu.
[DnexTponnsbIi pecypc]. URL: http://www.government.ru.

4, Od¢uumaneupii  caiit  ['ocymapctBenHoid  Jlymbr  Poccuiickoit
deneparuu. [DnekTpoHHBIN pecypc]. http://www.duma.gov.ru.

S. Od¢uunanbHbIi WHTEPHET-TIOPTA IIPaBOBOM uH(popMauu.

['ocynapcTBeHHasi cucTeMa IMPaBOBOM HH(pOpMaIUU. [DIEKTPOHHBIN pecypc].
URL.: http://www.pravo.gov.ru/

6. [Toptan rocymapctBeHHbIX mporpamm P®. [DnexkTpoHHBIN pecypc].
URL:https://programs.gov.ru/Portal/

7. @enepanbHbli  mpaBoBoil  moptan  FOpunnueckas — Poccus.
[DnexTponHsIii pecypc]. URL: http://law.edu.ru.

8. OdunuanbHble CATHl OPraHOB TOCYJAPCTBEHHON BJIACTH CYOBEKTOB
P® u opranoB MECTHOTO CaMOYIIpaBJICHUS.

9. [Toptan ammMuHucTpaTuBHOM pedopmbl [DnekTponnsiit pecype]. URL:

http://ar.gov.ru/.

10. Odummaneueiii caiit OTKpbITOrO npaBuTenbecTBa PD. [DaeKTpOHHBIN
pecypc]. URL: http://open.gov.ru/.

11. OdunmanbHbIi cauT MexpernoHainbHON 00111eCTBEHHOM
opranmzainuu «KomuteT mo OopbOe ¢ Koppymiuen». [DJIeKTpoHHBIN pecypc].
URL: http://com-cor.ru/.
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9. MeToanuyeckue yKa3aHus 1Jis1 00y4arOIMXCH M0 OCBOCHUI0 TUCIHIJIMHBI
(MoayJin)

CamocrosiTenbHasi MOArOTOBKA 00yYaroUuXcsl MPOBOAUTCS ISl YTyOaeHus
U 3aKpeIuUICeHHs] 3HAHWM, MOJYYEHHBIX Ha JICKIUAX W IPYTUX BUIAX 3aHATUM, NI
BBIPAOOTKU HABBIKOB CAMOCTOSITEILHOTO MPUMEHEHHUS HOBBIX, JOMOJHUTEIBHBIX
3HAHWM U MOATOTOBKU K MPEICTOSIIMM YYCOHBIM 3aHATHSM, DK3aMEHY.

BaxxHpIM  yCcloOBHEM  yCHENIHOTO HW3YYEHUS JUCIUIUITMHBI  SBIISICTCS
nocemenue jekiuil. [lox mocemenneM noapasymeBaercs He (opMa MaCCUBHOTO
PUCYTCTBHS, a aKTUBHAs paboTa Mo u3y4eHHIo HoBoro Marepuana. [lonroroska
JICKIIMOHHBIM 3aHSATUSM BKIIIOYAeT B ceOs aHaIM3 MpejiaraeMbIX s U3YYEHUS
BOIIPOCOB, H3yYCHHE HOPMATHBHBIX WCTOYHUKOB U YYCOHOW ¥ HaydHOU
JUTEpaTypsl IO paccMaTpUBaeMbIM BOIpOcaM JIEKIMH. B mporecce nexkuuu
oOyyaroluiics MOXKET 3a/JaBaTb  YTOYHSIOLIME BONPOCHL,  OCYLIECTBUTh
B3aMMOCBSI3b HOBOTO MaTepuaja C YK€ M3yYeHHBIM, MOATOTOBUTH 0azy st
7(h(HEKTUBHOTO HUCIOJIB30BAHUSI TOJYUYCHHBIX 3HAHUM, OOJIETYUTH TMOJTOTOBKY K
MPaKTUYECKOMY 3aHATHIO. D(OPEKTUBHBIM CHOCOOOM (DUKCAIIUU JIEKIIMOHHOTO
MaTepuasa SBISETCS KOHCIIEKTHPOBAHME, IMPENCTaBISIONIee COOOW HE TOJBKO
buKcalioo BaXKHEUIIMX MOMEHTOB JICKIIMM, HO W YyKa3aHUE NPUMEPOB IS
MOHUMAaHUS TOTO WJIM UHOTO TEOPETUUYECKOr0 MaTepuaa.

[Ipy MOATOTOBKE K MPAKTHUYECKOMY 3aHATHIO HEOOXOJUMO HCIOIB30BaTh
KOHCIICKTUPOBAHHBIE MAaTE€pUANbl JICKIUH, Y4EOHYI0 M HAy4YHYIO JIHUTEpaTypy.
[TonroroBKka OTBETOB MO BHIHOCUMBIM Ha OOCYXKICHHE BOMPOCAM MPAKTHUECKOTO
3aHATHS BKJIIOYAET B ceOsl HE TOJIBKO MPOYTCHHE MaTepuaia, HO M €ro aHajiu3 u
KPUTHYECKYIO OIeHKy. OOyuaroniemycs CJeayeT BBIBHTh MaJOU3ydeHHbBIE
aCTIEKTHl PacCMAaTPUBAEMBIX BOIIPOCOB, IPOSBUTH MHUITUATUBY TIPH IMOJATOTOBKE K
MPAKTUYECKOMY 3aHSATHUIO.

[Ipu moAroTOBKE K MPAKTHYECKUM 3aHSATHUSMU M DK3aMEHY PEKOMEHIYETCS
CUCTEMATU3UPOBATh 3HAHMS, HM300pakass WX B TaOJIMYHOM, TpadUyecKOM WIIH
CXEMaTHYHOM BHJIe. ITO MO3BOJIUT YCTAHOBUTH B3aUMOCBSI3bh U3y4aeMbIX SIBICHUH,
YOPOCTUT 3ajady 3allOMHHAHHS MaTepualia, OOJETYUT MPOILECC MPaKTUYECKOTO
MPUMEHEHUS TTOJTYYCHHBIX 3HAHHM.

3amauelt  TPAKTUYECKUX  3aHITHM  SIBJISETCS  BBIpaOOTKAa  yMEHUSA
UCITOJIB30BaTh TCOPETUUCCKUE 3HAHMS, TMPOSBUTH HAJIMYUE TMPAKTHYECKHUX
HaBbIKOB. [lpy  moOAroTOBKE K  MPAKTUYECKOMY  3aHATHIO  CIIEAYyeT
3a0J1arOBPEMEHHOTO 00ECTIeUnTh HaTU4he HEOOXOAMMO MJIs JAHHOTO 3aHSATHUS
MaTepuraia, CaMOCTOSTEIBHO TOBTOPUTH paHee U3yUCHHBIC TEMBI.

JIis  yCIenmrtHOro OCBOGHHWSI JUCUWIUIMHBI BaKHBIM  SIBIIIETCS YMEHHE
paboTaTh ¢ TepMUHAMHU M UX ompeaeneHusMu. s paboTel ¢ TEPMHUHOIOTHEH
3¢ (EKTUBHBIM SIBIISICTCS MCHOJB30BaHUE KAaK y4yeOHOW M HaydyHOH JHUTEpaTyphl,
TaK U OPUIAYECKUX U HUIOCODCKUX CIIOBAPEH.

PabGoTa ¢ TepMHHAMH MOXET OCYIIECTBIATHCS Kak B (hOPME COCTABIICHUS
COOCTBEHHBIX TEMATUYECKHX CIIOBAPUKOB JJII yIOOCTBA M CKOPOCTH TIOWICKA
HeoOxoaumoro TepMuHa. C  3TOM I1IEIBIO  HEOOXOAMMO KaXKIbli HOBBIN
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BCTPEUAIONINICA TEPMHUH 3aMKUCHIBATh U BO BPEMs MOJTOTOBKH K CEMUHAPCKUM U
MPAKTUYECKUM 3aHSTUSIM YKa3blBaTh COOTBETCTBYIOLIEE OlpenencHue. B cioydae
BO3HMKHOBEHHUSI CJIOHOCTH BBIOOpa OINpEACCHUs] U3 HUMEIoIIerocs o0beMa B
paMKax Hay4YHOro 3HaHHUS HEOOXOJIMMO 3aJaBaTh BOIPOCHI NPENOJABATEIIO B
paMKax JIEKIMOHHBIX U TPAKTUYECKUX 3aHITUH.

WNurtepakTtuBHbIe (HOPMBI MPOBEACHUS 3aHATUN MO JUCHUIUIMHE «Kaodposas
NOIUMUKA U Kaoposvlli ayoum 6 cghepe nyoauuHo20 YNpaeieHusy BKIIOYAIOT B
ce0s1 ceayronue BUIbl 3aHATHINA:

-  UHTEPAKTUBHBIC JIEKIIMM, MPEANOJaratoT HCIOJIb30BaHUE METO/a
npo6sieMHOTO U3N0XKeHUs. [Ipyu TakoM Moaxo/e JEeKIHsl CTAHOBUTCS MOXO0XKeW Ha
JMajor, MPenoJaBaHue UMUTUPYET HMCCIIEI0BATEIbCKANA Mpouecc (BBIABUTAIOTCA
NEPBOHAYAIEHO HECKOJIBKO KJIFOUEBBIX MOCTYJIATOB IO TEME JICKLUU, U3JI0KEHUE
BBICTPAMBAETCS MO MPUHLUIIY CAMOCTOSATEIBHOTO aHaiu3a Hu 0000LIeHUs
CTyJA€HTaMHM Y4YeOHOTro Marepuaja). ITa METOJUKa I03BOJISIET 3aUHTEPECOBAaTh
CTYZE€HTa, BOBJIEYb €r0 B Ipouecc o0yuyeHus. [IpoTuBopeunss HAy4YHOro MO3HAHMS
PacKpbIBAIOTCSI MOCPEICTBOM IIOCTAaHOBKM NpoOsieMbl. YueOHas mnpoOiema Hu
npoOJeMHasi CHUTyallus SBJISIOTCSI OCHOBHBIMH CTPYKTYPHBIMH KOMITOHEHTaMU
npobsieMHoro obyuyenus. [lepen HayamoMm H3ydeHHs] ONPENEICHHON TEMbI Kypca
CTaBUTCSI NEpe] CTyJEHTaMu MpOOJIEMHBIA BOINPOC MM JAeTCs MPOOJIEMHOE
3amanue. CTUMyNnUpys paspelieHde MnpoOJieMbl, TMpenojaBaTelb CHUMAET
IPOTUBOPEYHS MEXKAY UMEIOIIUMCS €€ MOHUMAaHUEM M TpeOyeMbIMU OT CTYJEHTa
3HaHUAMHU. D(PPEKTUBHOCTh TAKOTO METOJa B TOM, YTO OTJEIbHbIE MPOOJIEMbI
MOTYT MOJHUMATbCS CaMHMH CTyAeHTamH. ['JIaBHBIM ycnex JaHHOTO METoJa B
TOM, YTO TMIPENojiaBareyib JOOMBAECTCA OT ayJAUTOPHUU «CAMOCTOSITEIIBHOTO
pelIeHUs» TOCTaBICHHOW mpoOsnembl. OpraHuzauus MTpoOJIEeMHOro 00yyYeHus
MPEACTABIACTCS JOCTATOYHO CIIOXKHOW, TpeOyeT 3HAYUTEIbHOM MOATOTOBKHU
aexkrtopa. OJTHaKO Ha Ha4aJbHOM 3Talle UCIOJIb30BAHUS 3TOT0 METOJIA €r0 MOXKHO
BHEJIPSITh B CTPYKTYpPY TOTOBBIX, paHee pa3paOOTaHHBIX JICKIUN, MPAKTHUYECKHX
3aHATHH KaK JIOIIOJHEHUE.

- TPYNIOBBIE JUCKYCCHUU, TPHUMEHSIOTCA [JIsi OOECIedYeHHs HaBBIKOB
KOMaHJTHOM pa0OThl U MEXIMYHOCTHON KOMMYHHKAIUA U TIPEACTABISIIOT COOOM
OLICHOYHOE CpEACTBO, TMO3BOJSIONIEE BKIIOUNUTH OOYyYaloOUUMXcs B IPOLECC
OOCYXXJIeHUsI TIPEACTaBICHHOM TEMbI, MPOOJEMbl U OICHUTh HX yMEHHE
apryMEHTUpOBaTh COOCTBEHHYIO TOUKYy 3peHus. Kpome Toro, B Xxoae 3aHATHI
MPOBOJSATCSA KPYTJIbIE CTOJIBI 1O 33JaHHBIM TEMaTHKaM.

- TPEHUHTH, JJI 00ECIeYeHUs HABBIKOB MPUHSATUS PEIICHUN U JIMACPCKUX
kauectB. [IpoBeneHue 3aHsATHII B (QopMe TpEeHHHra MPEIoNaraeT MpoLecc
MOJIYYeHHS] HAaBBIKOB U YMEHUH B KaKO-IMOO 00JaCTH MOCPEICTBOM BBIMOTHEHUS
MOCJIEAOBATENBHBIX 3aJaHUM, NEUCTBUM WM WUTP, HANPABICHHBIX HA JIOCTHUKECHUE
HapaOOTKK M pa3BUTHS TpeOyeMoro HaBbIKA. TPEHUHT TMO3BOJISIET JaTh €ro
YY9aCTHHKAM HEJIOCTAIONTy0 HHpOopMaIuio, chOpMUPOBATh HABBIKA YCTOMYMBOCTU
K JIaBJICHUIO, HABBIKM 0€30MacHOro moBeneHus. HeocrnmopuMbIM JOCTOMHCTBOM
TPEHMHIa SIBJISIETCS TO, YTO OH OOECHeurMBaeT AaKTHUBHOE BOBJICYEHHE BCEX
YYaCTHHKOB B TpoIlecC oOydeHws. PasnuyHble CHUTyallud, BO3HHUKAIOIIME B

18



rpymnnax TPEHUHTa, SABJISISICh YUeOHBIMUA U B 3TOM CMBICII€ YCIIOBHBIMH, UTPOBBIMH,
JUIsi 00y4aeMOro BBICTYIAIOT KaK BIIOJIHE PealibHble CUTYalluHd, B KOTOPBIX HAJ0
JICWCTBOBAaTh CO BCEM OTBETCTBEHHOCTBIO 3a pe3yJbTaT JeUCTBUA. YUyBCTBO
OTBETCTBEHHOCTH 37I€Ch 0C000€: HE TOJbKO Mepe]l caMUM COOOW, HO W Tepen
NnapTHEpaMy IO TPyNNe, TaK KaK YCHEIIHOCTh JIEWCTBUS KaXKIOrOo— 3TO  3aJI0T
ycrnexa JAesTeIbHOCTU BCEN TPYIIIIbI.

- aHaIM3 CHUTyaluud (KeHC-MEeTo/l) — TEeXHUKAa OOy4eHHMs, HCIOJb3YyIoas
ONHMCAHHWE peajbHbIX cuTyanui. OOywaromuecs [TOJDKHBI MPOaHATU3UPOBATh
CUTYallHIO, pa30o0paThCs B CyTH MPOOJIEM, MPEAJIOKUTh BO3MOXKHBIE PELICHUS U
BBIOpATh JIydlllee M3 HHUX. B OCHOBE MeToJa KOHKPETHBIX CHUTYalHUH JIEKUT
ONKCaHuEe KOHKPETHOM MpOo(ecCHOHANBFHON NeATEeIBHOCTH WM SMOIMOHAIBHO-
ITOBEJICHYECKUX AaCIIEKTOB B3aUMOACHCTBUS roneu. IIpm n3ydeHMnm KOHKpPETHOM
CUTYyalluM, W aHalu3€ KOHKPETHOTO MpUMEpa CTYIAEHT JOJDKEH BXHUThCS B
KOHKPETHbIE  OOCTOATEIbCTBA, IMOHATh CUTYyallMl0, OLEHUTh OOCTaHOBKY,
OIIpENENUTh, €CTh JIM B HEW mpolsemMa U B 4eM ee CyTh. ONpeneauTs CBOIO poJib B
pelieHnr Ipo6sieMbl U BbIpabOTaTh LENeCO00Pa3HYIO JUHUIO TOBEICHUS.

- TpenojaBaHHE JAMCLUUIUIMHBI OCYIIECTBISETCS B (OpME KypCOB,
COCTAaBJICHHBIX HAa OCHOBE pE€3YyJbTaTOB HAYYHBIX HCCIEHOBAHUW, MPOBOJIUMBIX
OpraHu3alyel, B TOM YHUCIE C YYETOM pPETHOHAIBHBIX OCOOEHHOCTEH
npo¢ecCuOHaIBbHON NEeATEIbHOCTH BBIIIYCKHUKOB U NOTpeOHOCTEM
paboToaTene.

OueHouHbIE W METOAMYECKHE MaTepualibl MO JucuuIuimHe «Kaoposas
ROJIUMUKA U KAOpOBblll ayoum 8 cghepe nyoauuHo20 ynpaeieHus» NpeliCTaBICHbI B
OOMM.

[Ipy 1OArOTOBKE K MPOMEXKYTOUYHOMY WJIM HUTOTOBOMY TECTHPOBAHUIO
HEOOXOJMMO U3YYUTh TEOPETHUECKHMI M NpaKTUYeCKUd maTtepuas. TecToBbie
3aaHus (C mepeyHeM BO3MOXKHBIX BapUaHTOB OTBETOB, CPEAM KOTOPBIX XOTS Obl
OJIMH OTBET SIBJIETCS HEBEPHBbIM) O0OECHEUYMBAIOT CTPYKTYPHOCTb MBILIUICHUS,
BBIHYKJIGHHOTO BBIOpaTh U3 MPEJIOKEHHBIX BAapHAHTOB OTBET BCE MPABHIIbHBIC
BapuaHThl. TecTOBbIE 3aJaHUSl HA YCTAHOBJIEHUS COOTBETCTBHS IOAPA3yMEBAIOT
HEOOXOJMMOCTh MPOSBIIEHUST HE TOJIbKO 3HAHMsI Y4eOHOro Marepuana, HO U
YMEHUSI TPUMEHATHh TMpaBuia (opManbHOW JOTUKH. TecToBble 3aJaHus Ha
YHOPSAIOYECHHUE HAINPABIEHbI HA YCTAHOBJICHHE JIOTMYECKON MOCIEN0BATEIbHOCTH
paccMaTpUBAEMbIX SIBICHHUM (BPEMEHHM CYLIECTBOBAHHUS SIBJICHHUH, PacloiOKEHUs
CTPYKTYPHBIX 3JIEMEHTOB IMPABOBBIX JTOKYMEHTOB U T.II.).

D¢ heKTUBHBIM CHOCOOOM ISl TOJATOTOBKM K TECTUPOBAHUIO SIBIISICTCS
paboTa o0ydaromerocsi o penieHrui0 TECTOBBIX 3aJIaHUM, MPEIOCTABICHHBIX IS
CaMOCTOATENbHON paldoThl. Takke Mpu MOATOTOBKE K Takoil ¢Gopme KOHTPOJIS
3HAHMM, KaK pEIlIeHWe TECTOBBIX 3aJJaHUM, CIEeAyeT CaMOCTOSTENbHO MOMBITATHCS
npopaboTaTh paccMaTpuBaeMble B TUCIUILUIMHE BOMPOCH! B (hOpPME COCTABIICHUS
TECTOBBIX 33JIaHUMU.

IIpy mOArOTOBKE K 3K3aMEHY CJEeAyeT MMETh B BUAY, YTO OH SIBJIAETCS
UTOTOBOM (OpMOW KOHTPOJIA MO M3YYCHHIO JaHHOW Y4YeOHOW JUCITUTUIMHBIL.
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OK3aMEH NO0Jpa3yMEBAeT MAKCUMAaJbHYIO KOHIIEHTPALIMIO 3HAHUW M YMEHUH,
NPEIoIararoIrX MOJIHOE U3yUYeHUe MaTepraia JUCIUTUINHBL.

DK3aMeH MNpOBOJIUTCS B (opME YCTHOrO cOOeceOBaHMsI, BBIIOJHEHUS
NUCHbMEHHOTO 3aJaHHs, PELUICHNUs CUTYAIlHOHHON 3a1a4H.

Pemienne mnpenogaBatenss o0 HMTOTOBOW  OLIGHKE MPUHUMAETCA 10
pe3yabTaTaM yYCTHOTO OTBETa M BBIOJHEHHOTO MMUCBMEHHOTO (TECTOBOTO)
3aJlaHNA, B 3aBUCIMOCTH OT IIKAJIbI OIICHKH.

B kadecTBe HCTOYHHMKA JOTMOJHUTEIBHBIX MaTepUATIOB PEKOMEHAYETCS
MOJIb30BaThCs MH(pOpManme OTKpPBITOro goctyma cetu Internet (maHHBIMEU
UH(GOPMAIIMOHHO-TIPABOBBIX U 00pa30BaTENbHBIX MOPTANIOB, OQUIIMATBHBIX CAUTOB
MUHUCTEPCTB, BEOMCTB, OTACIBHBIX OpraHU3allui, JAHHBIMU TOCYIapCTBEHHOMN
CTaTUCTUKU, PE3yIbTaTaMU SKCIEPTHO-aHAJIUTHUYECKUX 0030poB). Kpome Toro,
MOKHO BOCTIOJB30BaThCSI BO3MOKHOCTSIMH CIPAaBOYHO-TIPABOBBIX CHCTEM, Oa3bl
KOTOPBIX COJEpPKAT HE TOJIBKO TEKCT HOPMATUBHBIX aKTOB, HO M HAay4YHbIE CTaTbU
no paszamuHbiM  BompocaM  (Hampumep, CIIC  «Koncynprant  [lmrocy).
PexoMeHnayeTcs Takke UCII0NIb30BaTh 3IEKTPOHHO-OMOINOTEUHBIE CUCTEMBI.

10. Oco0eHHOCTH 0CBOCHHUS AUCIHMIIIMHLI 1JI1 HHBAJIU/I0B U JIUI C
OrpaHUYEeHHBIMH BO3MOKHOCTSIMH 310POBbS

OOyueHue 00ydYaromuUxcsi C OrPAHMYEHHBIMU BO3MOXHOCTSIMH 30POBbS
Ipyu HEOOXOJIMMOCTH OCYLIECTBISIETCS Ha OCHOBE aJaNTUPOBAHHOW pabouei
IporpaMMbl  C  HUCIIOJIb30BAaHMEM  CHELHUAIBbHBIX METOJAOB OOy4YEeHHS U
TUAAKTUYECKUX  MaTepuaioB, COCTaBIEHHBIX C YYETOM  OCOOEHHOCTEU
NICUXO(PU3NYECKOTO PA3BUTHS, WHAWNBUAYATBHBIX BO3MOXHOCTEH W COCTOSHUS
3I0POBBS TAKKUX OOyYaromuxcs (00y4Jaronierocs).

B umensx ocBoeHuss y4ueOHOW mporpamMMbl JTUCHUIUIUHBI «Kaodposas
NOUMUKA U KAOPOBblll ayoum 6 chepe nyonuuHo2o ynpasierusy WHBAUIMIAMU U
JIUIIAMU C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3710pOBbsi THCTUTYT 0OecrieunBaer:

— JIUIS. UHBJIUJIOB M JIMI] C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI TIO
3pEHHUI0: pa3MENICHUE B JIOCTYMHBIX IS OOYYarOUUXCs, SIBISIOUIUXCS CJICTIBIMU
Wi  CIa0OBUIAIIMMHU, MeECTaXx W B aJanTUPOBAHHOW (opme crpaBOYHOMN
uHOpMAIIMU O pACHUCAaHUM YYEOHBIX 3aHSATHUH; TPHUCYTCTBUE ACCHUCTEHTA,

OKa3bIBAIOIIETO oOyJaromemMycst HEOOXOINUMYO MTOMOIIIb; BBITTYCK
ABTEPHATUBHBIX (POPMATOB METOAUYCCKUX MATEpUaoB (KPYyHMHBIA MIpU(PT WM
aynuodainl);

— JIIl UHBAJIUOB U JIMI[ C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 3I0POBbSI TIO
CITYXY: HaJyIeKaIIMMHU 3ByKOBBIMH CPEJICTBAMU BOCTIPOU3BEIcHHE UH(OPMALINH;

— JUIS. UHBAJIMJIOB W JIMI[ C OTPAaHUYEHHBIMH BO3MOXHOCTSIMH 37I0POBBS,
MMEIOIIMX  HApyIIEHUs  OMOPHO-ABUTATEIbHOIO  amnmapaTta:  BO3MOXKHOCTb
OecrpensaTCTBEHHOTO TOCTYIa 00yJaronuxcsi B y4eOHbIe TTOMEIICHUS, TyaJeTHhIC
KOMHATHI U IPYTUE TTOMEIICHHS, a TAK)Ke MPeObIBAaHUE B YKa3aHHBIX TTOMEIIICHUSIX.
OOyuaromuecs u3 unciaa uHBMIOB U Jmil ¢ OB3 olecrieueHbl NEYaTHHIMUA |
(W1In) DJIEKTPOHHBIMU 00pa30BaTEIBLHBIMU pecypcamu B (hopMax, aJanTUPOBAHHBIX
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K OTpaHWYCHUSM HX 370poBbi. OOpazoBaHHe OOyUYAIOMIMXCS C OTPAHMYCHHBIMU
BO3MOYKHOCTSIMU 37I0POBbSI MOKET ObITh OPraHM30BAHO KaK COBMECTHO C JPYTUMU
OOyYarOIIMMUCS, TaK U B OTAEIBHBIX IPYIINAX WIK B OTIACIbHBIX OPraHU3alUsIX.

11. IlepeyeHb MH(OPMANUOHHBIX TEXHOJIOTH, MPodeccHOHATIBLHBIX 0a3
JAHHBIX, MCIOJIb3YeMbIX NPH OCYIIECTBJICHUH 00Pa30BATEJIbHOI0 MPOLIECCA
10 AMCHHUILIMHE (MOAYJII0), BKJIKYAas NepedyeHb NPOrPaMMHOTI0 o0eceyeHus
U MH(POPMAIUOHHBIX CMIPABOYHBIX CHCTEM

Onepanunonnas cucrema (Microsoft Windows Iponpuemapnas);

[MTaket opucHsix mporpamm (Microsoft Office Professional Iiponpuemapnas);

[IporpammHoe obecrieueHre Il MPOCMOTPa AJIEKTPOHHBIX JTOKYMEHTOB B
crangaptre PDF (Foxit Reader GNU Lesser General Public License);

Web-6paysep (Mozilla Firefox GNU Lesser General Public License);

Opranuzanus BuaeokoHpeperuuii (Jnoexc-Teremocm)

Odunmaneueiii caiit denepaibHON CIYKOBI TOCYIapPCTBEHHONW CTATHUCTUKHU
[DnexTponnslii pecype]. URL: gks.ru

NudopmarimoHHbie CripaBOYHbIC CUCTEMBI:

ABTOMaTU3MpOBaHHAass  HH(OpManMoHHass  OWOIMOTEUHas  cUcTEeMa
Marc21SQL,;

CnpaBouHo-nipaBoBas cucrtema «Koncynbtant [Lnrocy.

12. MaTtepuajibHO-TEXHHYECKas 0a3a, He0OXoauMasi J1JIs1 OCyIIeCTBIEeHHS
o0pa3oBaTeIbHOI0 NMpoLecca Mo JUCHUIIMHE (MOAYJII0)

CrnenuajJu3upoBaHHbIe AYIUTOPUH:

YyeOHass ayauTopusi [N TPOBEACHHUS 3aHATUA CEMHUHAPCKOTO THMA, KypCOBOTO
MPOCKTUPOBAHUS  (BBIMOJHEHUSI KYPCOBBIX pabOT), TPYNNOBBIX U HHAUBUAYaTbHBIX
KOHCYJIBTAIlM, TEKYIIEro KOHTPOJIS U MPOMEXYTOUHON aTTeCTalluy / KOMIIbIOTEPHBIN Ki1acc
/ momerieHue Jiyist CaMOCTOSTEIBbHOM paboThI

TexHn4eckue cpecTBa 00yUeHHs:

KOMITBIOTEpP C MPOTPAaMMHBIM OOecTieueHHeM, yKa3aHHbiM B 1.11, moctymom k cetu
«HTepHEeT» U 00ecreueHneM JI0CTYIa B AJIEKTPOHHYI0 HMHGOPMAIMOHHO-00pa30BaTEIbHYIO
cpeny

CrnenuajJn3upoBaHHbIE AYIUTOPUH:

VYuebHast aynuTopus JUisl IPOBEICHUS 3aHATHM JIGKITMOHHOTO THIA, 3aHATUM CEMHUHApPCKOTO
TUTA, KypCOBOTO TIPOEKTUPOBAHUS (BBIMOJHEHUS KYPCOBBIX paboT), TPYIIOBBIX U
WHIWBUTYAIbHBIX KOHCYJIBTAIMM, TEKYIIEro KOHTPOJISI K IPOMEKYTOYHOM aTTeCTAIUN
TexHn4yeckue cpeacTa 00yUeHus:

MYJIbTUMEIUNHBIA KOMIUIEKC

KOMITHIOTEP C MPOTPAMMHBIM 00€CTICUeHHEM, YKa3aHHbIM B 11.11
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